Report form for Regular Assessment Reporting – Findings File 

This form is used for detailed information that will be uploaded to GVAssess as a pdf. The summary items below will be entered directly into GVAssess: 
· Status (Results exceed/meet/partially meet/did not meet expectations or insufficient data, pulldown menu in GVAssess, this information is public.) 
· Brief Progress Update (This information is public on a GVSU website, 1-3 sentences) 
· Notes (This information is private, used to provide additional information or for programs to enter the assessment information described below instead of uploading this form.) 


Reporting in GVAssess is associated with individual measures. Please complete the information below for each measure and save a separate document for each measure. This form can be uploaded as reporting for each measure when Assessment Results are added to a measure from the calendar view. Please upload this form each time reporting for a measure is entered into GVAssess. 

Programs may use their own templates so long as the essential information described below is included. 

	SLO/SCO: 

Measure for this SLO/SCO: 
Best practices in assessment use 2 or more measures per outcome. 


	Please provide a written response to each question: 
1. Describe the instrument, data collection methods, population, etc. Provide a brief description of specific learning outcomes and the measure/tool used. 


2. Describe the target/threshold. How did the program define the level of achievement of the outcome? 


3. Describe the data and results. Summarize the data and findings. Include the source of the data (course/survey/etc.) and other important information such as population source, number of samples, etc., as applicable. 


4. Conclusions and Next Steps. How will the program use this data to support excellence and improve? Briefly describe changes the program plans to make. Analyze trends over time and comment on changes since last reporting this outcome (where applicable). 


5. Assessment tools. Programs are welcome to insert copies of assessment tools for this measure below (rubrics, exam questions, checklists, surveys, etc.) 





