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Super Science Saturday: The Wonder of Light
January 24, 2015     10 AM – 4 PM
Regional Math and Science Center

Grand Valley State University, Allendale Campus

EVENT Planning Form


Contact Information:

Presenter(s) Name: 











Organization: ________________________________________________________________ 
Address 1: 












Address 2: 












City/State/Zip: 











Phone:  Work: 


 Home: 


 Cell: 




Email: 








 Fax: 





Please include me on the Regional Math and Science Center’s 
Mailing List  

Newsletter Listserv

Event Information:

Title of Event (keep short-one line): 









Type of Event: 
· Display Table 
· Presentation (Presenters must check-in and be set-up by 9:45 am.  Please allow 15 minutes for check-in and travel to your assigned event space.)  Please choose one below.
 
· Open Event (participants can come and go as they want between the hours of 10 am - 4 pm)
OR
· Scheduled Event (45 minute sessions running multiple times between 10 am - 4 pm)
Specify desired # of participants per session:


Appropriate Grade Level:  (Check all that apply.)

K-2

3-5

6-8

9-12

Adults

Families

Event Description (include list of activities): 








Description to be printed in program (maximum 20 words):






set up specifics:

Technology Needs:  (You will need to bring laptops, extension cords, cables, etc.  MAC users must provide their own dongle.)
If you have a table display:

Space request:  ft              by              ft
Minimum height needed for displays: 



# of tables needed: 


      Choose one:  8’ 
  rectangle   or  

 round

Use the space below for diagram of table setup:

Room Needs (If you have an open or scheduled event - check preference):
      
Classroom with desks 

Classroom with tables  

Small lecture hall  



Lab 


Lab with Water/Sink   
Volunteer Requirements:

· Number of persons assisting the main presenter(s): __________

· Do you need us to provide additional volunteers? 
If so, how many?   

Other Specific Needs: 












All presenters will receive an event t-shirt.  Please indicate the number and sizes of t-shirts needed.  Tshirts come in unisex sizes.

Please return form by November 7, 2014 to

Regional Math & Science Center, C-1-120 MAK, Allendale, MI  49401 OR

Fax: 616.331.3412 OR email:  mthscctr@gvsu.edu
Day of event information such as, lunch information (including food preference/allergies) and your estimated arrival time on Allendale campus will be requested at a later date.
Contact Kathy Agee with additional questions.

email: ageek@gvsu.edu or phone: 616-331-3031
___S       ___M       ___L       ___XL      ___ XXL     ___ XXXL








