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GVAssess User Guide

This document describes the use of the GVAssess online system. The system allows for multiple users to view
and collaborate as programs prepare for their assessment reports and self studies for the University
Assessment Committee (UAC).

Logging In

Authentication is done through the GVSU Central Login Service. Upon accessing the Student Outcomes link
(http://intranet.gvsu.edu/studentoutcomes), the system redirects the user to the following login screen for
authentication:

GVSU Central Login Service

Sign in to your account General Information

You are entering a secure login area in which designated applications at GVSU are
allowed to use your login credentials entered on this site for authentication. This
allows you to login once with your network 1D and password and have access to

assword designated applications without logging in multiple times. GVSU Information
Technology will continue to review applications that meet the requirements for this
type of authentication but cannot guarantee all applications have the ability to do so.

Designated Applications Using the Service

Click here to view a list of designated applications.

Trouble Logging In?

Contact the Information Technology Helpdesk at 616-231-2101 or visit
hitp:/igvsu.edu/it/

Reset / Change Your Student Network Password

Click here to go to myBanner to change your student network password.

1 Campus Drive
Allendale, Ml 49401-9403
USA - (616) 331-5000

GVSU is an EO/AA institution Privacy Policy & Disclosure Information Copyright © 1995-2013 GVSU

The user’s credentials are then determined and the appropriate screens are displayed to them within the online
GVAssess system. There are four access levels that can be associated with a user account.

1. Admin: An Admin account has access to any aspect of the site. This document will not be used to describe
the options available to that user group.



2. Group Admin: Group Admins have control of the assessment documents for the entity with which they are
associated. They have the ability to “Finalize” measures when the work has been concluded.

3. Standard: A Standard user has the ability to edit any aspect of the assessment system for the entity with
which they are associated. (e.g. A user associated with Chemistry can only access and edit those assessment
documents)

4. View: This access level allows a user to view any of the assessment materials for the entity with which they
are associated.

Glossary
A glossary of terms that is accessible through the Glossary menu item in the upper right corner of the screen. Common
terms used in the system are defined on this screen.

GRANDMVALLEY
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GVAssess Glossary  GVPlan  Menu  Logoul

Glossary of Terms 2016 - 2021

Baseling

A baseting describes the stalus of each objective, as measured by Uhe selecled melic, when the plan s launched, gt Time 1, before the new stiategies o aclions are deployed. Theveafer, specific resulls achieved during the period of plan
implernentation are compared with the baseline to determine the direction and extent of changes. Baselines may be defined in terms of an average status (or mean) over time o in terms of ¢lher measures

Civic Engagement

Civic engagernenl i5 an activily in which people work [0 make a positive dilference in the life of ow communities and developing e combinalion of knowledge, skills, values, and motivation 1o make il difference. Addiionally, civic engagement
encompasses actions wherein individuats participate in activities of personal and public concem that are both individually ife enriching and socially beneficial to the community. {Adapted from Thomas Ehrlich, 2000)

Co-curicular

Go-Curricular refers W programs and inifiatives that entance student leamming inside and oulside the classroom. These programs and miliatives ae designed with specfic leaming sulcomes

Community Dased Learning

GYSU values s connections 10, pariicipation with, and responsioty to local communities. We value the collaboration of faculty mempers, stafl members. and sludenis with exiemal panners in addressing mutual inerests and COmMUNNTY NEeds
Studenls are encouraged o lake pail in various service leaming and volunteer opporlunilies in their communilies and aboad

In community-based leaming (CBL) students engage In a community experience. A cofe assumption of CBL Is that all partners bring rich knowieape, skills, and other expenise to 3 problem, research question. or ieaming goal being adaressed

Courses must meet the foliawing criteria 1o be designated as CBL

= Learning objectives: The Izaming abiectives in the syliabus anticulale e speciic nterac
+ Application and integration: Guidea by NSl instructor and acommunity pariner,
» Reciprocity: The communily experience seeks 1o offer vale 1o the con drines a5 well s |
= Reflection: Students participate in an articulated reflection process around the ethical and civic dimensicns of the community experience, the discipline, and themselves.




Main Menu

The main menu is used to access the various components of the GVAssess site for each entity. The “Menu” button will allow you return to this
home page as shown below.

*Note: Users will have the ability to toggle between the GVPlan and GVAssess sites.

GRANDMVALLE
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Glossary GVPlan Menu Logout

Student Outcomes Assessment - Public Health Change Q view Qutcomes
u " = Name A
28 Sub-Entities = Measures
User 3 ——
= student Outcomes Access @ group-admin
= Objectives Default Public Health

W WEAVE Reports W Reviewer Feedback

i UAC Correspondence W UAC Feedback

W Other Documents

Reports Configuration
+ Finalized Outcomes 2 users

Q Keyword Search




Sub-Entities
1. Click on the “Sub-Entities” button on the main menu.
2. All sub-entities for your unit should be pre-loaded. However, if you do not see a program listed you have the

ability to “Add Sub-Entity” yourself.

(GRANDVALLEY
STATE UNIVERSITY,
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GVAssess

Public Health - Sub-Entities €

Sub-Entity - 1. Public Health, MPH Edit
Sub-Entity - 1a. Epidemiology Emphasis Edit
Edit

Sub-Entity - 1b. Health Promotion Emphasis

Student Outcomes
1. Click on the “Student Outcomes” button on the main menu page.
2. Click on the “Add Student Outcome” button to add a new outcome.

Glossary GVPlan Menu Logout

GVAssess

Public Health - Student Outcomes €
Student Outcome A C]

Collaboration (undergraduate): Work together and share the workload equitably to progress toward shared objectives learned through structured activities that Curriculum Mapping Competency Levels
occur over a significant period of time

Students will:

- Use knowledge of group dynamics to select appropriate roles
- Use knowledge of group management to create effective plans. Reinforced:
= Successfully follow the group's plan

= Assess their contribution and the contribution of others

Introduced:

Proficient:

©2017 GVSU -




Institutional Outcome
1. You have the ability to select an institutional outcome or create a student outcome specific to your program.

GVAssess Glossary GVPlan Menu Logout

Public Health - Student Outcomes €

Either select an existing Institutional Qutcome OR input a new Student Outcome.

Select an Institutional Outcome: Input a New Student Outcome

Student Outcome

Undergraduate Student Learning Outcomes and Rubrics can be found on the General Education Program
website. Visit hitp://www.gvsu.edu/gened/ for more information.

Description
Institutional Outcome B - Critical Thinking (undergraduate) ¥

\

Institutional Outcome C - Ethical Reasoning (undergraduate) ¥

Student Outcome Letter

g

4
DO0BB0B

Institutional Outcome D - ion Literacy (| >

B

Institutional Outcome E - Integration (undergraduate) ¥

N

Institutional Ouicome F - Oral Communication (under >

Institutional Outcome G - Solving >

Edit Outcomes
1. You will now have the ability to edit the outcome, which includes adding courses for curriculum mapping.

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout

Edit - Outcome

Outcome:

Critical Thinking (undergraduate)

Description:

Use systematic reasoning to examine and evaluate information and ideas and then synthesize conclusions to propose new perspectives and solutions.
Students will:

« Assess relevant information, perspectives and assumptions.

« Construct logical conclusions based on reason and evidence.

« Formulate novel approaches or create innovative interpretations

« Evaluate the proposed ideas or approaches.

Outcome Letter:

B

Curriculum Mapping Competency Levels
Introduced: [T -

Reinforced:

Proficient:

- [ EIED




Add and Delete courses.

2. Once you click the “Add Course” button all the core courses within your program will appear. Select the courses
from the list that you plan to employ in achieving your desired outcome. Press “Save” when you are done.
*In order to remove a course that you have added to the curriculum mapping, you must first save and then go
back to the “Edit-Outcome” page, remove the course by clicking the red ‘x’, and then save the changes. .

Add Course

Select Course:

Filter | Type here...




Save and Finalize
3. Once you hit “Save” you will return to the Student Outcomes page for your program, which will include all the
outcomes you have selected or created. Be sure to click the “Finalize” button when you complete the process
for each outcome. Outcomes must be finalized before any objectives can be associated with that outcome. After
an outcome has been finalized, no further changes may be made, including changes to the curriculum mapping.
An outcome may be un-finalized by contacting the GVAssess Admin (Chris Plouff, plouffc@gvsu.edu).

Public Health - Student Outcomes € Add Student Outcome
Student Quicome A m‘ ‘
Collaboration. 1undergrad.uale]: Work together and share the workload equitably to progress toward shared objectives learned through siructured activities that Curriculum Mapping Competency Levels
occur over a significant period of time
Students wil Introduced:

« Use knowledge of group dynamics to select appropriate roles

- Use knowledge of group management to create effective plans
+ Successiully follow the group's plan.

- Assess their confribution and the contribution of others

Reinforced:

Proficient:

Student Cutcome B m‘ ‘

Critical Thinking (um.ﬁergraduale): Use systematic reasoning to examine and evaluate information and ideas and then synthesize conclusions to propose new Curriculum Mapping Competency Levels
perspectives and solutions
Students will Introduced:

+ Assess relevant information, perspectives and assumptions

+ Construct logical conclusions based on reason and evidence

- Formulate novel approaches or create innovative interpretations.

- Evaluate the proposed ideas or approaches Reinforced:

Proficient:



Objectives

Add an objective
1. Click on the “Objectives” button on the main menu page.
2. Click on the “Add Objective” button to add a new outcome.

GRANDMALLEY
StarE UNIVERSITY,

GVAssess

Public Health - Objectives e

3. Fill out the fields as you are adding a new Objective. Note that the Associated Outcome list is limited to finalized
Outcomes.
Add Objective

Objective:

Objective Number:

1

Associated Outcome:

Qutcome B: Critical Thinking {(undergraduate)




4. Once you hit “Save” on adding a new objective you will return to the Objectives page for your program, which
will include all the objectives you have created. Be sure to click the “Finalize” button when you complete the
process for each objective. Objectives must be finalized before any measures can be associated with that
objective. An objective may be un-finalized by contacting the GVAssess Admin (Chris Plouff, plouffc@gvsu.edu).

GVAssess Glossary GVPlan Menu Logout
Public Health - Objectives @

Objective 1 m

Test

10



Measures

Add and edit measures

1. Click on the “Measures” button on the main menu page.

2. Important: Select the correct Sub-Entity for the Measure before clicking Add Measure. Data reporting will be
displayed incorrectly if the measure is not correctly associated at this step. There is no way to move the measure
to a different sub-entity once the measure is created.

3. Click on the “Add Measure” button to add a new measure.

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout

Public Health - Measures @

1. Public Health, MPH 1a. Epidemioclogy Emphasis 1b. Health Promotion Emphasis

Outcome B. Critical Thinking (undergraduate) @

Objective 1 Test I

© 2017 GVSU -
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4. You will then be prompted to edit your selected measure and complete all of the fields shown below. When you
are done click the “Save” button.

GRANDVALLEY
SrATE UNIVERSITY,

GVAssess Glossary GVPlan Menu

Logout

Edit - Measure
1. Public Health, MPH

Outcome B: Critical Thinking (undergraduate): Use systematic reasoning to examine and evaluate information and ideas and then synthesize conclusions to propose new perspectives and solutions. Students will: - Assess relevant
information, perspectives and assumptions. - Construct logical conclusions based on reason and evidence. - Formulate novel approaches or create innovative interpretations. - Evaluate the proposed ideas or approaches.

Objective 1: Test

Align With egic Planning Objective

Measure Number:

1B 1

Assessment Location: €@ Assessment Type:

Add Location

- v

Metric/instrument: &

Assessment Instrument Upload (FDF Only): &

Choose File | No file chosen

Rubric Upload (PDF Only):
Choose File | No file chosen

Target: &

Threshold: &

Threshold/Target Defi

Baseline:

Timeframe Start: Timeframe End:

Initial Action: &

Responsible Party: Resources Needed:

Initial Status: Medified Date: Meodified By:

Back

12



Saving a measure
1. Once you hit “Save” after adding a new objective you will return to the Measures page for your program, which
will include all the measures you have selected.
2. After a measure is saved, you must Edit the measure and then click Finalize once you want the measure to be
public (allowing others to be able to view it).

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout

Public Health - Measures @

1. Public Health, MPH 1a. Epidemiology Emphasis 1b. Health Promotion Emphasis

Outcome B. Critical Thinking {undergraduate) @

Objective 1 Test

Add Measure
P— (]

Adding a Revision to a Measure

1. Adding a Revision to a measure is used after the measure is finalized. This allows the measure to be modified
without losing the history of the original intent of the finalized measure.

2. Click on “Measure” on the main menu.

Click “Edit” on the appropriate objective.

4. Scroll to the bottom of the page and select “Revision”. A numbered revision is then visible in the upper right
corner of the measure screen. The landing screen will default to the most recent revision to the measure. You
can toggle through the previous versions of the measure by clicking on the revision number.

w

13



Threshold: &

Threshold/Target Definition: €

Baseline:
ra
Timeframe Start: Timeframe End:
= v = v
Initial Action: @
4
Responsible Party: Resources Needed:
Initial Status: Medified Date: Medified By:
= ¥ Oct 6, 2017 3:21 PM nichoaly

Back Finalized | ¥

Edit - Reporting

Reporting has not been entered yet.

5. Inorder to view your revisions scroll to the top of the page where you will find all versions of your measure in
numeric order.

GRANDVALLEY
STATE UNIVER:

GVAssess Glossary GVPlan Logout

Edit - Measure Revisions ‘

1. Public Health, MPH

‘Qutcome A: Collaboration (undergraduate): Work together and share the workload equitably to progress toward shared objectives leamed through structured activities that occur over a significant period of time. Students will: - Use knowledge of
group dynamics to select appropriate roles. - Use knowledge of group management to create effective plans. - Successfully follow the group's plan. - Assess their contribution and the contribution of others,

Objective 1: Increase the number of community partner assignments

14




Adding Data Reporting to a Measure

1. Once assessment work begins related to a measure, click on “Add Reporting” at the bottom of the Measure
screen in order to add data reporting for the measure.

2. Important: You must complete all fields in the Reporting form for a measure before you are able to Finalize it.

3. You must Finalize the Reporting for a measure in order for it to be viewable by others.

Threshold: &

Threshold/Target Definition: €

Baseline:

Timeframe Start:

Initial Action: &

Responsible Party:

Initial Status:

Back Add Revision Finalized

Modified Date:

Oct 6, 2017 3:21 PM

Timeframe End:

Resources Needed:

Modified By:

nichoaly

Edit - Reporting

Reporting has not been entered yet.

Archiving a Measure

1. Archiving a measure should only occur after the unit has completed assessment work for the measure and plans
no further work with the measure, including reviewing and using the data reporting related to the measure for
analysis of achievement of the associated student outcome.

2. Click on “Archive” to archive the measure and data reporting for the measure. You will not be able to access the
measure for adding revisions to the measure or for adding reporting after it is archived. You will be able to run
reports showing the archived measure or data reporting, but they are no longer editable and will not show up in

the Measures menu.

15



Threshold: &

Threshold/Target Definition: €

Baseline:

Timeframe Start: Timeframe End:

Initial Action: &

Responsible Party: Resources Needed:

Initial Status: Medified Date: Meodified By:

X 0Oct 6, 2017 3:21 PM nichoaly

Back [ENLERCNEIE  Finalized | ,A.,_‘_’-f‘

Edit - Reporting

Reporting has not been entered yet.

View Outcomes

1. Click on the “View Outcomes” button on the menu page.
2. The page displayed allows users to see the measure and objective information associated with each specific
student outcome.

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout
Student Oufcomes Assessment - Mathematics Change Q View Outcomes
. - = Name Hasenbank, Jon
us Sub-Entities = Measures
User 22 hasenbaj
= Student Outcomes Access & group-admin
Default Mathematics

= Objectives

Review Menu

il WEAVE Reports | M Reviewer Feedback

il UAC Correspondence W UAC Feedback

il Other Documents

16



WEAVE Reports

View and download historic WEAVE reports
1. Click on the “WEAVE Reports” button on the main menu page.
2. Download desired reports by clicking the “Download” button.

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout

WEAVE Reports

Upload a New Document Historical Documents

Year Title Download Delete

2016 PUBLIC HEALTH, MPH WEAVE REPORT 2015-2016
2015 PUBLIC HEALTH, MPH WEAVE REPORT 2014-2015

Title

Year

File Choose File | No file chosen

(PDF Only)

Upload

UAC Correspondence

View and download historic UAC correspondence
1. Click on the “UAC Correspondence” button on the main menu page.
2. Download desired reports by clicking the “Download” button.

GRANDVALLEY
STATE UNIVERSITY,

GVAssess Glossary GVPlan Menu Logout

UAC Correspondence

Historical Documents

Year Title Download Delete

17



Reviewer (Unit) Feedback

Adding and editing feedback
1. Click on the “Reviewer Feedback” button on the main menu page.
2. This feature allows for Deans, Associate Deans, Chairs, and Unit Heads to provide comments internally

concerning the Assessment Outcomes for a particular program/unit.

GRANDVALLEY
STATE UNIVERSITY,

Glossary GVPlan Menu Logout

GVAssess

Public Health - Unit Feedback

ShowfHide

Feedback - Finalized on Sep 28, 2017 10:23 AM by nichoaly

Comments on Assessment of Outcomes

Test

Requested Actions on Assessment of Qutcomes

Test

UAC Feedback
View feedback following a UAC student outcome assessment review

1. Click on the “UAC Feedback” button on the main menu page.
2. Here, you will be able to see all the comments concerning your student outcome reporting following a UAC

assessment review.

18
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GVAssess Glossary GVPlan Menu Loegout

Public Health - UAC Feedback

UAC Feedback - Finalized on Sep 28, 2017 10:24 AM Show/Hide

Closing the loop on previous assessment

Previous items/cycles discussed and closed if appropriate

Addressed v

Comments

test

Student Learning / Centered Outcomes

Student outcomes are clear and specific

Addressed v

Student outcomes describe desired knowledge, skills, and dispositions of students

Addressed v

19
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