INTERNSHIP GUIDE (WGS 490)
Women, Gender, and Sexuality Studies

Internships provide supervised work experience through which students can relate women, gender, and sexuality studies principles, academic work, and practice. Students earn credit through participation in an internship by enrolling in WGS 490 (WGS Internship) or WGS 492 (Women’s Community Collaborative). For information about WGS 492, students may refer to https://www.gvsu.edu/wgs/womens-community-collaborative-81.htm or connect with the WGS Department directly. For WGS 490, students seek out their own placement and can earn between 1 and 6 credits, with 1 credit hour equivalent to 50 hours of work. The student, internship coordinator within WGS (Chair), and site supervisor agree on the scope of the study, its components, and methods of evaluation. 

Requirements and Expectations

See the course syllabus for WGS 490 Internship to review detailed requirements and expectations.
 
STEP 1: Find an internship

Contact organizations you are interested in interning with and form an idea of a project or the type of work you would like to contribute.
· When approaching a company or organization, be sure you are able to articulate what you would like to get out of the internship as well as what you can contribute.
· Some places and sites to check for leads are organizations at which WGS students have completed internships in the past, such as:

◦ Arbor Circle				  ◦ Be A Rose
◦ Center for Women in Transition      	  ◦ GVSU Center for Women/Gender Equity
◦ Cook Arts Center			  ◦ Family Futures
◦ Grand Rapids Pride Center		  ◦ Grand Rapids Opportunities for Women
◦ Kent County Health Department	  ◦ Lighthouse Immigrant Advocates
◦ Planned Parenthood			  ◦ Red Project
◦ Safe Haven Ministries			  ◦ YWCA of West Central Michigan
◦ WEAVE (YWCA)		  	  ◦ Women’s Resource Center

· Experience Matters! - www.gvsu.edu/experiencematters - is a site where students write about their internship experience. While this is not an internship posting site, it does provide ideas of places and projects you may be interested in pursuing.
· Idealist.org - www.idealist.org - provides many opportunities with non-profit and grassroots organizations.

The State of Michigan is a member of the National Council for State Authorization Reciprocity Agreements. As of March 2017, students are allowed to participate in internships in any state.


Talk to your peers and faculty 
· Your classmates who have already completed an internship can often make great recommendations and referrals for internships.
· Many faculty members are connected within the community and may have ideas of potential internship sites.

Meet with a career advisor
· Staff at the GVSU Career Center are happy to help you identify or prepare to apply for an internship opportunity- http://www.gvsu.edu/careers/. You can schedule a one-on-one appointment online at https://www.gvsu.edu/careers/appointments-and-time-for-ten-9.htm or by calling (616) 331-3311. Career Center staff also hold walk-in hours for 10-minute consultations on both the Allendale (STU 206) and Pew (101-B DEV) campus, Monday through Thursday, 11am-noon and 1-4pm. 

STEP 2: Complete the online Internship Agreement Form
 
Login in to the GVSU Internship Management System at http://www.gvsu.edu/careers/ims-login.htm. You will need to know your agency site supervisor’s contact information (name, email, phone, and address). You may request 1-6 credits for your internship, with 1 credit hour equivalent to 50 hours of work. This includes time spent working at the internship, as well as time spent writing journal entries, a reflective essay, or fulfilling other requirements. In the “Description of Internship” field, you’ll need to identify at least 3 key learning objectives for the internship that you and your site supervisor agree to achieve. Learning objectives should include the duties, responsibilities, and activities for meeting each objective. 

Examples of learning objectives:
· Develop and advance thorough, professional, and culturally-competent patient/provider communication skills 
· Learn to design staged plans of care for clients and staff members 
· Produce spread sheets documenting levels of care for clients and staff members 

Meet with the WGS Internship Coordinator to review any additional requirements. Please note that you cannot access the form once it has been submitted. If you need to make changes to it, contact the WGS Internship Coordinator.
 
STEP 3: Register for WGS 490 

[bookmark: _GoBack]Once you have submitted your online Internship Agreement Form, it will be reviewed by your internship site supervisor and the WGS Internship Coordinator. After the WGS Chair has approved your internship (based on the information provided in the Internship Agreement Form) you will receive an email indicating you are able to register for your internship “class,” WGS 490. Your section number will correlate with the number of credit hours you indicated on the Agreement Form. Your grade for the internship will be based on the work you turn in for the internship, as well as your site supervisor's evaluation. It is encouraged that you register for the internship course on a Credit/No Credit basis. The Credit/No Credit Request Form is available at https://www.gvsu.edu/registrar/student-forms-14.htm.  
 
STEP 4: Complete the internship 

There is no “class” to attend for WGS 490 - you will be learning on the job. 
 
STEP 5: Submit your WGS 490 assignments 

About 3 weeks prior to the end of the semester, you and your internship site supervisor will receive an email with a link to your online evaluation. Both of you must complete this evaluation, which is required to receive credit for the course. Other requirements and expectations are detailed in the WGS 490 Internship syllabus.
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