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Instructions: 
· Delete this section before submitting this report. 
· Use this template. There should be no changes to any text styles within this document. 
· There is no minimum or maximum page limit. Write a comprehensive report about your internship or project. 
· Please use appropriate writing for a graduate student that includes paragraphs, no typos, and hearty descriptions.
· Add screenshots, workflows, and/or any other images to show what you did.
· Your supervisor must approve the text and images in this report to ensure that sensitive information is not shared. 
Introduction
Generally, describe the internship, place you worked, project, and/or work done
[bookmark: _Toc206334792][bookmark: _Toc206334791]Description of work
Describe the work and what you were tasked with. Here are some brainstorming ideas. Do not use this list to “check off” items. This should be a holistic overview where you use some of these ideas plus some of your own to communicate. 
· What you did – especially if it differed from expectations
· How you accomplished day-to-day tasks
· Your supervisor and team
· Tools, software, and techniques used
· Who else you worked with
· Workplace culture and environment
· General description of the workflow
Learning Objectives
Describe the objectives of your work. Here are some brainstorming ideas. Do not use this list to “check off” items. This should be a holistic overview where you use some of these ideas plus some of your own to communicate. 
· Your goals 
· Tasks you expected to complete
· Skills you expected to use and learn
· General explanation of the job you expected when you began the work
· Things you hoped you would see, do, learn, or experience when you began the work
· Ways you expected to contribute to the greater goals of the organization (if working for a company/institution)
· Differences from what you expected when you interviewed
[bookmark: _Toc206334793]Results
Describe how your work turned out. Here are some brainstorming ideas. Do not use “check off” items. This should be a holistic overview where you use some of these ideas plus some of your own to communicate. 
· What did you accomplish
· Skills, tools, resources, and techniques you used to accomplish the work
· Images to show your work
· Feedback from your supervisor
· Things that surprised you.
[bookmark: _Toc206334794]Internship Discussion
Give a general discussion of your experience and what you think of it. Here are some brainstorming ideas. Do not use “check off” items. This should be a holistic overview where you use some of these ideas plus some of your own to communicate. 
· Your goals and if you met them
· Tasks you completed
· Things that went well
· Things that did not go well
· Challenges and learning opportunities
· Contributions to the organization
· Skills and knowledge gained
· Connections to in-class learning to hands-on tasks
· Things you wished you learned in class
· Key achievements
· Differences between what you expected and what happened
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