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October 17, 2022
To: Prospective Bidder

Subject: Request for Proposal

Grand Valley State University is accepting proposals for General Janitorial Supplies Equipment, & Chemicals for our Allendale and Grand Rapids Campuses. Reference attached instructions and product specifications.

If you wish to bid on these supplies and equipment, please submit your proposals for bid #223-11 no later than 10:00 A.M. Monday, November 14, 2022. E-mail your proposal to: RFP-Received@gvsu.edu. 
Your proposal must be received electronically by the bid opening date and time. Grand Valley State University is not responsible for e-mail bids affected by spam or not received by the bid opening date & time. No fax, verbal, or telephone proposals will be accepted. 
Before submitting proposal, check to be sure that:
1. The Proposal/Certification/Contract form is signed and witnessed. * 
2. All addenda received are acknowledged
3. Purchasing Performance Survey is completed
*Note: Electronic submission becomes your authorized signature

Thank you for your participation,

Valerie Rhodes-Sorrelle, C.P.M. 
Vendor Relations Manager
Procurement Services - 2033 Zumberge Hall - Allendale, MI 49401

Phone – 616/331-2283 – Fax 616/331-3287

Grand Valley State University

Request for Proposal

Information & Instructions to Bidder

Bid #223-11
1. Grand Valley State University’s sales tax-exempt no. 381684280.
2. Quote all prices F.O.B. delivered to GVSU’s Allendale Campus and Grand Rapids Campus (Which includes the Pew Campus, Eberhard Center, and the Center for Health Sciences Building) 

3. Reference attached specifications.
4. Record all pricing information on specification sheet(s) provided. 
5. Provide product availability – include in your proposal, required lead-time needed for Grand Valley


State University to receive an order upon request.

6. Provide product warranty information if applicable.
7.  Provide company quotation number on your bid.
8. Specify unit quantity/volume content where applicable or if different than indicated.
9. Items with “No Substitutions” mean GVSU will not accept alternative products. 
10. Once an award has been made, no product substitutes will be accepted at any time during the terms of the contract period unless approved by the Warehouse Inventory Coordinator prior to delivery. Delivery of any non-approved substitutes will be refused and/or returned at the supplier’s expense. 

11. Vendor must manage inventory by checking stock levels and re-ordering supplies weekly. The only products that will be managed by the vendor include hand soap, hand sanitizer, trash liners, toilet paper, and paper towel. The vendor will only manage inventory in the following buildings on Allendale campus: Fieldhouse, Padnos Hall, Kirkhof Center, Mary Idema Pew Library, and the P. Douglas Kindschi Hall of Science Building. Vendor will deliver products to designated areas in each building. Supply orders for the Grand Rapids Campus will be called in as needed. 

12. GVSU reserves to right to add additional delivery locations as needed. 
13. Soap products will be awarded to a single supplier in the manner that will best suit the University.
14. EnMotion soap dispensers to be supplied free of charge and all initial dispenser(s) replacement(s) to be installed free of charge.
15. Paper products will be awarded to a single supplier in the manner that will best suit the University.

16. EnMotion paper dispensers to be supplied free of charge and initial dispensers to be installed free of charge. 

17. Envirox chemical dispensers to be supplied free of charge and all initial dispenser(s) replacement(s) to be installed free of charge. 

18. Envirox chemical products will be awarded to a single supplier in the manner that will best suit the University.

19. CPI products will be awarded to a single supplier in the manner that will best suit the University.

20. Floor pads will be awarded to a single supplier in the manner that will best suit the University.

21. All LEED qualifying trash liners will be awarded to a single supplier in the manner that will best suit the University. 

22. All 100% compostable trash liners will be awarded to a single supplier in the manner that will best suit the University.

23. GVSU reserves the right to award all items on bid list in the manner that will best suit the University.

24. Items listed on specification sheet will be ordered on an as needed basis. Grand Valley State University will not take possession of all items at one time … only on an as needed basis. 
25. Successful bidder will receive a university blanket order referencing this bid number. All deliveries must be invoiced against the assigned blanket order number and agreed upon contract pricing. 
26. Invoices must be sent to payables@gvsu.edu and addressed to: Grand Valley State University, Accounts Payables, 2015 JHZ, 1 Campus Drive, Allendale, MI 49401.

27. The quantities listed in the specifications are estimates only. GVSU is not guaranteeing the purchase of the quantities listed in the specifications. The requirements listed are based on usage estimates and are not to be construed as a minimum or a maximum order. We have estimated as close to anticipated quantities as possible. The actual quantities required will depend on actual usage at the University. Quantities have been collected from past year usage 18/19 fiscal year prior to COVID due to the inconsistencies from 2020-2021. 
28. Grand Valley State University reserves the right to purchase additional and or different quantities at the price(s) quoted for the length of contract period(s) described in this document. 

29. Grand Valley State University endeavors to buy product made in the United States of America whenever an American-made* product is available that meets or exceed the specifications requested, and the price is equal to or lower than a foreign-made product. Vendors are requested to bid American-made products and/or services whenever available. Vendors may bid foreign-made products or services when:

a. They are specified

b. They are identified as an alternate by the vendor as long as they are technically acceptable.

*More than 50% of the manufactured or assembled in the United States.

30. At Grand Valley State University, socially responsible procurement -- which is defined as supporting diversity, socially responsible procurement, and sustainability -- is highly valued. These ideals are fundamental to our academic, research, and athletic excellence. GVSU promotes supplier participation that is reflective of the diverse business community and of the University's desire to procure environmentally friendly products, while remaining focused on socially responsible procurement methodologies.

31. The proposal must include evidence that the bidder’s company is committed to and actively participates in social, economic, and environmental responsibility. Provide a history of commitment; this may include corporate diversity initiatives, corporate environmental policy, awards received, and samples of marketing and promotional materials, etc.

32. GVSU Central Receiving Hours: Shipments will be accepted at the central receiving dock between the 

Hours of 8:00 AM and 3:30 PM, Monday through Friday only.

33. Order(s) must be delivered on standard four-way skids (40” x 48”). Skids must be no higher than 90” and equally weighted when delivered. Deliveries will be made to Central Receiving located at 11106 Service Drive, Allendale, MI 49401. 
34.  GVSU reserves the right to accept or reject any or all bids.
35.  GVSU reserves the right to accept any item or your entire bid at the price(s) quoted unless otherwise indicated by 

     you.

36.  GVSU reserves the right to terminate contract for any reason upon 30 day written notice to supplier.

37.  GVSU reserves the right to accept or reject any or all Proposals not withdrawn before the opening date and to waive any irregularity or informality in the Proposal process. The University reserves the right to conduct discussions, request additional information and accept revisions of Proposals from any or all bidders. The University reserves the right to negotiate with the bidder whose proposal is deemed most favorable. 
38.  GVSU reserves the right to request contract renewal(s) and or extension(s) after original contract period expires. Renewals and or extensions will depend on pricing and quality of service received during the contract period.

39. Contact Valerie Rhodes-Sorrelle, at 616/331-2283 with any questions regarding the bid process. Contact Rebecca Ramos at 616/331-3859 for any questions regarding item specifications. 
Additional Instructions & Specifications

General Janitorial Supplies & Equipment

Bid #223-11
1. In accepting the contract for soap supplier agrees to furnish dispensers and installation services if required, at no additional cost to Grand Valley State University per bid specifications. Supplier must take inventory weekly and place orders for the following building locations on the Allendale Campus: Fieldhouse, Padnos Hall, Kirkhof Center, Mary Idema Pew Library and the P. Douglas Kindschi Hall of Science Building. Vendor will deliver paper products to designated areas in each building. Supply orders for the Grand Rapids Campus will be called in as needed. Please note: GVSU reserves to right to add additional delivery locations as needed.
2. Request for quotation for General Janitorial Supplies & Equipment is for a two (2) year contract. Contract period from January 2, 2023, through January 2, 2025. Grand Valley State University is requesting guaranteed pricing for the length of the above contract period. 

3. Grand Valley State University reserves the right to renew contract for two (2) additional years in one (1) year increments. Renewal will depend on pricing and quality of service received during the contract period.

Additional Instructions & Specifications

Trash liners

Bid #223-11
1. LEED Qualifying Bags*
Acceptable Brands only:
· Heritage 
· Petosky Plastics
· Revolution 
· Tough Guy

2. 100% Compostable Bag*

Acceptable Brands only

· Heritage

· Berry

*Reference attachment for detailed specifications

3. No substitutions will be accepted at this time
4. In accepting the contract for trash liners supplier agrees take inventory weekly and place orders for the following building locations on the Allendale Campus: Fieldhouse, Padnos Hall, Kirkhof Center, Mary Idema Pew Library and the P. Douglas Kindschi Hall of Science Building. Vendor will deliver paper products to designated areas in each building. Supply orders for the Grand Rapids Campus will be called in as needed. Please note: GVSU reserves to right to add additional delivery locations as needed.
5. *If you would like us to consider a different product brand for our next request for proposal, scheduled for fiscal year 2025-26, please submit samples during the following months – January 2, 2025, through June 30, 2025. The fiscal year time period for samples will depend on whether or not GVSU renews its contract annually.
 6.   Grand Valley State University is requesting guaranteed pricing for two (2) year contract. Contract period:

  January 2, 2023, through January 2, 2025. Grand Valley State University reserves the right to renew contract for two (2) additional years in one (1) year increments. Renewal will depend on pricing and quality of service received during the contract period.

Additional Instructions & Specifications

Janitorial Paper Products
Bid #223-11
1. Requesting pricing on: SCA Tissue North America, and Georgia Pacific Products --- Reference attached specifications and product numbers.

· No substitutes will be accepted at this time.

· If you would like us to consider a different product brand for our next request for quotation, scheduled for fiscal year 2025-26, please submit samples during the following months – January 2, 2025, through June 30, 2025. The fiscal year time period for samples will depend on whether or not GVSU renews its contract annually.
2. In accepting the contract for paper products including toilet paper and paper towel the supplier agrees to furnish dispensers and installation services if required, at no additional cost to Grand Valley State University per bid specifications. Supplier must take inventory weekly and place orders for the following building locations on the Allendale Campus: Fieldhouse, Padnos Hall, Kirkhof Center, Mary Idema Pew Library and the P. Douglas Kindschi Hall of Science Building. Vendor will deliver paper products to designated areas in each building. Supply orders for the Grand Rapids Campus will be called in as needed. Please note: GVSU reserves to right to add additional delivery locations as needed.
3. Grand Valley State University is requesting a two (2) year contract for paper products. Contract period from January 2, 2023, through January 2, 2025. Proposal(s) to be guaranteed pricing during the terms of the contract. Grand Valley State University reserves the right to renew contract for two (2) additional years in one (1) year increments. Renewal will depend on pricing and quality of service received during the contract period.

Additional Questions for Vendor Evaluation

Bid #223-11
1. Are you able to add GVSU’s part numbers to packing slips?
_______________________________________________________________________________
2. Can orders be placed online with accurate pricing?
_______________________________________________________________________________
3. Does your online website have photos of items? 

_______________________________________________________________________________
4. Do you have minimum order fees? If yes, what are they? 
_______________________________________________________________________________
5. Do you charge for delivery? 

_______________________________________________________________________________
6. What is your return policy of stock items?

_______________________________________________________________________________
7. What is your return policy of non-stock items?

_______________________________________________________________________________
8. What would the delivery schedule be for the Allendale Warehouse? 

_______________________________________________________________________________
9. What is the general delivery timeframe of in-stock items?

_______________________________________________________________________________
10. How many distribution centers does your organization have?
_______________________________________________________________________________
11. What is your company’s process regarding items on backorder? 
_______________________________________________________________________________
12. Will your company have a specific rep that the GVSU will work with? 

_______________________________________________________________________________

PROPOSAL AND CONTRACT

Contractor: _______________________________________________________________________________

Date: ________________________________________ Bid No.: __________223-11______________________

Project: General Janitorial Supplies & Equipment___________________________________ _____ _______ 

Bid opening date and time: Monday, November 14, 2022 - _10:00 AM _________________________________
Location:  __________     2033 Zumberge Hall ___ ________________________________________________ 
 ______________________ Allendale, MI, 49401_________________________________________________

Attached or included are the following proposed Contract Documents:

1. Introduction

2. Instructions to Bidders

3. Specifications:

· General Janitorial Supplies & Equipment
· Floor Mats
· Trash Liners
· Paper Products

4. Proposal & Contract
5. Purchasing Performance Survey
Bidder acknowledges receipt of the following addenda:

     Addendum No. ____________ Dated ________________

     Addendum No. ____________ Dated ________________

If awarded this contract, upon receipt of contract sign by Grand Valley State University, the undersigned agrees to begin and complete all work in accordance with the schedule coordinated with the Facilities Services Department.

The undersigned proposes to furnish all labor, materials / product, equipment, tools, and services required, unless otherwise noted, to complete the work in accordance with the proposed contract. 

Documents listed herein, including all addenda issues pertaining to same, for the same, for the sum or sums stated below, and agrees that these documents will constitute the contract if accepted by Grand Valley State University.

The undersigned declares the following legal status in submitting this quotation:

[   ]
A corporation organized and existing under the laws of the State of ________________

[   ]
A partnership

[   ]
An individual doing business as (DBA) _______________________________________
The undersigned certifies that company is at least 51% owned, controlled, and actively managed by:

( African American
      ( Asian American


( Hispanic American


( Native American  
      ( Woman/Women   
   

( Disabled Person(s)
( Veteran Owned  
   


The undersigned certifies that their company ____ IS or ____IS NOT currently debarred, suspended, or proposed for debarment by any federal entity. The undersigned agrees to notify the University of any change in this status, should one occur, until such time as an award has been made under this procurement action.

____________________________________________________________________________________

Company Name                              



____________________________________________________________________________________

Address                               

City/State/Zip Code

_________________________  _________________________  ______________________________ 
Telephone No.


  Fax No.          
   E-Mail Address

___________________________________________  _______________________________________

Contractor's Signature                           Name & Title            
___________________________________________  _______________________________________

Witness' Signature                              Name

_____________________________ _____________   _______________________________________

Tax Identification No.                          Date

ACCEPTANCE: This proposal is accepted by Grand Valley State University

__________________________________________  ________________________________________

Signature of Authorized Agent                    Name & Title

_________________________  _________________________  ______________________________ 
Telephone No.


  Fax No.          
   E-Mail Address

__________________________________________  ________________________________________

Witness' Signature                             Name

__________ 38 1684280______________________  ________________________________________

GVSU Tax Identification No.                    Date
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