
 

Blackboard		Announcements	
	
The	Announcements	page	is	the	default	page	that	professors	
and	students	are	directed	to	when	they	enter	the	course.	To	
create	a	new	announcement,	select	Create	Announcement	
	
	
	
Enter	all	the	information	you	would	like	included	in	your	announcement.	
	
	
	
	
	
	
	
	
	
	
	
	
	
When	creating	content	for	Announcements,	consider	our	most	commonly	used	add-	ons	that	
enrich	the	content,	which	include:	
	
	
	 	 Link	text	to	a	hyperlink	
	
	

Attach	a	local	file	onto	your	announcement		
	
Attach	a	photo	to	your	announcement	
	

Include	a	mash	up	in	your	announcement.	Mash	ups	include	adding	a	
photo	from	Flickr,	a	SlideShare	presentation,	a	video	from	Ensemble	Vide,	
and	Youtube	video	embedding	



 

While	selecting	Duration	settings,	the	announcement	can	stay	visible	until	you	choose	to	delete	
it	by	selecting	Not	Date	Restricted.	If	you	would	like	to	have	the	announcements	appear	for	a	
specific	time	frame,	select	Date	Restricted.	Using	the	calendar	and	clock	buttons,	select	the	
date	and	time	you	would	like	the	announcement	to	be	available	to	students	and	unavailable	to	
students.	
	
By	checking	the	box	Email	Announcement,	your	students	will	receive	an	email	regarding	this	
newly	posted	announcement	despite	the	notification	settings	they	have	set	for	their	personal	
Blackboard.	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
If	you	would	like	to	link	another	part	of	your	course	in	the	announcement,	select	
Browse,	and	select	the	part	of	the	course	you	would	like	to	link	to.	Once	you	have	customized	
the	announcement,	select	Submit.	
	


