[image: ]

Internship with the Grand Rapids African American Museum & Archives
Fall & Winter 2025
	
		
Background: 
In African culture, the griots, or storytellers, preserved and passed down our oral history. They kept the history and traditions of the family, tribe, and nation, but it was generally considered a masculine job. When Africans were brought to the Americas, that duty shifted to women. In recent times, that person has often been referred to as a grandmother, granny, nana, grandma, or simply GRAAMA. The Grand Rapids African American Museum & Archives' acronym describes much about our mission: collecting and retelling the rich, colorful stories that compose the historic African American tapestry of living in Grand Rapids.

Summary of Internship:  
The Curatorial Intern will be an integral part of the planning and execution of exhibitions at GRAAMA and will assist in the care and maintenance of the collection. The Intern will assist the Director with research and development of current and upcoming exhibitions. The intern compiles information and materials about the artists involved in the exhibits and gathers support materials for the exhibit. The intern will also assist in maintaining the exhibits and cataloging the collection. 


Objectives/Duties: 
· Assists with projects related to cataloging of museum items.
· Conservation of the museum’s collections and archives,
· Create, assemble & display exhibits at the museum,
· Assist with maintaining exhibits within the museum.
· Assists with the maintenance of exhibits at off-site locations in the community. Transportation to off-site locations is provided.


Training and Orientation: This occurs during the first week of the internship. Additional training is provided throughout the internship, tailored to the responsibilities and needs. This intern will have the opportunity to learn from our executive director, who is an art historian, licensed appraiser, and archivist.  






Compensation 
This will be a paid internship position through the support of the Kutsche Office of Local History at GVSU Internship Partner Program. Pay will range from $15-17/hr, depending on experience, qualifications, and job requirements. 

Internships can be for credit if the student desires. Students seeking academic credit for this internship will need to meet the minimum requirements established by their program/major. 

Process: The intern will work approximately 10 hours per week for 15 weeks. Work will take place at the GRAAMA in downtown Grand Rapids and various community locations. Transportation to community locations will be provided. Our hours are 12 pm - 5 pm.  The intern must be able to work independently.
Orientation and supervision: George Bayard, executive director
Requirements: 
Majors in history or museum-related fields preferred. 
Writing skills, knowledge of research, and other relevant skills are required.  Experience with Microsoft 365 and/or Google Workspace is expected.  Multimedia software is preferred but not required. 
For Fall/Winter Internships: Students must meet GVSU’s criteria for student employment to be eligible. This includes enrolling in at least 6 credit hours during the internship and completing all necessary hiring paperwork. Students may have other on-campus employment during this internship, but it cannot exceed 25 hours per week total between all on-campus positions. During the Fall/Winter, the Kutsche Office Internship Partner Program supports 10-15 hours per week. Students accrue sick time at a rate of 1 hour per 30 hours worked. 
For Summer Internships: Students must meet GVSU’s criteria for student employment to be eligible. Summer interns must plan on returning to GVSU in the Fall following their internship. During the Summer, the Kutsche Office Internship Partner Program supports 10-20 hours per week. Students may have other on-campus employment during this internship, but it cannot exceed 40 hours per week total between all on-campus positions. Students accrue sick time at a rate of 1 hour per 30 hours worked. 
To apply, please send a resumé, statement of interest, and names and contact information of two references to Ryan Moore at kutsche@gvsu.edu. 

Application deadline: APPLICATIONS REVIEWED UPON RECEIPT THROUGH 
AUG 1 for Fall Semester and DECEMBER 1 for Winter Semester.
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