
 
 

 
Instructions for getting the Research Intensive (RI) Attribute listed in CourseDog 

 
1. Departments should select requests in the list on the left-hand side. Then select Create 
Request.  
 
  

 
 
2. A popup box will come up and they should select, Section Change and then click the button that 
says “Create Request”. 
 

 
  
3. The next page will display a term and a drop-down menu for the type of change. Add Section, add 
section from inventory, and edit section. If they are adding a new section they will either use Add 
Section from Inventory (if the course is not in the schedule currently) or add course if they are 
adding a new section but the course is on the schedule. If they are creating a new section, they 
should use the Add Section option.  
  

 
 



 
4. The next page will make you select a course, an existing section number and then a “”Reason for 
Request”. 
 
In the Reason for Request box, please note “Course needs RI attribute”.  
In the Section Title, add RI in front of the title. Note, if the course is also being offered as SWS or 
CBL, that will be in front of the title too.  
  

 
  
 
5. If there are any other changes, they can also make those to the section before they “submit 
request”. If they are creating a brand new section, they should fill in all pertinent information – 
reason for request should still indicate they need the RI attribute added to the section – otherwise 
we typically miss adding the attribute when we approve the request. 
 
6. Finally, update the title to include the RI in front of the title 
  
 


