
Funding Training
IGNITE Winter 2024



Resources
Email: slffin@gvsu.edu

Website: gvsu.edu/sos

Call: 616-331-2345

In-person meetings: Office of Student Life, Kirkhof 1110

Drop-In Advising: Tuesdays from 4-6 p.m. in Kirkhof 0008



Funding Types
Campus 

Programming

● Events open to the 
campus community.

● Cannot be a club 
meeting. 

● Must request 
promotional items 
(LakerHub Slide, 
Promotion Package, etc.)

○ Cannot be the 
Free Promo 
Package

● Can request Food, 
Supplies, Promotional 
Materials, Contractors

Individual 
Travel 

● Able to receive up to 
twice per academic 
year with a total cap of 
$1,500. 

● Must be domestic 
travel within the U.S.

● Able to request, car, 
minivan, or passenger 
vans. 

● Cannot request for 
gas, parking, or tolls.

● All rentals are done 
through our office.  

Organizational 
Competition 

● Can be used only for 
groups with a group 
competition fee or 
organizations with 
unavoidable annual 
dues associated with 
attending an event. 

● There is no per 
person fee/rate.

● Cannot be individual 
dues, retreats, or 
recreation activities. 

Vehicle 
Rental

● Can be used for Travel or 
Conference Registration.

● Must be domestic travel 
within the U.S.

● 5 Individuals per 
organization for a 
maximum of $500 per 
student. 

● Cannot fund lodging, 
souvenirs, or food. 

● President/financial 
officer needs to submit 
the 5 names to 
slffin@gvsu.edu



Campus Programming
● The event must be open to the whole student body and must relate to the 

mission of the RSO.

● Can be requested by all organizations.

● Bring all supporting documents to the Funding Board Meeting, such as 
catering quotes, room reservations, etc. If necessary documents are not 
available at the time of the meeting, the request will be tabled.



Campus Programming
Food Service:

*This is not for external catering.



Campus Programming
Marketing and Promo:

*You cannot use the free RSO Promo Package for an event.



Campus Programming
Speaker Gift:

*Speaker Gift must not exceed $25. 



Campus Programming
Contractual Payment:



Campus Programming
Supplies:



Group Vehicle Rental
● All requests are recommended to be submitted a minimum of 4 

weeks in advance before the date of travel.

● Travel must be domestically within the U.S. only.

● This form is now your vehicle request form and your funding form.



Individual Travel
● In order to be reviewed, RSO President/Financial Officer must send an email to slffin@gvsu.edu with 

the name of the student approved.
● Each RSO member requesting funding must submit their own request.
● Only 5 students per organization are eligible to receive funding per year (max $500 each student).



Competition/Organizational Dues
● All requests are recommended to be submitted a minimum of 4 weeks in advance before the date of 

travel.
● Must be used as a group competition fee or dues associated with attending an event.
● No per person rates are allowed. 
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Survey!

Please complete this survey to ensure attendance is documented. 

https://gvsu.co1.qualtrics.com/jfe/form/SV_22ZSEULwToK8Xcy


