GRAND VALLEY STATE UNIVERSITY
CONFIDENTIAL INTELLECTUAL PROPERTY DISCLOSURE FORM
BOT 4.1.10.2 — Section A.1  |  Faculty Research and Innovation Center


	⚠  CONFIDENTIAL  —  DO NOT DISTRIBUTE OR FILE IN ANY PUBLIC RECORD  ⚠



	Purpose of This Form
This Confidential IP Disclosure Form (CDF) is the administrative instrument required by BOT 4.1.10.2, Section A.1. It starts the University's 60-day ownership review clock. Completing this form does not assign any rights to the University, does not constitute a patent filing or prosecution step, and does not by itself constitute a public disclosure of any invention. After reviewing this form, the Faculty Research & Innovation Center (FRIC) will contact you within 14 days to advise on next steps, which may include completing a full Invention Disclosure Form, a copyright consultation, or a commercialization discussion.




	Policy Reference
	BOT 4.1.10.2, Section A.1 (Disclosure Obligation)

	Filing Deadline
	Within 30 calendar days of conception or first reduction to practice

	University Review Period
	60 calendar days from receipt of complete CDF

	If No Response in 60 Days
	IP deemed released to Originator — Option 3 of Section C applies

	Submit To
	  tco@gvsu.edu

	Questions
	Contact: tco@gvsu.edu | 616-331-2281




	FRIC USE ONLY

	Date Received:

CDF Reference #:

Received By (FRIC Staff):

Complete? (Y / N):

If incomplete — contacted Originator:










	1
	ORIGINATOR INFORMATION
All persons who created or contributed to the disclosed IP



	PRIMARY ORIGINATOR

		Name
	

	Title / Role
	Faculty  /  Staff  /  Student  /  Grad Student

	Department / Unit
	

	GVSU Email
	

	Phone
	

	Mailing Address
	







	ADDITIONAL ORIGINATORS  List all other persons who contributed to the IP. Attach additional sheet if needed.

	

	



Note: List all contributors here using a broad co-authorship standard. If the IP is specific to patent application, additional Originators listed above may not all qualify as legal inventors under patent law. Legal inventorship is determined by patent counsel at the time a patent application is filed.

	2
	INTELLECTUAL PROPERTY IDENTIFICATION
Describe what was created — not a full technical description



	Completing This Section
This section asks you to identify the type and subject matter of the IP, not to provide a full technical description. A full technical description is required only in the Invention Disclosure Form (IDF), which is completed separately for Technical Works. Here, write enough for FRIC staff to identify the IP type and route the disclosure appropriately.



2.1  Working Title
	Working Title of the IP:
	Informal descriptive title — need not be final



2.2  Date(s) of Conception and First Reduction to Practice
	Date of Conception (approximate):  This is the date you first had the idea or identified the invention or work.

Month / Year is sufficient if exact date unknown
	Date of First Reduction to Practice (if applicable):  This is the date the concept was first embodied in a working prototype, tested, or otherwise physically realized.

Leave blank if still in conceptual stage



2.3  Type of Intellectual Property — Check All That Apply
Check the category or categories that best describe the IP. If you are uncertain, check 'Unsure' and FRIC will advise.

	TECHNICAL WORKS  (Patents / Trade Secrets)
□  Patentable Invention — new device, machine, article of manufacture
→ Will require Invention Disclosure Form (IDF) after FRIC review
□  Patentable Process or Method — new way of doing something
□  Patentable Composition of Matter — new chemical, biological, or material
□  Patentable Software — functional method implemented in code
→ May require both patent and copyright treatment
□  Unpatentable but commercially valuable Technical Work
→ May be protectable as trade secret; FRIC will advise
□  Plant variety or other specialized IP
	ACADEMIC WORKS  (Copyright-Governed)
□  Scholarly article, book, or research report
→ Copyright governance: see BOT 4.1.10.2-C
□  Course materials / syllabi / lecture notes
□  Courseware, online course, or instructional module
→ May involve GVSU resources — see BOT 4.1.10.2-C, Section VI
□  Artistic or creative work — visual art, music, creative writing
□  Thesis or dissertation
→ May also contain patentable content — see Section 2.4
□  Research dataset or database
SPANNING BOTH CATEGORIES
□  Article or thesis describing a potentially patentable invention
⚠ HIGH PRIORITY — pre-publication patent clock may be running

	□  Unsure of IP type — please advise
FRIC will contact you within 14 days to help identify the appropriate category and next steps



2.4  Brief Description of the IP
	In plain language, describe what was created.  2–5 sentences is sufficient. You do not need technical detail here — that goes in the IDF. Enough for FRIC to understand what type of IP this is.

	

	

	

	



2.5  Works Spanning Academic and Technical Categories — Pre-Publication Status
Complete this sub-section if you checked 'Article or thesis describing a potentially patentable invention' above, OR if you are preparing to publish or present any work that may describe a patentable invention.

	Have you submitted, posted, or presented this work publicly in any form?
□  No — not yet publicly disclosed
□  Yes — describe below:


	If not yet disclosed — do you have an imminent publication or presentation deadline?
□  No
□  Yes — date and venue:

⚠  If yes, FRIC will prioritize this disclosure for immediate review. Per BOT 4.1.10.2 Section F.2, you must not submit or present until FRIC has completed its 30-day pre-publication review.



	3
	TRIGGERING CONDITIONS
Identify which policy trigger applies — determines University's ownership interest



BOT 4.1.10.2, Section A establishes four conditions under which disclosure is required and the University may assert an ownership interest. Check all that apply and provide the information requested.

Trigger 1 — Work Made for Hire
□  The IP was created as a specifically assigned duty of my University appointment (i.e., I was directed to create this specific work, not merely performing general research or scholarship).
	If checked — describe the assignment:  Name the supervisor or administrator who assigned the work and the written document (job description, appointment letter, or assignment memo) that describes it.

	

	



Trigger 2 — Expressly Assigned or Commissioned by the University
□  The IP was created pursuant to a written agreement between me and the University in which I agreed to create this specific work and assign the resulting IP to the University.
	If checked — identify the agreement:  Title, date, and contracting parties of the written agreement.

	

	



Trigger 3 — External Grant or Contract Funded
□  The IP was created in whole or in part using funds from an external grant, contract, or sponsored program administered through the University.

	Grant / Contract Number(s)
	

	External Sponsor(s)
	

	Project Period (Start / End)
	

	Was this IP conceived within the funded project period and within the scope of the grant/contract?
	Yes  /  No  /  Uncertain — please advise


Trigger 4 — More Than Nominal Use of University Resources
□  The IP was created using University resources beyond Nominal Use (i.e., beyond standard office, computer, library, and network access).

Identify the specific non-nominal resources used:

	
	Resource / Equipment
	Location / Unit
	Estimated Value of Use

	□
	
	
	

	□
	
	
	

	□
	
	
	



	Nominal Use — What Does Not Need to Be Listed
Standard office space, an assigned computer, campus network access, library access, and ordinary office supplies are Nominal Use under BOT 4.1.10.2, Section D.5 and do not need to be listed above. 



No trigger applies:  If none of the four triggers applies, no disclosure is required under BOT 4.1.10.2. However, if you believe the IP may have commercial value and you wish FRIC's input, you may submit this form voluntarily. Check here:  □ Voluntary disclosure — no trigger applies

	4
	PRIOR DISCLOSURES AND PUBLICATION STATUS
Critical for patent rights — answer carefully



	A 'public disclosure' for patent purposes includes: any publication, abstract, poster, conference presentation, public seminar, student thesis made available in the library or online, preprint posted to any public server, and any disclosure to a person outside GVSU who has not signed a confidentiality agreement. Even an informal conversation or demonstration can constitute a public disclosure.



4.1  Has the IP been publicly disclosed in any form?
□  No — not yet publicly disclosed in any form
□  Yes — describe all disclosures below:
Include date, format (paper, poster, presentation, preprint, thesis, demo), venue, and audience
	Prior Disclosures:  Date, format, venue, and audience for each disclosure.

	

	

	



4.2  Confidential Disclosures
Have you disclosed the IP to anyone outside GVSU under a Non-Disclosure Agreement or other confidentiality obligation?
□  No
□  Yes — identify the party and the agreement:
	Confidential Disclosure Recipients:  Name, organization, date, and name of NDA or agreement.

	

	



4.3  Upcoming Publication or Presentation Plans
Do you have a manuscript submitted or in preparation, a conference abstract accepted, or a thesis submission scheduled?
□  No
□  Yes — identify:
	Type
	Target Venue / Journal
	Anticipated Date

	
	
	

	
	
	



	5
	EXTERNAL COLLABORATORS AND THIRD-PARTY INTERESTS
Identifies potential co-ownership or conflicting rights



5.1  External Originators
Did anyone outside GVSU contribute to the creation of this IP?
□  No
□  Yes — list all external contributors:
	External Contributors:  Name, institution, role, and contact information for each.

	

	

	



5.2  Third-Party Agreements
Is this IP subject to any agreement with a third party (other than the University grant or contract identified in Section 3, Trigger 3)?
□  No
□  Yes — identify:
	Agreement Type
	Third Party
	Key IP Provision

	
	
	

	
	
	



	6
	ORIGINATOR'S COMMERCIALIZATION INTEREST  (Optional)
Informs FRIC's pathway discussion — not binding



This section is optional and is used only to help FRIC have an informed initial conversation with you. Your answers here do not determine ownership and are not binding on you or the University.

6.1  Originator's Preferred Commercialization Path
□  Option 1 — I would like the University to pursue licensing to a third party on my behalf
□  Option 2 — I am involved in or interested in starting a company or spin-out to commercialize this IP
□  Option 3 — I would like to commercialize this IP independently (reassignment to me)
□  No preference — I defer to FRIC's recommendation
□  I am primarily interested in publication and open access, not commercialization

6.2  Known Commercial Interest
Are you aware of any companies, organizations, or individuals who have expressed interest in this IP?
□  No
□  Yes — describe:
	Known Commercial Interest:  Company/organization name, nature of interest, any discussions held.

	

	



6.3  Any Conflict of Interest to Disclose?
Do you or any co-Originator hold an ownership or management interest in any entity that may be interested in this IP?
□  No
□  Yes — describe and attach GVSU Conflict of Interest disclosure form:
	Conflict of Interest Description:

	

	



	7
	SIGNATURES AND CERTIFICATIONS



	Certification Statement
By signing below, the Originator certifies that: (1) the information provided in this form is accurate and complete to the best of their knowledge; (2) this form is being submitted within 30 calendar days of conception or first reduction to practice as required by BOT 4.1.10.2, Section A.1; (3) submission of this form does not constitute an assignment of any rights to the University. These rights are governed by BOT 4.1.10.2 and by the University's written response within 60 days; and (4) the Originator understands that if the IP contains potentially patentable subject matter, they must not submit, post, or present the work publicly until FRIC has completed its pre-publication review under Section F of BOT 4.1.10.2.



	PRIMARY ORIGINATOR

Signature

Printed Name

Title / Role

Date
	DEPARTMENT HEAD / SUPERVISOR
(Signature confirms awareness — does not affect ownership)

Signature

Printed Name

Title / Department

Date



	8
	FRIC ROUTING AND REVIEW  —  OFFICE USE ONLY
Complete upon receipt. Do not send to Originator.



	This section is completed by FRIC I staff upon receipt of the CDF. It documents the routing decision, the 60-day review clock, and the written response to the Originator required by BOT 4.1.10.2, Section A.2.



8.1  Routing Decision — Check Primary Route
	
	IP Type Indicated
	ORI Action
	Timeline

	□
	Technical Work (potential invention, patent-eligible process, device, or software)
	Route to patent evaluation; contact Originator to complete Invention Disclosure Form (IDF)
	Within 60 days of this disclosure; IDF completion typically 2–4 weeks after contact

	□
	Academic Work with copyright questions (courseware developed with GVSU resources; disputed ownership)
	Route to General Counsel for copyright ownership review under BOT 4.1.10.2-C
	Within 60 days; Originator notified of outcome in writing

	□
	Academic Work with sponsor/grant IP obligations
	Route to sponsored research compliance review; confirm sponsor agreement terms
	Within 60 days; may require sponsor notification

	□
	Work spanning Academic and Technical categories (article describing invention; thesis with patentable content)
	Route to patent evaluation first (pre-publication review); parallel copyright routing as needed
	Within 30 days — pre-publication clock is time-critical; see Section F of BOT 4.1.10.2

	□
	Commercializable work (non-patent IP, trade secret, or other)
	Route to commercialization discussion under Section C of BOT 4.1.10.2
	Within 60 days

	□
	Unclear — Originator uncertain of category
	FRIC to advise Originator on appropriate form and next steps
	Within 14 days of receipt



8.2  Pre-Publication Review Required?
□  Yes — IP spans Academic and Technical categories; Section F pre-publication review initiated
Hold date: ____________  |  30-day review deadline: ____________  |  Originator notified: ____________
□  No — no pre-publication review required

8.3  Ownership Review Outcome
	60-Day Review Deadline
	

	Ownership Determination
	  □ University asserts ownership interest  |  □ Released to Originator  |  □ Shared / negotiated

	Written Notice Sent to Originator
	Date: ____________  |  By: ____________

	If University asserts interest — Option Selected
	  □ Option 1 (Licensing)  |  □ Option 2 (Originator entity)  |  □ Option 3 (Reassignment)  |  □ TBD — 90-day selection window open

	Option Selection Deadline (90 days from disclosure)
	

	Next Action / Notes
	




8.4  IDF Required?
□  Yes — Originator contacted to complete full Invention Disclosure Form (IDF)
IDF packet sent: ____________  |  IDF received: ____________  |  Patent counsel engaged: ____________
□  No — full IDF not required at this stage

8.5  FRIC Staff Signature
	
FRIC Staff Signature

Printed Name & Title

Date
	
Director / Supervisor Review (if ownership asserted)

Printed Name & Title

Date
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