Course Tasks on Blackboard

Blackboard provides instructors with a tool that enables them to
create tasks lists for the students of their course. Instructors can
provide each task with a due date, priority and task status.

The students of the course can update the task status accordingly to

inform the instructor of theirprogressinacertaintask.

How to create a task

1. In the control panel in your course site, select “Course Tools”
and scroll down to “Tasks”.
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2. Clickon“Create CourseTask”.

Tasks

Create Course Task

3. Under “Task Name” type in the task name that you want your students to see on their

Blackboard pages. Belowyou can enteradescription of the task. Youarerequiredto enter a

due dateforthetask.

* Indicates a required field.

TASK INFORMATION

* Task Name Week One Task

Description

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
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Description of task

Path: p Words:3 4
 Due Date 04/18/2017

Enter dates as mm/dd/yyyy

4, Under “Task Options” you are required to enter a level of priority for the task.

TASK OPTIONS

*  Priority

5. Click “Submit” when finished.
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Youwillnowbeabletoseethenewlycreatedtaskinthetasksectionofyourcourse. Clicking onatask

name will show you the progress of each student in this task. Tasks will be listed by thelevel oftheir

priorityinstead oftheduedate.
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Create Course Task

Delete
TITLE PRIORITY DUE DATE
Week One Task '

Tuesday, April 18,2017

Delete
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