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As the designated representative of the Grand Valley State University Board of Trustees, I hereby 
issue this Contract to the Academy on the date set forth above. 

GRAND VALLEY STATE UNIVERSITY 
BOARD OF TRUSTEES 

University President ot hisiher designee 

AJs the authorized representative of the Academy, I hereby certify that the Academy is able to 
comply with the Contract and all Applicable Law, and that the Academy, through its govenung 
board, has approved and agreed to comply \vith and be bound by the terms and conditions of this 
Contract. 

COVENANT SCHOOLS DETROIT 
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SCHEDULE 1 
 

METHOD OF SELECTION RESOLUTION 
AUTHORIZING RESOLUTION 

 
 

	
  



1 Campus Drive  ●   Allendale, MI  49401-9403  ●  (616) 331-5000 
 

 

 
 

 

CERTIFIED COPY OF RESOLUTION ADOPTED BY THE BOARD OF TRUSTEES OF 

GRAND VALLEY STATE UNIVERSITY ON APRIL 25, 2025: 

 

Reauthorization of 6a Charter Contract – Covenant Schools Detroit (formerly 

Covenant House Academy Detroit), Detroit (5 years) 

 

WHEREAS, the Board of Trustees of Grand Valley State University, at its 

meeting on April 29, 2013, initially authorized the issuance of a contract to 

charter Covenant Schools Detroit (the “Academy”), and authorized the 

reissuance of a contract to charter the Academy on April 24, 2020; and  

 

WHEREAS, the University’s Charter Schools Office has completed its 

evaluation and assessment of the operation and performance of the Academy; 

and 

 

WHEREAS, the University President’s designee has recommended the 

reissuance of a contract to charter as a public school academy to the Academy 

for a five (5) year term beginning July 1, 2025, and ending June 30, 2030; 

 

NOW, THEREFORE, BE IT RESOLVED, that the University Board of 

Trustees approves and reauthorizes the execution of a contract to charter a 

public school academy to the Academy and authorizes the University President 

or designee to execute the contract to charter a public school academy and 

related documents to the Academy for a five (5) year term, provided that, before 

the execution of the contract, the University President or designee affirms that 

all terms of the contract have been agreed upon and the Academy is able to 

comply with all terms and conditions of the contract and applicable law.  This 

resolution shall be incorporated in and made part of the contract as Schedule 1.  

 
IN WITNESS WHEREOF, I have hereunto signed my name as Secretary and have caused the seal 

of said body corporate to be hereto affixed this 1st day of May 2025. 

 

 

      _______________________________________ 

Stacie R. Behler, Vice President and Chief Public 

Affairs and Communications Officer  

      Secretary, Board of Trustees 

      Grand Valley State University 



 
 
 
CERTIFIED COPY OF RESOLUTION ADOPTED BY THE BOARD OF TRUSTEES OF 
GRAND VALLEY STATE UNIVERSITY ON APRIL 24, 2020: 

 
Reauthorization of 6a Charter Contract – Covenant House Academy Detroit, 
Detroit (5 years) 

 
WHEREAS, the Board of Trustees of Grand Valley State University, at its 
meeting on April 29, 2013, initially authorized the issuance of a contract to 
charter Covenant House Academy Detroit (the “Academy”); and 

 
WHEREAS, the University’s Charter Schools Office has completed its 
evaluation and assessment of the operation and performance of the Academy; 
and 
 
WHEREAS, the present Board of Directors of the Academy has requested the 
reissuance of a contract to charter as a public school academy; and 
 
WHEREAS, the University President’s designee has recommended the 
reissuance of a contract to charter as a public school academy to the Academy 
for a five (5) year term beginning July 1, 2020, and ending June 30, 2025; 
 
NOW, THEREFORE, BE IT RESOLVED, that the University Board of 
Trustees approves and reauthorizes the execution of a contract to charter a 
public school academy to the Academy and authorizes the University President 
or designee to execute the contract to charter a public school academy and 
related documents to the Academy for a five (5) year term, provided that, before 
the execution of the contract, the University President or designee affirms that 
all terms of the contract have been agreed upon and the Academy is able to 
comply with all terms and conditions of the contract and applicable law.  This 
resolution shall be incorporated in and made part of the contract as Schedule 1. 

 
IN WITNESS WHEREOF, I have hereunto signed my name as Secretary and have caused the seal 
of said body corporate to be hereto affixed this 28th day of April 2020. 
 

____________________________ 
      Matthew E. McLogan, Secretary 
      Board of Trustees 
      Grand Valley State University 
 

 
1 Campus Drive  ●   Allendale, MI  49401-9403  ●  (616) 331-5000 













Covenant House Academy Detroit 
 
Current Board Members: 

• Ms. Caroline Chambers. Term Expires June 30, 2020 
• Sister Mary Downey. Term Expires June 30, 2020 
• Mr. Lawrence Givens. Term Expires June 30, 2020 
• Elissa Clemons. Term Expires June 30, 2021 
• William W. Phillips. Term Expires June 30, 2021 
• Bruce Henderson. Term Expires June 30, 2019 
• Ms. Shannon McCuiston. Term Expires June 30, 2019 
• Ms. Christine Surdock. Term Expires June 30, 2016 

 
Founding Board Members: 

• Caroline E. Solomon- Chambers.  1-year term expiring June 20, 2014 
• Mary E. Downey.  1-year term expiring June 30, 2014 
• Larry Givens.  1-year term expiring June 30, 2014 
• Jeffrey Guella.  2-year term expiring June 30, 2015 
• Leila M. Kello.  2-year term expiring June 30, 2015 
• Jean-Claude Lewis.  2-year term expiring June 30, 2015 
• Thomas J. Lynch.  3-year term expiring June 30, 2016 
• Shannon N. McCuiston.  3-year term expiring June 30, 2016 
• Christine M. Surdock.  3-year term expiring June 30, 2016 

 















SCHEDULE 2 
 

ARTICLES OF INCORPORATION 
 
 
 

	
  



  
Form Revision Date 07/2016 

CERTIFICATE OF AMENDMENT TO THE ARTICLES OF INCORPORATION 
For use by DOMESTIC NONPROFIT CORPORATION 

Pursuant to the provisions of Act 162, Public Acts of 1982, the undersigned corporation executes the following Certificate: 

The identification number assigned by the Bureau is: 800903821  

The name of the corporation is: 


COVENANT HOUSE ACADEMY 
DETROIT

 

The Articles of Incorporation is hereby amended to read as follows:  

Article I  

The name of the corporation as amended, is:  

COVENANT SCHOOLS DETROIT  

2. The foregoing amendment to the Articles of Incorporation was duly adopted on: 03/21/2023  by the 

directors at a meeting in accordance with Section 611(3) of the Act. 

This document must be signed by an authorized officer or agent: 

Signed this 18th Day of April, 2023 by: 

Signature Title Title if ''Other'' was selected 

/s/Lawrence Givens President 

  

By selecting ACCEPT, I hereby acknowledge that this electronic document is being signed in accordance with the Act. I further certify 
that to the best of my knowledge the information provided is true, accurate, and in compliance with the Act.

 

nmlkj Decline       nmlkji Accept 

Filed by Corporations Division Administrator   Filing Number: 223678279990     Date: 05/02/2023



 
 

MICHIGAN DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS 
 

FILING ENDORSEMENT 
 
 

This is to Certify that the  
 

for 
 
 
 
 

      ID Number: 
 
 
 
 
 

received by electronic transmission on                                     , is hereby endorsed. 

Filed on                                       , by the Administrator.        

  
The document is effective on the date filed, unless a subsequent effective date within 90 days after  
received date is stated in the document. 
 
  
 
  
      

      

     
       In testimony whereof, I have hereunto set my  
       hand and affixed the Seal of the Department,  
     

 
 

COVENANT SCHOOLS DETROIT

CERTIFICATE OF AMENDMENT TO THE ARTICLES OF
INCORPORATION

800903821

May 02, 2023

April 18, 2023

in the City of Lansing, this 2nd dayin the City of Lansing, this 2nd dayin the City of Lansing, this 2nd dayin the City of Lansing, this 2nd day
of May, 2023.of May, 2023.of May, 2023.of May, 2023.

Filed by Corporations Division Administrator   Filing Number: 223678279990     Date: 05/02/2023

Linda Clegg, DirectorLinda Clegg, DirectorLinda Clegg, DirectorLinda Clegg, Director
Corporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing Bureau

















































SCHEDULE 4 
 

FISCAL AGENT AGREEMENT 
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SCHEDULE 4 

 

 FISCAL AGENT AGREEMENT 

 

 

This Agreement is part of the Contract issued by the Grand Valley State University Board 

of Trustees ("University Board"), an authorizing body as defined by the Revised School Code, as 

amended (the "Code"), to Covenant Schools Detroit (“Academy”), a public school academy. 

 

 Preliminary Recitals 

 

WHEREAS, pursuant to the Code and the Contract, the University Board, 

as authorizing body, is the fiscal agent for the Academy, and 

 

WHEREAS, the University Board is required by law to forward any State 

School Aid Payments received from the State of Michigan (“State”) on behalf of 

the Academy to the Academy, 

 

NOW, THEREFORE, in consideration of the premises set forth below, the 

parties agree to the following: 

 

 ARTICLE I 

 

 DEFINITIONS AND INTERPRETATIONS 

 

Section 1.01. Definitions.  Unless otherwise provided, or unless the context requires 

otherwise, the following terms shall have the following definitions: 

 

"Account" means an account established by the Academy for the receipt of State School 

Aid Payments at a bank, savings and loan association, or credit union which has not been 

deemed ineligible to be a depository of surplus funds under Section 6 of Act No. 105 of 

the Public Acts of 1855, being Section 21.146 of the Michigan Compiled Laws. 

 

"Agreement" means this Fiscal Agent Agreement. 

 

"Fiscal Agent" means the University Board or an officer or employee of Grand Valley State 

University as designated by the University Board. 

 

"Other Funds" means any other public or private funds which the Academy receives and 

for which the University Board voluntarily agrees to receive and transfer to the Academy. 

 

"State School Aid Payment" means any payment of money the Academy receives from the 

State School Aid Fund established pursuant to Article IX, Section 11 of the Michigan 

Constitution of 1963 or under the State School Aid Act of 1979, as amended. 
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"State" means the State of Michigan. 

 

"State Treasurer" means the office responsible for issuing funds to urban high school 

academies for State School Aid Payments pursuant to the School Aid Act of 1979, as 

amended. 

 

 Section 1.02.  Fiscal Agent Agreement Incorporated into Contract; Use of Contract 

Definitions.  This Fiscal Agent Agreement shall be incorporated into and is part of the Contract 

issued by the University Board to the Academy.  Terms defined in the Contract shall have the same 

meaning in this Agreement. 

 

 ARTICLE II 

 

 FISCAL AGENT DUTIES 

 

Section 2.01.  Receipt of State School Aid Payments and Other Funds.  The University 

Board is the Fiscal Agent for the Academy for the limited purpose of receiving State School Aid 

Payments. By separate agreement, the University Board and the Academy may also agree that the 

University Board will receive Other Funds for transfer to the Academy.  The Fiscal Agent will 

receive State School Aid Payments from the State, as provided in Section 3.02.   

 

Section 2.02.  Transfer to Academy.  Except as provided in the Contract, the Fiscal Agent 

shall transfer all State School Aid Payments and all Other Funds received on behalf of the 

Academy to the Academy within three (3) business days of receipt or as otherwise required by the 

provisions of the State School Aid Act of 1979 or applicable State Board rules.  The State School 

Aid Payments and all Other Funds shall be transferred into the Account designated by a resolution 

of the Board of Directors of the Academy and by a method of transfer acceptable to the Fiscal 

Agent. 

 

Section 2.03.  Limitation of Duties.  The Fiscal Agent has no responsibilities or duties to 

verify the Academy's pupil membership count, as defined in the State School Aid Act of 1979, as 

amended, or to authorize, to approve or to determine the accuracy of the State Aid School 

Payments received on behalf of the Academy from the State Treasurer.  The duties of the Fiscal 

Agent are limited to the receipt and transfer to the Academy of State School Aid Payments and 

Other Funds received by the Academy.  The Fiscal Agent shall have no duty to monitor or approve 

expenditures made by the Academy Board. 

 

Section 2.04.  Academy Board Requests for Direct Intercept of State School Aid Payments.   

If the Academy Board directs that a portion of its State School Aid Payments be forwarded by the 

Fiscal Agent to a third party account for the payment of Academy debts and liabilities, the 

Academy shall submit to the University Charter Schools Office: (i) a copy of the Academy Board's 

resolution authorizing the direct intercept of State School Aid Payments; and (ii) a copy of a State 

School Aid Payment Agreement and Direction document that is in a form and manner acceptable 

to the Fiscal Agent.  No State Aid Payment Agreement and Direction document shall be effective 

until it is acknowledged by the University President. 
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 ARTICLE III 

 

 STATE DUTIES 

 

Section 3.01 Eligibility for State School Aid Payments.  The State, through its 

Department of Education, has sole responsibility for determining the eligibility of the Academy to 

receive State School Aid Payments.  The State, through its Department of Education, has sole 

responsibility for determining the amount of State School Aid Payments, if any, the Academy shall 

be entitled to receive. 

 

Section 3.02. Method of Payment.  Each State School Aid Payment for the Academy will 

be made to the Fiscal Agent by the State Treasurer by issuing a warrant and delivering the warrant 

to the Fiscal Agent by electronic funds transfer into an account specified by the Fiscal Agent, or 

by such other means deemed acceptable to the Fiscal Agent.  The State shall make State School 

Aid Payments at the times specified in the State School Aid Act of 1979, as amended. 

 

 ARTICLE IV 

 

 ACADEMY DUTIES 

 

Section 4.01. Compliance with State School Aid Act.  In order to assure that funds are 

available for the education of pupils, an Academy shall comply with all applicable provisions of 

the State School Aid Act of 1979, as amended.   

 

Section 4.02. Expenditure of Funds.  The Academy may expend funds that it receives 

from the State School Aid Fund for any purpose permitted by the State School Aid Act of 1979 

and may enter into contracts and agreements determined by the Academy as consistent with the 

purposes for which the funds were appropriated. 

 

Section 4.03.  Mid-Year Transfers.  Funding for students transferring into or out of the 

Academy during the school year shall be in accordance with the State School Aid Act of 1979 or 

applicable State Board rules. 

 

Section 4.04.  Repayment of Overpayment.  The Academy shall be directly responsible for 

reimbursing the State for any overpayments of State School Aid Payments.  At its option, the State 

may reduce subsequent State School Aid Payments by the amount of the overpayment or may seek 

collection of the overpayment from the Academy. 

 

Section 4.05.  Deposit of Academy Funds.  The Academy Board agrees to comply with 

Section 1221 of the Revised School Code, being MCL 380.1221, regarding the deposit of State 

School Aid Payments and Other Funds received by the Academy. 
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 ARTICLE  V 

 

 RECORDS AND REPORTS 

 

Section 5.01.  Records.  The Fiscal Agent shall keep books of record and account of all 

transactions relating to the receipts, disbursements, allocations and application of the State School 

Aid Payments and Other Funds received, deposited or transferred for the benefit of the Academy, 

and these books shall be available for inspection at reasonable hours and under reasonable 

conditions by the Academy and the State. 

 

Section 5.02.  Reports.  The Fiscal Agent shall prepare and send to the Academy within 

thirty (30) days of September 1, and annually thereafter, a written report dated as of August 31 

summarizing all receipts, deposits and transfers made on behalf or for the benefit of the Academy 

during the period beginning on the latter of the date hereof or the date of the last such written report 

and ending on the date of the report, including without limitation, State School Aid Payments 

received on behalf of the Academy from the State Treasurer and any Other Funds which the 

University Board receives under this Agreement. 

 

 ARTICLE VI 

  

 CONCERNING THE FISCAL AGENT 

 

Section 6.01.  Representations.  The Fiscal Agent represents that it has all necessary power 

and authority to enter into this Agreement and undertake the obligations and responsibilities 

imposed upon it in this Agreement and that it will carry out all of its obligations under this 

Agreement. 

 

Section 6.02.  Limitation of Liability.  The liability of the Fiscal Agent to transfer funds to 

the Academy shall be limited to the amount of State School Aid Payments as are from time to time 

delivered by the State and the amount of Other Funds as delivered by the source of those funds.   

 

The Fiscal Agent shall not be liable for any action taken or neglected to be taken by it in 

good faith in any exercise of reasonable care and believed by it to be within the discretion or power 

conferred upon it by this Agreement, nor shall the Fiscal Agent be responsible for the consequences 

of any error of judgment; and the Fiscal Agent shall not be answerable except for its own action, 

neglect or default, nor for any loss unless the same shall have been through its gross negligence or 

willful default. 

 

The Fiscal Agent shall not be liable for any deficiency in the State School Aid Payments 

received from the State Treasurer to which the Academy was properly entitled.  The Fiscal Agent 

shall not be liable for any State School Aid overpayments made by the State Treasurer to the 

Academy for which the State subsequently seeks reimbursement. 
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Acknowledgment of Receipt 

The undersigned, on behalf of the State of Michigan, Department of Treasury, acknowledges 

receipt of the foregoing Fiscal Agent Agreement that is part of the Contract issued by the 

University Board to the Academy. 

BY:  _________________________________________ 

David Boyne, Director 

State Finance Division
Michigan Department of Treasury 

Date: , 2025 
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SCHEDULE 5 
 

MASTER CALENDAR OF REPORTING REQUIREMENTS 
 
 
 
 

	
  



 

 
 

Public School Academy / School of Excellence 
Master Calendar of Reporting Requirements 

July 1, 2025 – June 30, 2026 
 

DUE DATE REPORT DESCRIPTION SUBMIT TO: 
July 1 Board Adopted 2025-2026 School Calendar/School Day Schedule.    CSO 
July 1 Board adopted Annual Calendar of Regularly Scheduled Meetings for 

2025-2026. 
CSO 

July 1 Board Adopted Annual Operating Budget for the General Fund and 
School Service Fund for 2025-2026.   

CSO 

July 1 Budgeted Enrollment Number for 2025-2026. CSO 
July 15 Alternative Education Data Collection – final data for 24-25 school year, 

if applicable. 
CSO 

August 1 Annual Designations – Board Resolutions for appointment of Freedom of 
Information Act Coordinator, Legal Counsel, School Safety Liaison, and 
Chief Administrative Officer for 2025-2026. 

CSO 

August 18 Authorizer Report: ESPs and Owner of Academy Property.  
August 28 4th Quarter Financial Statements – quarter ending 06/30.   CSO 
August 28 Hylant Insurance Policy Submission. CSO 
September 5 GVSU Check Directions (Where do we send checks for the 25-26 FY?)   CSO 
September 5 Board approved Student Handbook 2025-2026. CSO 
September 5 Board adopted Employee Handbook 2025-2026. CSO 
September 5 Copy of School Improvement Plan covering 2025-2026 academic year. CSO 
September 5 School Contacts Update Certification. CSO 
September 12 Updated Waitlist Number for 2025-2026. CSO 
October 3 Staff Roster (GVSU Format). CSO 
October 3 Annual Nonprofit Corporation Information Update for 2025.   CSO 
October 3 Unofficial Count Day Submission.  CSO 
October 10 National Student Clearinghouse information-high schools only (see 

Epicenter task). 
CSO 

November 1 New Task: Per Public Act 214 of 2024 certification; list average 
salaries for new teachers, veteran teachers, and support staff on the 
academy website. 

CSO 

November 1 Audited Financial Statements for fiscal year ending June 30, 2025. (See 
MDE Website, https://www.michigan.gov/mde, for MDE due date). 

CSO 

November 1 Management Letter (comments and recommendations from independent 
financial auditor) for fiscal year ending June 30, 2025, if issued.  If a 

CSO 

https://www.legislature.mi.gov/Search/ExecuteSearch?paNumber=214&paYear=2024&docTypes=MCLs
https://www.michigan.gov/mde/services/financial-management/audits


 

  

DUE DATE REPORT DESCRIPTION SUBMIT TO: 
management letter is not issued, a letter from the Academy stating a 
management letter was not issued is required to be submitted. 

November 1 Annual A-133 Single Audit for year ending June 30, 2025, is required if 
over $750K in federal funds were expended. If a single audit is not 
necessary, a letter stating as such is required to be submitted. 

CSO 

November 3 1st Quarter Financial Statements – quarter ending 09/30. CSO 
November 17 Alternative Education Data Collection, if applicable.  CSO 
December 1 Transparency Page Update Certification.  CSO 
January 9 Staff Roster (GVSU Format).   CSO 
January 9 School Contacts Update Certification. CSO 
January 9 Emergency Operations Plan. CSO 

January 30 2nd Quarter Financial Statements – quarter ending 12/31. CSO 

January 30 Board Member Annual Conflict of Interest. CSO 

January 30 Schedule 6 Certification. See task for more detail. CSO 
February 13 Annual Education Report. The deadline changes for this each year.  

Please be sure to check mischooldata.org for the updated templates or find 
them in the Epicenter Task. 

CSO 

April 13 Ensuring Access to Federal Funds-Significant Expansion Notice CSO 
April 30 3rd Quarter Financial Statements – quarter ending 03/31. CSO 
May 15 Notice of Open Enrollment & Lottery Process or Open Enrollment & 

Lottery Process Board Policy for 2026-2027.  
CSO 

 
May 15 Offered Seat Schedule per Grade for 2026-2027. CSO 
May 15 Waitlist for 2026-2027. CSO 
June 2 Certificate of Boiler Inspection covering 2025-2026. CSO 
June 2 NWEA Counts for next academic year. CSO 
June 12 Copy of Notice of Public Hearing for Annual Operating Budget for 2026-

2027. Must be published in newspaper of general circulation for at least 6 
days before the hearing. 

CSO 

June 26 2025-2026 Log of emergency drills, including date, time, and results.  See 
Epicenter Task for template.  

CSO 

June 26 Board adopted Letter of Engagement for year ending June 30, 2026, for 
an independent financial audit. 

CSO 

June 26 2024-2025 Annual Operating Budget – Final Amendment CSO 

June 26 Food service license expiring in 2026.  CSO 
June 26 Scholarship Dollars awarded to graduating seniors (High Schools Only). CSO 

June 26 Total number of graduates (High Schools Only). CSO 
 

 
Ongoing Reporting Requirements 

https://www.mischooldata.org/


 

  

July 1, 2025 – June 30, 2026 
The following documents do not have a set calendar date; however, they require submission 
within a certain number of days from board action or other occurrence. 
 

DUE DATE REPORT DESCRIPTION SUBMIT TO: 
Date notice is 
posted 

Academy Board Meeting Record of Postings – cancellations, changes, 
special meetings, emergency etc.  Must include time and date of actual 
posting. Meeting schedule should be available on academy website. 

 
CSO  

7 days prior to 
meeting 

Board packet- including Agenda and all attachments. Agenda should be 
available on academy website. 

CSO 

14 days after 
Board meeting 

Draft Academy Board Meeting Minutes and Resolutions of regular, 
special & emergency board meetings. 

CSO 

14 days after 
Board approval 

Approved Academy Board Meeting Minutes and Resolutions of regular, 
special & emergency board meetings. Minutes should be available on 
academy website. 

 
CSO 

30 business days 
after board 
approval 

Board Adopted Annual Operating Budget for 2025-2026 including 
Salary/Compensation Transparency Reporting to be available on school 
website per the State School Aid Act as amended.  

No submission 
needed. 

14 days after 
Board approval 

Oath of Office and written acceptance for each Board Member. CSO 

Prior to approval 
by GVSU Board 
of Trustees 

Verification of Citizenship and Michigan Residency.  
CSO 

10 business days 
after Board 
approval  

Board adopted Amended Budget and General Appropriations Resolution 
available on school website per the State School Aid Act. 

 
CSO  

10 days of receipt Correspondence received from the Michigan Department/State Board of 
Education and the Intermediate School District requiring a formal 
response. 

CSO 

10 days of receipt Correspondence received from the Health Department requiring a 
formal response. 

CSO 

10 days of receipt Written notice of litigation or formal proceedings involving the 
Academy. 

CSO 

30 days prior to 
board execution 

Board proposed draft Educational Management Company Agreements 
or Amendments thereto. 

CSO 

5 business days of 
receipt 

Request and Responses to Freedom of Information Requests. CSO 

 
 
 
 
 
 
 

Original/Subsequent Board Policy Reporting Requirements 



 

  

July 1, 2025 – June 30, 2026 
The following documents do not have a set calendar date; however, they require an original 

submission and subsequent submission if Board action is taken making amendments/changes. 
 

REPORT DESCRIPTION SUBMIT TO: 
Articles of Incorporation.  Must have GVSU Board approval before modifying. CSO 
Board of Director Bylaws. CSO 
Educational Service Provider Agreements/Amendments. CSO 
Academy’s Educational Goals. CSO 
Office of Fire Safety (OFS-40) – original occupancy permit and permits for 
renovations/additions, etc.  

CSO 

Lease, Deed of Premises, or Rental Agreement and subsequent amendments (includes 
modular units).   

CSO 

Curriculum including any additions/deletions. CSO 
Asbestos Hazardous Emergency Response Act (AHERA) Management Plan.  Visit 
https://www.michigan.gov/asbestos for Michigan’s model management plan.  A copy of the 
“acceptance” letter sent by MIOSHA is also required. 

CSO 

Communicable Disease Curriculum (including minutes of board approval). CSO 
Job Descriptions for all employee groups. CSO 

REQUIRED BOARD POLICIES 
(this is not an all-inclusive list; additional policies may be required; requirement can be 

satisfied by providing a website link to all board approved policies) 

 
 

SUBMIT TO: 
Board adopted Purchasing Policy (date of approval or revision).  
Reference: MCL 380.1267, MCL 380.1274  

CSO 

Use of Medications Policy (date of approval or revision). 
Reference:  MCL 380.1178, 380.1178a, 380.1179 

CSO 

Harassment of Staff or Applicant Policy (date of approval or revision). 
Harassment of Students Policy (date of approval or revision) 
Reference:  MCL 380.1300a 

CSO 

Search and Seizure Policy (date of approval or revision). 
Reference:  MCL 380.1306 

CSO 

Emergency Removal, Suspension and Expulsion of Students Policy (date of approval or 
revision). 
Reference:  MCL 380.1309; MCL 380.1312(8)&(9); MCL 37.1402  

CSO 

Parent/Guardian Review of Instructional Materials & Observation of Instructional 
Activity Policy (date of approval or revision). 
Reference:  MCL 380.1137 

CSO 

Board Member Reimbursement of Expenses Policy (date of approval or revision). 
Reference: MCL 380.1254; MCL 388.1764b 

CSO 

Equal Access for Non-School Sponsored Student Clubs and Activities Policy (date of 
approval or revision). Reference:  MCL 380.1299 

CSO 

Electronic or Wireless Communication Devices Policy (date of approval or revision). CSO 
Preparedness for Toxic Hazard and Asbestos Hazard Policy (date of approval or 
revision). 
Reference:  MCL 324.8316, 380.1256 

CSO 

https://www.michigan.gov/leo/bureaus-agencies/miosha/divisions/construction-safety-and-health-division/asbestos-program/management-plans


 

  

Nondiscrimination and Access to Equal Educational Opportunity Policy (date of 
approval or revision). 
Including, but not limited to, Michigan Constitution, Article I, §26, Elliott-Larsen Civil 
Rights Act, Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments 
of 1972, Section 504 of the Rehabilitation Act of 1973, and Age Discrimination Act of 1975. 

CSO 

Academy Deposit Policy (date of approval or revision). 
PA 105 of 1855, being MCL 21.146, Section 11.10 of the Charter Contract 

CSO 

Parental Involvement Policy (date of approval or revision). 
Reference: MCL 380.1294 

CSO 

Wellness Policy (date of approval or revision). 
Reference:  42 USC §§ 1751, 1758, 1766; 42 USC § 1773 

CSO 

Corporal Punishment Policy (date of approval or revision). 
Reference: MCL 380.1312(8)&(9); 

CSO 

Anti-Bullying Policy (Matt’s Safe School Law) (date of approval or revision). 
Reference: MCL 380.1310b 

CSO 

Cardiac Emergency Response Plan (date of approval or revision). 
Reference: MCL 29.19 

CSO 

Emergency Operations Plan (date of approval or revision). 
Reference: MCL 380.1308b 

CSO 

Data Breach Response Plan (date of approval or revision). 
The Academy Board shall design and implement a comprehensive data breach response plan 
that is made available to Academy personnel and Educational Service Providers.    

CSO 

 
 

Calendar of Additional Reporting Requirements and Critical Dates 
July 1, 2025 – June 30, 2026 

The following reports Academies must submit to the local ISD, MDE, CEPI and other 
organizations throughout the year. 

 
DUE DATE REPORT DESCRIPTION SUBMIT TO: 
July  2024-2025 31a Funds Report Due. NexSys 
July/August Consolidated Applications for Federal Title Funds Due (allocation 

amounts posted to MDE’s website in early May). 
NexSys 

1st Wednesday of 
October 

Student Count Day for State Aid FTE (90% of state funding). No submission 
required. 

September SE-4094 Special Education Transportation Report from 2024-25 
(Contact ISD for due date).   

FID 

September  SE-4096 Special Ed Actual Cost Report (Contact ISD for due date).   FID 
September *Special Education Findings–Sept. Strand Report for: B-1, B-2, B-9, B-

10, and B-13.  Data review and complete corrective actions if required. 
Catamaran 

September  Eye Protection Certificate (#4527 Certification of Eye Protective 
Devices, if applicable). 

NexSys 

September Certification of Constitutionally Protected Prayer. NexSys 
October 1 – 
October 31 
(as scheduled) 

Teacher Certification/Criminal Background Check/Unprofessional 
Conduct. This is an onsite review scheduled and conducted by Quality 
Performance Resource Group.  No submission required. 

No submission 
needed. 



 

  

DUE DATE REPORT DESCRIPTION SUBMIT TO: 
November 1 Deadline for Immunization Records Report – IP100.  (Contact Health 

Dept. for due date). 
Local Health 

Dept. 
November 1 Deadline for electronic submission to the Financial Information 

Database.  State aid will be withheld if the submission is not successful.  
FID 

November Deadline for MSDS FTE Count Certification. CEPI 
December 1 Registry of Educational Personnel (REP) Fall Submission. REP 
November/ 
December 

Special Education Count on MI-CIS.  Special education data must be 
current and updated in the Michigan Compliance and Information 
System (MI-CIS).  This information is used to determine funding for 
next year (Contact local ISD for due date). 

ISD 

December 30 Municipal Finance Qualifying Statement, if applicable (online 
submission). 

MI Dept. of 
Treasury 

January *Special Education Findings – January Strand Report for: B-11, B-12. 
Data review and complete corrective actions if required.  

Catamaran 

January Special Education Excess Cost Report (Contact ISD for due date). Catamaran 
February 1 Deadline for Immunization Record Report–IP100 (Contact Health Dept. 

for due date). A financial penalty of 5% of a school’s state aid allocation 
can be assessed if the immunization rate is not at 90% or above. 

Local Health 
Dept. 

2nd Wednesday of 
February 

Supplemental Student Count for State Aid FTE (10% of state funding 
for next fiscal year). 

No submission 
required. 

March FS-4731-C – Count of Membership Pupils eligible for free/reduced 
breakfast, lunch, or milk (official date TBD). 

MDE 

March  Deadline for MSDS FTE Count Certification.  ISD, CEPI 
March  Special Education:  Maintenance of Effort (MOE) Eligibility Test. Catamaran 
March 1 –  
March 31  
(as scheduled) 

Teacher Certification/Criminal Background Check/Unprofessional 
Conduct.  This is an onsite review scheduled and conducted by Quality 
Performance Resource Group.  No submission required. 

No submission 
required. 

May *Special Education Findings–May Strand Report for: B-3, B-4, B-5, B-
6, and B-13. Data review/completion of corrective actions as required. 

Catamaran 

June Final year-end certification due (MSDS). ISD, CEPI 
June  School Infrastructure Database (SID). CEPI 
June 4107 – Bus inventory CEPI (online) 
June 30 Registry of Educational Personnel (REP) Submission. REP 

 
*Monthly special education compliance updates, all special education complaints, and the 
annual Maintenance of Effort (MOE) Eligibility Test and corrective measures are 
communicated and submitted through Catamaran.  Regular monthly (or more frequently) 
review of special education information is recommended to assure compliance with state 
reporting requirements.  Catamaran can be accessed at:  https://training.catamaran.partners/.  
Timelines and Due Dates are located on bottom left side of the screen under Deadlines.  User 
account and login information is located at:  
https://catamaran.partners/Login.aspx?APPTHEME=MICIMS&ReturnURL=/ 
 
 
*** The CSO may amend this document from time-to-time at its discretion. 

https://training.catamaran.partners/
https://catamaran.partners/Login.aspx?APPTHEME=MICIMS&ReturnURL=/
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SCHEDULE 6 
 

INFORMATION TO BE PROVIDED BY ACADEMY AND 
EDUCATIONAL MANAGEMENT COMPANY 

 

A. The following described categories of information are specifically included within those 
to be made available to the public and the University Charter Schools Office by the Academy in 
accordance with Section 11.17(a). Information to be Provided by the Academy, of the Terms and 
Conditions: 

1. Copy of the Contract 

2. Copies of the executed Constitutional Oath of public office form for each serving 
Director 

3. List of currently serving Directors with name, address, and term of office 
4. Copy of the Academy Board ‘s meeting calendar 

5. Copy of public notice for all Academy Board meetings 

6. Copy of Academy Board meeting agendas 

7. Copy of Academy Board meeting minutes 

8. Copy of Academy Board approved budget and amendments to the budget 

9. List of bills paid for amounts of $10,000.00 or more as submitted to the Academy Board 

10. Copy of the quarterly financial reports submitted to the University Charter Schools Office 

11. Copy of curriculum and other educational materials given to the University Charter 
Schools Office 

12. Copy of School improvement plan (if required) 

13. Copies of facility leases, mortgages, modular leases and/or deeds 

14. Copies of equipment leases 

15. Proof of ownership for Academy owned vehicles and portable buildings 

16. Copy of Academy Board approved management contract with Educational Service 
Provider 

17. Copy of Academy Board approved services contract(s) 

18. Office of Fire Safety certificate of occupancy for all Academy facilities 

19. MDE letter of continuous use (if required) 

20. Local County Health Department food service permit (if required) 



21. Asbestos inspection report and asbestos management plan (if required) 

22. Boiler inspection certificate and lead based paint survey (if required) 

23. Phase 1 environmental report (if required) 

24. List of current Academy teachers and school administrators with their individual salaries 
as submitted to the Registry of Educational Personnel 

25. Copies of administrator and teacher certificates or permits for all current administrative 
and teaching staff 

26. Evidence of fingerprinting, criminal back-ground and record checks and unprofessional 
conduct check required by the Code for all Academy teachers and administrators 

27. Academy Board approved policies 

28. Copy of the annual financial audit and any management letters issued to the Academy 
Board as part of the audit 

 
29. Proof of insurance as required by the Contract 
 
30. Any other information specifically required under Public Act 277 of 2011 
 
 
B. The following information is specifically included within the types of information 
available to the Academy by the Educational Management Organization (if any) in accordance 
with Section 11.17(b). Information to be provided by Educational Management Company, of the 
Terms and Conditions: 

1. Any information needed by the Academy in order to comply with its obligations to 
disclose the information listed under (a) above. 
 
 
 
C.   In accordance with Section 11.13. Additional Required Provisions for Educational 
Service Provider Agreements, of the Terms and Conditions, the following categories must be 
clearly defined within each ESP agreement that the Academy is a party to:    
 

1. Roles and responsibilities of the parties 
2. Services and resources provided by the ESP 
3. Fee or expense payment structure 
4. Financial control, oversight, and disclosure 
5. Renewal and termination of the agreement” 
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MANAGEMENT AGREEMENT 

 

THIS MANAGEMENT AGREEMENT (the "Agreement"), effective as of July 1, 2025, 

is entered into by and between YOUTH VISION SOLUTIONS, INC., a Michigan non-profit 

corporation ("YOUTH SOLUTIONS"), and COVENANT SCHOOLS DETROIT, a body 

corporate and public school academy (the "Academy"). 

 

RECITALS 

 

The Academy is a charter school, organized as a public school academy under Part 6A of 

the Michigan Revised School Code (the "Code"). The Academy has been issued a contract to 

charter a public-school academy by The Grand Valley State University Board of Trustees (the 

"Authorizer") to organize and operate a public school academy. The Academy's Charter 

Application and the Charter Contract between the Academy and Authorizer, and all amendments 

to the Charter, are collectively referred to as the "Charter." 

 

The Academy is an alternative school serving a special student population, homeless and 

at-risk students, and seeks to provide educational opportunity for them to excel in life. The 

Academy and Youth Solutions have created and desire to maintain an enduring educational 

alliance, whereby the Academy and Youth Solutions will continue to work together to promote 

educational excellence and innovation, based on Youth Solution's school design, comprehensive 

educational program and management principles. 

 

The Academy, as required by law, is governed by the Academy's Board or Directors 

which, subject to Michigan law and the requirements of the Charter, has the ultimate authority 

over the Academy. The Academy and Youth Solutions agree that no provision of this Agreement 

shall be construed to interfere with the Academy Board's duty to exercise its statutory, 

contractual and fiduciary responsibilities in governing the operation of the Academy. The parties 

acknowledge and agree that the Academy Board is an independent, self-governing public body 

which shall operate in accordance with the Charter and applicable law. 

 

Therefore, for good and valuable consideration, the receipt of which is hereby 

acknowledged, it is mutually agreed as follows: 

 

ARTICLE I 

CONTRACTING RELATIONSHIP 

 

A. Authority. The Academy’s Board of Directors (the “Board”) represents that it is 

authorized by law to contract with a private entity and for that entity to provide educational, 

business, administration, and management services. Upon issuance of the Charter to the Board 

by the Authorizer, the Board will be vested with all powers and authority necessary to operate a 

charter school under the Code. 
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B. Management Services. Subject to the terms and conditions of this Agreement, 

the Academy hereby contracts with Youth Solutions, to the extent permitted by law, for the 

provision of all labor, materials, equipment and supervision necessary for the provision of 

educational, business administration and management services. 

 

C. Charter. This Agreement shall be subject to and comply with the terms and 

conditions of the Charter, the terms of which are incorporated herein by reference. 

 

D. Designation of Agents. Neither Youth Solutions nor its employees, agents or 

representatives shall be deemed an agent or employee of the Academy solely on account of this 

Agreement, except as follows: 

 

1. The Board shall by Board resolution appoint the Board Treasurer, or such 

other officer as determined by the Board, to serve as the chief administrative officer of the 

Academy (the "CAO"). The Board resolution shall designate Youth Solution's chief financial 

officer, or such other Youth Solutions officer or employee as is mutually agreed upon by Youth 

Solutions and the Academy, as the designated agent of the CAO to assist the CAO with the 

performance of the CAO's duties under the Uniform Budgeting and Accounting Act, MCLA 

141.421 et seq. (the "Budgeting and Accounting Act") and applicable law. 

 

2. Youth Solutions, and its respective officers, directors, employees and 

designated agents shall be designated by Board action as "school officials" for purposes of the 

Family Educational Right and Privacy Act, 20 U.S.C. §1232g et seq., 34 CFR Part 99 

("FERPA"), such that they are jointly and severally entitled to access the educational records of 

the Academy for all purposes related to FERPA as permitted by FERPA. 

 

3. During the term of this Agreement, the Academy may disclose 

confidential data and information (as defined in Article IX of this Agreement) to Youth Solutions, 

and its respective officers, directors, employees and designated agents to the extent permitted by 

applicable law as its agent. Such data may include without limitation, the Individual with 

Disabilities Education Act ("IDEA"), 20 USC §1401 et seq., 34 CPR 360.610-300.626; Section 

504 of the Rehabilitation Act of 1973, 29 USC §794a, 34 CFR 104.36; the Michigan Mandatory 

Special Education Act, MCL 380.1701 et seq.; the Americans with Disabilities Act, 42 USC 

§12101 et seq.; the Health Insurance Portability and Accountability Act ("HIPAA"), 42 USC 

1320d-13200d-8; 45 CPR 160, 162 and 164; and social security numbers, as protected by the 

federal Privacy Act of 1974, 5 USC §552a; and the Michigan Social Security Number Privacy 

Act. MCL 445.84. 

 

4. As otherwise expressly designated by written resolution or agreement of 

the Board and with consent from Youth Solutions. 

 

E. Status of the Parties. The parties to this Agreement intend that the relationship 

between Youth Solutions and the Academy created by this Agreement is that of an independent 
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contractor and not employer and employee. Youth Solutions shall be solely responsible for its 

acts and the acts of its agents, employees and subcontractors. Youth Solutions is a non-profit 

Michigan corporation, and is not a division, subsidiary or employee of the Academy. The 

Academy is a body corporate and governmental entity authorized by the Code, and is not a 

division, subsidiary or employee of Youth Solutions. The relationship between Youth Solutions 

and the Academy is based solely on the terms of this Agreement, and the terms of any other 

written agreements between Youth Solutions and the Academy. 

 

F. No Related Parties. Youth Solutions will not have any role or relationship with 

the Academy that, in effect, substantially limits the Academy's ability to exercise its rights, 

including cancellation rights, under this Agreement. The Academy's Board shall not include any 

director, officer or employee of Youth Solutions. None of the voting power of the Academy's 

Board will be vested in Youth Solutions or its directors, members, managers, officers, and 

employees, and none of the voting power of the Board of Directors of Youth Solutions will be 

vested in the Academy or its directors, members, managers, officers and employees (if any). 

Furthermore, the Academy and Youth Solutions shall not be members of the same controlled 

group as defined in Section 1.150-1(1) of the Internal Revenue Code of 1966, as amended, or be 

related persons as defined in Section 144(x)(3) of the Internal Revenue Code of 1986, as 

amended, Youth Solutions shall disclose in writing to the Academy any interest in property 

being sold or leased to the Academy. 

 

ARTICLE II 

TERM 

 

A. Term. This Amended Management Agreement, unless otherwise terminated 

pursuant to the terms hereof, shall continue until June 30, 2030. 

 

B. Renewal. Commencing at a reasonable time before the end of the term defined 

above, the parties agree to discuss the renewal of the Agreement. 

 

ARTICLE III 

OBLIGATIONS OF YOUTH SOLUTIONS 

 

A. Responsibility. Youth Solutions shall be responsible and accountable to the 

Board for the educational, business administration and management services of the Academy in 

accordance with the Charter. Youth Solutions' responsibility is expressly limited by: (i) the 

Academy's budget which is to be submitted in proposed form by Youth Solution to the Board and 

approved by the Board as provided in this Agreement ("Budget"), and (ii) the availability of state 

and federal funding to pay for said services. Subject to Article VI(B)(3), neither Youth Solutions 

nor the Academy shall be allowed to expend Academy Funds on services in excess of the amount 

set forth in the Budget. 
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B. Educational Program. The Academy has adopted Youth Solutions' educational 

and academic programs and goals as set forth in the Charter (collectively the "Educational 

Program"). Youth Solutions, subject to the oversight of the Board, agrees to implement and 

administer the Educational Program. The Educational Program was developed by Youth 

Solutions; in the event that Youth Solutions reasonably determines that it is necessary or 

advisable to make material modifications to the Educational Program, Youth Solutions shall 

inform the Board of the proposed changes and obtain Board approval, as well as Authorizer 

approval if required by the terms of the Charter. The parties hereto acknowledge that an essential 

principle of the Educational Program is its flexibility, adaptability and capacity to change in the 

interest of continuous improvement and efficiency. The Academy and Youth Solutions each agree 

that they are interested in results and not in inflexible prescriptions. Not less than annually, and 

otherwise as requested, Youth Solutions will provide the Board with a progress report detailing 

progress made on each of the educational goals set forth in the Educational Program. 

 

C. Specific Functions. Subject to the oversight and authority of the Board as 

provided herein, Youth Solutions shall be responsible for implementing the Educational Program 

and the educational, business administration and management services of the Academy including 

establishment of operational practices that are consistent with Board policy. Such functions 

include, but are not limited to: 

 

1. Student recruitment and student admissions. 

 

2. Implementation and administration of the Educational Program, including, 

without limitation, the acquisition of instructional materials, equipment and supplies and 

the administration of any and all extra-curricular and co-curricular activities and 

programs approved by the Board and Youth Solutions and funded by the Board Spending 

Account as defined in Article VI(B)(3). 

 

3. Employment of personnel working at the Academy and management of all 

personnel functions, as set forth in Article VII below. 

 

4. All aspects of the Academy's business administration. 

 

5. All aspects of the. accounting operation, including general ledger 

management, financial reporting, payroll, employee benefits and payroll tax compliance. 

 

6. Transportation and food service to the extent such services are authorized 

by the Board and to the extent Youth Solutions agrees to provide such services. 

 

7. All aspects of the Academy's facility administration. 

 

D. Youth Solutions Purchases Funded By Board Spending Account. Items 

purchased by Youth Solutions for the Academy and paid for by the Academy with funds from the 
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Board's Spending Account, as defined in Article VI(B)(3), such as non-proprietary instructional 

and/or curriculum materials, books, supplies and equipment, shall be the property of the 

Academy. At the Board's request, Youth Solutions shall provide the Board on an annual basis 

with a listing of all assets owned by the Academy. The property of the Academy excludes items 

leased, financed or purchased by Youth Solutions with Youth Solutions' Fee as defined in Article 

VI(C). Youth Solutions agrees not to add any fees or charges to the cost of equipment, materials 

or supplies purchased by Youth Solutions on behalf of the Academy with funds from the Board's 

Spending Account. 

 

Youth Solutions, in making such purchases for the Academy pursuant to this 

subparagraph D, shall comply with Section 1274 of the Code, MCL 380.1274, as if the Academy 

were making such purchases itself from a third party, and shall provide the Board, upon request, 

with available documentation evidencing the costs associated with such purchases. 

 

E. Subcontracts. Youth Solutions reserves the right to subcontract any and all 

aspects of all services it agrees to provide to the Academy, including, but not limited to 

transportation and/or food service. However, Youth Solutions shall not subcontract the 

management or oversight of the Educational Program, except as specifically permitted in this 

Agreement or with prior written approval of the Board. 

 

F. Place of Performance. Youth Solutions reserves the right to perform functions 

other than instruction, such as purchasing, professional development, and administrative 

functions, off-site, unless prohibited by the Charter or applicable law. 

 

G. Student Recruitment. Youth Solutions shall be responsible for the recruitment 

of students. Students shall be selected in accordance with the procedures set forth in the Charter 

and in compliance with the Code and applicable law. Marketing costs paid for out of Youth 

Solution's Fee shall be limited to those costs specific to the marketing of the Academy and shall 

not include costs for the marketing of Youth Solutions. 

 

H. Due Process Hearings. Youth Solutions shall provide student due process 

hearings in conformity with the requirements of the Charter and applicable law regarding 

discipline, special education, confidentiality and access to records. Youth Solutions shall give, to 

the extent practicable, prior notice to the Board of due process bearings. The Board shall retain 

the right to provide due process as required by law. 

 

I. Legal Requirements. Youth Solutions shall implement and enforce rules, 

regulations and procedures applicable to the Academy that are consistent with adopted 

Board policy and the Educational Program in accordance with the Charter and applicable 

law. To the extent allowable under the Charter and permitted by the Authorizer, the 

Board shall interpret all applicable federal, state and/or local laws, rules and regulations 

liberally to give Youth Solutions flexibility and freedom to implement its Educational 

Program. 
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J. Rules and Procedures. Youth Solutions shall recommend for approval by the 

Board reasonable rules, regulations, policies and procedures applicable to the Academy and is 

authorized and directed by the Board to enforce such rules, regulations and procedures as are 

adopted by the Board. 

 

K. School Year and School Day. The school year and the school day schedule shall 

be approved by the Board as required under the Charter. 

 

L. Pupil Performance Standards and Evaluation. Youth Solutions shall 

implement pupil performance evaluations that permit evaluation of the academic progress of 

each Academy student. Youth Solutions shall be responsible and accountable to the Board for 

the academic performance of students who are enrolled at the Academy. Youth Solutions will 

utilize assessment strategies required by the terms of the Charter and applicable law. The Board 

and Youth Solutions will cooperate in good faith to identify academic goals and methods to 

assess the students' academic performance. 

 

M. Services to Disabled Students and Special Education. Youth Solutions shall 

provide special education services to students who attend the Academy in conformity with the 

requirements of applicable law. Youth Solutions may subcontract as necessary and appropriate 

for the provision of services to students with special needs. Such services shall be provided in a 

manner that complies with applicable law. 

 

N. Contract between the Academy and Authorizer. Youth Solutions will not act in 

a manner that causes or would cause the Academy to be in breach of the Charter. 

 

O. Unusual Events. Youth Solutions agrees to timely notify the Board of any 

anticipated or known material: (i) health or safety issues, (ii) labor, employee or funding 

problems, or (iii) problems of any other type that could reasonably be expected to adversely 

affect the Academy in complying with the Academy's responsibilities under the Charter, this 

Agreement or applicable law. 

 

P. Academy Records. The financial, educational and student records pertaining to 

the Academy (collectively the "Academy Records"), are property of the Academy. Except as may 

be prohibited or limited by the Charter or applicable law, the Academy Records shall be available 

to the Board and the Authorizer for their review, and are subject to inspection and copying to the 

same extent that records of a public school are subject to inspection and copying pursuant to 

applicable law. All Academy Records shall be physically or electronically available upon request 

at the Academy's physical facility. 

 

Q. Intellectual Property Rights. "Educational Materials" shall include (without 

limitation) all curriculum, print and electronic textbooks, instructional materials, lesson plans, 

teacher guides, workbooks, tests and all other curriculum-related materials. 
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R. Transparency Requirements. Youth Services shall make the following 

information available to the Academy: 

 

1. Compliance with Section 503c. On an annual basis, Youth Solutions 

agrees to provide the Academy Board with the same information that a school district is 

required to disclose under section 18(2) of the State School Aid Act of 1979, MCL 

388.1618, for the most recent school fiscal year for which the information is available. 

Within thirty (30) days of receipt of this information, the Academy Board shall make the 

information available on the Academy’s website home page, in a form and manner 

prescribed by the Michigan Department of Education. The defined terms in section 

503c of the Code, MCL 380.503c, shall have the same meaning in this Agreement; 

 

2. The information regarding the Academy's operation and management set 

forth on Schedule A; and 

 

3. Any other information required by law or by the Academy’s Charter to be 

disclosed. 

 

S. Dual Employment Roles Prohibited. Any person working at the Academy is 

prohibited by law from being employed at the Academy in more than one full-time position and 

simultaneously being compensated for each position. 

 

T. Prohibition of Identified Family Relationships. Youth Solutions shall 

scrupulously observe any Academy policies related to prohibited family relationships. 

 

The Academy will own all proprietary rights to Educational Materials that: (i) have been 

developed by the Academy and are owned by the Academy on the date this Agreement is entered 

into; (ii) are developed by the Academy and paid for out of the Board Spending Account (as 

defined in Article VI(B)(3)); or (iii) are developed by Youth Solutions or a third party at the 

direction of the Academy and paid for out of the Board Spending Account (the "Academy 

Materials"). 

 

Subject to subsection (iii) of the preceding paragraph, Youth Solutions shall own all 

proprietary rights to, and the Academy's proprietary interest shall not include, Educational 

Materials that were developed by Youth Solutions or copy written or similarly protected by 

Youth Solutions. Youth Solutions shall own all intellectual property rights, including (without 

limitation) copyrights in and to the Educational Program and all Educational Materials relating 

thereto, as well as any non-curriculum materials created or provided by Youth Solutions in 

connection with, or related to, the implementation of the Educational Program including, 

without limitation, all corrections, modifications, and derivatives thereof (collectively all of the 

foregoing shall be referred to as the "Youth Solutions Materials"). 
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The parties acknowledge that to the extent the Academy Materials are derivative of Youth 

Solutions' Materials, the Academy's intellectual property ownership rights extend only to the 

new, original aspects of such works and not to any underlying or pre-existing material. Relevant 

Educational Materials and teaching techniques used by or at the Academy shall be subject to 

disclosure to the extent required under the Code and Freedom of Information Act. 

 

Youth Solutions hereby grants to the Academy the non-exclusive, non-transferable 

license to use the Youth Solutions Materials in furtherance of the Educational Program during the 

term of this Agreement including, without limitation, the right to reproduce, publicly display, 

distribute, and create derivatives of same, in hard copy format, or electronically via the 

Academy's intranet. To the extent any part of the Academy Materials may be a derivative of 

Youth Solutions' Materials, the Academy shall have the non-exclusive, non-transferable right to 

use such Youth Solutions Materials, as same may have been previously embodied or 

incorporated in the Academy Materials, beyond the termination or expiration of this Agreement 

solely in connection with the operation of the Academy and in the ordinary course of such 

operations. The Academy represents and warrants that during the term of this Agreement, or 

following the expiration or termination of this Agreement, the Academy will not exploit, or assist 

any third party in exploiting, the Academy Materials or any Youth Solutions Materials for 

commercial purposes. 

 

Youth Solutions hereby grants the Academy the non-exclusive, non-transferable license 

to use Youth Solutions' trade name and Youth Solutions' trademark(s) to promote and advertise 

the Academy. No other use of the Youth Solutions Trademarks is permitted without Youth 

Solutions' prior written permission. The Academy shall acquire no rights in the Youth Solutions 

Trademarks, and all goodwill of the Youth Solutions Trademarks shall inure to the benefit of and 

remain with Youth Solutions. Youth Solutions shall have pre-approval rights for each form and 

manner of public display of the Youth Solutions Trademarks. 

 

U. Facility. Youth Solutions shall use reasonable efforts to secure a facility to be 

leased or otherwise provided to the Board on terms mutually agreeable to Youth Solutions and 

the Board. The facility shall comply with the requirements of the Charter and applicable law. 

Youth Solutions shall also use reasonable efforts to cause the facility to be furnished with 

equipment and technology as is reasonably necessary to implement the Educational Program. 

 

V. Compliance with Section 11.23 of Contract Terms and Conditions. Youth 

Solutions shall make information concerning the operation and management of the Academy, 

including without limitation the information described in Schedule 6 of the Contract, available to 

the Academy as deemed necessary by the Academy Board in order to enable the Academy to 

fully satisfy its obligations under Section 11.23(a) of the Contract Terms and Conditions. 

 

W. Compliance with Academy’s Contract. Youth Solutions agrees to perform its 

duties and responsibilities under this Agreement in a manner that is consistent with the 

Academy’s obligations under the Academy’s Contract issued by Grand Valley State University 
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Board of Trustees. The provisions of the Academy’s Contract shall supersede any competing or 

conflicting provisions contained in this agreement. 

 

ARTICLE IV 

OBLIGATIONS OF THE BOARD 

 

A. Good Faith Obligation. The Board shall be responsible for its fiscal and 

academic policies. The Board shall exercise good faith in considering the 

recommendations of Youth Solutions, including but not limited to, Youth Solutions’ 

recommendations concerning, policies, rules, regulations and budgets. 

 

B. Assistance to Youth Solutions. The Board shall cooperate with Youth Solutions 

and, to the extent consistent with applicable law, shall timely furnish Youth Solutions all 

documents and information necessary for Youth Solutions to properly perform its 

responsibilities under this Agreement. 

 

C. Unusual Events. The Board agrees to timely notify Youth Solutions of any 

anticipated or known material: (i) health or safety issues, (ii) labor, employee or funding 

problems, or (iii) problems of any other type that could reasonably be expected to 

adversely affect Youth Solutions in complying with its responsibilities under this 

Agreement. 

 

D. Youth Solutions Office Space. Upon request by Youth Solutions, the Board shall 

provide Youth Solutions with suitable space at the Academy, provided: (i) the requested 

space is available and can be provided without materially prejudicing the Educational 

Program, and (ii) the requested space is used only for activities related to the Academy. 

The space shall be provided at no cost to Youth Solutions. 

 

E. Retained Authority. The Board shall retain the authority to make reasonable 

regulations in accordance with applicable law relative to anything necessary for the proper 

establishment, maintenance, management, and operation of the Academy, including, 

without limitation, regulations relative to the conduct of pupils while in attendance at the 

Academy or en route to and from the Academy. 

 

ARTICLE V 

SOLICITATION AND USE OF NON-GOVERNMENTAL FUNDS 

 

Youth Solutions must obtain the Board's written approval prior to soliciting any non- 

governmental grants, donations or contributions on behalf of the Academy. Any such funds so 

received shall be used solely in accordance with the purpose for which they were solicited, 

applicable donor restrictions, or as otherwise approved by the Board. Subject to applicable donor 

restrictions, the Board shall determine the allocation of any funds subject to this Article V that 
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remain unexpended following completion of the project or purpose for which they were 

originally designated. 

 

ARTICLE VI 

FINANCIAL ARRANGEMENTS 

 

A. Revenues. Except as hereinafter provided, all monies received by the Academy 

shall be deposited in the Academy's depository account within three (3) business days 

with a financial institution acceptable to the Board; provided, however, that upon receipt 

of a notice from Youth Solutions, the Academy agrees to pay all such funds owing under 

this Agreement directly to Youth Solutions. The signatories on the Academy depository 

account shall solely be Board members or properly designated Board employees. Interest 

income earned on the Academy depository account shall accrue to the Academy. Except 

as specifically excluded by the terms of this Agreement, the term "Revenues" shall 

include all funds received by or on behalf of the Academy, including but not limited to: 

 

1. Funding for public school students enrolled at the Academy. 

 

2. Special education funding provided by federal and/or state governments 

that is directly allocable to special education students enrolled at the Academy. 

 

3. Gifted and talented funding provided by federal and/or state governments 

that is directly allocable to gifted and talented students enrolled at the Academy. 

 

4. At-risk funding provided by federal and/or state governments that is 

directly allocable to at-risk students enrolled at the Academy. 

 

5. Funding provided by federal and/or state governments that is directly 

allocable to students enrolled at the Academy with limited English proficiency. 

 

6. All other federal and/or state grant sources, including, but not limited to, 

Title I and any start-up funding allocable to the Academy. 

 

7. All other grants and donations received by the Academy to support or 

carry out programs at the Academy (except to the extent Youth Solutions is not required 

or involved in soliciting, administering or managing the contribution and/or donation). 

 

8. Fees charged to students as permitted by law for extra services approved 

by the Board. 

 

The Revenues shall be expended by Youth Solutions in accordance with the Budget and 

as otherwise authorized by the Board. The expenditure of Revenues received from governmental 

entities shall be consistent with all applicable regulations and policies. The expenditure of 
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Revenues received from non-governmental grants, contributions and donations shall be made 

consistent with the provisions of Article V. 

 

B. Budget. 

 

1. Budget. Youth Solutions shall provide the Board with an annual proposed 

Budget prepared and maintained in accordance with the Budgeting and Accounting Act and the 

Academy's Charter. The proposed Budget shall include all of the Academy's projected revenues 

and expenses at the object level as described in the Michigan Department of Education's 

Michigan School Accounting Manual. The proposed Budget shall be submitted to the Board 

prior to June 1st for the next school year. 

 

2. Review and Approval of Budget. The Board shall be responsible for 

reviewing and approving the Budget in accordance with the Charter and applicable law. The 

Budget shall be amended from time to time as necessary to comply with the Budgeting and 

Accounting Act. 

 

3. Board Spending Account. Notwithstanding any other provision of this 

Agreement, each school year during the term of this Agreement, Youth Solutions shall pay to the 

Board an amount equal to (i) 2% of state per pupil aid reflected in the Budget for that respective 

school year (the "Board Spending Account"). The aforesaid amount shall be deposited by Youth 

Solutions into the Board Spending Account pro-rata during the course of the Academy's school 

year as Revenues are received. All funds in the Board Spending Account are the property of the 

Academy and may be used by the Academy at the discretion of the Board. Funds in the Board 

Spending Account that are not spent by the Academy during the school year shall carry over to 

the Academy's next school year. 

 

C. Fee. Youth Solutions shall receive all revenues as its Management Fee (the 

"Fee"), from which it shall pay all operating costs of the Academy as detailed in the Budget. 

Youth Solutions and the Board acknowledge that operating costs include an administrative fee of 

3% payable to the Authorizer as set forth in the Contract. It is anticipated that Youth Solutions 

will be paid its Fee on the same frequency that the Academy receives its Revenues. Youth 

Solutions shall be entitled to retain as compensation for its services rendered pursuant to this 

Agreement the difference, if any, between the amount of the Fee and the amount actually 

expended by Youth Solutions in operation and management of the Academy during the 

Academy's fiscal year. 

 

D. Availability of Funds. Except as specifically set forth in this Agreement, Youth 

Solutions shall only be required to perform its responsibilities under this Agreement to the extent 

that there are sufficient Revenues to make payments in accordance with the terms of the Budget. 

 

E. Other Schools. The Academy acknowledges that Youth Solutions has entered 

into, and in the future may enter into, similar management agreements with other schools. Youth 
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Solutions shall maintain separate accounts for expenses incurred in the operation of the Academy 

and the other schools managed by Youth Solutions, and shall reflect in the Academy's financial 

records only those expenses incurred in the operation of the Academy. If Youth Solutions incurs 

expenses that are for both the benefit of the Academy and other schools managed by Youth 

Solutions, then Youth Solutions shall allocate, to the extent permitted by law, such expenses 

among all such affected schools, including the Academy, on a prorated basis based upon the 

number of enrolled students, the number of classrooms, or the number of teachers at the affected 

schools, or on such other equitable basis. 

 

F. Financial Reporting. Youth Solutions shall provide the Board with: 

 

1. The annual proposed Budget as required by the terms of this Agreement. 

 

2. Statements of Revenues, Expenditures, and Changes in Fund Balance 

detailing all revenues received, and all expenditures for services rendered or expenses incurred in 

operation of the Academy, whether incurred on-site or off-site, at each regularly scheduled Board 

meeting. The Statements of Revenues, Expenditures, and Changes in Fund Balance shall include 

detail of budget to actual revenue and expenditures with an explanation of variances. 

 

3. Written reports on Academy operations and student performance shall be 

provided to the Board quarterly, unless otherwise reasonably requested by the Board. 

 

4. Such other information as the Board may reasonably request to enable the 

Board to (i) evaluate the quality of the services provided by Youth Solutions to the Academy, and 

(ii) timely provide all reports and information that the Academy is required to provide pursuant 

to the Charter and applicable law. 

 

G. Access to Records. Youth Solutions shall keep accurate financial records 

pertaining to its operation of the Academy, together with all Academy financial records prepared 

by or in possession of Youth Solutions, and shall retain all of the required records according to 

the Charter and applicable law to which such books, accounts, and records relate. Youth 

Solutions and the Board shall maintain the confidentiality of personnel, students, and other 

records as required by law. 

 

H. Accounting Standards/Annual Audit. 

 

1. Accounting Standards. The Academy shall at all times comply with 

generally accepted public sector accounting principles, accounting system requirements of the 

State School Aid Act of 1979, as amended, and applicable Michigan Department of Education 

rules. 

 

2. Annual Audit. The Board shall select and retain an independent auditor to 

conduct an annual audit of the Academy's financial matters in accordance with the Charter and 
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applicable law. Subject to applicable law, all records in the possession or control of Youth 

Solutions relating to the Academy, including, but not limited to, financial records, shall be made 

available to the Academy and the Academy's independent auditor. 

 

I. Transition Costs/Youth Solutions Contribution. If requested by the Board, 

Youth Solutions shall provide reasonable transition funds for (i) the development of curriculum, 

a technology system and a school operations plan; (ii) recruiting, selecting and training of staff 

members; and (iii) cleaning, renovating (to the extent necessary as reasonably determined by 

Youth Solutions) and equipping of the Academy facility. In addition, Youth Solutions may, but 

need not, make contributions to the Academy in the event Academy expenses exceed revenues 

(the "Contributions"). Youth Solutions' Contributions, if any, shall be in amounts acceptable to 

Youth Solutions and the Board and shall be included in the Budget. The Academy shall not be 

legally obligated to repay Youth Solutions for Youth Solutions' Contributions made to or on 

behalf of the Academy. Youth Solutions' agreement to make such Contributions shall not be 

deemed to negate or mitigate the need for the Academy to apply for or solicit state or federal 

start-up funds, grants or sub-grants which the Academy, as a public school, may be eligible to 

receive. 

 

ARTICLE VII 

PERSONNEL & TRAINING 

 

A. Personnel. Youth Solutions shall select and hire qualified personnel to perform 

services at the Academy. Subject to the oversight of the Board, Youth Solutions shall have the 

responsibility and authority, subject to subparagraphs B, C and D below, to select, hire, evaluate, 

assign, discipline, transfer, and terminate personnel consistent with the Budget and applicable 

law. Personnel working at the Academy shall be employees of Youth Solutions unless otherwise 

agreed by Youth Solutions and the Board. Each party shall be responsible for their respective 

employees. However, the compensation of all employees working at the Academy shall be 

included in the Budget. Upon Board request, Youth Solutions shall disclose to the Board the level 

of compensation and fringe benefits provided by Youth Solutions to Youth Solutions employees 

working at the Academy. A criminal background check and unprofessional conduct search by 

Youth Solutions in compliance with applicable law shall be conditions for the hiring of or 

services provided by any person who will or may be reasonably expected to have unsupervised 

access to and the care, custody or control of, any Academy student(s). 

 

B. School Administrator. The Academy Administrator (The “Administrator”) shall 

be an employee of Youth Solutions and not the Academy. The duties and terms of the 

Administrator's employment shall be determined by Youth Solutions. The Administrator shall 

work for Youth Solutions in the operation and management of the Academy subject to the 

oversight of the Board. The accountability of Youth Solutions to the Academy is an essential 

foundation of this Agreement. Since the Administrator is critical in the Academy's success, 

Youth Solutions shall have the authority, consistent with subparagraph A above, to select, hire, 

evaluate,  assign,  discipline,  transfer  and  terminate  the Administrator,  and  to  hold  the 
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Administrator accountable for the performance of the Academy. Youth Solutions shall consult 

with the Board prior to the placement and/or removal of the Administrator at the Academy. Youth 

Solutions shall give due consideration to the input, if any, of the Board or Board's designated 

representative prior to making a final decision regarding placement and/or removal of the 

Administrator at the Academy. Youth Solutions shall remove the Administrator from the 

Academy if the Board is reasonably dissatisfied with the Administrator's performance. Absent 

compelling circumstances, however, the Board shall give Youth Solutions and the Administrator 

six (6) months to correct the basis for the Board's reasonable dissatisfaction. The parties agree 

that the purpose of the above provisions is not to deny the Administrator the opportunity for 

growth and/or promotion within Youth Solutions. Notwithstanding any of the foregoing, the 

placement of the initial Administrator for a new Academy shall be made by Youth Solutions. 

Notwithstanding the foregoing, nothing in this Section VII-B shall prevent the Academy and 

YVS from agreeing, pursuant to an appropriate written Memorandum of Understanding, to the 

joint employment of an Academy Administrator with the approval of the Academy’s Authorizer 

 

C. Teachers. Youth Solutions shall, consistent with subparagraph A above, provide 

the Academy with teachers qualified to teach their assigned subjects and grade level. The 

curriculum taught by the teachers shall be consistent with the Educational Program. The teachers 

may, at the discretion of Youth Solutions, work at the Academy on a full or part-time basis. If 

working at the Academy on a part time basis, the teacher(s) may also work at other schools 

managed or operated by Youth Solutions. The cost for such teacher(s) shall be shared 

proportionately among the schools at which the teacher(s) are working. Each teacher working at 

the Academy shall hold a valid teaching certificate issued by the state board of education or 

applicable state agency to the extent required by the Code. 

 

D. Administrator and Teacher Evaluation Systems. Youth Solutions shall adopt 

and implement for all school administrators and teachers a rigorous, transparent, and fair 

performance evaluation system that complies with sections 1249 and 1249b of the Code. 

 

E. Support Staff. Youth Solutions shall, consistent with subparagraph A above, 

provide the Academy with qualified support staff as needed to operate the Academy in an 

efficient manner. The support staff may, at the discretion of Youth Solutions, work at the 

Academy on a full- or part-time basis. If assigned to the Academy on a part-time basis, the 

support staff may also work at other schools managed or operated by Youth Solutions. The cost 

for such support staff shall be shared proportionately among the schools at which the support 

staff is working. An individual who provides a service to students in the Academy that is not 

teaching, and for which a license is required under Michigan law, must have the appropriate 

license to provide the service in Michigan. 

 

F. Training. Youth Solutions shall provide training in its methods, curriculum, 

program, and technology to all teaching personnel on a regular basis. Instructional personnel 

shall receive at least the minimum hours of professional development as required by the Code. 
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Non-instructional personnel shall receive training as Youth Solutions determines reasonable and 

necessary under the circumstances. 

 

G. Background Checks and Qualifications. Youth Solutions shall comply with 

Michigan law regarding background checks, unprofessional conduct searches and certification/ 

licensure, as applicable, for all persons working in the Academy. 

 

H. Terms of Employment. No member of the staff at the Academy shall be subject 

to any covenant not to compete or other employment restriction as part of the terms of his or her 

employment with Youth Solutions for services at the Academy. 

 

I. Limitations on Discretion. All decisions made by Youth Solutions, and any 

discretion exercised by Youth Solutions, in its selection, hiring, evaluation, assignment, 

discipline, transfer, and termination of personnel, shall be consistent with the Budget, the 

parameters adopted and included in the Educational Program, and applicable law. 

 

ARTICLE VIII 

TERMINATION OF AGREEMENT 

 

A. Termination. 

 

1. By Youth Solutions. Youth Solutions may, at its option, terminate this 

Agreement prior to the end of the term specified in Article II in the event the Board fails to 

remedy a material breach within thirty (30) days after notice from Youth Solutions. A material 

breach includes, but is not limited to, Youth Solutions' failure to receive for any reason 

compensation or reimbursement as required by the terms of this Agreement or the Academy's 

loss or suspension of its Charter. 

 

2. By Academy. The Academy may terminate this Agreement prior to the 

end of the term specified in Article II in the event that Youth Solutions shall fail to remedy a 

material breach within thirty (30) days after notice from the Board. A material breach includes, 

but is not limited to: (i) failure to account for its expenditures or to pay Academy operating costs 

in accordance with the terms of the Budget (provided funds are available to do so), (ii) failure to 

follow policies, procedures, rules, regulations or curriculum duly adopted by the Board that are 

not in violation of the Charter, this Agreement, or applicable law, (iii) receipt by the Board of 

unsatisfactory reports from Youth Solutions or from an educational consultant retained by the 

Board about matters concerning Youth Solutions' performance or the performance of the 

Academy that are not adequately corrected or explained; or (iv) if this Agreement or its 

implementation would serve as grounds for revocation of the Charter or would otherwise 

jeopardize tax exemptions or nonprofit tax status of the Academy. 

 

3. Revocation or Termination of Contract. If the Academy’s Contract issued 

by the Grand Valley State University Board of Trustees is suspended, revoked or terminated, or a 
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new charter contract is not issued to the Academy after expiration of the Contract, this 

Agreement shall automatically be suspended or terminate on the same date as the Academy’s 

Contract is suspended, revoked, or terminated without further action of the parties. 

 

4. Amendment Caused by Academy Site Closure or Reconstitution. In the 

event that the Academy is required (i) to close an Academy site pursuant to a notice issued by the 

Department under Section 507 of the Code, MCL 380.507; or (ii) to undergo a reconstitution 

pursuant to Section 507 of the Code, MCL 380.507, and of the Contract Terms and Conditions, 

and such closure of an Academy site or reconstitution causes an amendment to or termination of 

this ESP Agreement, the parties agree that this ESP Agreement shall be amended or terminated to 

implement the Academy site closure or reconstitution, with no cost or penalty to the Academy, 

and Youth Solutions shall have no recourse against the Academy or the University Board for 

implementing such site closure or reconstitution. 

 

B. Termination/Expiration. 

 

1. Effective Date of Termination. In the event this Agreement is terminated 

by either party prior to the end of the term specified in Article II, absent a material breach or 

unusual and compelling circumstances, the termination will not become effective until the end of 

the then current school year in which the notice of termination is issued. 

 

2. Removal of Personal Property. Upon termination of this Agreement for 

any reason, the Academy shall have the right at its sole option, exercisable by written notice to 

Youth Solutions delivered within thirty (30) days of the final date of termination, to (i) have 

personal property leases relating to operation of the Academy assigned to and assumed by the 

Academy, to the extent permitted by the terms thereof and to the extent that such a right can be 

negotiated into any leases, and (ii) purchase personal property owned by Youth Solutions and 

used exclusively or primarily in connection with the operation of the Academy. The purchase 

price for any such owned assets acquired under clause (ii) above shall be the "remaining cost 

basis" of such assets (as that term is defined below) at the time of purchase. This Article VIII, 

Section B.2. shall survive any expiration or termination of this Agreement. All personal property 

shall be delivered to the Academy in good, working order. 

 

For purposes of this Agreement, the "remaining cost basis" of such personal property 

shall be calculated based upon the straight line method of depreciation over the life of such 

property, as established by the following property classifications: computers and software, three 

(3) years; furniture, fixtures and textbooks, five (5) years; buildings or leasehold improvements, 

twenty (20) years. Depreciation will begin on the date that each item of personal property was 

acquired by Youth Solutions. 

 

3. Amounts Due upon Termination or Expiration. Except as otherwise 

provided in this Agreement or unless otherwise agreed to in writing by Youth Solutions, upon 

termination or expiration of this Agreement for any reason, the Academy shall pay or reimburse 
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Youth Solutions for: (i) the prepaid portion of any reasonable expenses approved by the Board 

and paid by Youth Solutions in accordance with the Budget; and (ii) for any outstanding 

liabilities that have been incurred by Youth Solutions as of the effective date of the termination of 

this Agreement in accordance with the budget or as a result of Youth Solutions' obligations under 

this Agreement. Prior to any payment or reimbursement by the Academy pursuant to this Article 

VIII, Section B.3, Youth Solutions will provide the Academy with written documentation of all 

such amounts. 

 

4. Transition. Youth Solutions, for a fee reasonably acceptable to Youth 

Solutions, shall assist the Academy for a period not to exceed ninety (90) days following the 

effective date of termination of this Agreement, with the Academy's transition to another entity 

providing administrative or managerial services. 

 

ARTICLE IX 

CONFIDENTIALITY AND DATA SECURITY 

 

A. Commitment to Preserve. Youth Solutions agrees that it shall observe the 

policies and directives of the Academy to preserve the confidentiality of Covered Data 

and Information (defined below) to the extent that Youth Solutions, its officers, directors, 

employees or designated agents are permitted to access Covered Data and Information in 

the course of performing services under this Agreement. 

 

B. Covered Data and Information (CDI). CDI includes paper and electronic 

student education and/or medical record information supplied by the Academy and/or its students 

or parents/guardians to Youth Solutions and includes, without limitation, "education records" and 

"education record information" as defined under FERPA and IDEA; "protected health 

information" as defined under HIPAA, "relevant records" as defined under Section 504 under 

IDEA; and social security numbers. CDI also includes any new records created and maintained 

by Youth Solutions under this Agreement using CDI. 

 

C. Acknowledgement of Access to CDI. Youth Solutions acknowledges that this 

Agreement allows Youth Solutions (its employees and agents) access to CDI, which the 

Academy may have the ultimate legal responsibility to maintain in a confidential and secure 

fashion. Accordingly, Youth Solutions (its employees and agents) shall provide the Academy 

with control over the CDI sufficient to satisfy all applicable legal and regulatory standards. In 

any event, Youth Solutions (its employees and agents) shall at all times make CDI available to 

the Academy within a reasonable time of receiving a request for same. 

 

D. Prohibition on Unauthorized Use or Disclosure of CDI. Youth Solutions (its 

employees and agents) agrees to hold CDI in strict confidence. Youth Solutions (its employees 

and agents) shall not use or disclose CDI received from or on behalf of the Academy except as 

permitted or required by this Agreement, as required or authorized by law, or as otherwise 

authorized in writing by the Academy, a parent/guardian, or eligible student. Youth Solutions 
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agrees that it will protect the CDI it receives from or on behalf of the Academy according to 

commercially acceptable standards and no less rigorously than it protects its own confidential 

information. Youth Solutions shall ensure that any employee or agent, including a subcontractor 

or Business Associate (as defined in HIPAA), to whom it provides CDI under this Agreement, 

understands and agrees to the same restrictions and conditions pertaining to use and disclosure of 

CDI that apply to Youth Solutions under this Agreement. 

 

E. Return or Destruction of CDI. Upon termination or other conclusion of this 

Agreement, Youth Vision Solutions (its employees and agents) shall return all CDI to the 

Academy. 

 

F. Maintenance of the Security of Electronic Information. Youth Solutions (its 

employees and agents) shall develop, implement, maintain and use appropriate administrative, 

technical and physical security measures to preserve the confidentiality, integrity and availability 

of all CDI received from, or on behalf of the Academy or its students. These measures will be 

extended by contract to all agents, including subcontractors or Business Associates, used by 

Youth Solutions. 

 

G. Reporting of Unauthorized Disclosures or Misuse of Covered Data and 

Information. Youth Solutions, within two (2) business days of discovery, shall report to the 

Academy any use or disclosure of CDI not authorized by this Agreement or by the Academy in 

writing. Youth Solutions' report shall identify: (i) the nature of the unauthorized use or 

disclosure, (ii) the CDI used or disclosed, (iii) who made the unauthorized use or received the 

unauthorized disclosure, (iv) what Youth Solutions has done or shall do to mitigate any 

deleterious effect of the unauthorized use or disclosure, and (v) what corrective action Youth 

Solutions has taken or shall take to prevent future similar unauthorized use or disclosure. Youth 

Solutions shall provide such other information, including a written report, as reasonably 

requested by the Academy. 

 

H. Remedies. 

 

1. Notice and Opportunity to Cure. If the Academy reasonably determines in 

good faith that Youth Solutions has materially breached any of its obligations under the 

data security provisions of this Agreement, the Academy, in its sole discretion, shall have 

the right to require Youth Solutions to submit to a plan of monitoring and reporting; 

provide Youth Solutions with a fifteen (15) day period to cure the breach; or terminate the 

Agreement immediately if cure is not possible. Before exercising any of these options, 

the Academy shall provide written notice to Youth Solutions describing the violation and 

the action it intends to take. 

 

2. Statutory/Regulatory Penalties. In addition, the parties understand and 

agree that Youth Solutions is subject to any penalties for unauthorized disclosures or 

misuse of CDI that are or may be imposed, from time to time, under applicable law 
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including, without limitation, that Youth Solutions may be prohibited by law from 

accessing CDI for defined periods of time following any unauthorized disclosure or 

misuse of CDI, which shall constitute a material breach of this Agreement. 

 

I. Amendment for Compliance. If the Academy believes in good faith that any 

data security provision of the Agreement fails to comply with applicable laws or 

regulations, the Academy shall notify Youth Solutions in writing. Within thirty (30) 

business days of receipt of such notice by Youth Solutions, the parties shall address in 

good faith the expressed concern(s) and shall amend the terms of this Agreement, if the 

Academy deems an amendment necessary to bring the Agreement into compliance with 

applicable laws and regulations. If after such thirty (30) business day period this 

Agreement remains non-compliant with applicable laws or regulations with respect to the 

concern(s) raised under this Section, the Academy shall have the right to immediately 

terminate this Agreement upon written notice to Youth Solutions. 

 

ARTICLE X 

INSURANCE 

 

A. Insurance Coverage. Youth Solutions shall maintain such policies of insurance 

as required by the Charter or applicable law. In addition, Youth Solutions shall maintain an 

umbrella liability policy of not less than Two Million Dollars ($2,000,000.00) (or such greater 

amount if required by the terms of the Charter or applicable law) with the Academy listed as an 

additional insured. Each party shall maintain general liability insurance in the amount of One 

Million Dollars ($1,000,000.00) per occurrence (or such greater amount if required by the terms 

of the Charter or applicable law), with the other party listed as an additional insured. The 

Academy shall maintain insurance on its facility and related capital items leased by the 

Academy, all as required by the terms of the Academy's lease(s). Each party shall, upon request, 

present evidence to the other that it maintains the requisite insurance in compliance with the 

provisions of this paragraph. In the event that the Contract requires a change in coverage by 

Youth Solutions, Youth Solutions agrees to comply with any change in the type and amount of 

coverage required by the Contract within thirty (30) days after notice of the insurance coverage 

change is provided to Youth Solutions. Each party shall comply with any information or 

reporting requirements required by the other party's insurer(s), to the extent reasonably 

practicable. 

 

B. Workers' Compensation Insurance. Each party shall maintain workers' 

compensation insurance as required by law, covering their respective employees. 

 

ARTICLE XI 

WARRANTIES AND REPRESENTATION 

 

A. Academy Warranties and Representation. The Board warrants and represents 

that, on behalf of and in the name of the Academy, it has the authority under law to execute, 
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deliver, and perform this agreement and to incur the obligations provided for under this 

Agreement. The Board warrants that its actions have been duly and validly authorized, and that it 

will adopt any and all resolutions or expenditure approvals required for execution of this 

Agreement. 

 

B. Youth Solutions' Warranties and Representations. Youth Solutions warrants 

and represents that it is a corporation in good standing and is authorized to conduct business in 

the State of Michigan. Youth Solutions will comply with all registration and licensing 

requirements relating to conducting business under this Agreement. The Board agrees to assist 

Youth Solutions in applying for such licenses and permits and in obtaining such approvals and 

consents. 

 

C. Mutual Warranties. The Board, on behalf of the Academy, and Youth Solutions 

mutually warrant to the other that there are no pending actions, claims, suits or proceedings, to 

its knowledge, threatened or reasonably anticipated against or affecting it, which if adversely 

determined, would have a material adverse effect on its ability to perform its obligations under 

this Agreement. 

 

ARTICLE XII 

INDEMNIFICATION 

 

Indemnification of Grand Valley State University. The parties acknowledge and agree 

that the Grand Valley State University Board of Trustees, Grand Valley State University and its 

members, officers, employees, agents or representatives are deemed to be third party 

beneficiaries for purposes of this Agreement. As third party beneficiaries, the parties hereby 

promise to indemnify and hold harmless Grand Valley State University Board of Trustees, Grand 

Valley State University and its members, officers, employees, agents or representatives from all 

claims, demands, or liability, including attorney fees, and related expenses, on account of injury, 

loss or damage, including, without limitation, claims arising from bodily injury, personal injury, 

sickness, disease, death, property loss or damage or any other losses of any kind whatsoever and 

not caused by the sole negligence of Grand Valley State University, which arise out of or are in 

any manner connected with Grand Valley State University Board’s approval of the Application, 

the University Board’s consideration of or issuance of a Contract, the Academy’s preparation for 

and operation of a public school, or which are incurred as a result of the reliance by Grand Valley 

State University and its Board of Trustees members, officers, employees, agents or 

representatives upon information supplied by the Academy or Youth Solutions, or which arise 

out of the failure of the Academy to perform its obligations under the Contract issued to the 

Academy by Grand Valley State University Board of Trustees. The parties expressly 

acknowledge and agree that Grand Valley State University and its Board of Trustee members, 

officers, employees, agents or representatives may commence legal action against either party to 

enforce its rights as set forth in this Agreement. 
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Indemnification of the Academy. During the term of this Agreement and continuing 

forever after any termination or expiration of this Agreement, Youth Solutions shall indemnify 

and hold the Academy and all of its employees, officers, directors, subcontractors and agents 

harmless against any and all claims, demands, suits or other forms of liability that may arise out 

of, or by reason of: 

 

a. non-compliance by Youth Solutions with any agreements, covenants, 

warranties or undertakings of Youth Solutions contained in or made 

pursuant to this Agreement; 

b. Youth Solutions’ breach of the Agreement; and/or 

c. the negligence of Youth Solutions’ directors, officers, employees, agents or 

representatives. 

 

In addition, Youth Solutions shall reimburse the Academy for all legal costs and reasonable 

attorney fees associated with the defense of any such claim, demand or suit. If desired, all or 

part of the indemnification obligations set forth in this section may be met by the purchase of 

insurance by Youth Solutions. The indemnification in this Section shall also specifically apply, 

without limitation, to any current claims or litigation at the time this Agreement is executed, as 

well as any future or additional claims or litigation regarding any prior activities of Youth 

Solutions. 

 

Indemnification of Youth Solutions. To the extent permitted by law, during the term of 

this Agreement and continuing forever after any termination or expiration of this Agreement, the 

Academy shall indemnify and hold Youth Solutions and all of its employees, officers, directors, 

subcontractors and agents harmless against any and all claims, demands, suits or other forms of 

liability that may arise out of, or by reason of: 

 

a. non-compliance by the Academy with any agreements, covenants, 

warranties or undertakings of the Academy contained in or made pursuant 

to this Agreement; 

b. The Academy’s breach of the Agreement; and/or 

c. the negligence of the Academy’s directors, officers, employees, agents or 

representatives. 

 

In addition, to the extent permitted by law, the Academy shall reimburse Youth Solutions for all 

legal costs and reasonable attorney fees associated with the defense of any such claim, demand 

or suit. If desired, all or part of the indemnification obligations set forth in this section may be 

met by the purchase of insurance by the Academy. The indemnification in this Section shall also 

specifically apply, without limitation, to any current claims or litigation at the time this 

Agreement is executed, as well as any future or additional claims or litigation regarding any prior 

activities of the Academy. 

 

ARTICLE XIII 
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MISCELLANEOUS 

 

A. Entire Agreement. This Agreement and any attachments to this Agreement shall 

constitute the entire agreement of the parties on the subject matter set forth in this Agreement. 

This Agreement supersedes and replaces any and all prior agreements and understandings 

between the Academy and Youth Solutions. 

 

B. Force Majeure. Notwithstanding any other sections of this Agreement, neither 

party shall he liable for any delay in performance or inability to perform due to acts of God or 

due to war, riot, embargo, fire, explosion, sabotage, flood, accident, labor strike, or other acts 

beyond its reasonable control; provided either party may terminate this Agreement in accordance 

with the termination provisions contained in this Agreement if sufficient grounds exist as 

provided in the Article governing termination. 

 

C. State Governing Law/Waiver Jury Trial. The rights of all parties hereto shall be 

subject to the jurisdiction of courts located in Wayne County, Michigan, and be construed 

according to the laws of the State of Michigan without regard to conflict of law principles. Youth 

Solutions and the Academy hereby waive the right to a jury trial in any action, proceeding or 

counterclaim by either Youth Vision Solutions or the Academy against the other. 

 

D. Official Notices. All notices and other communications required by the terms of 

Agreement shall be in writing and sent to the parties hereto at the facsimile number or address 

set forth below. Notice may be given by (i) facsimile with written evidence of confirmed receipt 

by the receiving party of the entire notice, (ii) certified or registered mail, postage prepaid, return 

receipt requested, or (iii) personal delivery. Notice shall be deemed to have been given on the 

date of transmittal if given by facsimile, or upon the date of postmark if sent by certified or 

registered mail, or upon the date of delivery if given by personal delivery. Notices to the 

Academy shall be sent to the current address of the then current Board president, with a copy to 

the then current Board attorney. The addresses of the parties hereto for the purposes aforesaid, 

inclusive of the address of the initial Board president, are as follows: 

 

The Academy: 

Covenant Schools Detroit 

Attn: William Phillips 

President, Board of Directors 

2280 Gale Rd. 

Ann Arbor, MI  48105 

Telephone: (248) 228-0345 

 

WITH A COPY TO: 

Seymour M. Nayer, Esq. 

Plunkett Cooney 

Youth Solutions: 

Youth Visions Solutions, Inc. 

Attn: Terrence M. George, President 

1450 25th St. 

Detroit, Michigan 48216 

Telephone: (313) 558-9022 

Facsimile: (313) 558-9023 

 

WITH A COPY TO: 
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E. Assignment. Youth Solutions may assign this Agreement with the prior written 

approval of the Board. 

 

F. Amendment. This Agreement shall not be altered, amended, modified or 

supplemented except by memorandum approved by the Board and signed by both an authorized 

officer of the Academy and an authorized officer of Youth Solutions. 

 

G. Waiver. No waiver of any provision of this Agreement shall he deemed or shall 

constitute a waiver of any other provision. Nor shall such waiver constitute a continuing waiver 

unless otherwise expressly stated. 

 

H. Cost and Expenses. If any party commences an action against another party as a 

result of a breach or alleged breach of this Agreement, the prevailing party shall be entitled to 

have and recover from the losing party reasonable attorneys' fees and costs of suit. 

 

I. Severability. If any term or provision of this Agreement is held by a court of 

competent jurisdiction to be invalid, void or unenforceable, the remainder of the terms 

and provisions set forth herein shall remain in full force and effect and shall in no way be 

affected, impaired or invalidated, and the parties hereto shall use their best efforts to find 

and employ an alternative means to achieve the same or substantially the same result as 

that contemplated by such term or provision. 

 

J. Delegation of Authority. Nothing in this Agreement shall be construed as 

delegating to Youth Solutions any powers or authority of the Board which are not subject to 

delegation by the Board under the Charter or applicable law. 

 

K. Compliance with Law. The parties to this Agreement agree to comply with the 

Charter and all applicable law. 

 

IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the 

date and year first above written. 

 

 

Dated:   June 1, 2025  YOUTH VISION SOLUTIONS, INC., a Michigan 

non-profit corporation 

 

 

By:     

 

 

Its: President  
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Dated: May 29,2025 COVENANT SCHOOLS DETROIT 
 

 
 

 

Its: Board President  

 

 

By:   



SCHEDULE 7 

ACADEMY SPECIFIC INFORMATION & EDUCATIONAL PROGRAM 

The Academy will comply with the requirements of MCL 380.580(q) and is required to list 
"authorized by Grand Valley State University" on property signage, promotional materials, 
footer of its website pages, and student applications.  



SCHEDULE 7-1 
 

EDUCATIONAL GOALS AND PROGRAMS 
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Education Goal Performance Monitoring 

Alternative Education Programs 

Context 
What are Alternative Education Programs (AEPs)? 
Alternative Education Programs are educational entities that address student needs that typically cannot be met 
in a regular school program. The entity provides non-traditional education; may serve as an adjunct to a regular 
school; and falls outside the categories of regular, special education, or vocational education. At GVSU, these 
schools often assist students with credit attainment/recovery and school engagement when they are substantially 
off course from the typical graduation track. 

Who do AEPs serve? 
Grand Valley State University’s (GVSU) AEPs serve Michigan’s most vulnerable children - those who have not 
found success in the traditional public-school setting. As a result, students often enter AEPs significantly behind 
their peers and have disproportionately experienced significant barriers to academic success. For this reason, 
GVSU has employed alternative metrics to monitor, evaluate, and report the academic progress of students who 
attend GVSU AEPs. 

Why does GVSU monitor performance? 

Performance monitoring is critical to ensure that each school and its unique approach to education aligns with the 
goals set forth in Schedule 7-1 of the Charter Contract. To best support students and schools, GVSU examines 
performance on an annual basis and communicates with school boards about their school’s progress. This 
information provides a foundation for school boards, schools, and GVSU to work collaboratively on continuous 
improvement efforts and resource allocation. 

Design Progress 
In the spring of 2020, GVSU partnered with several AEPs to create a new set of alternative education goals. To 
frame their effort, the team adopted core beliefs and best practices from national organizations, such as the 
National Charter Schools Institute and A-GAME (Assess, Global access, Academics, Mission, and Equity). The 
team identified metrics and data points most meaningful and relevant to the student populations and 
communities in which AEP schools operate.  

In spring of 2024, feedback from AEP academy stakeholders prompted GVSU CSO staff to collaborate with school 
leaders to engage in additional process improvement efforts. Together, the group reviewed four years of student 

https://nationalcharterschools.org/agame/
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achievement data to enhance data collection and reporting methods, aiming to more accurately reflect student 
success across campuses. 

Overall School Evaluation 
Each AEP will be evaluated on student progress within the four domains listed below. For each domain, AEPs will 
be evaluated as “Meets”, “Partially Meets”, or “Does Not Meet”.  

Domain Meets Partially Meets Does Not Meet 

Student Growth Goal: 
Reading 
 

At least 65% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Reading.  

55%-64.9% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Reading. 

Less than 55% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Reading. 

Student Growth Goal: 
Math 

At least 65% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Math.  

55%-64.9% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Math. 

Less than 55% of students 
meet or exceed their 
target goals for the NWEA 
MAP Growth Assessment 
in Math. 

Student Progress: 
High School Credits 

At least 65% of students 
meet or exceed their 
target goals for credits 
earned in the academic 
year.  

55%-64.9% of students 
meet or exceed their 
target goals for credits 
earned in the academic 
year. 

Less than 55% of students 
meet or exceed their 
target goals for credits 
earned in the academic 
year. 

Student Weekly 
Engagement 

At least 70% of students 
meet or exceed their 
target goals for weekly 
engagement in the 
academic year.  

60%-69.9% of students 
meet or exceed their 
target goals for weekly 
engagement in the 
academic year. 

Less than 60% of students 
meet or exceed their 
target goals for weekly 
engagement in the 
academic year. 
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Methodology 
Step 1: At the beginning of the academic year, schools will provide GVSU with student roster data, which includes 
demographic and credit attainment data.   

Step 2: GVSU will assign each enrolled student to a group, based on the number of credits they completed in the 
prior academic year. Students new to the school always will be classified as “Group 1”.  

Step 3: At the end of the academic year, AEPs will provide GVSU with end of year student roster data, which 
includes demographic and credit attainment data.  

Step 4: GVSU will share a report of students for the AEP to verify for accuracy. 

Step 5: GVSU will calculate the percentage of students who met their respective targets for each domain. Only 
students present in both fall and spring will be included in this calculation.  

 

Notes about the graphic above:  

• Student Growth: Reading and Math  
o Group 1 students are not considered in the overall calculation of student growth because the focus 

for this group is promoting regular engagement and beginning to make progress towards graduation 
(earning credits).   
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o Group 2 students are considered as having met their Student Growth Target if they show any 
positive growth for reading or math.   

o Group 3 students are considered as having met their Student Growth Target if they meet or exceed 
the expected growth targets for reading or math (as determined by NWEA). 

• Student Weekly Engagement 
o Engagement is calculated out of the total number of weeks the student is enrolled. This can include 

engaging in an online platform, attending school, or by leveraging school support systems. For 
example, a Group 3 student would meet their target if they have had positive engagements in at 
least 75% of the total weeks in which they were enrolled. 

Step 6: GVSU will evaluate the AEP based on the percentage of students who have met their respective targets set 
forth in each domain listed in the table on page 2.  
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Comparison of Previous and Updated Methodologies 
The tables below present a comparison of the previous and updated methodologies. 

• Student categories were renamed from “Phases” to “Groups”. 

Previous Methodology Updated Methodology 
Phase 0 Group 1 
Phase 1 Group 2 
Phase 2 Group 3 

• Placement of students into Groups was adjusted as follows: 

Group Previous Methodology 
(SCHOOL DETERMINED) 

Updated Methodology 
(GVSU CALCULATES) 

Group 1 - Student has enrolled but has not 
little to no live attendance (<20%). 

- Student has not engaged or has 
minimally engaged in online course 
platform. 

 

Newly enrolled and/or 
Earned < 2.0 credits1 

Group 2 - Student attends school sporadically 
(20-65%) 

- External barriers sometimes 
negatively affect academic success. 

 

Earned 2.0 – 3.5 credits1 

Group 3 - Student attends school regularly 
(66% or more) 

- Student is earning credits at a pace 
of 4 credits/year or higher 

- Student regularly engages in and 
completes coursework through the 
online course platform. 

- Student exhibits positive behaviors, 
mindsets that align with academic 
success regardless of external 
barriers 

 

Earned > 3.5 credits1 

1 earned in prior school year 
• The domain target changes are as follows: 

Domain Previous Methodology New Methodology 

Phase 
Change 

65% of students move up at least one 
phase, maintain Phase 2 Status, or 
graduate 
 

Removed 
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Student 
Growth 

Math and Reading were evaluated 
together. For each, group targets were 
the number of students that for both 
reading and math were as follows: 

- Phase 0: No targets 

- Phase 1: Showing positive growth 

- Phase 2: Meeting growth target 

Math and Reading are separated. For each, 
group targets are: 

- Group 1: No targets 

- Group 2: Showing positive growth 

- Group 3: Meeting growth target 

Student 
Progress 

- Phase 0: Graduate or > 2.0 credits 

- Phase 1: Graduate or > 3.0 credits 

- Phase 2: Graduate or > 6.0 credits 

- Group 1: Graduate or > 1.5 credits 

- Group 2: Graduate or > 3.0 credits 

- Group 3: Graduate or > 4.5 credits 

Student 
Engagement 

- Phase 0: Students’ weekly positive 
engagement rate is > 25% 

- Phase 1: Students’ weekly positive 
engagement rate is > 50% 

- Phase 2: Students’ weekly positive 
engagement rate is > 80% 

- Group 1: Student has a positive 
engagement in > 25% of weeks enrolled 

- Group 2: Student has a positive 
engagement in > 50% of weeks enrolled 

- Group 3: Student has a positive 
engagement in > 75% of weeks enrolled 
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CURRICULUM 
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GRADUATION REQUIREMENTS 

Students must earn a minimum of 18 credits for graduation: 

LANGUAGE ARTS (Grades 9, 10, 11 & 12)  4.0 Credits 

MATHEMATICS      4.0 Credits 

● 1.0 Credit Algebra 1(or equivalent)  
● 1.0 Credit Geometry 
● 1.0 Credit Algebra 2 (or equivalent) Prerequisites Algebra I, Geometry 
● 1.0 Credit Financial Math, Math related CTE or other Math related Course.  

  *Pre-Algebra may be taken in the 9th Grade for Credit 

SCIENCE       3.0 Credits 

● 1.0 Credit Physical Science or Chemistry or Physics 
● 1.0 Credit Biology/Life Science 
● 1.0 Credit Elective Science or approved Computer Science program or formal Career and Technical 

Education (CTE) program or curriculum. 

SOCIAL STUDIES      3.0 Credits 

● 1.0 Credit World History 
● 1.0 Credit US History 
● 0.5 Credit Economics or Financial Literacy 
● 0.5 Credit Civics or Government 

WORLD LANGUAGE      2.0 Credits 

● 2.0 Credits World Language or 
● 1.0 Credit World Language and 1.0 credit CTE or 
● 1.0 Credit World Language and 1 credit of Visual Performing Arts in 

addition                                                     to required VPA 

PHYSICAL EDUCATION/HEALTH    1.0 Credit 

● 0.5 Credit Health 
● 0.5 Credit Personal Fitness 

VISUAL, PERFORMING AND/OR APPLIED ARTS  1.0 Credit 

TOTAL  18 Credits 

*Students may take more than 18 credits as long as they have not yet met the requirements for 
graduation. 
 
Unless otherwise indicated in an Individualized Education Program (IEP), a Section 504 Plan, or similar 
program of services, as a requirement for graduation, a high school student must participate in all state, 
federal  and District academic testing programs in which the student is eligible to participate and which the 
School District is required to administer.   Any deviation from this requirement must be approved by the 
Superintendent or his/her designee.  Any student enrolled in a testing window must take that test to graduate 
unless he/she has a waiver.   Students will not be allowed to continue in their courses until they have 
completed the test. 
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STANDARDIZED TESTING: 
 

● MME (Michigan Merit Exam)  
● PSAT9/PSAT10 – offered in the spring to 9th and 10th grade students respectively  
● PSAT/NMSQT – offered in the fall to 11th grade students to prepare for the SAT 

● SAT (Scholastic Assessment Test) – http://www.collegeboard.com 

 
DISTRICT TESTING: 
 

● NWEA MAP–Taken twice.  Once upon enrollment and again at the end of the school year 
 

 

LANGUAGE ARTS 
 

Students must have 4 Credits of English Language Arts to meet the State of Michigan graduation 

requirements: 

Essential English 
Counts as English Credit 
Prerequisite:  NWEA score below 205 or Teacher recommendation 
2 Semesters 
 
With a focus on reading skill development, Essential English integrates the study of writing and literature 

through the examination of a variety of genres. Students identify the elements of composition in the reading 

selections to understand their function and effect on the reader. Practice is provided in narrative and expository 

writing. Topics include comparison and contrast, persuasion, and cause and effect essays, as well as 

descriptive and figurative language. Lessons are supplemented with vocabulary development, grammar, and 

syntax exercises, along with an introduction to verbal phrases and research tools. 

English IA/B 
2 semesters 
 

A balance of fiction and nonfiction texts are used throughout the course, and each unit is designed around a 
thematic concept to provide cohesiveness to the skills-based lessons and activities that make up the unit. The 
course intertwines the development of reading skills with the development of writing, speaking, and listening, 
and language skills. The course features a variety of interactions, videos, and new student resources, such as 
worksheets and guided notes. This course also includes Augmented Reality activities in partnership with 
Boulevard Arts. The AR activities in this course are designed to immerse students in their English Language 
Arts learning while providing access to famous works of art for cross-curricular learning purposes. 

 

English IIA/B 
2 semesters 
 

This course focuses on using personal experiences, opinions, and interests as a foundation for developing 
effective writing skills. Skills acquired in English I are reinforced and refined. Literary models demonstrate 
paragraph unity and more sophisticated word choice. A research paper is required for completion of course. 

Topics include grammar, sentence and paragraph structure, organizing compositions, and the research paper. 

 

http://www.collegeboard.com/
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English IIIA/B 

2 semesters 
 

This course explores the relation between American history and literature from the colonial period through the 
realism and naturalism eras. The course explores the relation between American history and literature from the 
modernist period through the contemporary era, and presents learners with relevant cultural and political 
history. Readings are scaffolded with pre-reading information, interactions, and activities to actively engage 
learners in the content. The lessons in both semesters focus on developing grammar, vocabulary, speech, and 
writing skills. 
 

English IVA/B 
2 semesters 
 

Semester A:  In keeping with the model established in English III, these courses emphasize the study of 
literature in the context of specific historical periods, beginning with the Anglo-Saxon and medieval periods in 
Britain. Each lesson includes tutorials and embedded lesson activities that provide for a more engaging and 
effective learning experience. Semester B covers the romantic, Victorian, and modern eras. End of unit tests 
ensure mastery of the concepts taught in each unit, and exemptive pretests allow students to focus on content 
that they have yet to master. 
 
Semester B:  This semester is designed to strengthen students’ ability to read and write in the workplace. 
Writing for business purposes is a main focus of the course. Students will learn how to communicate effectively 
through email and instant messaging, as well as format specific types of business messages and workplace 
documents. The role of digital media, visuals, and graphics in workplace communication will be explored. The 
importance of professionalism, ethics, and other positive skills are also emphasized in the course. Additionally, 
guidance is provided to help students through the process of searching, applying, and interviewing for a job. 
 
 

MATHEMATICS 
 

Students must have 4 credits of math to meet the State of Michigan graduation requirements: 

Students will be required: 

● Algebra I – 2 semesters 

● Geometry – 2 semesters 

● Algebra II – 2 semesters 

● 2 Additional Semesters of Math – These credits may come from eligible CTE courses 

 

Pre-Algebra A/B 

May count as 9th Grade Math Credit 
Prerequisite:  NWEA  score below 210 or teacher recommendation 
2 Semesters 
 

This course builds on material learned in earlier grades, including fractions, decimals, and percentages and 
introduces students to concepts they will continue to use throughout their study of mathematics. Among these 
are surface area, volume, and probability. Real-world applications facilitate understanding, and students are 
provided multiple opportunities to master these skills through practice problems within lessons, homework 
drills, and graded assignments. 
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Algebra IA/B 

Required 
2 Semesters 
 

In addition to the emphasis on standard alignment, the lessons in this course are designed to be short in length 
offering focused exploration of topics to make concepts more digestible for students. 
Practice questions are included with each lesson, including technology-enhanced items and explanations to 
assist students in their understanding of the concepts. Features to support student mastery include worksheets 
for practice and guided notes to help students record key takeaways as they move through the tutorial. 
The course is also built around student engagement, with interactive lessons and videos that work through 
examples and model problem-solving skills.  
 

Geometry A/B 
Required 
2 Semesters 
 

A comprehensive examination of geometric concepts, each lesson provides thorough explanations and builds 
on prior lessons. Step-by-step instruction and multiple opportunities for self-check practice develop skills and 
confidence in students as they progress through the course. The course features animations, which allow 
students to manipulate angles or create shapes, such as triangles, engage students in learning and enhance 
mastery. Labs extend comprehension by giving students hands-on experiences. 
 

Algebra IIA/B 
Pre-Requisites:  Algebra I, Geometry 
Required 
2 Semesters 
 

This course advances students’ ability to think algebraically, taking their earlier work with linear, exponential, 
and quadratic equations and expanding on it with polynomials and more advanced equation types. Students 
will work with rational, radical, logarithmic, inverse, and piecewise functions. They will also extend their studies 
to include systems of equations and inequalities, trigonometry, complex numbers, and statistics. The course 
emphasizes using these algebraic concepts to solve problems and help people in many walks of life. The 
course employs many tools to teach students these concepts, including interactive graphing, videos that walk 
through problems, and many practice items. 
 

Financial Math A/B 
2 Semesters 
Prerequisite: Algebra II 
May be substituted with a Math related CTE or other Math related Course. 
 

This course is designed to instruct students in algebraic thinking while also preparing them to navigate a 

number of financial applications. Students will explore how algebraic knowledge is connected to many financial 

situations, including investing, using credit, paying taxes, and shopping for insurance. In studying these topics, 

students will learn about the linear, exponential, and quadratic relationships that apply to financial applications. 

In addition, the course will help prepare students to tackle the wide variety of financial decisions they will face 

in life, from setting up their first budget to planning for retirement. 

 

SCIENCE 
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Students must have 3 Credits of science to meet the State of Michigan graduation requirements: 

Students will be required: 

● Biology (or a qualifying life science from a previous educational institution). 

● 1 Credit in Physical Science or Chemistry or Physics 

● The 3rd Credit in science can be elected from the choices below (if not previously taken).  Students 

may choose to take 1 Semester of any of the courses combined with 1 Semester of another 

● Students preparing to go into a science, engineering, math or medical field are strongly advised to take 

a 4th Credit of science from those listed below (if not previously taken). 

Biology  
Required 
2 Semesters 
 

 Biology is a course designed to strengthen your knowledge of basic biology. This course looks at factors that 

affect living things. Students will use the scientific method to investigate a biology question.  The course will 

teach students about the basics of life while also challenging them to complete labs, record findings, and walk 
through the scientific process from start to finish. The course requires some virtual labs as well as real-life 
science experience with nature studies, dissections, and microscopic slide kits. 

 

Physical Science 
Required 
Prerequisite – Biology 
2 Semesters 
 
This inquiry- and lab-based course is designed to support modern science curriculum and teaching practices. It 
robustly meets NGSS learning standards associated with middle school physical science. Content topics 
include structure and properties of matter, chemical reactions, forces and motion, force fields, energy, and 
waves. 
Each lesson includes one or more inquiry-based activities that can be performed online within the context of 
the lesson. In addition, the course includes a significant number of hands-on lab activities. Approximately 40% 
of student in this course is devoted to true lab experiences 
 

 

Chemistry  
Prerequisites –Biology or Physical Science 
2 Semesters 
 
Chemistry is the study of matter and how it changes. This course looks at matter’s composition, properties, and 
transformations. Students will explore the structure and properties of matter; analyze and construct the periodic 
table of elements; compare elements discuss the chemical bonding; predict the outcome of chemical reactions 
based on the reactants involved; calculate the theoretical quantities of substances involved in a chemical 
reaction; analyze chemical reactions that involve aqueous solutions, acids and bases, and gases; how gases 
respond to changes in pressure, volume, temperature, and quantity through the ideal gas law; calculate 
changes in temperature caused by physical and chemical processes and analyze reactions in terms of bond 
energies; how atoms are changed by the unique processes of radioactive decay, nuclear fusion, and nuclear 
fission. 
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Physics  
Prerequisites – Physical Science or Biology 
2 Semesters 
 
Physics is the scientific study of matter, energy, and their most fundamental physical interactions, including 
attractions, repulsions, and collisions. Students will learn about the “basics” of physics: how to describe and 
analyze motion, how forces interact with matter, and how to further describe these interactions with the aid of 
the concepts of energy and momentum;  specialized topics, thermodynamics, the physics of heat; use your 
physical understanding of motion, forces and energy and apply that knowledge to some important, specialized 
topics in physics: the behavior of waves, applications of wave theory to light and optics, the interaction of 
electrical and magnetic forces, and the special “non-Newtonian” properties of energy and matter described by 
quantum theory. 
 

Earth Science 

Prerequisites – Biology and Chemistry or Physics or High School Integrated Physical Science 

2 Semesters 

 

Earth and space science is the study of the structure of our planet and Earth’s role in the solar system and 

universe. This branch of science relies on observations, historical data, and physical evidence to describe the 

natural processes that occur around us and in distant space. Students will learn about course methods and 

tools that scientists use to study Earth and space science. 

 

 

Environmental Science 

Prerequisites – Biology and Chemistry or Physics or High School Integrated Physical Science 

2 Semesters 

 

Environmental Science incorporates biology, chemistry, physics, physical geology and introduces students to 

key concepts, principles, and theories within environmental science. Investigations are used in this course 

to explain and understand the behavior of nature in a variety of inquiry and design scenarios that incorporate 

scientific reasoning, analysis, communication skills and real-world applications. 

 

Forensics 

Prerequisites – Biology and Chemistry or Physics or High School Integrated Physical Science 

1 Semester 

 

In Introduction to Forensic Science, students will learn about the importance and limitations of forensic science 

and explore different career options in this field; how to process a crime scene, collect and preserve evidence, 

and analyze biological evidence such as fingerprints, blood spatter, and DNA; determine the time and cause of 

death in homicides and analyze ballistic evidence and human remains at a crime scene; forensic investigative 

methods used in arson, computer crimes, financial crimes, and forgeries. 

 

Health Science (Anatomy) 
Prerequisites – Biology or Chemistry or Physics or High School Integrated Physical Science 
2 Semesters 
 
Semester A is designed to enable all students at the high-school level to understand the basic structure and 

function of the human body and it will help the students identify and analyze the diseases and medical 
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procedures related to each body system.  Semester B will help the students develop an understanding of 

biomolecules such as proteins, carbohydrates, and lipids; biological and chemical processes; and various 

diseases that affect the body. 

 

NOTE:  Courses counting for the 3rd Credit of Science may be a mix of 1 semester electives.    

For example, 

1 semester of Forensics and 1 semester of Earth/Space Science 

 

SOCIAL STUDIES 
 

Students must have 3 Credits of social studies to meet the State of Michigan graduation requirements: 

Students will be required: 

● 1 Credit United States History 
● 1 Credit World History 
● 1 Semester Government 
● 1 Semester Economics 

 

World History 
Required 
2 Semesters 
 

This course is a survey of world history. Beginning with the study of early human societies and the invention of 

agriculture, this course takes the students on a journey through time, from ancient societies up through the 

modern era. This course employs many interactive features like maps and images with clickable hotspots that 

students can explore to get more information about things such as regions, cities, and geographical features 

on a map and artistic techniques and features in famous works of art.  

United States History 
Required 
2 semesters 
 

This course not only introduces students to early U.S. History, but it also provides them with an essential 
understanding of how to read, understand, and interpret history. For example, the first unit, The Historical 
Process, teaches reading and writing about history; gathering and interpreting historical sources; and analyzing 
historical information. While covering historical events from the founding events and principles of the United 
States through contemporary events, the course also promotes a cross-disciplinary understanding that 
promotes a holistic perspective of U.S. History. 
 

Government 
Required 
1 semester 
 

The interactive, problem-centered, and inquiry-based units in U.S. Government emphasize the acquisition, 
mastery, and processing of information. It includes the study of the foundations of American government and 
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the American political culture, with units 2 and 3 covering the U.S. constitution, including its roots in Greek and 
English law, and the various institutions that impact American politics.  
 

Economics 
Required 
1 semester 
 

This course covers basic economic problems such as scarcity, choice, and effective use of resources. It also 
covers topics on a larger scale, such as market structures and international trade. It particularly focuses on the 
US economy and analyzes the role of the government and the Federal Reserve System.  
 

HEALTH AND PHYSICAL EDUCATION 

 
Students must have 1 semester of health and 1 semester of physical education to meet the State of 

Michigan graduation requirements: 

Health 
Required 
1 semester 
 

This course is based on a rigorously researched scope and sequence that covers the essential concepts of 
health. Students are provided with a variety of health concepts and demonstrate their understanding of those 
concepts through problem solving. The five units explore a wide variety of topics that include nutrition and 
fitness, disease and injury, development and sexuality, substance abuse, and mental and community health. 
 

Physical Education 

Required 
1 semester 
 

This course’s three units include Getting Active, Improving Performance, and Lifestyle. Unit activities elevate 
students’ self-awareness of their health and well-being while examining topics such as diet and mental health 
and exploring websites and other resources. In addition to being effective as a stand-alone course, the 
components can be easily integrated into other health and wellness courses. 

WORLD LANGUAGES 

 

Options for students to meet the State of Michigan graduation requirements: 

● 2 Credits (4 semesters) of a world language 

● 1 Credit of a world language and 1 Credit of Career and Technical Education credit 

● 1 Credit of world language and 1 Credit of a Visual, Performing and Applied Arts credit that is in 

addition to the required VPA 

Spanish I and II 
● Required – See options above 
● 4 semesters 
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Courses are offered through Rosetta Stone a powerful learning tool that provides students with an 

immersive, interactive and engaging language-learning experience. Utilizing a variety of immersion techniques 

and administrative features, the software accelerates language learning and provides quantifiable 

measurements of success. 

 

Visual, Performing and Applied Arts 
Students must have 1 credit to meet the State of Michigan graduation requirements: 

Options for students to meet the State of Michigan graduation requirements: 

Students may take 1 semester any 2 electives or a full year of 1 elective. See all course options in the list of 

Electives.   

ELECTIVES 
 

The following electives may be used as substitute credit for various core subject requirements to meet 

the State of Michigan graduation requirements 

● Career and Technical Education – May be used for World Language, VPA Credit and in some 

instances Math and Science 

● VPA – May be used for World Language and VPA credit 

Audio Video Production 
Counts as VPA and World Language (2nd year) 
2 Semesters 
 

This course is designed to enable all students at the high school level to learn the basics of audio video 
production. The course will help the students develop an understanding of the industry with a focus on pre-
production, production, and post-production audio and video activities. The course is based on Career and 
Technical Education (CTE) standards designed to help students develop technical knowledge and skills 
needed for success in the audio video production industry. 
 

Career Explorations 
Counts as VPA or World Language (2nd year) 
 
1 Semester 
 

The 21 lessons and additional activities in this one-semester course are fundamental to ensuring career 
readiness on the part of your students. Covering such essentials as developing and practicing a strong work 
ethic, time management, communication, teamwork, and the fundamentals of workplace organizations, Career 
Explorations develops not just essential skills, but the confidence in themselves and their abilities to present 
themselves that your students need as they prepare to embark on their chosen careers  
 

Certified Nurse Aide 
Counts as Science, VPA or World Language (2nd year) 
 
2 Semesters 
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The course is designed to enable students to learn the key skills and information that they need to work as 
certified nurse aides. The course will help students develop an understanding of the human body, physical and 
nutritional needs, mental health needs and teach them to provide culturally competent and quality care to 
clients in a safe and healthy environment. The course is based on the NNAAP Exam syllabus and is designed 
to prepare students to take the exam and become certified nurse aides. 
The course has animations and videos that demonstrate key skills that students must acquire to work as nurse 
aides. The practice test at the end of the course gives students practice on the written exam that they’ll need to 
give to become certified nurse aides. 

 

Creative Writing 

Elective (Art Credit) 
1 semester 
 

This course is designed to get students to pursue creative writing as a vocation or as a hobby by exposing 
them to different genres and techniques of creative writing and the key elements in each genre. Great creative 
writing does not come merely by reading about the craft—one also needs ideas; a process for planning, 
drafting and revising; and the opportunity to experiment with different forms and genres. The lesson tutorials in 
this course familiarizes students with the basic structure and elements of different types or genres of writing. 
The course is based on (CTE) standards designed to help students prepare for entry into a wide range of 
careers in creative writing fields. 
 
 

Essential Career Explorations 
Counts as VPA or World Language 
1 Semester 
 

This course helps students understand and practice critical life and workplace readiness skills identified by 
employers, state boards of education, and Advance CTE. These skills include personal characteristics, such as 
positive work ethic, integrity, self-representation, and resourcefulness, as well as key people skills, 
communication skills, and broadly-applicable professional and technical skills. These skills are universally 
valuable but sometimes assumed or glossed over in more career-specific courses. For that reason, this 

provides students with a solid foundation in their career studies. 
 

Introduction to Android Mobile App Development 
Counts as VPA or World Language 
1 Semester 
 
This course is designed to introduce students to the process involved in creating a mobile app. Students learn 
about the history of and upcoming trends in mobile app development. They explore career options in mobile 
app development and describe skills and training required for mobile app development. They also describe the 
types of apps available in the market. Moreover, they learn about platforms for developing Android mobile 
apps. Further, they learn about the Android development environment. Finally, they create the user interface of 
an app and make it interactive in Android Studio. 
 

Introduction to iOS Mobile App Development 
Counts as VPA or World Language 
1 Semester 
 
This course is designed to introduce students to the process involved in creating an app. Students learn about 
the history of and upcoming trends in mobile app development. They explore career options in mobile app 
development and describe skills and training required for mobile app development. They also describe the 
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types of apps available in the market. Moreover, they learn about various platforms for developing iOS mobile 
apps. Further, they learn about the iOS development environment. Finally, they create the user interface of an 
app and make it interactive in Xcode. 
 

Principles of Human Services 

Counts as VPA or World Language 
2 Semesters 
 

This course is designed to enable all students at the high school level to develop the critical skills and 
knowledge necessary in the human services industry. Students will learn about various personal 
characteristics that they need to demonstrate in the workplace, such as integrity, and positive work ethics. This 
course covers topics such as employability skills, counseling and mental health services, and consumer 
services. The course is based on Career Technical Education (CTE) standards designed to help students 
prepare for entry into a wide range of careers in the human services field. 
 
 

Principles of Manufacturing 

Counts as Math, VPA or World Language 
2 Semesters 
 
Principles of Manufacturing is a course comprising of 15 lessons to help your students understand various 
manufacturing processes, concepts, and systems, and to introduce them to the various career paths available 
to them in manufacturing. This course emphasizes STEM principles while also covering practical aspects of 
manufacturing such as marketing and regulatory issues, as well as issues related to launching and managing a 
manufacturing business.  
 

Professional Photography 
Counts as VPA or World Language 
2 Semesters 
 
Few recent technical innovations have changed an industry as fundamentally as digital photography has 
changed everything about the way we capture our lives in the way we take, edit, store, and share pictures. 
Digital Photography provides you with the flexibility to not only use it as an independent individual course or as 
a group or class course, but to also easily customize the course to the unique needs of your situation. The 
course combines 15 lessons with online discussions that promote the development of critical thinking skills as 
your students explore digital photography as an enriching activity or a career.  
 

Robotics 

Counts as Science, Math, VPA or World Language 
2 Semesters 
 
This two-semester course is focused on the concepts related to robots and how to construct a robot. Students 
will learn about the history and applications of robotics. Students will learn about the job opportunities and 
employability skills in the field of robotics. Students will also learn about the basic concepts of six simple 
machines, electricity, electronic circuits, Boolean algebra, magnetics, and their applicability to robotics. 
Students will apply safety procedures and construct a simple robot. Students will also learn about project 
management and engineering design process. Students will learn about the programming languages used in 
robotics. Students will create a simple robotic arm. Students will also construct a robot using programming. 
Student will learn about ethics and laws related to robotics. Students will also learn how to test and maintain a 
robot. Online discussions and unit activities require students to develop and apply critical thinking skills, while 
the included games appeal to a variety of learning styles and keep students engaged. 
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Sports and Entertainment Marketing 

Counts as Math, VPA or World Language 
1 Semester 
This course is designed to enable all students at the high school level to develop skills they will need to be 
successful in sports, entertainment, and recreational marketing professions. Students learn about the structure 
of a business firm and financial statements. Students also learn about the basics of sports, entertainment, and 
recreation marketing. Finally, students explore essential career skills, such as teamwork and time 
management. This course covers topics such as marketing staples, mapping markets, marketing 
communication, and making the sale. The course is based on Career Technical Education (CTE) standards 
designed to help students prepare for entry into a wide range of careers in sports, entertainment, and 
recreational marketing field. 
 
 
 
 

Web Technologies 
Counts as VPA or World Language 
2 Semesters 
 
Whether they know it or not, almost all of your students have an interest in web design. This course takes them 
inside the essentials of web design and helps them discover what makes a site truly engaging and interactive. 
Lessons such as Elements of Design, Effects of Color, and Typography help them understand the elements of 
effective and dynamic web design. The course covers the basics of HTML, CSS, and how to organize content, 
and helps to prepare them for a career in web design. 
 

 



SCHEDULE 7-3  
 

STAFF RESPONSIBILITIES 
 
 

	
  



Except as otherwise provided by law, the Academy shall use certificated 
teachers according to state board rule.  The Academy may use noncertified 
individuals to teach as follows: 

(a) A classroom teacher in any grade a faculty member who is employed full-time 
by the state public university and who has been granted institutional tenure, or 
has been designated as being on tenure track, by the state public university, and 

(b) In any other situation in which a school district is permitted under this act to 
use noncertificated teachers. 

All administrators or other person whose primary responsibility is administering 
instructional programs or as a chief business official shall meet the certification 
and continuing education requirements as described in MCL 380.1246. 

 



Administrator and Teacher Evaluation Systems.  The Academy Board shall adopt and 
implement for all teachers and school administrators a rigorous, transparent, and fair 
performance evaluation system that complies with sections 1249 and 1250 of the Code.  
If the Academy enters into an agreement with an Educational Service Provider, then the 
Academy Board shall ensure that the Educational Service Provider adopts a performance 
evaluation system that complies with this section.   
 
Performance Evaluation System Commencing with the 2013-2014 School Year.  If the 
Academy Board adopts and implements for all teachers and school administrators a 
performance evaluation system that complies with section 1249(7) of the Code, then the 
Academy Board is not required to implement a performance evaluation system that 
complies with section 1249(2) and (3).  If the Academy enters into an agreement with an 
Educational Service Provider, then the Academy Board shall ensure that the Educational 
Service Provider adopts a performance evaluation system that complies with this section. 
 
Parent Notification of Ineffective Teacher Ratings.  Beginning with the 2015-2016 school 
year and continuing on during the term of this Contract, if a pupil is assigned to be taught 
by a teacher who has been rated as ineffective on his or her 2 most recent annual year-end 
evaluations under section 1249, the Academy Board shall notify the pupil’s parent or 
legal guarding that the pupil has been assigned to a teacher who has been rated as 
ineffective on the teacher’s 2 most recent annual year-end evaluations.  The notification 
shall be in writing and shall be delivered to the pupil’s parent or legal guardian by U.S. 
mail not later than July 15th immediately preceding the beginning of the school year for 
which the pupil is assigned to the teacher, and shall identify the teacher who is the subject 
of the notification. 
 
Teacher and Administrator Job Performance Criteria.  The Academy Board shall 
implement and maintain a method of compensation for its teachers and school 
administrators that includes job performance and job accomplishments as a significant 
factor in determining compensation and additional compensation earned and paid in 
accordance with Applicable Law.  The assessment of job performance shall incorporate a 
rigorous, transparent, and fair evaluation system that evaluates a teacher’s or school 
administrator’s performance at least in part based upon data on student growth as 
measured by assessments and other objective criteria.  If the Academy enters into an 
agreement with an Educational Service Provider, then the Academy Board shall ensure 
that the Educational Service Provider complies with this section.   



 

 
 
 
Position:      Section 31A Paraprofessional 
Reports to:    Principal  
 
General Description:  Under the direct supervision of a certified teacher, provides instructional 
support services for assigned students who have been identified as needing improvement in 
accordance with state and federal guidelines. This is a grant-funded position, employment 
continuation is directly dependent upon funds availability and job performance. 
 
Primary Responsibilities  
 

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Administers reading and math assessments to identify the level of student 
achievement. 

§ Under the instruction of the teacher, determines the instructional needs of 
each Section 31A student. 

§ Provides one-on-one and small group tutoring in reading and math. 
§ Maintains student files as required by the needs of federal, state, and local 

guidelines to track student progress. 
§ Assists the Section 31A Coordinator with gathering a variety of data that is 

needed for reporting to state and/or federal agencies.  
§ Designs tutoring schedule for working with qualified Section 31A students. 
§ Attends in-service professional development, building and district meetings. 
§ Communicates with parents and families as directed by the teacher or 

Principal. 
§ Promotes high levels of achievement in relation to individual abilities.  
§ Communicates goals and academic expectations to students. 
§ Maintains confidentiality concerning all student information and any 

professional matters.  
§ Works in a professional and cooperative manner with others to achieve duties 

and responsibilities. 
§ Assists with the planning of activities for Section 31A Parent Involvement. 

 
Essential Skills and Abilities 
 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Familiarity with Section 31A laws, regulations, and compliance requirements  
§ Ability to reinforce the teacher’s effect in the classroom 
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

 



 
Qualifications 

 
§ Associate’s Degree, Bachelor’s Degree Preferred 
§ Meets No Child Left Behind Highly Qualified requirements  
§ 3 years minimum experience working with at-risk youth 
§ Excellent oral and written communication skills 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
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JOB DESCRIPTION 
 
Position:    Academic Dean 
Reports to:  Principal 

 
General Description:  The Academic Dean will assist and coach classroom teachers in applying 
best practices for classroom and online instruction and to close skill gaps in identified at-risk 
students.  The Academic Dean will also work with administrators, teachers and support staff to 
ensure the successful implementation of a Multi-tiered System of Supports for Covenant High 
School Grand Rapids Students. 
 
Educational and work experience requirements: 
● Valid Michigan teaching certificate 
● Four or more years of successful teaching experience at the secondary level 
● Teacher supervision, coaching and/or administrative experience 
● Valid Michigan administrative certificate preferred 
● Experience serving high-risk students in an urban environment preferred 
● Experience implementing a multi-tiered system of supports for students preferred 
 
Essential skills and characteristics: 
● Exceptional teaching and planning skills 
● Highly organized and detail-oriented 
● Able to interpret and explain data related to learning 
● Proficiency with spreadsheets and other software 
● Ability to effectively communicate, verbally and in writing 
● Ability to prioritize and manage multiple tasks and projects. 
● Able to work independently or in a team 
 
Primary responsibilities: 
● Assist and support classroom teachers through: 

o Classroom visits, feedback and suggestions 
o Demonstration lessons 
o Lesson co-planning & co-teaching 
o Joint problem solving 
o Course curriculum audits 

● Help identify students requiring additional supports in and out of the classroom 
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● Plan and present professional development in effective teaching and the use of data to 
improve instruction and student supports 

● Assist classroom teachers in diagnosing students’ learning strengths and needs, and 
differentiating instruction 

● Assist staff in interpreting assessment data to plan and adjust instruction  
● Serve on school leadership and school improvement teams to coordinate instructional 

improvement efforts 
● Orient and mentor new instructional staff 
● Along with Principal, supervise and evaluate teachers 
● Work with school administration to establish standards to ensure academic integrity and 

appropriate use of the Internet and written communication 
● Implement MTSS plan 
● Coordinate MTSS staff development activities for school and district personnel 
● Participate in district-level instructional planning 
● Support the Principal and Dean of Students in all aspects of schools operations and substitute 

in their absence 
● Perform other related tasks as requested by the Principal 
 
This description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the Covenant Schools administration. 
 
Youth Vision Solutions, Inc.(YVS) is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, conditions or 
privileges of employment because of race, color, religion, national origin, age, sex, height, weight, marital status, 
disabilities or other legally protected status. 
 
 
 



 

 

Job Description  
Position:   Administrative Assistant  
Reports to: Principal 
 
General Description:  The Administrative Assistant for the school plays a pivotal role by managing 
the main office, welcoming visitors, responding to inquiries, supporting the principal and staff, 
enrolling students and maintaining records. 

Primary Responsibilities  
§ Answer and direct incoming phone calls. 
§ Respond to questions and requests from students, staff, parents and the 

public. 
§ Maintain the school calendar. 
§ Maintain paper and electronic documents essential to school operations in a 

secure and organized fashion. 
§ Enroll new and returning students in student information system. 
§ Collect and maintain materials for student files, including birth certificates, 

transcripts and 31A documentation. 
§ Prepare enrollment and attendance reports for pupil count and other 

submissions. 
§ Monitor completeness and accuracy of student data. 
§ Create and submit data files for pre-identification for all required state and 

federal assessments. 
§ Assist in the collection, compilation, dissemination, transmission and audit 

of pupil accounting data. 
§ Provide data and reports from student information system as required, 

including but not limited to, form letters, labels, searches, progress reports, 
attendance, disciplinary and compliance reports. 

§ Maintain appropriate inventory of school supplies and materials (e.g. forms, 
office supplies, etc.) 

§ Prepare and submit purchase requests and expense reports. 
§ Sort and classify incoming mail and other information for efficient 

disbursement to appropriate departments, including sensitive and 
confidential items. 

§ Prepare letters, memoranda, reports, bulletins, handbooks, questionnaires, 
requisitions and other materials. 

§ Serve as a role model for students and staff in demonstrating a positive 
attitude, appropriate attire, personal grooming, and an effective work ethic. 

§ Work in a professional and cooperative manner with others. 



§ Fulfill other tasks and responsibilities assigned by the Principal. 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves. 

§ Ability to handle phone calls and visitors with a high degree of 
professionalism.   

§ Ability to prioritize and manage competing demands. 
§ An aptitude and working knowledge of computer software, including 

spreadsheets (e.g., MS Excel), student information systems (e.g., 
MISTAR) and Google Suite. 
 

Qualifications 
§ Associate Degree is preferred, but not required.  
§ Administrative, clerical, accounting or equivalent experience. 
§ Excellent oral and written communication skills. 
§ Satisfactory completion of criminal history check. 

  

This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be changed 
at any time at the discretion of the executive management of Youth Vision Solutions. 

Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 

 

I acknowledge that I have received a copy of my job description, have reviewed it, and have been 
given a copy. 

 

_________________________________   ____________________ 

Signature       Date 

 



 
 

 
 
Position:    Assistant Principal   
Reports to:  Principal 
 
General Description:  The role of the Assistant Principal was established for the 
purpose(s) of providing support to the instructional process with specific responsibility for 
directing assigned programs and services at the academy; providing information and 
serving as a resource to others; supervising assigned staff; coordinating school activities 
and addressing issues, situations and/or problems that arise on campus or with enrolled 
students. 
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy  philosophy and 
mission statement in all his/her school activities 

§ Chairs meetings (e.g. curriculum, safety, site advisory, special district committees, 
etc.) for the purpose of coordinating activities and ensuring that outcomes achieve 
school, district and/or state objectives. 

§ Facilitates meetings, processes, etc. for the purpose of meeting curriculum 
guidelines and/or ensuring that state mandates are achieved. 

§ Manages a variety of school administrative functions (e.g. student disciplinary 
policy, school schedule, assigned personnel, etc.) for the purpose of enforcing 
school, district and state policy and maintaining safety and efficiency of school 
operations. 

§ Facilitates the development, communication implementation and evaluation of 
quality learning for the purpose of enhancing excellence, equality and equity for 
staff and students. 

§ Intervenes in occurrences of inappropriate behavior of students for the purpose of 
assisting students in modifying such behavior and developing successful 
interpersonal skills. 

§ Prepares a wide variety of materials (e.g. quantity reports, student activities, 
correspondence, audits, etc.) for the purpose of documenting activities, providing 
written reference, and/or conveying information. 

§ Represents the school within community forums for the purpose of maintaining 
ongoing community support for educational goals and/or assisting with issues 
related to school environment. 

§ Supervises school personnel for the purpose of monitoring performance, providing 
for professional growth and achieving overall objectives of school's curriculum. 

§ Serves as a role model for students and staff in demonstrating a positive attitude, 
appropriate attire, personal grooming, and an effective work ethic.  

§ Implements disciplinary procedures and policies related to student behavior and 
achievement; provide for student and parent due process in accordance with federal, 
state, and school system rules and regulations; ensure confidentiality of all student 
records. 



§ Supervises the resolution of student, parent and teacher concerns; report pupil 
progress to parents and appropriate school system offices periodically. 

§ Coordinates and supervises the program and student services designed to assist 
students in social and emotional adjustment to school, address problems at home 
and outside concerns, and to counsel and assist students gain admission to post-
secondary schools. 

§ Acts in accordance to the directives and assignments given by the Principal. 
§ School activities — the Assistant Administrator is required to attend and/ or 

participate in such other activities as directed by the Principal such as: faculty 
meetings (before or after school hours), open houses, commencement exercises, 
chaperone student activities, provide guidance for students, participate on faculty 
committees, study and help resolve school problems, and participate in the 
preparation of courses of study -- these activities demonstrate valuable support for 
Covenant House Academy. 

§ Manages the facility. Arranges repairs and maintenance. 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of homeless and 
at-risk youth that Covenant House Academy serves 

§ Proven ability to plan, organize and direct the operations plant, and personnel of 
the Academy 

§ Knowledge of current applicable laws, regulations, codes, policies and procedures 
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 
Qualifications 

§ Master’s Degree 
§ Certification in appropriate area/enrollment in educational leadership program 
§ Excellent oral and written communication skills 
§ Proficient in computer applications 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, 
experience, abilities and qualifications associated with this position.  It is not an exhaustive 
list and may be changed at any time at the discretion of the executive management of Youth 
Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate 
against any otherwise qualified employee or applicant for employment with respect to hire, 
tenure, terms, conditions or privileges of employment because of race, color, religion, 
national origin, age, sex, height, weight, marital status, disabilities or other legally 
protected status. 
 
I acknowledge that I have received a revised copy of my job description, have 
reviewed it, and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date 







 

 

Job Description  
Position:   Bilingual Administrative Assistant  
Reports to: Principal 
 
General Description:  The Bilingual Administrative Assistant for the school plays a pivotal role by 
managing the main office, welcoming visitors, responding to inquiries, supporting the principal and 
staff, enrolling students, and maintaining records, and able to communicate in English and Spanish. 

Primary Responsibilities  
§ Answer and direct incoming phone calls. 
§ Respond to questions and requests from students, staff, parents and the 

public. 
§ Maintain the school calendar. 
§ Maintain paper and electronic documents essential to school operations in a 

secure and organized fashion. 
§ Enroll new and returning students in student information system. 
§ Collect and maintain materials for student files, including birth certificates, 

transcripts and 31A documentation. 
§ Prepare enrollment and attendance reports for pupil count and other 

submissions. 
§ Monitor completeness and accuracy of student data. 
§ Create and submit data files for pre-identification for all required state and 

federal assessments. 
§ Assist in the collection, compilation, dissemination, transmission and audit 

of pupil accounting data. 
§ Provide data and reports from student information system as required, 

including but not limited to, form letters, labels, searches, progress reports, 
attendance, disciplinary and compliance reports. 

§ Maintain appropriate inventory of school supplies and materials (e.g. forms, 
office supplies, etc.) 

§ Prepare and submit purchase requests and expense reports. 
§ Sort and classify incoming mail and other information for efficient 

disbursement to appropriate departments, including sensitive and 
confidential items. 

§ Prepare letters, memoranda, reports, bulletins, handbooks, questionnaires, 
requisitions and other materials. 

§ Serve as a role model for students and staff in demonstrating a positive 
attitude, appropriate attire, personal grooming, and an effective work ethic. 

§ Work in a professional and cooperative manner with others. 



§ Fulfill other tasks and responsibilities assigned by the Principal. 
§ Well-founded grasp of Spanish Language 
§ General familiarity with Spanish Translation 

Essential Skills and Abilities 
§ Ability to understand the awareness of and sensitivity to the needs of 

homeless and at-risk youth that Covenant Schools serves. 
§ Ability to handle phone calls and visitors with a high degree of 

professionalism.   
§ Ability to prioritize and manage competing demands. 
§ An aptitude and working knowledge of computer software, including 

spreadsheets (e.g., MS Excel), student information systems (e.g., 
MISTAR) and Google Suite. 
 

Qualifications 
§ Associate Degree is preferred, but not required.  
§ Administrative, clerical, accounting or equivalent experience. 
§ Excellent oral and written communication skills. 
§ Satisfactory completion of criminal history check. 

  

This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be changed 
at any time at the discretion of the executive management of Youth Vision Solutions. 

Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 

 

I acknowledge that I have received a copy of my job description, have reviewed it, and have been 
given a copy. 

 

_________________________________   ____________________ 

Signature       Date 
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POSITION DESCRIPTON 
 
Position:    School Boards Secretary & Administrative Assistant to Superintendent   
Reports to:  Superintendent 
 
 
General Description:   
Person in this position is responsible for providing required support services to the 
Superintendent of Covenant House Academy and the two School Boards that govern four school 
sites – 3 in Detroit, Michigan and 1 in Grand Rapids, Michigan.  Performs a full range of 
executive secretarial and related duties using considerable independent judgment in making 
decisions.  The successful candidate shall uphold Covenant House Academy standards of 
conduct, policies and procedures in the spirit of the Covenant House Academy Mission at all 
times. 
 
Educational and work experience requirements: 
1) High School diploma required.  Executive secretarial experience preferred. 
2) Minimum 3 to 5 years experience in secretarial work with administrative experience. 
3) Sufficient health, ability, experience, and education to perform the assigned duties with or 

without accommodation. 
4) Belief in Covenant House Academy goals and desire to fulfill the mission 
5) Awareness of and sensitivity to the needs of dropouts, homeless and at-risk youth that 

Covenant House Academy serves. 
 
Knowledge Skills & Abilities: 
1) Strong written and oral language skills; ability to communicate effectively by telephone, in 

person and in written form including generation of original correspondence. 
2) Technologically literate (word processing, spreadsheets, database, Internet, Power Point, etc.) 
3) Proficient in grammar/punctuation, text editing, document layout/production and general 

equipment operation. 
4) Demonstrated positive public relations skills.  Able to establish and maintain effective 

working relationships with staff, students, parents and the community and to represent the 
Superintendent and school boards effectively with same. 

5) Strong organizational skills with the ability to work independently, exercise independent 
judgment, set priorities, meet deadlines and work effectively under pressure. 

6) Experienced in office budget development and overseeing processes. 
7) Able to apply diplomatic skills in all District-related matters and maintain strict 

confidentiality in all sensitive matters. 
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8) Ability to work primarily at desk/computer for approximately 8 hours per day. 
9) Ability to lift and/or move objects typically weighing 5-35 pounds. 
10) Ability to handle multiple tasks and projects. 
 
 
Duties as Superintendent’s Administrative Assistant: 
1) Assist the Superintendent in general administrative operations. 
2) Arrange meetings and prepares materials for Superintendent; attend meetings as requested. 
3) Participate in developing budgets for the Superintendent’s office; monitor expenditures; 

order and maintain equipment and supplies for Superintendent’s office and school board. 
4) Provide support services to the School Boards; participate in agenda setting; prepares and 

distribute board meeting materials including meeting notices; attend and record school board 
meetings and prepare meeting minutes; maintain school board files; schedule/coordinate 
Board activities. 

5) Serve as a liaison between the Superintendent and District staff, parents, students and 
community members.  Answer telephone calls to the Superintendent’s office; provide 
information/answers questions concerning district business and directs calls to other district 
staff as appropriate.  Communicate Superintendent’s directives to appropriate staff or 
community members.  Keep Superintendent advised of items requiring administrative 
review/action from the authorizer and the Michigan Department of Education. 

6) Perform a wide variety of confidential word processing duties for the Superintendent; 
maintain the Superintendent’s calendar, monitor and respond to e-mail as requested, schedule 
appointments and advise the Superintendent of meetings and appointments; make travel 
arrangements, reservations and conference arrangements for the Superintendent, staff and 
board; type and maintain all board correspondence. 

7) Screen and route all mail to Superintendent’s office; originate routine correspondence and 
documents.  Finalizes Superintendent’s draft correspondence, Board reports and other printed 
materials, including editing, formatting, typing and proofreading.  Maintain Superintendent’s 
general office files. 

8) Maintain the District’s policy and procedure manuals; distribute new and/or revised 
policies/procedures to manual holders upon adoption; respond to requests for information. 

9) Prepare the District student school year calendars. 
10) Respond to telephone inquiries and screens contacts for the Superintendent.  Answer routine 

questions and inquiries for the Superintendent in his absence.  Provide information 
concerning Covenant House Academy to inquiries about the schools. 

11) Attend and participate in all scheduled or mandatory meetings, training and supervision 
sessions as requested. 

12) Develop and maintain administrative filing systems. 
13) Take and transcribe dictation on confidential matters from the Superintendent, as required. 
14) Perform all other tasks as requested by the Superintendent. 
 
Duties as Board Secretary include but are not limited to: 

1) Perform complex clerical and secretarial work involving frequent detailed duties of an 
administrative nature. 

2) Exercise good judgment in establishing or adapting work procedures to new situations. 
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3) Prepares replies to correspondence from brief dictated or written notes or on own 
initiative. 

4) Search files for a variety of source materials to serve as background for reports. 
5) Take and transcribe minutes of Board meetings in Detroit and Grand Rapids. 
6) Prepare material for all Board meetings:  notices, resolutions, agenda, Board Books and 

related reports. 
7) Handle confidential and Academy-related mail of Board Chairs 
8) Provide official School Board records to state auditors and attorneys as directed and to 

the public and the press upon request. 
9) Develop and maintain a filing and retrieval system for all official School Board minutes 

and records. 
10) Perform all other tasks as requested by Board Chairs or Superintendent in connection 

with board-related matters. 
11) Work with Board counsel in preparation of resolutions for Board meetings. 
12) Submit all official reports as required of the Authorizer. 

 
 
This description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the Covenant House Academy administration and/or 
Youth Vision Solutions, Inc. 
 
 
 
 
 
Covenant House Michigan is an equal opportunity employer.  CHM will not discriminate against any otherwise 
qualified employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges of 
employment because of race, color, religion, national origin, age, sex, height, weight, marital status,  disabilities or 
other legally protected status. 
 
 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
 
 
_________________________________________   ____________________ 
Signature        Date 
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Job Description 
 
Position:    Coordinator of Student Recruitment, Retention & Attendance 
Reports to:  Principal 
Location:  CHA Grand Rapids 
 
SUMMARY 
 
Under the direction of the Principal, the Coordinator of Student Recruitment, Retention & Attendance 
(“Coordinator”) will lead efforts to drive student enrollment, retention and attendance. The Coordinator is 
responsible for developing, coordinating, implementing, and evaluating a comprehensive program to recruit, 
enroll, retain and engage students so they can better their lives through education. 
 
Primary Responsibilities  

§ Develop, implement, and evaluate strategies designed to further the student recruitment 
initiatives of the organization.  

§ Draft marketing materials (postcards, mailers, yard signs, etc.) 
§ Coordinate and participate in all student recruitment efforts, events, and activities. 
§ Perform outreach to potential students/families, high schools and community 

agencies to assist students with enrollment at CHA. 
§ Act as the first point of contact for enrollment inquiries from potential students, parents, 

counselors and community organizations. 
§ Assist with tracking, managing and reporting data for all prospective and admitted students. 
§ Lead new student orientation process. 
§ Create content for school newsletter, website and social media to support recruitment and 

retention. 
§ Monitor student attendance & engagement 
§ Coordinate engagement efforts with student advocates. 
§ Work with students and parents to improve student attendance, punctuality and 

engagement via calls, email, text messages and home visits, etc. 
§ Maintain record of student & parent communications. 
§ Provide attendance records for probation officers & court officials. 
§ Communicate with school administration regularly regarding recruitment, retention & 

attendance 
§ Work with PBIS team to support school-wide student retention efforts. 
§ Assist with other duties as assigned.  
 

QUALIFICATIONS 
 
Education 

§ Bachelor’s degree in Business, Marketing Public Relations, and/or Communications is 
preferred but not required. 

 
Experience  

§ 2+ years’ experience in teaching, recruiting, communication, public relations, or marketing 
role preferred 

 
 
Essential Skills and Abilities 

§ Strong communication and organization skills 
§ Strong interpersonal skills 
§ Attention to detail 
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§ Self-starter who is also willing and able to take direction 
§ Able to work independently and on a team 
§ Strong time management skills: able to meet all deadlines for tasks and projects. 
§ Advanced Microsoft Office skills preferred, specifically in Excel 
§ Able to prepare professional documents using MS Publisher, Canva or other 

desktop publishing applications 
§ Able to create and deliver quality presentations to diverse audiences 
§ Ability to develop, plan and implement short- and long-term goals 
§ Ability to gather data, compile information and prepare reports 
 

 
PHYSICAL REQUIREMENTS & WORK ENVIRONMENT 

§ Frequently sits, walks, and stands.   
§ Valid driver’s license, car and insurance required. 
§ While performing the duties of this job, the employee will work in an office 

environment. 
§ Some local travel required. 
§ The noise level in the work area is usually low. 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities and 
qualifications associated with this position.  It is not an exhaustive list and may be changed at any time at the 
discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any otherwise 
qualified employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges 
of employment because of race, color, religion, national origin, age, sex, height, weight, marital status, 
disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have been given 
a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
 
 
 



 
 

 
 
 
Position:    Director of Special Education   
Reports to:  Superintendent 
 
General Description:  The Director of Special Education assists the Superintendent with 

staffing, budgeting, data collection and reporting, staff development, and program 
implementation and evaluation for identified special education programs; 
coordinates special education compliance; and serves as the districts’ liaison in all 
matters concerning special education. 

  
Primary Responsibilities: 

§ Understands, accepts, and abides by the Covenant House Academy philosophy 
and mission statement in all his/her school activities. 

§ Establish and communicate a division-wide philosophy of least restrictive 
environment for serving special needs students.  

§ Keep informed of legal requirements governing Special Education and assure 
that staff and programs are in total compliance with the law. 

§ Evaluate and recommend for continuation of employment and promotion of all 
personnel serving in the Special Education area. 

§ Assume responsibility for compiling, maintaining and filing all reports, records 
other documents legally required or administratively useful. 

§ Supervise the recruiting, interviewing, hiring, training and evaluating of all 
assigned Special Education personnel. 

§ Monitor the development and implementation of all aspects of the special 
education program process.  

§ Assume responsibility for Child Find activities including the coordination of all 
schools’ referral activities. 

§ Collaborate with school-based administrators and central office administrators 
regarding the discipline of students with disabilities.  

§ Facilitate and/or participate in all matters of dispute resolution with the 
Michigan Department of Education and the Office for Civil Rights pertaining 
to students with disabilities; manage mediation and due process procedures.  

§ Coordinate the implementation of federal and state grant applications and 
manage appropriate IDEA grants.  

§ Maintain accurate database and files of former and current students served in 
special education.  

§ Conduct ongoing needs assessments, collect and analyze data, use pertinent 
data to refine and improve operational functions and services;  

§ Plan, implement and facilitate professional development/in-services for school 
staff assigned the responsibility of delivering and overseeing the special 
education services/process in their buildings. 

§ Work with Child Study Committees in developing, implementing, and 
evaluating proper child study procedures. 



 
§ Serve as the districts’ liaison in all matters concerning special education.  
§ Perform related work as required by the Superintendent. 

 
Essential Skills and Abilities: 
 

§ Ability to work collaboratively with principals to implement and monitor 
special education programs. 

§ Ability to interpret and remain current on all federal, state, and local mandates 
for special education and Section 504 services and to ensure that the school 
districts are in compliance. 

§ Exceptional public relations/interpersonal skills to respond to parents and 
advocacy groups and to serve as the school districts lead representative/contact 
person of programs for special needs students.  

 

Qualifications: 
 

§ Master's Degree in Special Education. 
§ State of Michigan approval as a Special Education Director 
§ Continuing Education Credit Requirement, under current Michigan law, hours 

or 18 State Continuing Education Clock Hours (SCECH) 
§ Successful experience as a classroom teacher and administrator; local school 

district experience preferred. 
§ Excellent oral and written communication skills 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, 
experience, abilities and qualifications associated with this position.  It is not an exhaustive 
list and may be changed at any time at the discretion of the executive management of Youth 
Vision Solutions. 
 

TO APPLY: 

SUBMIT LETTER OF INTEREST ALONG WITH CURRENT RESUME VIA EMAIL 
TO:  MICHAEL KRYSTYNIAK AT (mkrystyniak@chayvs.org), NO LATER THAN 
FRIDAY, JUNE 15, 2018. 

Youth Vision Solutions is an equal opportunity employer. YVS will not discriminate against 
any otherwise qualified employee or applicant for employment with respect to hire, tenure, 
terms, conditions or privileges of employment because of race, color, religion, national 
origin, age, sex, height, weight, marital status, disabilities, or other legally protected 
status. 

 

mailto:mkrystyniak@chayvs.org


 
 

JOB DESCRIPTION 
      
Position:    Director of State and Federal Programs, Compliance and Operations  
Reports to:    Superintendent 

 
General Description:  The role of the Director of State and Federal Programs, Compliance and 
Operations is to be part of a team that manages Covenant House Academy, Detroit District.  That 
team manages every aspect of the organization, keeping the mission in mind at all times.  The 
primary focus will be to utilize the available resources to maximize effectiveness in achieving 
that mission.  Also, will be responsible to make sure district is in compliance with all state, 
federal, local and authorizer requirements and that grants are used efficiently and effectively. 
 
Educational and work experience requirements: 

§ Master’s degree in Education discipline 
§ Minimum 3 years administrative experience at high school level, preferably in 

alternative education 
§ Demonstrated success leading strategic educational initiatives that result in 

measurable improved student achievement 
§ Familiarity with state data systems (MEGS, CEPI, MOECS, etc.) 
§ Sufficient health, ability, experience, and education to perform assigned duties with or 

without accommodation 
§ Belief in Covenant House Academy Mission Statement and desire to fulfill the 

mission 
§ Awareness of and sensitivity to the needs of homeless and at-risk youth that Covenant 

House Academy serves 
§ Educational Administrator Certification from State of Michigan  

 
Essential Skills and Abilities 

§ Ability to establish and maintain effective working relationships with co-workers, 
supervisors, representatives of other agencies and the public 

§ Ability to effectively communicate, verbally and in writing, with both internal and 
external individuals and/or businesses 

§ Ability to work primarily at desk/computer for approximately 8 hours per day 
§ Ability to handle multiple tasks and projects  

 
 
Primary Responsibilities  

§ Uphold Covenant House Academy and Youth Vision Solutions, Inc. standard of 
conduct, policies and procedures in the spirit of the Covenant House Academy 
Mission at all times 

§ Provide management and leadership for the district in the absence of the 
Superintendent 



§ Attend and participate in all scheduled or mandatory training and supervisions as 
requested  

§ Plan, organize, coordinate and supervise the district curriculum development, review 
and planning process, in cooperation with Director of Curriculum, Instruction and 
Technology and other team members  

§ Monitor staffing levels in all programs and make recommendations for changes as 
needed 

§ Confirm with, counsel and advise administration, program coordinators and 
instructional personnel in determining short and long-term intervention strategies for 
increasing students’ academic achievement 

§ Conduct district policy research and recommend changes to the Superintendent   
§ Provide support for administrators as they implement the Michigan School 

Improvement Framework  
§ Manage systems and provide leadership for data and knowledge management at all 

levels  
§ Provide technical assistance and conduct program evaluations 
§ Prepare and publish report cards and the District’s Annual Report 
§ Determine allocations, develop program budgets and submit all state and federal 

grants 
§ Monitor budgets and maintain records required for state and federal compliance 

audits 
§ Conduct compliance monitoring and program evaluation 
§ Coordinate parent involvement and notification requirements 
§ Manage administrative office and operations 
§ Provide technical assistance to schools identified for improvement 
§ Approve professional development and conference participation 
§ Perform all other tasks as requested by the Superintendent and YVS administration 

 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
 
 
 



  
 
 

Job Description 
 
Position:   District Social Worker  
Reports to: Director of Special Education 
 
General Description: Provides supportive, diagnostic and consultative service to students, teachers, 
administration and parents/guardians/families of students with social, emotional and academic difficulties. 

 
Primary Responsibilities 

• Evaluates students to determine their need for school social work or other services. 
• Completes and presents a written evaluation report to parents/guardians and the local 

educational agency within required timelines.  
• Assists in the development and implementation of measurable IEP goals and objectives. 
• Participates in IEPT, MET and other meetings as appropriate. 
• Establishes and maintains appropriate records, reports, and procedures including, but not 

limited to, behavioral data and student progress on IEP goals/objectives. 
• Communicates with mental health/child services or other agencies to coordinate services. 
• Uses various software packages for communication and documentation purposes. 
• Conducts parent/teacher conferences as appropriate. 
• Makes referrals for students and parents to appropriate resources with the school or 

community. 
• Participates in Child Study, Eligibility and Special Education related meetings. 
• Serves as a resource to parents about the needs of students and consults with parents as 

needed. 
• Informs teachers and parents of available special services for students. 
• Adheres to laws and procedures involving child abuse/neglect. 
• Maintains an advocacy role to assure to assure that the students’ educational, social, 

emotional and materials needs are met according to established laws, rules, and regulations. 
• Provides crisis intervention services as appropriate and as requested by administrative 

personnel assigned to schools. 
• Develops effective intervention strategies for students based on knowledge and 

understanding of student’s behavior and learning styles. 
• Conducts functional behavioral assessments and creates behavioral intervention plans to 

address student needs and target behaviors. 
• Counsels individual students regarding issues, which interfere with adjustment and/or 

performance within the educational setting. 
• Provides casework services to students and families. 
• Exhibits punctuality.  



• Maintains confidentiality in all student and professional matters, and works in a professional 
and cooperative manner with others to achieve duties and responsibilities. 

• Follows the dress code as stated in the employee manual. 
• School activities — the School Social Worker is required to attend and/ or participate in such 

other activities as directed by the Superintendent, Assistant Superintendent and/or Director 
of Special Education such as: faculty meetings (before or after school hours), open houses, 
commencement exercises, chaperone student activities, provide guidance for students, 
participate on faculty committees, study and help resolve school problems, and participate in 
the preparation of courses of study -- these activities demonstrate valuable support for Youth 
Vision Solutions. 

• Acts in accordance to the directives and assignments given by the Curriculum Director. 
• Has read and agreed to abide by the policies, directives, and guidelines as stated in all 

Covenant House Academies manuals pertinent to the position. 
 

Essential Skills and Abilities 
• Ability to understand the awareness of and sensitivity to the needs of homeless and at-risk 

youth that Youth Vision Solutions serves 
• Knowledge of current state law/regulations regarding high school proficiency standards 
• Ability to demonstrate effective liaison relationships with parents, schools, and agencies 
• Leadership skills in working with individuals and groups (i.e. initiating individual or group 

discussion, listening, clarifying and facilitating interactions and sharing of ideas) 
• Ability to manage caseload and develop an effective schedule which allows for direct service 

to students and families, collaboration with staff, parent/community services and program 
management 
 

Qualifications 
• Master’s Degree in Social Work (LMSW or MSW)  
• Must meet Michigan Department of Education requirements for full/temporary approval as 

a School Social Worker and licensing from the Department of Community Health 
• Knowledge of current state law/regulations regarding high school proficiency standards 
• Proficient in computer applications 
• Excellent oral and written communication skills and strong interpersonal skills 
• Candidate will possess the ability to communicate effectively with all levels of management, 

staff and business contacts as required 
• Exhibit flexibility with regard to workload and priorities and exhibit effective 

organizational/administrative skills 
• Satisfactory completion of criminal history check and TB test 

 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have been 
given a copy. 
 
__________________________________   ____________________ 
Signature       Date                  



 

 
 
 
Position:   ELL Interventionist (9-12) 
Reports to: Administrator  
 
General Description:   
The ELL Interventionist would support the ELL certified teacher.  In addition, the ELL 
Interventionist would help provide direct instruction and support to high school ELL students 
taking online core curriculum and credit recovery classes.  A successful candidate would help 
develop and maintain an active ELL program to guide English Language Learners towards 
gaining proficiency in listening, speaking, reading, and writing. 
 
Primary Responsibilities:  

§ Student instruction in English Language Development 
§ Help develop, maintain, and revise as needed an active ELL program 
§ Help develop lessons and units focused on Listening, Reading, Writing, and Speaking the 

English language 
§ Knowledge of sheltered instruction (SIOP) and other English language development 

methods is preferred 
§ Assist classroom teachers with instructional and curricular differentiation 
§ Understand linguistic and cultural backgrounds of English Learner students, including 

Newcomers 
§ Communicate student progress and achievement to parents / guardians 
§ Attend meetings and conferences as needed 
§ Testing assistance for W-APT and WIDA ACCESS 
§ Monitor student achievement, English proficiency levels, and Formerly Limited English 

Proficient (FLEP) students 
 
Essential Skills and Abilities: 

§ Ability to understand the awareness of and sensitivity to the needs of the at-risk youth 
and homeless and that Covenant House Academy serves 

§ Effective organizational skills with the ability to multitask 
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and monitoring 

practices 
§ Ability to adapt and adjust instruction to create multiple paths to meet learning 

objectives  
§ Ability to impact student achievement through mentoring, motivation, and monitoring 

practices 
§ Flexibility and adaptability 

 
Qualifications: 

§ Associate’s Degree, Bachelor’s Degree preferred 
§ Experience working with English Language Learners  



 
§ Experience working with at-risk youth 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
 
 

 



 
 

 
 

Job Description 
 

Position:      English/ELL Teacher    
Reports to:    Principal 
 
General Description:  Delivers teacher-led instruction in a blended learning environment for the purposes 
of supplemental enrichment, core curriculum, and credit recovery to meet a range of educational needs for 
at-risk and homeless youth.   
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy philosophy and 
mission statement in all his/her school activities. 

§ Differentiates instruction based on students’ learning styles and needs and assists 
students in assimilating information to gain understanding and knowledge. 

§ Uses computers and other technology provided to assist students. 
§ Establishes standards for student behavior that are designed to ensure academic 

integrity and appropriate uses of the Internet and written communication. 
§ Arranges media and content to help transfer knowledge most effectively in the 

blended environment. 
§ Uses student data to inform instruction, guides and monitors students’ management 

of their time, monitors learner progress with available tools and develops an 
intervention plan for unsuccessful learners. 

§ Demonstrates effective strategies and techniques that actively engage students in 
the learning process. 

§ Provides continuous evaluation of students to include pre-and post-testing and 
student input throughout each course. 

§ Reviews student responses to test items to identify issues related to test validity or 
instructional effectiveness. 

§ Provides timely, constructive feedback to students about assignments and questions. 
§ Communicates high expectations. 
§ Prepares and administers all standardized tests as directed. Testing for W-APT and WIDA 

ACCESS 
§ Maintains confidentiality concerning all student information and any professional 

matters.  
§ Gathers, maintains, and submits, as directed, all information and forms related to 

the use of technology. 
§ Keeps accurate records on each student such as grade books and progress reports, 

lesson plans, attendance records, and behavior/discipline records. 
§ Maintains the classroom environment in an orderly fashion that is conducive to 

effective teaching and learning. 
§ Student instruction in English Language Development 
§ Develop, maintain, and revise as needed an active ELL program 
§ Develop lessons and units focused on Listening, Reading, Writing, and Speaking the English 

language 
§ Communicate student progress and achievement to parents / guardians 



 
 

§ Serves as a role model for students and staff in demonstrating a positive attitude, 
appropriate attire, personal grooming, and an effective work ethic. 

§ Participates in appropriate in-service and workshop programs and attends all 
required meetings. 

§ Monitor student achievement, English proficiency levels, and Formerly Limited English 
Proficient (FLEP) students 

§ Works in a professional and cooperative manner with others to achieve duties and 
responsibilities. 

§ Acts in accordance to the directives and assignments given by the Principal. 
 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of homeless and 
at-risk youth that Covenant House Academy serves 

§ Ability to adapt and adjust instruction to create multiple paths to meet learning 
objectives   

§ Knowledge of accepted and effective techniques for working with at-risk youth with 
diverse family dynamics 

§ Knowledge of sheltered instruction (SIOP) and other English language development methods 
is preferred 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Bachelor’s Degree 
§ Certification in appropriate area 
§ Excellent oral and written communication skills 
§ Proficient in computer applications 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities and 
qualifications associated with this position.  It is not an exhaustive list and may be changed at any time at 
the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any otherwise 
qualified employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges 
of employment because of race, color, religion, national origin, age, sex, height, weight, marital status, 
disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 
 

 
 

Job Description 
 

Position:      English Teacher    
Reports to:    Principal 
 
General Description:  Delivers teacher-led instruction in a blended learning environment for the 
purposes of supplemental enrichment, core curriculum, and credit recovery to meet a range of 
educational needs for at-risk and homeless youth.   
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Differentiates instruction based on students’ learning styles and needs and 
assists students in assimilating information to gain understanding and 
knowledge. 

§ Uses computers and other technology provided to assist students. 
§ Establishes standards for student behavior that are designed to ensure 

academic integrity and appropriate uses of the Internet and written 
communication. 

§ Arranges media and content to help transfer knowledge most effectively in 
the blended environment. 

§ Uses student data to inform instruction, guides and monitors students’ 
management of their time, monitors learner progress with available tools 
and develops an intervention plan for unsuccessful learners. 

§ Demonstrates effective strategies and techniques that actively engage 
students in the learning process. 

§ Provides continuous evaluation of students to include pre-and post-testing 
and student input throughout each course. 

§ Reviews student responses to test items to identify issues related to test 
validity or instructional effectiveness. 

§ Provides timely, constructive feedback to students about assignments and 
questions. 

§ Communicates high expectations. 
§ Prepares and administers all standardized tests as directed. 
§ Maintains confidentiality concerning all student information and any 

professional matters.  
§ Gathers, maintains, and submits, as directed, all information and forms 

related to the use of technology. 
§ Keeps accurate records on each student such as grade books and progress 

reports, lesson plans, attendance records, and behavior/discipline records. 
§ Maintains the classroom environment in an orderly fashion that is 

conducive to effective teaching and learning. 
§ Serves as a role model for students and staff in demonstrating a positive 

attitude, appropriate attire, personal grooming, and an effective work ethic. 



 
 

§ Participates in appropriate in-service and workshop programs and attends 
all required meetings. 

§ Works in a professional and cooperative manner with others to achieve 
duties and responsibilities. 

§ Acts in accordance to the directives and assignments given by the 
Principal. 

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Ability to adapt and adjust instruction to create multiple paths to meet 
learning objectives   

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Bachelor’s Degree 
§ Certification in appropriate area 
§ Excellent oral and written communication skills 
§ Proficient in computer applications 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 
 

Position:      Enrollment Secretary   
Reports to:    Principal 
 
General Description:  Serves as the primary contact person and liaison between the Principal 
and students, teachers, parents, staff and the community; provides students, parents, staff and  
the public with information through a wide variety of secretarial and administrative services 
which directly supports the educational environment. 

 
Primary Responsibilities  

§ Answers and responds to phone calls in such a way that callers feel welcomed  
and valued 

§ Handles and processes confidential mail and other documents 
§ Receives and sends, faxes, mail, emails as applicable  
§ Welcomes visitors and guests 
§ Type, mail, merge, collate and distribute student reports 
§ Maintains the school database (Zangle) with new applications for enrollment 
§ Responds to questions from a variety of internal and external sources (e.g. staff, other 

educational institutions, the public, parents and students, etc.) for the purposes of 
providing information and/or direction 

§ Organizes interviews for potential employment candidates 
§ Maintains and updates waiting lists and liase with Data Specialist regarding  

potential enrollees  
§ Supports instructional and administrative staff in clerical, administrative and 

organizational matters  
§ Prepares standardized documents and reports (e.g. form letters and memos, calendars, 

and periodic reports, etc.) for the purposes of communicating information students, 
parents, and other stakeholders 

§ Liaise with students and parents regarding meetings and requirements of the Principal  
§ Compiles student records (e.g. birth certificates, transcripts, updating transcripts, 

updating student information system, etc) for the purposes of meeting State, Federal 
and District requirements 

§ Calculates monthly income for the Free/Reduced lunch program to determine  
eligibility requirements as regulated by the State of Michigan 

§ Maintains confidentiality concerning all personnel information and any professional 
matters  

§ Evaluates situations (e.g. involving staff, students, parents, the public, etc.) for the 
purpose of taking appropriate action and/or directing to appropriate personnel for 
resolution 

§ hours), open houses, commencement exercises, chaperone student activities, provide 
guidance for students, participate on faculty committees, study and help resolve 
school problems, and participate in the preparation of courses of study -- these 
activities demonstrate valuable support for the Covenant House Academy 

§ Acts in accordance to the directives and assignments given by the Data Specialist 
Coordinator and the Principal. 



 
 

      Essential Skills and Abilities 
§ Ability to understand the awareness of and sensitivity to the needs of homeless and 

at-risk youth that Covenant House Academy serves 
§ Ability to handle large volumes of phone calls with a high degree of professionalism   
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to prioritize and manage competing demands 
 

Qualifications 
§ Associates Degree 
§ Secretarial or Accounting Experience 
§ Excellent oral and written communication skills 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date 



 
 

 
 

Job Description 
 

Position:    Food Service Worker (Part-Time)    
Reports to:  Principal 
 
General Description:  Delivers on-site food service to students and staff. Responsible for the 
preparation/heating of food/beverages, making sure foods are sufficient and available for service 
in a timely manner, while maintaining inventory and providing necessary information and 
feedback to Principal and contract service personnel as needed.    
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Sets up food service or kitchen facilities, equipment and utensils, under 
detailed instruction, in accordance with specific area needs; checks food 
temperatures and/or prepares areas for daily operations; may operate 
heating equipment as assigned. 

§ Follows prescribed procedures in setting up hot and cold food lines; 
chooses proper utensils and sets steam line to appropriate temperature for 
menu items. 

§ Prepares or assists in the preparation of hot and cold dishes, beverages, 
and/or other similar food items, as appropriate to the position. 

§ As needed, replenishes foods, silverware, glassware, dishes, and trays at 
serving stations; may order and replenish condiments. 

§ Attends to day-to-day problems and needs concerning equipment and 
food supplies; detects and ensures disposition of spoiled or unattractive 
food, defective supplies/equipment, and/or other unusual conditions. 

§ May clean and maintain work areas, including floors, facilities, utensils, 
and equipment; collects and places garbage and trash in designated 
containers; as appropriate to the area of operation. 

§ Washes pots, pans, and other service ware ensuring sanitary handling; 
organizes and replaces service ware to appropriate location. 

§ May perform cashiering duties, as required. 
§ May provide guidance and training to other employees performing 

related work. 
§ Performs miscellaneous job-related duties as assigned. 
§ Works in a professional and cooperative manner with others to achieve 

duties and responsibilities. 
§ Acts in accordance with the directives and assignments given by the 

Principal. 
§ Assists in the school office with various administrative tasks as assigned 

for 2.5 hours per day. 
§ All other duties as assigned 

 



 
 

 
 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Knowledge of supplies, equipment, and/or services ordering and 
inventory control. 

§ Ability to follow routine verbal and written instructions. 
§ Ability to understand and follow safety procedures. 
§ Ability to safely use cleaning equipment and supplies. 
§ Ability to lead and train staff and/or students. 
§ Ability to lift and manipulate heavy objects. 
§ Knowledge of food service lines set-up and temperature requirements. 
§ Skill in cooking and preparing a variety of foods. 
§ Knowledge of food preparation and presentation methods, techniques, 

and quality standards. 
 

Qualifications 
§ High school diploma 
§ At least 1 year of experience that is directly related to the duties and 

responsibilities specified. 
§ Food Handlers License 
§ Excellent oral and written communication skills 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 

 

Job Description 

Position:  High School Guidance Counselor 
Reports to:  Principal 
 
General Description:  
The primary function of the school guidance counselor is to provide a comprehensive 
competency-based counseling program focused on the learning, personal, social and 
career/vocational needs of all students. 
 
Primary responsibilities: 

§ Guide students in resolving educational, personal, and other barriers toward 
successful completion of their academic goals. 

§ Serve as a resource to parents about the needs of students and consults with 
parents as needed. 

§ Create master schedule w/administrator. 
§ Schedule students in appropriate classes. 
§ Advise students regarding the accuracy and completeness of records and 

credits and perform periodic credit checks from grades nine through 12 with an 
emphasis on the senior year. 

§ Consult with students, parents, and staff to assist students with academic/career 
planning. 

§ Assist students with scholarship, college entrance, and financial aid 
applications. 

§ Direct students to provide them with sources of vocational/technical, career, 
college, military information and work. 

§ Conduct counseling sessions in systematic response to identified needs of 
individuals or groups of students. 

§ Facilitate outreach efforts to provide services to students, parents/guardians, 
and staff. 

§ Coordinate the testing program at the high school and compile and disseminate 
test results to appropriate personnel, students and parents/guardians. 

§ Advocate on behalf of the students and/or their family. 
§ Provide crisis intervention services as appropriate and as requested by 

administrative personnel assigned to schools. 
§ Maintain student files as required by the needs of federal, state, and local 

guidelines to track student progress. 
§ Issue work permits. 
§ Protect confidentiality of records and information gained as part of exercising 

professional duties and use discretion in sharing such information within the 
legal confines. 

§ Serve as a role model for students and staff in demonstrating a positive 
attitude, appropriate attire and an effective work ethic. 



§ Participate in appropriate in-service and workshop programs and attends all 
required meetings. 

§ Work in a professional and cooperative manner with others to achieve duties 
and responsibilities. 

§ Act in accordance to the directives and assignments given by the Principal. 
 

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics 

§ Proven ability to develop constructive partnerships with students, staff, and 
families 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Demonstrate the ability to communicate effectively both orally and in writing 
§ Ability to impact student retention  through mentoring, motivation, and 

monitoring practices 
§ Ability to manage caseload and develop an effective schedule which allows 

for direct service to students and families, collaboration with staff, 
parent/community services and program management 

 
 

Qualifications 
§ Master’s degree in Guidance and/or School Counseling 
§ Valid Michigan School Counselor Certificate/License 
§ Minimum of three years of experience working with at-risk youth  
§ Excellent oral and written communication skills 
§ Effective organizational skills with the ability to multitask 
§ Hold and maintain a valid driver’s license and have a reliable vehicle for 

transportation 
§ Satisfactory completion of a criminal history background check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  



 
 

 
 

Job Description 
 

Position:      Math Coach     
Reports to:    Principal 
 
General Description:  Collaborates with teachers in the development of research-based teaching 
strategies that foster problem-solving and mathematical understanding for students. Coaches will 
work collaboratively with the teachers for the purpose of building skills, analyzing data, and 
providing data-driven instructional practices.   
 
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Administers math tests to identify the level of student achievement. 
§ Works with the teacher to determine the instructional needs of students 

most identified in need of improvement. 
§ Models innovative teaching methodologies and research-based, effective 

instructional practices through techniques such as co-teaching and 
demonstration lessons. 

§ Provides one-on-one and small group tutoring in reading and math. 
§ Designs tutoring schedule for working with students. 
§ Communicates goals and academic expectations to students. 
§ Maintains confidentiality concerning all student information and any 

professional matters.  
§ Maintains and submits required documentation, including but not limited 

to, coaching logs, data analysis for teacher development and calendar 
reflecting coaching activities and scheduled meetings. 

§ Assists teachers in effective integration of technology within daily 
instructional practice. 

§ Promotes collegiality through collaborative work and reflective practices 
with teachers and administrators. 

§ Establishes and maintains a trusting, confidential and non-evaluative 
relationship with teachers and aligns coaching based on classroom 
observations. 

§ Participates in monthly content related professional learning. 
§ Works in a professional and cooperative manner with others to achieve 

duties and responsibilities. 
§ Acts in accordance to the directives and assignments given by the 

Principal. 
 
 
 
 



 
 

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Ability to adapt and adjust instruction to create multiple paths to meet 
learning objectives   

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 
 

Qualifications 
§ Master’s Degree 
§ Certification in appropriate area 
§ Excellent oral and written communication skills 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
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Job Description 
 

Position:      Math Interventionist    
Reports to:    Principal 
 
General Description:  Collaborates with teachers and students to help students build essential 
math skills and advance in the mathematics curriculum.   
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Provides one-on-one and small group tutoring in math. 
§ Works with the teacher to determine the instructional needs of students 

most in need of improvement. 
§ Administers math tests to identify the level of student achievement. 
§ Designs tutoring schedule for working with students. 
§ Communicates goals and academic expectations to students. 
§ Maintains and submits required documentation, including but not limited 

to, coaching logs and student performance data. 
§ Assists teachers in effective integration of technology within daily 

instructional practice. 
§ Works in a professional and cooperative manner with others to achieve 

duties and responsibilities. 
§ Acts in accordance to the directives and assignments given by the 

Principal. 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves. 

§ Ability to impact student achievement through mentoring, motivation, and 
monitoring practices. 

§ Ability to adapt and adjust instruction to create multiple paths to meet 
learning objectives. 

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics. 

§ Working knowledge of computer software, courseware and hardware 
 

 
Qualifications 

§ Competence in mathematics, including algebra, geometry and 
trigonometry 

§ Bachelors degree preferred 
§ Teacher certification preferred 



 
 

February 11, 2023 

§ Excellent oral and written communication skills 
§ Effective organizational skills 
§ Satisfactory completion of criminal history check 

 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 
 

 
 

Job Description 
 

Position:      Math Teacher    
Reports to:    Principal 
 
General Description:  Delivers teacher-led instruction in a blended learning environment for the 
purposes of supplemental enrichment, core curriculum, and credit recovery to meet a range of 
educational needs for at-risk and homeless youth.   
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Differentiates instruction based on students’ learning styles and needs and 
assists students in assimilating information to gain understanding and 
knowledge. 

§ Uses computers and other technology provided to assist students. 
§ Establishes standards for student behavior that are designed to ensure 

academic integrity and appropriate uses of the Internet and written 
communication. 

§ Arranges media and content to help transfer knowledge most effectively in 
the blended environment. 

§ Uses student data to inform instruction, guides and monitors students’ 
management of their time, monitors learner progress with available tools 
and develops an intervention plan for unsuccessful learners. 

§ Demonstrates effective strategies and techniques that actively engage 
students in the learning process. 

§ Provides continuous evaluation of students to include pre-and post-testing 
and student input throughout each course. 

§ Reviews student responses to test items to identify issues related to test 
validity or instructional effectiveness. 

§ Provides timely, constructive feedback to students about assignments and 
questions. 

§ Communicates high expectations. 
§ Prepares and administers all standardized tests as directed. 
§ Maintains confidentiality concerning all student information and any 

professional matters.  
§ Gathers, maintains, and submits, as directed, all information and forms 

related to the use of technology. 
§ Keeps accurate records on each student such as grade books and progress 

reports, lesson plans, attendance records, and behavior/discipline records. 
§ Maintains the classroom environment in an orderly fashion that is 

conducive to effective teaching and learning. 
§ Serves as a role model for students and staff in demonstrating a positive 

attitude, appropriate attire, personal grooming, and an effective work ethic. 



 
 

§ Participates in appropriate in-service and workshop programs and attends 
all required meetings. 

§ Works in a professional and cooperative manner with others to achieve 
duties and responsibilities. 

§ Acts in accordance to the directives and assignments given by the 
Principal. 

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Ability to adapt and adjust instruction to create multiple paths to meet 
learning objectives   

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Bachelor’s Degree 
§ Certification in appropriate area 
§ Excellent oral and written communication skills 
§ Proficient in computer applications 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 

 
 

Position:      Paraprofessional 
Reports to:    Principal 
 
General Description:  Provides instructional support services under the direct supervision of a 
teacher to offer targeted teaching and support to students in the classroom and on campus grounds. 
The Paraprofessional will work with the Covenant House Academy team to ensure that all students 
are working toward their academic goals. 
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Administers reading and math tests to identify the level of student 
achievement. 

§ Works with the teacher to determine the instructional needs of each student. 
§ Provides one-on-one and small group tutoring in reading and math. 
§ Attends in service professional development, building and district meetings. 
§ Communicates with parents and families as directed by the teacher or 

Principal. 
§ Administers, scores, and records such achievement and diagnostic tests as 

the teacher recommends for individual students.  
§ Works with individual students or small groups of students to reinforce 

learning of material or skills initially introduced by the teacher.  
§ Assists the teacher in devising special strategies for reinforcing material or 

skills based on a sympathetic understanding of individual students, their 
needs, interest, and abilities.  

§ Operates and cares for equipment used in the classroom for instructional 
purposes.   

§ Helps student master equipment or instructional materials assigned by the 
teacher.  

§ Distributes and collects workbooks, papers, and other materials for 
instruction.  

§ Guides independent study, enrichment work, and remedial work set up and 
assigned by the teacher. 

§ Checks notebooks, corrects papers, and supervises testing and make-up 
work, as assigned by the teacher. 

§ Promotes high levels of achievement in relation to individual abilities.  
§ Communicates goals and academic expectations to students. 
§ Maintains confidentiality concerning all student information and any 

professional matters. 
§ Alerts the regular teacher to any problem or special information about an 

individual student.  
§ Serves as the chief source of information and help to any substitute teacher 

assigned in the absence of the regular teacher. Works in a professional and 
cooperative manner with others to achieve duties and responsibilities. 

§ Acts in accordance to the directives and assignments given by the Principal. 
 



 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Ability to reinforce the teacher’s effect in the classroom 
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Associates Degree, Bachelor’s Preferred 
§ Excellent oral and written communication skills 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have 
been given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Job Description 
 
Position:  Principal   
Reports to:  Superintendent 
 
General Description: The Principal serves as the instructional leader for the Academy, and is responsible 
for the management of all aspects of the school’s operation, including: educational programming, 
supervision and evaluation of all staff members, enrollment, recruitment and retention, and compliance 
with all federal, state and district laws, regulations, policies and requirements.  
 
Primary responsibilities:  

§ Understands, accepts, and abides by the Covenant House Academy philosophy 
and mission statement in all his/her school activities. 

§ Interprets, enforces and develops regulations that are in agreement with Board 
policies, the school handbook, and state and federal law. 

§ Supervises all personnel assigned to the building, establishing clear expectations 
for role, responsibilities, and performance to ensure that all job responsibilities 
are met and exceeded. 

§ Leads school and decision making process to ensure the development of a 
comprehensive School Improvement Plan with annual student achievement 
targets, supported by parents, staff, and community members. 

§ Supervises the instructional programs of the school, evaluating lesson plans and 
observing classes on a regular basis to encourage the use of a variety of 
instructional strategies and materials consistent with research on learning and 
child growth and development. 

§ Conducts and maintains school’s performance evaluation information and its 
systems to ensure that site goals and objectives are achieved, and that all levels 
of staff adheres to District, state and federal educational standards and goals. 

§ Fosters positive citizen-staff-student relations and effective communication and 
citizen participation in the schools by maintaining positive and/or improving 
human relations and rapport. 

§ Orients and assists new staff and new students and provides opportunities for their 
input in the school program.  

§ Establishes the master schedule for instructional programs, ensuring sequential 
learning experiences for students. 

§ Collects and analyzes data regarding the needs and achievement of students, 
including State assessments, and other pertinent information affecting the design 
and implementation of services and programs, using the information to 
recommend new programs and modifications to existing programs. 

§ Manages a comprehensive physical facility, identifying needs and recommending 
additions, modifications, and services. 



§ Confers, consults with and advises District, public and private agency personal 
and parents concerning student educational and behavior problems and 
alternative problem solutions. 

§ Manages, supervises, observes, and conducts staff professional development and 
staff training programs which identify and encourage leadership potential. 

§ Plans, develops, and provides, as required, management reports pertaining to the 
educational climate and the functions and activities of the school. 

§ Creates innovative strategies for leading and managing student enrollment, 
recruitment, and retention initiatives. 

§ Supervises and evaluates staff performance. 
§ Serves as a role model for students, dressing professionally, demonstrating the 

importance and relevance of learning, accepting responsibility, and 
demonstrating pride in the education profession. 

§ Acts in accordance with the directives and assignments given by the 
Superintendent.  

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of homeless 
and at-risk youth that Covenant House Academy serves 

§ Ability to lead a diverse group of employees 
§ Proven ability to develop sustainable partnerships with local businesses, social 

service agencies, and community development organizations  
§ An aptitude and working knowledge of computer courseware and hardware 
§ Demonstrates the ability to communicate effectively both orally and in writing 
 

Qualifications 
§ A minimum of a Master’s Degree in related field 
§ Valid Michigan School Administrator Certification 
§ Five to seven years of school leadership experience that is inclusive of alternative 

education 
§ Hold and maintain a valid driver's license and have a reliable vehicle for 

transportation 
§ Satisfactory completion of criminal history check 
 

This job description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities 
and qualifications associated with this position.  It is not an exhaustive list and may be changed at any 
time at the discretion of the executive management of Youth Vision Solutions. 

Youth Vision Solutions will not discriminate against any otherwise qualified employee or applicant for 
employment with respect to hire, tenure, terms, conditions or privileges of employment because of race, 
color, religion, national origin, age, sex, height, weight, marital status, disabilities or other legally 
protected status. 

 
I acknowledge that I have received a revised copy of my job description, have reviewed it, and have 
been given a copy. 
 
_________________________________________  ____________________ 
Signature       Date 
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Job Description 
 

Position:      Science Teacher    
Reports to:    Principal 
 
General Description:  Delivers teacher-led instruction in a blended learning environment for the 
purposes of supplemental enrichment, core curriculum, and credit recovery to meet a range of 
educational needs for at-risk and homeless youth.   
 
Primary Responsibilities  

§ Understands, accepts, and abides by the Covenant House Academy 
philosophy and mission statement in all his/her school activities. 

§ Differentiates instruction based on students’ learning styles and needs and 
assists students in assimilating information to gain understanding and 
knowledge. 

§ Uses computers and other technology provided to assist students. 
§ Establishes standards for student behavior that are designed to ensure 

academic integrity and appropriate uses of the Internet and written 
communication. 

§ Arranges media and content to help transfer knowledge most effectively in 
the blended environment. 

§ Uses student data to inform instruction, guides and monitors students’ 
management of their time, monitors learner progress with available tools 
and develops an intervention plan for unsuccessful learners. 

§ Demonstrates effective strategies and techniques that actively engage 
students in the learning process. 

§ Provides continuous evaluation of students to include pre-and post-testing 
and student input throughout each course. 

§ Reviews student responses to test items to identify issues related to test 
validity or instructional effectiveness. 

§ Provides timely, constructive feedback to students about assignments and 
questions. 

§ Communicates high expectations. 
§ Prepares and administers all standardized tests as directed. 
§ Maintains confidentiality concerning all student information and any 

professional matters.  
§ Gathers, maintains, and submits, as directed, all information and forms 

related to the use of technology. 
§ Keeps accurate records on each student such as grade books and progress 

reports, lesson plans, attendance records, and behavior/discipline records. 
§ Maintains the classroom environment in an orderly fashion that is 

conducive to effective teaching and learning. 
§ Serves as a role model for students and staff in demonstrating a positive 

attitude, appropriate attire, personal grooming, and an effective work ethic. 



 
 

§ Participates in appropriate in-service and workshop programs and attends 
all required meetings. 

§ Works in a professional and cooperative manner with others to achieve 
duties and responsibilities. 

§ Acts in accordance to the directives and assignments given by the 
Principal. 

 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of 
homeless and at-risk youth that Covenant House Academy serves 

§ Ability to adapt and adjust instruction to create multiple paths to meet 
learning objectives   

§ Knowledge of accepted and effective techniques for working with at-risk 
youth with diverse family dynamics 

§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Bachelor’s Degree 
§ Certification in appropriate areas (Endorsement Codes: DA, DC, or DX) 
§ Excellent oral and written communication skills 
§ Proficient in computer applications 
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, 
and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 



 
 

 
 
Job Description 
 
Position:   Social Studies Teacher (9-12) 
Reports to: Administrator 
 
General Description:   
Delivers teacher-led instruction in an online learning environment for the purposes of 
supplemental enrichment, core curriculum and credit recovery to meet a range of 
educational needs for at-risk youth. 

 
Primary Responsibilities: 

§ Differentiates instruction based on students’ learning styles and needs and assists 
students in assimilating information to gain understanding and knowledge 

§ Uses computers and other technology provided to assist students 
§ Establishes standards for student behavior that are designed to ensure academic 

integrity and appropriate uses of the Internet and written communication  
§ Arranges media and content to help transfer knowledge most effectively in the 

online environment 
§ Uses student data to inform instruction, guides and monitors students’ 

management of their time, monitors learner progress with available tools and 
develops an intervention plan for unsuccessful learners 

§ Demonstrates effective instructional strategies and techniques that actively engage 
students in the learning process 

§ Provides continuous evaluation of students to include pre-and post-testing and 
student input throughout through each course 

§ Prepares and administers all standardized tests as directed 
§ Keeps accurate records on each student such as grade books and progress reports, 

lesson plans, attendance records, and behavior/discipline records 
§ Maintains the classroom environment in an orderly fashion that is conducive to 

effective teaching and learning 
 

Essential Skills and Abilities: 
§ Ability to understand the awareness of and sensitivity to the needs of the at-risk 

youth and homeless and that Covenant House Academy serves 
§ Ability to adapt and adjust instruction to create multiple paths to meet learning 

objectives   
§ Ability to impact student achievement through mentoring, motivation, and 

monitoring practices 
§ Flexibility and adaptability 
§ Effective organizational skills with the ability to multitask 

 
 

  



 
 

Qualifications: 
§ Bachelor’s Degree 
§ Certification in appropriate area with a preference for dual endorsement 
§ Excellent oral and written communication skills 
§ Experience working with at-risk youth 
§ Satisfactory completion of criminal history check 

 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, 
experience, abilities and qualifications associated with this position.  It is not an exhaustive 
list and may be changed at any time at the discretion of the executive management of Youth 
Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate 
against any otherwise qualified employee or applicant for employment with respect to hire, 
tenure, terms, conditions or privileges of employment because of race, color, religion, 
national origin, age, sex, height, weight, marital status, disabilities or other legally 
protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have 
reviewed it, and have been given a copy. 
 
 
_________________________________________  ____________________ 
Signature       Date  
 
 



 
 
Position:   School Social Worker 
Reports To:   Director of Special Education  
Last Updated:   4/19/2022 
 
General Description 
Provide support services to students with social, emotional, and academic difficulties, as well as diagnostic and 
consultative support to teachers, administration, and parents/guardians/families.  
  
Primary Responsibilities 

● Evaluate students to determine their need for school social work or other services. 
● Complete and present a written evaluation report to parents/guardians and the local educational agency within 

required timelines. 
● Assist in the development and implementation of measurable IEP goals and objectives. 
● Participates in IEP, MET, and other meetings as appropriate. 
● Establish and maintain appropriate records, reports, and procedures including, but not limited to, behavioral data 

and student progress on IEP goals/objectives. 
● Communicate with mental health/child services or other agencies to coordinate services. 
● Conduct parent/teacher conferences as appropriate. 
● Make referrals for students and parents to appropriate resources with the school or community. 
● Participate in Child Study, Eligibility, and Special Education related meetings. 
● Serves as a resource to parents about the needs of students and consults with parents as needed. 
● Inform teachers and parents of available special services for students. 
● Adhere to laws and procedures involving child abuse/neglect. 
● Maintain an advocacy role to assure that students’ educational, social, emotional, and material needs are met 

according to established laws, rules, and regulations. 
● Provide crisis intervention services as appropriate and as requested by administrative personnel assigned to 

schools. 
● Develop effective intervention strategies for students based on knowledge and understanding of students’ 

behavior and learning styles. 
● Conduct functional behavioral assessments and create behavioral intervention plans to address student needs 

and target behaviors. 
● Counsel individual students regarding issues, which interfere with adjustment and/or performance within the 

educational setting. 
● Provide casework services to students and families. 
● Participate and/or lead implementation of MTSS, PBIS, trauma-informed practices, and SEL. 
● Support students identified as homeless in accordance with the McKinney-Vento Act. 
● Maintain confidentiality in all student and professional matters and work in a professional and cooperative 

manner with others to achieve duties and responsibilities. 
● Participate in other school activities such as: faculty meetings (before or after school hours), faculty committees, 

open houses, commencement exercises, student activities, etc. 
● Abide by the policies, directives, and guidelines as stated in all Covenant House Academy manuals pertinent to 

the position. 
● Perform other related tasks and duties as directed. 
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Essential Skills and Abilities: 
● Awareness of and sensitivity to the needs of homeless and at-risk youth that Covenant House Academy serves 
● Able to form effective relationships with parents, schools, and agencies 
● Leadership skills in working with groups (i.e. initiating group discussion, listening, clarifying and facilitating 

interactions, and sharing of ideas) 
● Able to manage caseload and develop an effective schedule that allows for direct service to students and families, 

collaboration with staff, parent/community services, and program management 
● Knowledge/personal experience in mindfulness or willingness to participate in mindfulness training. 

 
Qualifications: 

● Master’s Degree in Social Work (LMSW or MSW) 
● Current Michigan Department of Education School Social Worker certificate 

   
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities, and qualifications 
associated with this position.  It is not an exhaustive list and may be changed at any time at the discretion of the executive 
management of Youth Vision Solutions.   

Youth Vision Solutions (YVS) is an equal opportunity employer.  YVS will not discriminate against any otherwise qualified 
employee or applicant for employment with respect to hire, tenure, terms, conditions, or privileges of employment 
because of race, color, religion, national origin, age, sex, height, weight, marital status, disabilities, or any other legally 
protected status.  

I acknowledge that I have received a copy of my job description, have reviewed it, and have been given a copy.  

 

____________________________  ___________________ 

Signature     Date 









 

 

 
 

 

Position:   Special Education Teacher 
Reports to:     Principal  
 
General Description:  Under the direction of the school principal, the special education teacher plans and 
provides for appropriate learning experiences for students with disabilities in a variety of educational settings. 
The person in this position is responsible for creating a flexible program and learning environment that 
provides specialized instruction for students with disabilities, such that the students benefit from the general 
education curriculum to the greatest extent possible when supported with supplemental aides, 
accommodations, and other needed supports. 
 
Primary Responsibilities 
§ Understands, accepts and abides by the Covenant House Academies philosophy and 

mission statement in all his/her school activities. 
§ Write lessons plans to accommodate IEP curriculum. 
§ Assists with the implementation of the IEP for each student served. 
§ Prepares, adapts, and delivers instructional material. 
§ Develops suitable curricula and effective teaching methods based on assessment of 

students’ needs. 
§ Evaluates students’ academic and behavioral progress. 
§ Supervises students in classrooms, school buildings and social-curricular activities. 
§ Selects appropriate texts, learning aids, materials, and supplies. 
§ Provides formal and informal assessment of students’ academic status and learning 

styles.  
§ Works with students and teachers to identify, teach, and implement 

accommodations for student who are eligible for services in the general education 
and special education settings. 

§ Schedules IEP meetings as needed. 
§ Maintains accurate and complete student records, and prepare reports on student 

activities, as required by laws, school policies, and administrative regulations. 
§ Participates in the Child Study Team (CST). 
§ Continuously maintain current training and updates pertaining to administrative 

guidelines and compliance.  
§ Maintains confidentiality concerning all student information and any professional 

matters. 
 

Essential Skills and Abilities 
§ Ability to understand the awareness of and sensitivity to the needs of homeless and 

at-risk youth that Covenant House Academies serves 
§ Competency in the administration and interpretation of academic ability testing 
§ Ability to use technology for documentation and preparation of professional 

materials  



 

 § Ability to communicate assessment results, in written and oral forms, to parents and 
professionals 

§ Ability to develop, implement,  and evaluate behavior plans for use in general and 
special education settings 

§ Ability to prioritize tasks, allocate time, and maintain schedule flexibility  
 
Qualifications 
§ BA or BS Degree  
§ Certification as Special Education Teacher  
§ Excellent verbal and written communication skills  
§ Meets education standards as applicable  
§ Effective organizational skills with the ability to multitask 
§ Satisfactory completion of criminal history check  

 
 
 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities 
and qualifications associated with this position.  It is not an exhaustive list and may be changed at any 
time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, conditions 
or privileges of employment because of race, color, religion, national origin, age, sex, height, weight, 
marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a revised copy of my job description, have reviewed it, and have 
been given a copy. 

 

 

_________________________________________  ____________________ 

Signature       Date  

 
 
 
 



 
 
 

 
 

Job Description 
 
Position:     Student Interventionist  
Reports to:   Principal 
 

§ General Description:  The Student Interventionist shall serve the education 
process by supporting students facing challenges to successful school 
performance, including issues related to attendance, basic needs and 
homelessness.  The Student Interventionist serves as a role model for students in 
demonstrating a positive attitude, appropriate attire, personal grooming, and a 
strong work ethic.  The Interventionist also understands, accepts, and abides by 
the Covenant House Academy philosophy and mission statement in all his/her 
school activities. 

 
 
Primary Responsibilities  

§ Assist students lacking basic needs, including shelter and food 
§ Provide referrals and recommendations for resources for food, shelter, 

healthcare, clothing, employment, etc. and support services 
§ Assist students needing transportation, including distribution of bus cards 
§ Work closely with students and parents to improve student attendance, 

punctuality and behavior, including calls, text messages and home visits to 
students missing school 

§ Counsel chronically absent students, including small-group and restorative 
circles 

§ Maintain record of student & parent communications 
§ Inform staff of student challenges (e.g., insecure housing) that may impact 

attendance and/or school performance 
§ Provide attendance records for probation officers & court officials 
§ Maintain and report 2-way communication and academic progress for student 

considered “dropout recovery”  
§ Monitor student attendance and progress 
§ Perform outreach to potential students/families directly, and through agencies 

and high schools, to assist them with a return to school 
§ Assist with new student orientation and placement 
§ Lead and assist student activities 
§ Provide supervision throughout the school day, including lunch, hallways, before 

and after school 
§ Serve as member of school culture, PBIS or intervention team 
§ Assist students in the classroom 



 
 
 

§ Assist teachers and administration as needed 
 
Essential Skills and Abilities 

§ Ability to understand the awareness of and sensitivity to the needs of homeless 
and at-risk youth that Covenant House Academy serves 

§ Knowledge of accepted and effective techniques for working with at-risk youth 
with diverse family dynamics 

§ Familiarity with school district resources, services and community agencies 
§ An aptitude and working knowledge of computer courseware and hardware 
§ Ability to impact student retention  through mentoring, motivation, and 

monitoring practices 
 

Qualifications 
§ Bachelor’s Degree (preferred) in the field of social work, psychology, education, 

or related field 
§ Minimum of three years experience working with at-risk youth 
§ Hold and maintain a valid driver’s license and have a reliable vehicle for 

transportation 
§ Demonstrated integrity, character and initiative   
§ Excellent oral and written communication skills 
§ Satisfactory completion of criminal history check 

 
This job description is a summary of the responsibilities, duties, knowledge, skills, experience, 
abilities and qualifications associated with this position.  It is not an exhaustive list and may be 
changed at any time at the discretion of the executive management of Youth Vision Solutions. 
 
Youth Vision Solutions is an equal opportunity employer.  YVS will not discriminate against any 
otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment because of race, color, religion, national origin, age, sex, 
height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have been 
given a copy. 
 
 
__________________________________   ____________________ 
Signature       Date                  
 



  

 
 

JOB DESCRIPTION 
 
 
POSITION TITLE: President of YVS/ 

Superintendent of Covenant House Academies – Detroit & Grand Rapids 
 
REPORTING TO: YVS Board of Directors 
 
LOCATION:  Detroit and Grand Rapids, MI 
 
 
Youth Vision Solutions (YVS), Inc. is a Michigan nonprofit corporation that provides education management 
services to charter schools for children and youth who have previously dropped out, are homeless or otherwise at 
risk. YVS collaborates with community agencies and associations and actively participates in community efforts to 
improve the condition of families and children.  YVS advocates on behalf of youth to raise awareness in the 
community about their needs. Educational management services are provided to Covenant House Academies, 
Detroit and Grand Rapids. 
 
YVS’ purpose is based on unconditional love, the belief that all children and youth have a right to decent living 
conditions, suitable education and supplemental services delivered with respect and genuine concern. 
 
 
ACADEMIES 
 
Youth Vision Solutions manages four charter schools (9-12). There are three charter schools in the city of Detroit 
under a public school Board, Covenant House Academies Detroit.  They are Covenant House Academy East, 
Covenant House Academy Central and Covenant House Academy Southwest.  The fourth academy is located in 
Grand Rapids operated by a separate Board and is named Covenant House Academy Grand Rapids.  The 
academies are alternative charter schools and offer a learning environment where students ages 16-22 and those 
with special needs up to age 25 can earn high school diplomas.  The schools have year-round schedules and 
rolling enrollment, two graduations per year, and on-line access to classwork.  They are authorized by Grand 
Valley State University. 
 
 
SCOPE AND RESPONSIBILITIES 
 
The President is responsible for the leadership, management and administration of Youth Vision Solutions (YVS) 
and to serve as Superintendent of the four Charter Schools. 
 
Basic responsibilities:  
 

1. Satisfactorily carrying out the management contracts with the school Boards 
2. Fiscal responsibility of YVS and the schools 
3. Academic success of the students 
4. Innovative leadership 
5. Creation of an excellence-based education culture within YVS and each of the academies 

 
Specific responsibilities: 
 

1. Provide leadership and vision for YVS and academy staff 



  

2. Accept ultimate responsibility for the effective and efficient operation of YVS and the academies 
3. Serve as the face and voice of YVS and the academies to the general public 
4. Ensure the fulfillment of compliance and performance standards in the contractual agreement with Grand 

Valley State University and the Michigan Department of Education 
5. Design and implement strategies to ensure academic achievement, enrollment and attendance goals 
6. In the short term, review and implement improved academic, enrollment, attendance and retention goals 
7. Maintain fiscally responsible policies and practices.  Regularly report financial status to YVS, CHA-D and 

CHA-GR boards of directors 
 
 
EXPERIENCE / SKILLS REQUIRED 
 

1. High energy individual who is passionate about education and disadvantaged children 
2. A proven leader with 5-10 years senior top tier management experience, including financial responsibility 
3. Ability to build and develop the strategic direction of YVS and the academies (in collaboration with their 

Boards) to meet the goals and objectives set forth by Grand Valley State University 
4. Excellent interpersonal and communication skills.  Ability to communicate directly and credibly with staff, 

faculty and community, as well as those in the educational environments 
5. A history of involvement with urban communities 
6. Strong listening skills and a presence that commands trust, confidence and respect; the ability to lead by 

influence and example 
7. Working experience with governing boards is preferred 
8. A preference for candidates who have worked in diverse organizations is beneficial 
9. An understanding of K-12 and/or Charter school environment is preferred 
10. Marketing experience is beneficial 
11. Ability to regularly work collaboratively with the Executive Director of Covenant House Michigan (CHM) – 

the sole member of YVS to ensure Mission alignment. 
 
 
EDUCATION and CERTIFICATIONS 
 
Master’s degree or equivalent preferred (Business / Education) 
State of Michigan School Administrator Certificate 
 
 
 
COMPENSATION AND BENEFITS 
 
Compensation will be competitive and commensurate with experience.   
Employee benefits include medical, dental, vision, life insurance and a 403(b) plan with a contributory element 
 
 
This description is a summary of the responsibilities, duties, knowledge, skills, experience, abilities and 
qualifications associated with this position.  It is not an exhaustive list and may be changed to any time at the 
discretion of the Youth Vision Solutions Board of Directors. 
 
Youth Vision Solutions, Inc., is an equal opportunity employer.  YVS will not discriminate against any otherwise qualified 
employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges of employment because of 
race, color, religion, national origin, age, sex, height, weight, marital status, disabilities or other legally protected status. 
 
 
I acknowledge that I have received a copy of my job description, have reviewed it, and have been given a copy. 
 
 
_____________________________________________    ______________________ 
Signature          Date 



SCHEDULE 7-4 
 

METHODS OF ACCOUNTABILITY AND PUPIL ASSESSMENT 
 
 
 

	
  





SCHEDULE 7-5 
 

ACADEMY’S ADMISSION POLICIES AND CRITERIA 
 
 
 

	
  



























SCHEDULE 7-6 
 

SCHOOL CALENDAR AND SCHOOL DAY SCHEDULE 
 
 
 
 

	
  



 

Covenant Schools Detroit

25-26 School Calendar

Jul-25 Days Nov-25 Days Mar-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 4 Full 12 3 4 5 6 7 Full 15 2 3 4 5 6 Full 18

7 8 9 10 11 Half 10 11 12 13 14 Half 9 10 11 12 13 Half

14 15 16 17 18 Days 17 18 19 20 21 Days 0 16 17 18 19 20 Days 0

21 22 23 24 25 24 25 26 27 28 23 24 25 26 27

28 29 30 31 PD 0 PD 1 30 31 PD 1

Total 12 Total 15 Total 18

Aug-25 Days Dec-25 Days Apr-26 Days

M T W Th F M T W Th F M T W Th F

1 Full 12 1 2 3 4 5 Full 14 1 2 3 Full 18

4 5 6 7 8 Half 8 9 10 11 12 Half 6 7 8 9 10 Half

11 12 13 14 15 Days 0 15 16 17 18 19 Days 0 13 14 15 16 17 Days 0

18 19 20 21 22 22 23 24 25 26 20 21 22 23 24

25 26 27 28 29 PD 2 29 30 31 PD 0 27 28 29 30 PD 1

Total 12 Total 14 Total 18

Sep-25 Days Jan-26 Days May-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 4 5 Full 21 1 2 Full 19 1 Full 18

8 9 10 11 12 Half 5 6 7 8 9 Half 4 5 6 7 8 Half

15 16 17 18 19 Days 0 12 13 14 15 16 Days 0 11 12 13 14 15 Days 0

22 23 24 25 26 19 20 21 22 23 18 19 20 21 22

29 30 PD 0 26 27 28 29 30 PD 0 25 26 27 28 29 PD 1

Total 21 Total 19 Total 18

Oct-25 Days Feb-26 Days Jun-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 Full 21 2 3 4 5 6 Full 19 1 2 3 4 5 Full 13

6 7 8 9 10 Half 9 10 11 12 13 Half 8 9 10 11 12 Half

13 14 15 16 17 Days 0 16 17 18 19 20 Days 0 15 16 17 18 19 Days 0

20 21 22 23 24 23 24 25 26 27 22 23 24 25 26

27 28 29 30 31 PD 0 PD 0 29 30 PD 1

Total 21 Total 19 Total 13

Total Instructional Days 200

School Closed Total Instructional Hours 1000

PD/Teacher Work-Day: No School for students Hours Per Day 5

MME State Testing Begins [4/6] School Day 9:00 AM - 2:30 PM

Count Day [10/01 & 2/11] Full Day PD 8:15 AM - 3:00 PM

Parent Teacher Confrences [10/30 & 3/19] Total PD Days 6

Graduation [12/19 & 6/9]

Terms End

Student's 1st day of school [7/8] 

Last day of school [6/17] 



Covenant Schools Detroit

25-26 School Calendar

Student Days 200 days 1000.00 hours

Total PD Days 6 days 36.00 hours

Teacher Days 200 days

Mon - Fri Schedule start end total (h:m)

Breakfast 8:30 9:00 

AM Coursework 9:00 11:15 2:15

passing 11:15 11:20 0:05

Guided Study 11:20 11:50 0:30

Lunch 11:50 12:20 PM

PM Coursework 12:20 PM 2:30 PM 2:10

Student Day 9:00 2:30 PM 5:00

Teacher Day 8:30 3:30 PM 7:00

Term 1 7/8/25 8/28/25 24 days

Term 2 9/2/25 9/29/25 20 days

Term 3 9/30/25 10/28/25 20 days

Term 4 10/29/25 12/3/25 20 days

Term 5 12/4/25 1/16/26 21 days

Term 6 1/20/26 2/13/26 19 days

Term 7 2/17/26 3/17/26 20 days

Term 8 3/18/26 4/21/26 19 days

Term 9 4/22/26 5/20/26 19 days

Term 10 5/21/26 6/17/26 18 days



Covenant School  Spectrum 

25-26 School Calendar

Jul-25 Days Nov-25 Days Mar-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 4 Full 6 3 4 5 6 7 Full 15 2 3 4 5 6 Full 18

7 8 9 10 11 Half 10 11 12 13 14 Half 9 10 11 12 13 Half

14 15 16 17 18 Days 17 18 19 20 21 Days 0 16 17 18 19 20 Days 0

21 22 23 24 25 24 25 26 27 28 23 24 25 26 27

28 29 30 31 PD 0 25 26 27 28 29 PD 1 30 31 PD 1

Total 6 Total 15 Total 18

Aug-25 Days Dec-25 Days Apr-26 Days

M T W Th F M T W Th F M T W Th F

1 Full 12 1 2 3 4 5 Full 14 1 2 3 Full 18

4 5 6 7 8 Half 8 9 10 11 12 Half 6 7 8 9 10 Half

11 12 13 14 15 Days 0 15 16 17 18 19 Days 0 13 14 15 16 17 Days 0

18 19 20 21 22 22 23 24 25 26 20 21 22 23 24

25 26 27 28 29 PD 2 29 30 31 PD 0 27 28 29 30 PD 1

Total 12 Total 14 Total 18

Sep-25 Days Jan-26 Days May-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 4 5 Full 21 1 2 Full 19 1 Full 18

8 9 10 11 12 Half 5 6 7 8 9 Half 4 5 6 7 8 Half

15 16 17 18 19 Days 0 12 13 14 15 16 Days 0 11 12 13 14 15 Days 0

22 23 24 25 26 19 20 21 22 23 18 19 20 21 22

29 30 PD 0 26 27 28 29 30 PD 0 25 26 27 28 29 PD 1

Total 21 Total 19 Total 18

Oct-25 Days Feb-26 Days Jun-26 Days

M T W Th F M T W Th F M T W Th F

1 2 3 Full 21 2 3 4 5 6 Full 19 1 2 3 4 5 Full 13

6 7 8 9 10 Half 9 10 11 12 13 Half 8 9 10 11 12 Half

13 14 15 16 17 Days 0 16 17 18 19 20 Days 0 15 16 17 18 19 Days 0

20 21 22 23 24 23 24 25 26 27 22 23 24 25 26

27 28 29 30 31 PD 0 PD 0 29 30 PD 1

Total 21 Total 19 Total 13

Total Instructional Days 194

School Closed Total Instructional Hours 970

PD/Teacher Work-Day: No School for students Hours Per Day 5
MME State Testing Begins [4/6] School Day 9:00 AM - 2:30 PM
Count Day [10/01 & 2/11] Full Day PD 8:15 AM - 3:00 PM

Parent Teacher Confrences [10/30 & 3/19] Total PD Days 6.00

Graduation [12/19 & 6/9]

Terms End

Student's 1st day of school [7/8] 

Last day of school [6/17] 



Covenant School  Spectrum 

25-26 School Calendar

Student Days 194 days 970.00 hours

Total PD Days 6 days 36 hours

Teacher Days 194 days

Mon - Fri Schedule start end total (h:m)

AM Coursework 9:00 11:30 2:30

Lunch 11:30 12:00 30

PM Coursework 12:00 PM 2:30 PM 2:30

Student Day 9:00 2:30 PM 5:30

Teacher Day 8:30 3:30 PM 7:00

Term 1 7/22/25 8/28/25 18 days

Term 2 9/2/25 9/29/25 20 days

Term 3 9/30/25 10/28/25 20 days

Term 4 10/29/25 12/3/25 20 days

Term 5 12/4/25 1/16/26 21 days

Term 6 1/20/26 2/13/26 19 days

Term 7 2/17/26 3/17/26 20 days

Term 8 3/18/26 4/21/26 19 days

Term 9 4/22/26 5/20/26 19 days

Term 10 5/21/26 6/17/26 18 days



SCHEDULE 7-7 
 

AGE/GRADE RANGE OF PUPILS ENROLLED 
 
 
 

	
  



AGE OR GRADE RANGE FOR PUPILS TO BE ENROLLED 
 

The Academy will enroll students in ninth through twelfth grade that are age appropriate. 
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Covenant School – Spectrum 
Population Served 

Covenant School – Spectrum provides at-risk youth assigned by courts to Spectrum Juvenile 
Justice Services treatment facilities an opportunity to earn a high school diploma, improve life 
skills and build an academic foundation to continue onto higher education or post-secondary skills 
training upon their release from SJJS.  The school serves youth in grades 7 thru 12 and ages 13-
22.



SCHEDULE 7-8 
 

ADDRESS AND DESCRIPTION OF PROPOSED PHYSICAL PLANT; LEASE 
OR DEED FOR PROPOSED SITE; OCCUPANCY CERTIFICATE 
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COVENANT HIGH SCHOOL CENTRAL 

Building Description 

Covenant High School Central, 2959 Martin Luther King, Jr., Boulevard, Detroit, MI 
48208: The Central academy is a single story brick structure, 12,000’ square, gabled 
roof, with central air conditioning, circa 2005, located on the rear of the Covenant 
House Michigan campus, with its own entrance, in the center of the City near 
downtown. Floors are tiled. The building is surrounded by a perimeter security fence. 
The academy is a combination of computer labs and direct instruction classrooms. The 
building has been owned by Covenant House Michigan since it was built in 2005. 



Covenant House Academy Detroit -East 

Building Description 

Covenant House Academy Detroit -  East is located at 9100 Gratiot, Detroit, MI 48213 
and is a four-story building.  The three upper stories are devoted to affordable housing which is 
fully occupied.  The building was developed by the Detroit Catholic Pastoral Alliance.  It is 
known as the Gratiot Central Commons project and is an important part of a comprehensive 
neighborhood revitalization plan for the Gratiot Woods Community.  This project is to design 
and build out the first floor of 9100 Gratiot to accommodate the operation of Covenant House 
Academy – East at this location.  The space is about 10,000 square feet, with the potential of 
adding about 1,500 square feet at the east end of the building. 



 
 
 
 
 

COVENANT HIGH SCHOOL SOUTHWEST 

Building Description 
 

 
Covenant High School Southwest, 1450 25th Street, Detroit, MI 48216. The Southwest 
academy consists of a main school building and an annex. The main building is a two---story 
brick structure (however only the 1st floor is in use by the academy for instruction), 
55,000’ square, flat roof, with central air conditioning units, circa 1956, situated in a 
residential neighborhood two blocks south of Vernor Highway and 2 blocks east of West 
Grand Boulevard in Detroit. 
Office and hallway floors are tiled. Classroom floors are polished wood. The annex is 
approximately 3,000’ square, gabled roof, central air, circa 2002, and contains two large 
classrooms, a center vestibule and boys and girls lavatories. The annex floors are tiled. The 
buildings are surrounded by a newly---installed perimeter security fence. The academy is a 
combination of computer labs and direct instruction classrooms. The former elementary 
school building is owned by Covenant House Michigan and was purchased from the Detroit 
Public Schools in 2012. Major renovations to the structure have been undertaken, including 
closing off the second floor to the public. 



1 

Covenant School – Spectrum 
Building Descriptions 

Covenant Secondary School – Spectrum is located on a two-building campus at 1961 Lincoln 
and 330 Glendale Avenue, Highland Park, Michigan 48203.  The building on Glendale is 
referred to as “Calumet” and the other is referred to as “Lincoln.” 

Both buildings are “high secure” juvenile facilities.  Both are single-story buildings surrounded 
by security fence, constructed of brick.  The buildings are located just south of the Davison 
Freeway, between Hamilton Avenue and US-10 Lodge Freeway.  Both buildings are air-
conditioned. 

Calumet contains eight classrooms of approximately 540 sq. ft. each, designed for up to 10 
students.  In addition, the building contains three multipurpose classrooms, a small library, and 
offices for teachers and administration.  Though not regularly used by the school, the building 
also contains recreation space, an open-air courtyard, a medical clinic, dining rooms and security 
offices. 

Lincoln contains ten classrooms, one multipurpose room, a small library, and offices for teachers 
and administration.  The building also contains a medical clinic, several small dining areas, a 
gym, and a security station. 

* Note that only the Lincoln address will be in use until further notice.
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COVENANT HOUSE ACADEMY DETROIT 
SPECTRUM FACILITY LEASE 

 
 (1) This Lease, effective the 1st day of September, 2021 by and between SPECTRUM 
JUVENILE JUSTICE SERVICES, a Michigan non-profit corporation located at 28303 Joy 
Road, Westland, Michigan 48185 the Lessor, hereinafter designated as the Landlord, and 
COVENANT HOUSE ACADEMY DETROIT, a Michigan non-profit corporation and public 
school academy authorized under the Revised School Code, and sometimes referred to as the 
Academy, the Lessee, hereinafter designated as the Tenant. 
 
 (2) Description.  The Landlord, in consideration of the rents to be paid and the 
covenants and agreements to be performed by the Tenant, does hereby lease unto the Tenant a 
portion (further described as Exhibit “A”) of the following described premises situated in the City 
of Highland Park, County of Wayne, State of Michigan, commonly known as the Calumet Center 
and the Lincoln Center and further described as Exhibit "B", attached hereto and made a part 
hereof:   
 
 (3) Term.  The term of this lease shall begin on September 1, 2021 and expire on June 
30, 2022.  The Tenant shall pay during the term of this lease to the Landlord for rent of the premises 
a total of one dollar ($1.00), with the entire sum of one dollar ($1.00) being due upon execution of 
this lease.  Nothing in this lease shall prevent the parties from negotiating other lawful lease 
arrangements, as may be applicable to future programs and services, including a community-based 
site.  Notwithstanding the June 30, 2022 expiration date set forth above, this lease shall 
immediately terminate, without penalty to the Academy Board, upon termination of its Charter 
Contract by its authorizer Grand Valley State University. 
  
 (4)  Security Deposit.  The Landlord will not require a security deposit.  
 
 (5) Rent.  The Tenant hires the premises for term as above mentioned and covenants 
well and truly to pay to the Landlord at the dates and times above mentioned, the rent above 
reserved.   
 
 (6) Utilities, Maintenance Expenses, and Real Estate Taxes.  The Base Rent 
includes all utilities, insurance, real estate taxes, personal property taxes, and all other 
governmental charges related to the lease premises during the term of the lease.  The Landlord will 
pay all of these expenses.  
 
 (7) Insurance.  Landlord shall not be responsible to insure any personal property loss 
of Tenant or its agents. 
 
 (8) Default Interest.  If the Tenant shall default in any payment or expenditure other 
than rent required to be paid or expended by the Tenant under the terms hereof, the Landlord may 
at its option make such payment or expenditure, in which event the amount thereof shall be payable 
as rental to the Landlord by the Tenant on the next ensuing rent day together with interest at 12% 
per annum from the date of such payment or expenditure by the Landlord and on default in such 
payment the Landlord shall have the same remedies as on default in payment of rent.   
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 (9) Payment.  All payments of rent or other sums to be made to the Landlord shall be 
made at such place as the Landlord shall reasonably designate in writing from time to time.   
 
 (10) Assignment.  The Tenant covenants not to assign or transfer this lease or 
hypothecate or mortgage the same or sublet the premises or any part thereof without the written 
consent of the Landlord.  Any assignment, transfer, hypothecation, mortgage or subletting without 
written consent shall give the Landlord the right to terminate this lease and to re-enter and 
repossess the leased premises.  With the Tenant’s prior written consent, Landlord shall have the 
right to sell, assign or transfer the premises, and in such an event the Tenant shall attorn to the 
purchase, assignment, or transfer and recognize such Transferee as Landlord under this lease and 
Landlord shall be released from all subsequent obligations and liabilities under this lease.  
 
 (11) Default.  The following shall constitute a default under the lease:   
 

 (a)  Tenant fails to pay within seven days of the due date any Base Rent or 
additional amounts due hereunder on the day same shall be due.  

 
 (b)  Tenant files for bankruptcy or Tenant becomes insolvent.  
 
 (c)  Tenant has abandoned or vacated the premises.  
 
 (d)  The termination or expiration of Tenant’s Charter Contract with Grand 

Valley State University.  
 
 (e)  The termination or expiration of any applicable services agreement between 

Tenant and Spectrum Juvenile Justice Services.  
 

 (12)  Landlord Remedies Upon Default.  Immediately upon Tenant's Default under this 
lease, Landlord shall, in addition to all of its other remedies under this lease and available under 
law and equity, have the right to re-enter the premises to  exercise all rights available under 
Michigan law.. Upon default, Landlord may at its option terminate the lease and re-let the 
premises.   
 
 (13)  Hazardous Substances.  Tenant shall not cause or permit the use, generation, 
manufacture, or storage of hazardous substances at the premises.  
 
 (14) Bankruptcy and Insolvency.  The Tenant agrees that if the estate created hereby 
is taken in execution or by other process of law, or if the Tenant shall be declared bankrupt or 
insolvent, according to law, or any receiver appointed for the business and property of the Tenant 
or if any assignment shall be made of the Tenant's property for the benefit of creditors, then in 
each such event this lease may be cancelled at the option of the Landlord. 
 
 (15) Subordination.  The Landlord reserves the right to subject and subordinate this 
lease at all times to the lien of any mortgage or mortgages now or hereafter placed upon the 
Landlord's interest in the premises and on the land and buildings of which the premises are a part 
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or upon any buildings hereafter placed upon the land of which the leased premises form a part.  
And the Tenant covenants and agrees, after a reasonable opportunity to review and request 
reasonable changes,  to execute and deliver upon demand such further instrument or instruments 
subordinating this lease to the lien of any such mortgage or mortgages as shall be reasonably 
desired by the Landlord and any mortgagees or proposed mortgagees. 
 
 (16) Use and Occupancy.  It is understood and agreed between the parties hereto that 
the premises during the continuance of this lease shall be used and occupied for a public school 
academy use and for no other purpose or purposes without the written consent of the Landlord, 
and the Tenant will not use the premises for any purpose in violation of any law, municipal 
ordinance or regulation, including specifically the Revised School Code, Act 451 of 1976 (the 
“Code”), and that on any breach of this agreement the Landlord may at its option terminate this 
lease  and re-enter and repossess the leased premises as provided by law.   
 
 (17) Fire.  It is understood and agreed that if the premises are damaged or destroyed in 
whole or in part by fire or other casualty during the term hereof, the Landlord will repair and 
restore the same to good tenantable condition with reasonable dispatch, and that the rent herein 
provided for shall abate entirely in case the entire premises are untenantable and pro rata for the 
portion rendered untenantable, in case a part only is untenantable, until the same shall be restored 
to a tenantable condition; provided, however, that if the Tenant shall fail to adjust its own insurance 
or remove its damaged goods, wares, equipment, or property within a reasonable time, and as a 
result thereof the repairing and restoration is delayed, there shall be no abatement of rental during 
the period of such resulting delay, and provided further there shall be no abatement of rental if 
such fire or other cause damaging or destroying the leased premises shall result from the 
negligence or willful act of the Tenant, its agents or employees, and provided further that if the 
Tenant shall use any part of the leased premises for storage during the period of repair a reasonable 
charge shall be made therefore against the Tenant, and provided further that in case the leased 
premises, or the building of which they are a part, shall be destroyed to the extent of more than 
one-half of the value thereof, the Landlord may at its option terminate this lease forthwith by a 
written notice to the Tenant.   
 
 (18) Repairs.  The Landlord after receiving written notice from the Tenant and having 
reasonable opportunity thereafter to obtain the necessary workmen therefor agrees to keep in good 
working order and repair all of the following: all structural, electrical, mechanical and plumbing 
systems, and  the roof and the four outer walls of the premises and the doors, door frames, the 
window glass, window casings, window frames and windows, or any attachment thereto or 
attachments to said building or premises used in connection therewith.  The Landlord further 
agrees to keep the premises reasonably free from rubbish, dirt, snow and ice at all times and also 
to keep and maintain the parking lots on the premises in good working order and repair, providing 
timely snow and ice removal, and Landlord shall maintain all landscaped areas. 
 
 
 (19) Tenant to Indemnify.  To the extent permitted by law, the Tenant agrees to 
indemnify and hold harmless the Landlord from any liability for damages to any person or property 
resulting from its provision of educational services in, on or about said leased premises; and Tenant 
will procure and keep in effect during the term hereof public liability, property damage, and 
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personal property damage insurance as required by the Michigan Universities Self Insurance 
Corporation ("MUSIC") for the benefit of the Landlord and in the sum of at least $1,000,000.00 
for damages resulting to one person and $500,000.00 for damages resulting from one casualty, and 
$1,000,000.00 property damage, including personal property damage of Tenant and its agents, 
insurance resulting from any one occurrence.  Tenant shall deliver the policies to the Landlord and 
upon Tenant's failure to do so the Landlord may at its option obtain such insurance and the 
reasonable cost thereof shall be paid as additional rent due and payable upon the next ensuing rent 
day.   
 
 (20) Repairs and Alterations.  Except as provided in Paragraph 18, Landlord covenants 
and that it will, at its own expense, during the continuation of this lease, keep the said premises 
and every part thereof in as good repair and at the expiration of the term yield and deliver up the 
same in like condition as when taken, reasonable use and wear thereof and damage by the elements 
excepted.  The Tenant shall not make any alterations, additions or improvements of said premises 
without the Landlord's written consent, and all alterations, additions or improvements made by 
either of the parties hereto upon the premises, except movable school furniture and trade fixtures 
put in at the expense of the Tenant, shall be the property of the Landlord, and shall remain upon 
and be surrendered with the premises at the termination of this lease, without molestation of injury.   
 
 (21) Eminent Domain.  Tenant shall not exercise any power of eminent domain to take 
any property interest of the leased premises.  If the whole or any part of the premises is to be taken 
by any public authority under the power of eminent domain, then the term of this lease shall cease 
on the part so taken, from the day the possession of that part shall be required for any public 
purpose and the rent shall be paid up to that day and from that day the Tenant shall have the right 
either to cancel this lease and declare the same null and void or to continue in the possession of 
the remainder of the same under the terms herein provided, except that the rent shall be reduced in 
proportion to the amount of the premises taken.  All damages awarded for such taking shall belong 
to and be the property of the Landlord, whether such damages shall be awarded as compensation 
for diminution in value to the leasehold or to the fee of the premises herein leased; provided, 
however, that the Landlord shall not be entitled to any portion of the award made to the Tenant for 
loss of business.   
 
 (22) Care of Premises.  The Tenant shall not perform any acts or carry on any practices 
which may injure the building or be a nuisance or menace to other Tenants in the building and 
shall keep premises under Tenant’s sole control clean and free from rubbish at all times, and it is 
further agreed that in the event the Tenant shall not comply with these provisions, the Landlord 
may enter upon said premises and have rubbish, dirt and ashes removed, in which event the Tenant 
agrees to pay all reasonable charges that the Landlord shall pay for hauling rubbish, ashes and dirt.  
The charges shall be paid to the Landlord by the Tenant as soon as is feasible after the bill is 
presented to the Tenant  and the Landlord shall have the same remedy as is provided in Paragraph 
12 of this lease in the event of Tenant's failure to pay. 
 
 (23) Compliance With Laws.  The Tenant shall at its own expense under penalty of 
forfeiture and damages promptly comply with all lawful laws, orders, regulations, or ordinances 
of all municipal, County and State Authorities affecting the leased premises and the cleanliness, 
safety and occupation of same. 
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 (24) Condition of Premises at Time of Lease.  The Tenant further acknowledges that 
it has examined the leased premises prior to the making of this lease, and knows the condition 
thereof, and that no representations as to the condition or state of repairs thereof have been made 
by the Landlord, or his agent, which are not herein expressed, and the Tenant accepts the leased 
premises in their present condition at the date of the execution of this lease.   
 
 (25) Landlord Not Responsible.  The Landlord shall not be responsible or liable to the 
Tenant for any loss or damage that may be occasioned by or through the acts or omissions of 
persons occupying adjoining premises or any part of the premises adjacent to or connected with 
the premises hereby leased or any part of the building of which the leased premises are a part or 
for any loss or damage resulting to the Tenant or its property from bursting, stoppage or leaking 
of water, gas, sewer or steam pipes.  The Landlord shall not be responsible or liable for any loss 
or damage to any personal property of Tenant or its agents occupying the premises.  
 
   
 (26) Holding Over.  The Tenant agrees that in the event of the Tenant herein holding 
over after the termination of this lease, thereafter the tenancy shall be from month to month in 
absence of a written agreement to the contrary.   
 
 (27) Gas, Water, Heat, Electricity.  The Base Rent includes all charges made against 
the leased premises for gas, water, heat and electricity during the continuance of this lease.  The 
Landlord will pay these expenses.  
 
  (28) Access to Premises.  The Landlord shall have the right to enter upon the leased 
premises at all reasonable hours for the purpose of inspecting the same.  The Landlord may make 
or cause to be made repairs as required by this lease.  
 
 (29) Re-Entry.  In case any rent shall be due and unpaid or if default be made in any of 
the covenants herein contained, or if said leased premises shall be deserted or vacated, then it shall 
be lawful for the Landlord, his certain attorney, heirs, representatives and assigns, to re-enter into, 
re-possess the premises and exercise its remedies under Michigan law.   
 
 (30) Quiet Enjoyment.  The Landlord covenants that the Tenant, on payment of all the 
aforesaid installments and performing all the covenants aforesaid, shall and may peacefully and 
quietly have, hold and enjoy the premises for the lease term.   
 
 (31) Expenses-Damages Re-Entry.  In the event that the Landlord shall, during the 
period covered by this lease, obtain possession of the premises by re-entry, summary proceedings, 
or otherwise, the Tenant agrees to pay the Landlord the reasonable expense incurred in obtaining 
possession of said premises, and also all expenses and commissions which may be paid in and 
about the letting of the same, and all other damages.   
 
 (32) Remedies Not Exclusive.  It is agreed that each and every of the rights, remedies 
and benefits provided by this lease shall be cumulative, and shall not be exclusive of any other 
said rights, remedies and benefits, or of any other rights, remedies and benefits allowed by law.   
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 (33) Waiver.  One or more waiver of any covenant or condition by the Landlord shall 
not be construed as a waiver of a further breach of the same covenant or condition.   
 
 (34) Delay of Possession.  If the Tenant is unable to enter into and occupy the premises 
at the time above provided as a result of any cause or reason beyond the direct control of the 
Landlord, the Landlord shall not be liable in damages to the Tenant therefor, but during the period 
that the Tenant shall be unable to occupy the premises for such cause or reason, the rental therefor 
shall be abated. The Landlord, exercising its discretion in a reasonable manner, is to be the sole 
judge as to when the premises are ready for occupancy.   
 
 (35) Notice.  Whenever under this lease a provision is made for notice of any kind it 
shall be deemed sufficient notice and service thereof if such notice to the Tenant is in writing 
addressed to the Tenant at its last known Post Office address or at the leased premises and 
deposited in the mail with postage prepaid and if such notice to the Landlord prepaid. 
 
 (36) Binding.  The covenants, conditions and agreements made and entered into by the 
parties hereto are declared binding on their respective heirs, successors, representatives and 
assigns. 
 
 (37) Holding Over.  Month-to-month tenancy shall be at a rate of 115% of the Base 
Rent per month.   
 
 (38) Non-smoking.  Landlord has deemed that all interior areas of this building, 
including all areas of the separately leased suites within it, are strictly NON-SMOKING areas.   
 
 (39)  Counterparts.  This lease may be signed in one or more counterparts, which when 
taken together shall constitute one and the same instrument.  Facsimile signatures on this lease 
shall be binding on the parties.  
 
 (40)  Modification.  This lease shall not be modified or amended unless in writing signed 
by both Landlord and Tenant.  
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IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day and 
year first above written.   

LANDLORD:   
SPECTRUM JUVENILE JUSTICE SERVICES 

By: 

Title: 

Date:_______________________________ 

TENANT:   
COVENANT HOUSE ACADEMY DETROIT 

Title: Superintendent 

Date:___January 19, 2022___ 

Exhibit A 

President & CEO

1.19.22
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The leased portion of the premises described further in Exhibit B is comprised of the following: 

SITE I:  CALUMET CENTER I 
330 Glendale Avenue, Highland Park, Michigan 48203 (21,938 sq. ft. total): 

Eight (8) 30 x 18 classrooms (4,320 sq. ft.) 

Three (3) multipurpose classrooms, library, teachers’ offices, school administration 
offices, corridors, youth restrooms, open-air courtyard and recreation space 

Medical facility space (1,200 sq. ft.) 

Dining space (600 sq. ft.) 

Staff lounge (400 sq. ft.) 

Security and entrance (1,300 sq. ft.) 

Central School (14,118 sq. ft.) 

SITE II:  LINCOLN CENTER 
1961 Lincoln St., Highland Park, Michigan 48203 (24,990 sq. ft.) plus 47,360 sq. ft. outdoor 
recreation space: 

Ten (10) classrooms 

One (1) multipurpose room, library, teacher’s offices, corridors, youth and teacher’s 
restrooms 

Security and entrance (1,500 sq. ft.) 

Medical facility space (2,000 sq. ft.) 

Cafeteria (800 sq. ft.) 

Gym and administration (7,020 sq. ft.) 

Central School (13,270 sq. ft.) 

Staff Lounge (400 sq. ft.) 

Outdoor recreation space (47,360 sq. ft.) 
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Exhibit B 

CALUMET (Site I)  

The land and building situated in the City of Highland Park, Wayne County, Michigan as being 
more particularly described as follows:   

The South 20 feet of Lots 134 to 150, Wright and Strassburg, as recorded in Liber 17, page 63, 
Wayne County Records;  

Lots 465 to 470, 495 to 498, and 525 to 527, Donaldson's Subdivision, as recorded in Liber 25, 
page 97, Wayne County Records; 

LINCOLN (Site II) 

The South 20 feet of Lots 35 to 49, George W. Radford Subdivision, as recorded in Liber 17, page 
55, Wayne County Records; 

Inclusive of the alley public right-of-way between Lincoln and Trumbull Streets; 

Lots 528 to 530 of Donaldson's Subdivision as recorded in Liber 25, Page 97, Wayne County 
Records. 





Building Permit No: BLDG20-00723

9100 GRATIOT AVE

DETROIT, MI 48213

COUNTY: WAYNE

Michigan Department of Licensing and Regulatory Affairs

Bureau of Construction Codes/Building Division

P.O. Box 30254

Lansing, MI 48909

Authority: 1972 PA 230

(517) 241-9317

CERTIFICATE OF USE AND OCCUPANCY

PERMANENT

The above named building of Use Group E, Education and Construction Type 5A is approved for use 

and occupancy.

THIS APPROVAL IS GRANTED UNDER THE AUTHORITY OF SECTIONS 13 OF ACT 230 OF THE 

PUBLIC ACTS OF 1972, AS AMENDED, BEING §125.1513 OF THE MICHIGAN COMPILED LAWS, 

AND, IN ACCORDANCE WITH SECTION 111.0 OF THE STATE BUILDING CODE. THIS SHALL 

SUPERSEDE AND VOID ANY PREVIOUS APPROVAL OF USE AND OCCUPANCY.

01/13/2021Print Date:



Sep,27, 2012 6:24AVl No,3738 P. 2/2

CERTIFICATE OF TISE AND OCCUPANCY

PERVIANENT
Michigan Department of Licensing and Regulatory Affairs

Bureau of Construction Codes/Bullding Division
P. O. Box 30254

Lansing, MI48909
(sr7) 24r-93r7

Building Permit No. 8033551
Covenant House Academy Southwest

1450 25rh Street
Detroit, Michigan

Wayne County

The above named buildtng of Use Group E and Construction Type 2B is opproved for use
nnd occupancy.

THIS APPROYAL IS GRANTED UNDER THE AUTHORITY OF SECTIONS 13
oF ACT 230 OF THE PUBLIC ACTS OF L972, AS AMENDED, BEING $125.1s13
OF THE MICHIGAN COMPILED LAWS, AND, IN ACCORDANCE WITH
SECTION 111.0 OF THE STATE BUILDING CODE. THIS SHALL SUPERSEDE
AI{D VOID AI\TY PREVIOUS APPROVAL OF USE AND OCCUPANCY.

September 27t2012

Charles E. Curtis, Assistant Chief
Building Division

Received Time-Sep,21 ,-  5:09A[,4
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