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Inventory Levels and
Privileges

Resources are any object purchased by the college to help either in professional, student growth whether it
be in the classroom, as independent projects.

» Personal

» Department

» Extended Department
» College

What are Privileges

Personal or PI

Here is the basic level of inventory for your
GVSU property assigned to you for scholarly
activity

Department

Purchased equipment used for curriculum,
courses, shared departmental use.

Extended Department

This group includes personal and department
inventories for everyone in the department

College

At this level this searches all items within the
department.

The colleges inventory has security features between inventory levels.

Inventory Searches

What people can see?

General Users

General users of the system will only be able

to view and edit their own personal inventory.
However you will be allowed to search your
departments inventory and be able to view all
data associated with the resources. They also
will be able to search the extended department
and the entire colleges inventory for items we
own but it will not allow general users to see
locations of items only who has ownership over
the resource.

Department Administrators

This group includes department staff and unit
heads who need to over see all of the depart-
ments inventory. They will have access to view
and edit, this includes everyone in the extended

department.

College

At this level this searches all items within the
department.

The college would like to foster
an environment of shared
resources, but that does not
mean open access to all infor-
mation. We consider access to
knowledge of resources impor-
tant when fitting and when it

does not disturb other projects
and curriculum equipment was
intended for.




Install Instructions

Installation instructions for Mac, PC, and iOS systems

RMS Software Download

RMS is built on the FileMaker Pro platform provided by Claris.
Please go to the following link to download the software to you computer.

https://gvsu365-my.sharepoint.com/:f:/g/personal/hancocza_gvsu_edu/EsEVsqqiRnBBk-
65popRT7x4B4q7FWE-oNxHttgGr559727Q

Windows Installer

Step 1 B

Select the “FMP 20.1.1.zip" file.
Click Download. o ot e

When the download is finished, o L e o
choose the “Show in Folder” icon (see o
below). :

Step 2: Installing FileMaker Pro .
5023 R L

Right click the "FMP 20.1.1.zip" file =~ === crria @ [ ] @ Gt
and choose “Extract All...". Choose - Wy s ok o
any location. .

Make sure that you have Admin rights
on the computer or know someone [Tt
who does, otherwise it won't install

correctly. If you don't know who does,

contact hancocza@gvsu.edu and

they'll help you figure that out.

After the files extract, it should open
up a folder with a file in it called FMP
20 Installer.Ink

Double click the FMP 20 Installer.Ink
file. This will remove old versions of
FileMaker and install the new version.
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Step 3: Adding CSIMS to the Launch Screen

On the desktop, you should see an Add CSIMS Database.cmd file. Double click that
to add our host and CSIMS database to the FileMaker launch screen. This will need
to be done for anyone who logs into the computer for the first time, if they will be
accessing FileMaker.

Step 4: Login

Open Filemaker Pro and when the main FileMaker Screen is shown, double click the CSIMS 7 icon and log in using your GVSU
username/password. If you are logged in on a GVSU Windows computer, it may auto login instead of asking for your user name.
Once you login, you should be all set.

Mac Installer
Step 1: Download FileMaker Pro 2023

from the OneDrive link. Follow the _
# OneDrive O Search
link to the file (FileMaker Pro). Log

into OneDrive with your GVSU email Zack Hamcock M © Shwe @ Copylak B Dalete w Fsonv X lweaed | = v @
address. @7koms
I £ My files My files > FileMaker Pro &
Select the "GVSU FileMaker Pro 2023. & Shared
Yo ™ Name Modified Modified By File size Sharing
pkg flle oo - FMP 2011 zip 3 days 39 Zach Mancock B MB Sraved
W e bin
Click Download. S 2= “GVSU FileMaker Pro2023pkg (2 - 3mmuesapo Zach Mancock 191 M8 BShned
o Quick sccoss B8 “instaling FileMaker Pro 2023 Instnuctions
When the download is finished,
. . " oo e @2 “Instaing FleMaker Pro 2023 Instructions 18 mirutes ago Zach Mancock S e,
choose the “Show in Finder” icon (see N R e T O
below) More places.
Get the OneDrive apps Open
Return to classic OneDrive
@ GVSU FlleMaker...pkg I Show Al x
: i i ro . 3
Step 2: Installing FileMaker Pro 2023 Py & Install GVSU FileMaker Pro 2023

(Figures 2-4 below)

. . ) Welcome to the GVSU FileMaker Pro 2023 Installer
-Right click the "GVSU FileMaker Pro

2023.pkg” file and choose "Open”. A O (e You will be guided through the steps necessary to install this
security notice will come up. Click ® Desthation Select software.

“Open” on this window. You need to

right-click instead of double-click, as

it'll be blocked from opening if you

double-click.

On the Introduction screen, click
Continue.

On the Destination Select screen,
choose the main drive if there is more
than one option, then click Continue.

On the Installation Type screen, click
Install. Click Finish once it's done.




On the Destination Select screen,
choose the main drive if there is more
than one option, then click Continue.

On the Installation Type screen, click
Install. Click Finish once it's done.

On the Installation Type screen, click
Install. Click Finish once it's done.

Step 3: Adding CSIMS to the Launch
Screen (Figures 5-7 below)

Go to your Applications folder. Scroll
down the list to FileMaker Pro. We
recommend that you add it to the
dock or the Desktop for easy access.

Open FileMaker Pro. In the launch
screen, click the Add App button.
From there, click the From Hosts...
button.

@ Introduction
® Destination Select

@ Install GVSU FileMaker Pro 2023

Select a Destination

Select the disk where you want to install the GVSU
FileMaker Pro 2023 software.

4 4
Macintosh HD

396.36 GB available
500.07 GB total

Installing this software requires 698 MB of space.

You have chosen to install this software on the disk
“Macintosh HD".

@ Introduction
@ Destination Select
® Installation Type

@ Install GVSU FileMaker Pro 2023
Standard Install on "Macintosh HD"

This will take 698 MB of space on your computer.

Click Install to perform a standard installation of this software
on the disk “Macintosh HD".

Change Install Location...

Go Back

X [0 &

FileMaker Pro

From Browse...




In the resulting window, click the +
button next to the Search Hosts field.

Fill in the fields with the following:

Host's Internet Address: rms.clas.
gusu.edu

Favorite Host's Name: RMS

Click Save. The Database list should
now be populated.

Click on the RMS database. Click OK.
This will add it to your favorites.

Step 4: Login

In FileMaker Pro, click FileMaker Pro
in the upper left corner.

Click Preferences...

Under the User Name section, select
Other and enter your GVSU user-
name. This will make it easier to log
in each time. Click OK to close the
window. (see Figure 8 below)

In the main FileMaker Screen, double
click the CSIMS 7 icon and log in us-
ing your GVSU username/password.
Once you login, you should be all set.

Administration > @ RMS Manual

Add Favorite Host

Host's Internet Address: [rms.clas.gvsu.edu

(Example - host.domain.com or 192.168.19.0)

Favorite Host's Name:  RMS

Cancel

=
Navigation Bar Reporting Form Research Assignment
Database

Scheduling Database Science Equipment
Support Database

User Database Visual and Media Arts VMA External
Database Converted

“v

Preferences
General Layout Memory Shortcuts Plug-Ins  Permitted

User Interface Options
Allow drag and drop text selection
Show recently opened files: &
Use Manage Database dialog to create files

Reset dialog sizes and positions: Reset

User Name

System: “Zach Hancock”

© Other hancocza

Application

Delete cached temp files: Delete

Notify me when an update is available

Use advanced tools

At startup, open file

? cancel (D



Scanner Programming

Scan barcodes in order to reprogram your zebra, symbol, motorola

barcode scanner.

Erase All Rules

#

Send Keypad Enter

Begin New Rule

Send Data Up To Character

Save Rule



Scanner

Send Keypad Enter

Save Rule

» '
Scan barcodes in order to reprogram your zebra, symbol, motorola
barcode scanner.
Begin New Rule Send Control 2
Specific String At Start Send Pause
!“H H“ Pause Duration
A 2
C 0

End of Message

Send All Data That Remains



Inventory Equipment
Functions

The college’s Resource Management System offers many different functions, some equipment
helps with inventory functions, below is the additional equipment that can be purchased to help
with inventory needs.

Symbol Barcode Reader Brother QL-800 Printer Brother PT P700

The symbol barcode reader allows users to Allows users to print GHS compliant second- Prints Industrial quality equipment labels
quickly read and input barcode numbers. It ary containment labels. with barcodes for equipment.

allows you to perform checkout and physi-

calinventory quickly.

LTI

Apple i-Pad Brother DK-2251 Brother TZE-S251

Allows users to interact with the inventory Allows users to print GHS compliant second- Prints Industrial quality equipment labels
and allow the use of the onboard camera to ary containment labels. with barcodes for equipment.
record photos in the inventory.

Purchasing Information

Please see purchasing information at www.gvsu.edu/clas/rms/

10



Inventory
Overview

Functions within the RMS system.

(®

11

Inventory Categories

RMS allows department
to define their catego-
ries. This allows users
to divide long inventory
lists into smaller man-
ageable chunks.

GHS Standardized
Labeling

Equipment Sign Out
@ process and record

keeping
Barcode Implementa-

tion
Scanning resources

allows

Depreciation Schedule

for equipment replace-
I\/\ ment planning.

il
A

Py

iPad application for
mobile inventory man-
agement

Daily backups with
four month history

RMS is a supported benefit to the CLAS departments

The College of Liberal Arts and Sciences is supporting initial implementation costs for each

department. Please contact rms@gvsu.edu for more information.

Please contact rms@gvsu.edu for further

details.




Main Title Overview

Administration - Switch User

Welcome: Aaron

Statistics Inventory Utilities 2

Late Reservations Facilities Inventory
o .
General Inventory Chemical Equipment Consumable Instrument Collections
Inventory Inventory Supply Inventory Inventory Inventory

Reservations Starting Today
0

General Utilities

Inventory Utilities 7
Reservations Ending Today %’%

o Setety Laboratory

Scheduling Utilities Injury Reporting Preparation Reservation List
Database o

Generic Label
Printing Large

Hazardous Waste

Generic Label
Printing_Small

Dashboard for your starting

@ Department Statistics Department statistics will give you a brief point

summary of department equipment

@® Function Menu This menu has all of the system functions
available.
© Favorite Tool Bar Allows you to choose commonly used

functions and place them on the overview
for quick access

12



General Inventory Layout

RMS (csim:

ful

Layout: [_inventory List v | Viewas: B | [Preview A' [ Edit Layout

LN p S ’ 1
‘{B’/M s N Administration Profile Departmental Committee Lt
ad

Resource Type Description CAS/Sub Group Location Quantity Owner
I)@ Chemical " TRIMETHYLAMINE N-OXIDE 7 1184787 pad 378 G40 1 Chemistry Department View =
)O:)) Chemical " Ferrocenylmethyltrimethylammonium iodide, 99% " 12086407 PAD 387 1 Thorgaard 9 >
O:j Chemical o ACETAMIDE - 60-35-5 PAD 378 B1 4 Chemistry Department View =
]i;i)) Chemical " ACETAMIDOPHENOL,(4-) (ACETOMINOPHEN) 7 103902 PAD 378 G7 3 Chemistry Department View =
ﬁ:}) ‘Chemical o ACETANILIDE - 103-84-4 PAD 378 G7 23 ‘Chemistry Department View =p
02 chemical " ACETIC ACID, Glacial 7 64197 PAD 163 1634 7 Chemistry Department View =
ﬁ@ Chemical " ACETIC ANHYDRIDE 7 108247 PAD 164 164A 45 Chemistry Department View =
]I):)) Chemical " AceTone 7 g7t PAD 164 1645 37 Ngassa View =
3 chemical " ACETONEDICARBOXYLIC ACID, (1,3) 7 s42-05-2 PAD 163  163S8bin 2 Chemistry Department View =
)ﬁ:) Chemical " ACETONITRILE 7 75058 PAD 331 ENVL 8 Biros View =
ﬂ@ Chemical " ACETOPHENETIDIDE (PHENACETIN) ¥ 62442 PAD 378 B1 2 Chemistry Department View =
I::)) ‘Chemical v ACETOXY-2-BUTANONE (4-) - 10150-87-5 PAD 379 379 1 ‘Chemistry Department View =p
7 chemical " ACETYL CAPROLACTAM,(N-) 7 1gs8911 PAD 163 16357 1 Chemistry Department View =)
]i;i)) Chemical " ACETYL-1-METHYL-CYCLOHEXENE (4) " 6090-09-1 PAD 379 379 1 Chemistry Department View =

Inventory Transfer

Uity Delete Chemical Utiity Change Res'4 e Owner]

Find Item with Scanner = Add Resource Utiity | ¥

@ Navigation List Allows you to navigate between functions
of the inventory system.

@ Search Utility Utility allows a quick search of the inven-
tory. For more information please click
here

© Resource List List all types of resources within the

requested search

O Utility Bar Allinventory utilities will be located be-
low in the bar. This bar changes buttons
depending on what type of inventory you
are viewing.

13



General Inventory Layout List Components

O

Layout: [_inventory List v | viewas: 5 B | [Preview A' [ Edit Layout

P p S .
\{B’/M S [ Administration Profile Departmental Committee Logout
5

Resource Type Description CAS/Sub Group Location Quantity Owner
o 2] (3] (4] (5] (6] 7]
I)@ Chemical " TRIMETHYLAMINE N-OXIDE 7 1184787 pad 378 G40 1 Chemistry Department View =
)O:)) Chemical " Ferrocenylmethyltrimethylammonium iodide, 99% " 12086407 PAD 387 1 Thorgaard View =
O:j Chemical o ACETAMIDE - 60-35-5 PAD 378 B1 4 Chemistry Department View =
]i;i)) Chemical " ACETAMIDOPHENOL,(4-) (ACETOMINOPHEN) 7 103902 PAD 378 G7 3 Chemistry Department View =
ﬁ:}) ‘Chemical o ACETANILIDE - 103-84-4 PAD 378 G7 23 ‘Chemistry Department View =p
02 chemical " ACETIC ACID, Glacial 7 64197 PAD 163 1634 7 Chemistry Department View =
ﬁ@ Chemical " ACETIC ANHYDRIDE 7 108247 PAD 164 164A 45 Chemistry Department View =
]I):)) Chemical " AceTone 7 g7t PAD 164 1645 37 Ngassa View =
3 chemical " ACETONEDICARBOXYLIC ACID, (1,3) 7 s42-05-2 PAD 163  163S8bin 2 Chemistry Department View =
)ﬁ:) Chemical " ACETONITRILE 7 75058 PAD 331 ENVL 8 Biros View =
ﬂ@ Chemical " ACETOPHENETIDIDE (PHENACETIN) ¥ 62442 PAD 378 B1 2 Chemistry Department View =
I::)) ‘Chemical v ACETOXY-2-BUTANONE (4-) - 10150-87-5 PAD 379 379 1 ‘Chemistry Department View =p
7 chemical " ACETYL CAPROLACTAM,(N-) 7 1gs8911 PAD 163 16357 1 Chemistry Department View =)
]i;i)) Chemical " ACETYL-1-METHYL-CYCLOHEXENE (4) " 6090-09-1 PAD 379 379 1 Chemistry Department View =

Inventory Transfer
Utiity

Il Find Item with Scanner B Labels Add Resource Utiity | ¥

Delete Chemical Utility ange Resource Owner|

@ Resource Type Allows you to switch the type of resource
for the item.

@® Resource Description Descriptor of the resource

©® Specific Resource Information Depending on what type of resource there
will be specific information available to
enter

@ Resource Location Allows user to describe location of the

resource. Including building, room, and
allows users to enter a custom location.

©® Quantity of Items Calculates the number of items in inven-
tory for this resource

® Resource Owner Displays the faculty or staff member for
who is responsible for this resource.

@ Resource Detailed Information Button to view the detailed information of
foraresource.

14



Search Bar Overview

Administration Profile

Departmental

Committee

« Switch User

o

Definitions

‘ Search

o

Inventory Search Parameters

This shows you the current search param-

eters of the inventory.

@ Search Box Search box allows you to search for spe-
cific resources you need.
© Search Button This is exactly what it means click this

button to search for what you need.

Inventory Search Parameters

Showing: Extended Department Inventory / Chemical

Searching levels. 1. Personal, 2. Depart-
ment, 3. Extended Department, 4. College

Choices are the main resource types.

Biologicals, Chemicals, Collections, Con-
sumables, Equipment,Technology

View Level
Extended Department e o
Resource Type Primary Type Secondary Type
Chemical N ) <] v 9
(2] (3] (4]
Definitions
@ Level of inventory Allows you to select which level of inven-
tory to search
@® Resource Type Search box allows you to search for spe-
cific resources your need.
® Searchin Custom Primary Type Searches selected user defined primary
type
@ Search in Custom Secondary Searches selected user defined primary
Type type
(5) Apply Sets all search criteria for the user

15
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Resource Detailed Inventory Overview

Layout: | Chemical...s Detailed View As: = E [ Preview A" [Edit Layout
PN p S ) )
\ \B’D‘I s A Administration Profile Departmental Committee = Switch User Logout
5
Resource Details < Back
- - v
‘Chemical ‘ ETHYL ETHER, ANHYDROUS
CAS Number 60-29-7 Number of Bottles 19 Signal Word  Danger @
‘GHS Hazard Summary
Storage Code Red Total Amount 30.5 L Exremcly Ramenable buid and vapour Harmi  swaloned May <:>
Used in Prep? Yes
Bottle Status Barcode Number Building Room Location  Container Size Availability Date Received ~ Date Deleted
Deleted 3379 T | (R | 1 L On Shelf oA T 215006 1 = w m
Deleted 3383 pAD v RET 1 [ On Shelf 722006 E 1282005 E = w m
Deleted 3381 PAD. | [RFS7 |~ 1 0, [ On Shelf 722006 B 2037200 B = w m (3)
P Deleted 3382 pap v R 1 Lo On Shelf 722004 B 1252008 B = w m
8 Delcted 3380 pap | (RF37 v 1 Loy On Shelf 7212004 B 13200 B H w m
ime 3378 PAD v RE7 v 1 Lo On Shelf 722006 E 321200 B = w m
Deleted 3504 D v ROV~ e g Lo On Shelf 1312005 B 1742000 E = w m
Deleted 3503 PAD V379 YRR 1 [ On Shelf 1312005 E 7152000 B w m
Deleted 3502 PAD Y 379 Y R 1 L[ On Shelf 1312005 [ gapoos B = w m
- — [ PP “r e SR e m —— ~ _—

ﬁ Labels + Add Resource Utility G Inventory Transfer Utility J“ Change Resource Owner e

@ Resource Navigation Allows you to navigate between functions
of the inventory system.

@ Resource Specific Information Input data that describes product or
equipment.
© List for barcoded or general Product types in system.
items
O Utility Bar Allinventory utilities will be located be-

low in the bar. This bar changes buttons
depending on what type of inventory you
are viewing.

16



Resource Specific
Functions

Each research type has specific functions. This section goes through specific helpful tips to get more from
using this system.

17



Chemical Inventory Specific Functions

Layout: [ Chemical...s Detailed v | | View As: B | [ Preview A" [Edit Layout

P o o ) )
‘\EB‘I s A Administration Profile Departmental Committee = Switch User Logout
~o

Resource Details < Back

‘Chemical

-’ ‘ ETHYL ETHER, ANHYDROUS

Resource Details Safety Information

CAS Number 60-29-7 Number of Bottles 19 Signal Word  Danger @
‘GHS Hazard Summary
Storage Code Red Total Amount 30.5 L Extremely flammable quid and vapour Harmful if swallowed May @

‘cause drowsiness or daziness

(2]

Used in Prep? Yes

®

Bottle Status Barcode Number Building Room Location  Container Size Availability Date Received ~ Date Deleted e e 6
Deleted 3379 pap - RE7 - 1 Lo ©On Shelf oA T 215006 1 = w m
Deleted 3383 pap v RET 1 [ On Shelf 722006 E 1282005 E = w m
Deleted 3381 paD | v [RFS7 v 1 Lo On Shelf 722004 E 1037200 B = w m
P Deleted 3382 pap v R 1 Lo On Shelf 722004 B 1252008 B = w m
E Deleted 3380 PAD| |~ [RF37 | 1 Loy On Shelf 722004 B 4130005 E = w m
ime 3378 pap v R v 1 Lo On Shelf 722006 E 321200 B = w m
Deleted 3594 D v ROV~ e g Lo On Shelf 1312005 B 1742000 E = w m
Deleted 3503 PAD V379 YRR 1 [ On Shelf 1312005 E 7152000 B w m
Deleted 3502 PAD Y 379 Y R 1 L[ On Shelf 1312005 [ gapoos B = w m
- - — - wolame [, S [ m —— _—

Utilities B! Find Ttem with Scanner =) Labels 7 &k Add Resource Utiity (O ¢ Inventory Transfer Utility 4, crange Resource Owner

Utility Functions

@ SDS View Allows users to view and download field

Safety Data Sheet to review before using. L
@ GHS Label Printing

@® Chemical Inventory Amounts Shows general chemical information, Printing of GHS approved label for sec-

including total amount and stats. ondary containment

©® Add Resource Utility

© Global Harmonized System of Lists all recorded hazard information for
Hazard Identification chemical. Please see more information at Creates easy way to search inventory
http://www.gvsu.edu/sds/ by CAS, and add new chemicals to your
inventory.

@ Printindividual barcode. Inventory will allow you to print a 2D
barcode for the item with the PT-P600
label printer.

©® Checkoutlogbutton Search the checkout log for all instances

of item and display it for the user.

® Delete Allows users to delete line items from the
item inventory

18



www.example.com

4/759

Printing GHS Labels ™ sDS Label 1.5x 2.5
:

The system allows you to print a GHS compliant secondary ™) sDS Label 25x 2.5

containment. Printing is done on the Brother two color la-

bels. We have three different sizes of labels to choose from ﬁ SDS Label 2.5 x 4
to fit your appropriate bottle.
W

1. Clicking on the labels button in the chemical inventory allows you to TRIMETH YLAM |NE N'
print 3 different preformated styles. OXIDE
2. You must have a working QL-800 label printer available. This will allow Gauses skin imitatan Gauses serious eye rritaton
you to print black and red which is what the GHS label requires.
3. Click the button and an image of the button will be displayed and the Warning @

system will prompt you to print the label.

All label formatting is designed to comply with the Global
Harmonizing Standard for Chemical Hazards. More infor-
mation can be found at http:/wwww.gvsu.edu/sds

m Add Item Utility m

19



Equipment Inventory Overview

@  Utility List

Allows you to navigate between functions
of the inventory system.

@ Search Utility

Utility allows a quick search of the inven-
tory. For more information please click
here.

©® Resource List

List all types of resources within the
requested search.

@ Utility Bar

Allinventory utilities will be located be-
low in the bar. This bar changes buttons
depending on what type of inventory you
are viewing.

20




New Equipment

Requests

Functions within the RMS system.

(®

21

Committee Feedback

System will allows

the college to record
reviewer comments for
each request allowing for
more transparency

GHS Standardized
Labeling

<

/!

Department Manage-
ment

Departments can carry
over and edit previous
requests.

Depreciation Schedule
for equipment replace-
ment planning.

Daily backups with
four month history

D

Y[y

RMS is a supported benefit to the CLAS departments

The College of Liberal Arts and Sciences is supporting initial implementation costs for each
department. Please contact rms@gvsu.edu for more information.

Please contact rms@gvsu.edu for further

details.




New Equipment Request List View

Layout: [ Equipme...quast List ~ | | View As: 5 Preview A [ Edit Layout

P

\(gM s @A Administration Profile Departmental Committee ~ Switch User Logout

~7

Welcome: Aaron

Flscal View Dean’s
Search Functions = 004 €3 erroni COYES ONO @ Q search
s -

Fiscal Year 2024

2024 CHM 1 PH Meters $873.00 6 $5238.00 © Fisher ﬁshm’:,;é" 2 0 6 [ ) kR
$5,238.00
$5,238.00

@ Search Utility Search Bar allows you to view specific
fiscal years, and which items have been
approved by the Dean’s Office.

@ Add Request This allows you to add a new equipment
request.
©® RequestlList List all requests summaries within the

requested search.

@ Detailed Button Allows you to edit the details of each
request including justification for the
equipment purchase, and attachment of
PDF information.

(5 Committee Comment Tag Allow departments to read comments
from the committee allowing feedback
and transparency.

22



New Equipment Request Detailed View

RMS (csims.clas.gvsu.edu)

Department Cost
m priority | Description 1 Single Unit Cost, RO

CHM 1 g pH Meters $873.00 6 $5.238 (i ]

Facllity v

== ° 0

Estimated Number of

Students which will [0 (i ] Courses Affected  [eRIVERT]
Benefit

Reason for Request
We will start new use these systems in CHM 115 and will need more to equipment to deliver our curriculum te students

(6]

~

| VendorName [ Weblink | View
hitps://www_fishersci. Supporting Drag Document
Fisher com/shop/products/orion-star-a211-ph- e Document  [oluleTlEL Delet
o e % or Quote Here

Document

0 (3]

@ Equipment Request

Allows information for type of equipment,
cost, and quantity.

@  Priority

Allows departments to prioritize the new
equipment list.

Student Support

Document the number of students which
will use the equipment, and the course or
courses this new equipment will support

©® Department Support

Department funds to help support the
request.

Reason for Request

Department reasoning for requests .

@ Location and Facilities Upgrade
Building location for the equipment. If the

request requires a facilities upgrade type
yes into the form.

23

Vendor Information

Include vendor and website for the items
requested.

PDF Documentation

Upload any quotes and information per-
taining to the request.




New Equipment Request Comment View

ti Department Cost
nm 2:::.::.“, e fi

Laptop Charger Dell Latitude 7420 Type C $23.00

Commitee Publish Decision

Commitee Publish Comments

Equipment requests once reviewed by committee will have the final decision posted for the department to review.

@ Committee Decision The Decision will be posted here. The categories are as followed
1. Funded
2.Request appropriate but no funding
3. Unfunded
() Committee Comments Any comments the committee would like to relay to the requesting

department are posted here.

24



New Equipment Request Review Process

@  Utility List

Allows you to navigate between functions
of the inventory system.

@ Search Utility

Utility allows a quick search of the inven-
tory. For more information please click
vhere

©® Resource List

List all types of resources within the
requested search

@ Utility Bar

Allinvnetory utilities will be located be-
low in the bar. This bar changes buttons
depending on what type of inventory you
are viewing.

25




Select SDS

Administration Departmental mittee - Switch User

Welcome: Heather

Statistics Inventory Utilities Favorites Tool Bar

Facilities Inventory

General Inventory

General Utilities

Consumable
Supply Inventor

Gas Cylinder
Inventory

a
a
o
a

Chemical General

Chemical
Inventory

Equipment
Inventory

Inventory Utilities

Instrument Collections Technology New Equipment

Safety Inspection Action Inventory, Inventory Inventory Inventory, Requests
Fe B View bmet Format  Records Schpts Window  Melp 1
|_>_ i :n.:-‘wx.m a = =2 Q, i) th =N
Raterds

New Revord Dibene Recora | Find b Shase

Safety Data Sheet Database

o e o e
sDs  5DS 3 Last Bottle GHS Update
Department D Chemical Name CAS Humber Containers Flag On File Exempt Recelved Date  Compliant 508

cLAs CLAS 1 Shawe Dusns o G Elupuu 2
CLAS CLAS 2 Viawiing Logger (COM 1) it 3 4017

CLAS CLAS 3 Viewhine Logger (COM 8) N 3 VAT Ej}upa... Sreesa
CLAS CLAS a Viewline Logger (COM 19) S 2 142017 E.‘;upa.m Crieuyy
CLAS CLAS 5 Viewkne Logger (COM 20) s 4 V142017 Ej;upa.u i‘o"*m
CLAS CLAS [ Viewhine Logger (COM 2) et 3 142017 EJ;Upd-IIC e
clas CLAS 7 Viewhne Logger (COM 6) Sapons 2 142017 E—‘;”P‘"" el
CLAS CLAS 8 Viowhne Logger (COM 5) S 2 AT E.‘;uwu 2 et
ClLAS CLAS 9 Viowhne Logger (COM 7) SupEbe 4 WIAR0IT E.}.u.mu Eg':“m

Lo
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Search for chemical by name or CAS number

SDS Management Pro-
cedure

How to update Safety Data Sheets -
Filemaker Pro

Open Most recent “SDS Update Email”. SDS Update
emails are sent daily to ehs@gvsu.edu. If you would like
to be added to the mailing list, please email Aaron Perry
at perryar@sgvsu.edu.

27



SDS Update Email nbox = e B

GVSU IS & @

10 perryar, ¢hs, me »

Currently there are 13 SDS documents which need to be updated

One attac hment - Scanne d by Gmail @ &
B 505 Update Listf.. v

Open Download and open attached file. File will not
open unless Filemaker Pro is installed.

Upload or update chemical to the SDS.Chemicals that
need updating show this symbol:

El Update
(s

*Note that the most recently uploaded chemicals may be
located at the top (fig. A) OR bottom of the page (fig. B)
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Figure A

B 1 = ]

Seripts  Window  Help

Show AN | New Recoed  Detete Record

Prectn

College of Liberal Arts and Sclences:

Safety Data Sheet Database

Search

Department

a

Search 50§ !
Review

Chemical Name

L=
kind Sort

CAS Number

Contain

* Flag OnF

Bottle

GHE
Compliant

Upds

Crate 505

[A8] [ et vayeut

n Se1MSDS Wiew
CHM CHM 24260  BENZALDEHYDE 100-52-7 Froe 5 X w20 117202023 E\fl E‘)I bt o b
5 SetMSDS E; | E 1 View
CHM chm 5692  TRIFLUORDACETIC ACID 16051 P 5 X W00 112072023 ", .;U“l“t s
- . St MISDS Eﬁ View
WA VMA 67378 Rotary "0 07 Grosso MEDSEFITE ot 1 W02 .:.Uadm- 08
§ Spmymastor Chomically resistan I - S Update Mirar
VA VA 6ra08 O que Binck MSDSEFA08 it 2 R0 | I::-I ey
Spemymastor Chomicaly Resistant : SetMSDS s E | ypdate View
WA VMA BTA09 Spaayer - Anbique B MSDSGFACS Humiber 1 2023 ‘; 5085
Speaymastor Chomicaly Rosistan S Set MSDS E 1 Update Viaw
VA VMA 67410 Spaipor - Anbigue Biown Paling MSDSGHTA0 [ 1 Q62023 “; (353
= X 3 il St ST View
VA VA 67418 Uniaboled Short Case MSDSETANE proraat 1 W02 | f;l - 0%
i Fokusho (Coppar carbonale, SR Se1MS03 2 T ate Viwwr
VLA VMA BT420 e carbonabe, waler, sall) MEDSHFA0 P 1 W02 ‘;u"‘ 505
A S Crests
WA VMA, BTG Alphathana NE (Pan 2) s:_:,sg: 1 TR0 | i‘;m“' T sos P
~—w
€} cas Seareh sigma #€))cas Saarch Googhe 1) Name Sasreh Gosgle ) Hame Saarch Chambosk ) cAs Search Chambask
- o
Fi B Scrigts window  Help a
|gU re n o = QL th &
Showe Al | New Record Delete Record | Find Sort Shave
Lapose | 505 i it virw 15 [ ] [veiem ] [cceimon
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Chemical Mame

Q:::..,..pf

CAS Humber

= negurtey
i

iners Flag On File Exempt

Do

505 505

505
Date

-
VA VMA 67400 3::!‘;‘[“;‘:::';’::’1 FResstant  yspseraoe hrdarend 1 2202023 EJ;UP"‘” o]
W oo Smmencevonime woswe U znao o Qi
VA VA 67418 Uniabaled Shor Gase MSDSGT41s  SeMSDS 1 97672023 E-}“P‘“' ol
VMA VA T80 MSDSE7420 S 1 o282023 E);u»d-n ew
VMA VMA 67708 Alshainane NB (Part 2) kit 1 172772023 EJ}UP‘"' | ez
VMA VMA 67708 Palythane (Part 1} Setacs 1 11212023 EJ;‘-‘P‘"' .
CMBD B 67770 Formaklshyde Schibon, 37% ! | 11282023 E.}wa | 22fr
CMED s GITE0 Mothyl Saicylale, SgmeUita 119-368 S 1 002020 11282023 @ E);‘-'P"“ =
CMBD B 67781 Lacks Acd (DL), 85% 50215 SNMacs 1 52272021 111282023 @ EJ;‘JP‘“' Qi
1) cas searen sigm l (€) cas sesren Googe I ) Hsme searen Googie 16 Wame sesren chembosk l ) cas susren Chambook

After choosing a chemical to update, identify if
there is a CAS Number listed (shown under “CAS
Number”). If there is, skip to Step 10. If there is
not, proceed to Step 6.

For chemicals with no CAS Number, select “Set
MSDS Number”
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Select “Create SDS File"

H

Sokution SetMSOS
CMB-D =1:3 6ITID . 3T% o 1

n Select “View SDS”

CMBD oM 67770 Fomaklohyde Sohution, 37% MSDSGTTT0 Det pe0c 1

117282023

11282023

Jm

B-[az]

\



filled in. Research and find a SDS, then download to your files. DO

n A new SDS needs to be uploaded, even if the fields were previously
NOT MOVE ON TO STEP 10: PROCEED TO STEP 15

*Tips for researching SDS:

1. Be sure the SDS you choose is from a reputable source. You may find SDS on the
product’s website or on a supplier’s website.
2. All chemicals’ SDS should be taken from Sigma Aldrich’s Website: https:/www.

sigmaaldrich.com/US/en/structure-search
3. Ensure the SDS is as recent as possible. Ideally, SDS should meet OSHA’s

Hazard Communication standard put in place on June 1, 2015 (e¢CFR 1910.1200)

P 505 Update Lat (18) = -] X
Fie Bdit Yeew et Fomet Beconds Sciph Wedow Help ']
1 a i #
{ i i L] 4] -] Q. % | b
Reiptd e A | Niw Reioed Dutidé Recded | Piad A | Shar

1| Wy Ganerate Hazard dvsessment D

ually Seil (4 Hazae

FHS Information 5 [ |

GHS Plogram

CMBD cme 67780 Methyl Salicylale , Sigmatitra 19368 Sl 0s 1 X 10202020 R0 @ El una
ot -

Sl



nA new SDS needs to be uploaded, even if the ficlds were previously filled
in. To find a recent SDS to upload, press Ctrl + 1 on your keyboard. This
will take you to Sigma Aldrich’s website.

P 505 Update Lat (18] - o x
foe Eot Yiew et POt Becons  SCOt Wnoow  Help L
b - [ ] a = Q u fu]
15 otal funsertich -
neconts v 48| MewRecosd Desese bcorn | Fod  Sort | Snare
oot WD Datibasa s P+ | iaw =] [ [#] [ e vt

—_—

Sty oo e om0 O ==
METHYL SALICYLATE

synawors Warning

118368 Harrehul # swallowes
HI02 Mol £ swabownd
(402 Harmdel 1o scmuste e
Fomds  CHO)
- ue e |

BT

o0 Mumser 4133

MsosceFee Yos  Lestupsses: 10/28/2020 8:13:08 AM

N e e il s S | o e samvas | g e O

n Select the download button.
ggwpaone Products  ~ 119-36-8 b n Su EN ~

Advanced Search 119-36-8
Structure Search
SearchWithin - Appled Filters:
& Products Keyword: '119:38.8" X
Buikding Blocks Explorer
Techaical Ducuments Showing 110 of 10results for *119-36-8" within Products Sort by Relevance -
Site Content.
Papers
— Methyl salicylate
Chromatogeams CASNo: 119-36-8
Shipping - Compare  Product Mo, Description s05  Prking
Ships Today (6] b M&752 ReagentPhes®_ 299% (GC) O Expand ~
Procuct Category - '\
Q Methyl salicylate
CASNa: 119-36-8
aroma chemicals (2)
Compare  Product Mo. Description s05 Pricing
esters (1]
metabalites (1} 76631 analytical standard Expand v

nSelect the English language option.

SAFETY DATA SHEET (SDS) X
M6752

Espafiol - ES Portugués - PT

N
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Select the download button and save to your computer.

Sigma-Aldrich.

SECTION 1: Tdu ¥tion of the
11 Produet isentifiers
Product nams ¢ Methyl salicylate

Product Number © BTS2
Brand 1 Sigma-idicn

Index-No. : E07-745-00-B

CAS-No 129-36-8

Relevant identified uses of the substance or mixture and uses advised against
Sdentified uses : Laboratory chemicals, Synthesis of substances

Details of the supplier of the safety data sheet

Compsy Sigma-Akdrich Inc
3050 SPRUCE ST
ST. LOUIS MO 63103
UNITED STATES

Telephone 41304 7715765

Fax 1800 325-5052

Emergency telaphane

Ee ey # i BDD-324-9300 CHEMTREC (USA) +1-703.
527.3887 CHEMTREC (International) 24
Hoursiday; 7 Days/week

SECTION 3i Hazards identification

e

m”w,w". Yoo e

AN P aametearch @ | e .

Drag SDS download to the box in the bottom right corner.

<> - | = ] .

A3 Mmin 19368
ey aaleytine

Vet Ldromybensoats

"

soson Fm: Yes  Laitupsaes 1072502020 §:13:06 AM

3
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-I:’he Hazard Assessment section should automatically fill in.
17 However, the information must be checked for accuracy. To begin

this process, select “hide SDS”.

505 Updste List 22) =)
Fie O View Insert Formal Recots Scripts Window  Help
T | L. Fo) . A
<2 - Pl i ] ] = Q . U o]
acacty w0 | NewRecord DeleteRecord | Find  Som | Share

Layeue 1508 s s =] vies i [m] [ ]

(—,r —7 College of Liberal Arts and Sciences: Academic Events
[R// 5oty vata sheet Database 1

METHYL SALICYLATE

swsaimoes Danger .
115384 Danas @
o0z o k
n chid Hamiul to aquabe e
e with kaeg kasting efiects
w318 il
-
e coaon ol &
w3 7 Harmhl 10 st e prom o
M41Z_ Marmaul 10 auab e weh ona Lasina effects
Pry—— S48 Py
505 is GHS Compiiant

MSD5 Document Information 305 on Fie: Y@5 Lastupsama: 12/1/2023 23121 PM

[, DR — I ', PRSI I P I 42" Name Search I‘\....,,,k.h,k,,k [ [OOC—, I ~

n To refresh the page, select the “<” button, which shold take you to a
different SDS. Then press the “>” button to return to your SDS. The

document on the right should no longer be there.

F 5D Update List (22)

Be 8 ww et Fomet Beconds Soipts MWindow Help ]
s Q s X

kd B Eop— . L e R, w8

a Bacerts w il | NewRecord Deete Reced | Fird  50m | Share
5 Oatatase tawe ¢ v] view s S T08] [ rerien [#] [et vapenn

| — College of Liberal Arts and o
¥ Safety Data Sheet Database “ n

METHYL SALICYLATE

48 Hazaed Summary

Hazard Assessment

Sl Woed N
S Wamber 1R e Danger Harrhul i wwallowesd May cause an allergc
o Q>
WX Harekd € swalowed = orrigiateen
HIY Marv e an e sion seachon thal it e Harrtd
e it long kasing eflects
UI1E_ Couses serous eve damaoe
W81 Sumpected of damasing ey or e unsom 03
HA02 Haredl 1o souatbe We  —
b O
HA12_ Hammiil o acuabe Me wh ong Lasing effects
CID Membed 4137 S Fae

gt arnte
wsDtonFe: Yes  Lasipdses: 12/1/2023 2:31:21 PM - e * D —

S e ol semeseren e L - | ~L



mWhen checking the Hazard Assessment section, there are 3 things

to look at: the Signal Word, the Hazard Codes, and the Pictograms.
Because the SDS is no longer on the screen, you may use ctr+tab to
toggle between windows to view the SDS for comparison.

19c¢. Pictograms: Pictograms are also typically located in
Section 2 of an SDS — near the Signal Word. To add a pictogram to
the GHS pictograms, drag the pictogram from the right column of
the screen to the GHS Pictograms section. To delete a pictogram,
select the desired pictogram and hit “Backspace” on your keyboard.

¥ 505 Uipdate Lt 22 - & x
Gle [d Mew |msen Fomat Becords Seripts Widow Help a
T T | 1 0 . ol
1€ > 1 et N ] ] =2 Q ., i

Pevirds (A | NewRacoed DeleoeRecord | Find  Som | Snane

T~ = LI 4] [ coniapes

/=7 Colleoe of Liberal Arts and Sclences: Academic Events

Safety Data Sheet Database

T —
sicnai et Danger

s e, 19368 xmu:-mtme My e s 1

reaction . Caumes vencus eye damage. |

- 1 HMP .l sallowrd = sed of damagng fertity of the unibom |

[T —— | M7 Mav couse an alleroic sin reaction ~N=“h-m 10 aguab; e with long lntrg |

4 || [mae - H
o e | s
| “menzmmnm | HA12

s putcrern un p 1 Brsromes =
et b pa

1 1

—
305 I3 Grs Compliant
MSOS Document Tnformation utoscnrm: Yes  LastUpsaied 12/1/2023 4:39:37 PM | g et * \:l e
[, P | [, P | ' P M Mame Search I P Ap,k,,J [ SR I ~a
Example SDS, Page 2:
Pictogram m
Signal Word Danger
Hazard statement(s)
H302 Harmful if swallowed.
H317 May cause an allergic skin reaction.
H318 Causes serious eye damage.
H361 Suspected of damaging fertility or the unborn child.
Ha12 Harmful to aquatic life with long lasting effects.
Precautionary statement(s)
P201 Obtain special instructions before use.
P202 Do not handle until all safety precautions have been read and
understood.
P261 Avoid breathing mist or vapors.
P264 Wash skin thoroughly after handling.
P270 Do not eat, drink or smoke when using this product.
P272 Contaminated work clothing must not be allowed out of the
waorkplace.
P273 Avoid release to the environment.
P280 Wear protective gloves/ protective clothing/ eye protection/ face
protection.

85

P301 + P312 + P330

P302 + P352

P305 + P351 + P338 +

P310

P308 + P313
P333 + P313
P363
P405
PS01

IF SWALLOWED: Call a POISON CENTER/ doctor if you feel
unwell. Rinse mouth.

IF ON SKIN: Wash with plenty of soap and water.

IF IN EYES: Rinse cautiously with water for several minutes.
Remove contact lenses, if present and easy to do. Continue
rinsing. Immediately call a POISON CENTER/ doctor.

IF exposed or concerned: Get medical advice/ attention.

If skin irritation or rash occurs: Get medical advice/ attention.
Wash contaminated clothing before reuse.

Store locked up.

Dispose of contents/ container to an approved waste disposal
plant.
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mSelect “Manuall Set GHS Hazard Summary”.

¥ 505 Upcate List 22) - & x
EBle Edit Yiew |nsert Format fecords Seripts Window bidp [
151 sor a » -
<J>13 s DO " B = Q, 4 &
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- - | = [N PN

Melect the “Back” button to go back to the home screen of SDS that
eed updating. Don’t be avlarmed if your updated SDS chemical is
still listed-it may take a day to disappear from the list.
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Scheduling Utilties

Inventory Utilities Favorites Tool Bar

Facilities Inventory

General Inventory

-
o—
o—
o—
0—

-
o—
o—
0o—
o—

oooo

General Utilities

Biological
Inventory

Equipment
Inventory

Gas Cylinder
Inventory

Inventory Utilities

Safe

Scheduling Utilities

New

Instrument Collections Technology Chemical General
Inventory Inventory Inventory Inventory

_Select Room Scheduling to reserve a room for a course.

SYLILIL | U D I e - L — |

SO =,
{ _R.,. MS {2} Administration Profile Departmental Committee
-

Showing: By Room Depar‘tmental

Course Instruc
Eqguipment Dashboard

elect rooms to views:
Equipment Replacement Schedule
New Equipment Requests
Technology Recommendations
Faculty/Stalff Roster
Student Roster
Department Workload

Room Scheduling

Checkout Logs
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VView rooms in calendar.

Profile Departmental Committee = Switch User

Showing Week of 2/19/2024 Search

Room Course Instructor

slect rooms to view: February 19, 2024 February 20, 2024 February 21, 2024 February 22, 2024 February 23, 2024

QA

102

11

127

Search course by name.

o SO A | NG RELUIG UEISLE neLun | i TR
ayout:| Calendar Event List -] viewas! = Bl [4a] [ et Layou

Departmental

5669297 KHS 1121  BIO 104 BIO 104-Marianne Gerard Sec 10 (78/78) KHS 1121 1/8/2024 11:00 AM 1/8/2024 11:50 AM BIO View =p-
5668179 KHS 1121 BIO 105 BIO 105-William Bowers Sec 01 (64/86) KHS 1121 1/8/2024 10:00 AM 1/8/2024 10:50 AM BIO View *
5668180 KHS 2202  BIO 109 BIO 109-Elise Hollister Sec 901 (23/24) KHS 2202 1/8/2024 9:00 AM 1/8/2024 10:50 AM BIO View »
5668181 KHS 2202 BIO 109 BIO 109-Elise Hollister Sec 902 (24/24) KHS 2202 1/8/2024 11:00 AM 1/8/2024 12:50 PM BIO View *
5668192 KHS 2202  BIO 109 BIO 109-Elise Hollister Sec 903 (23/24) KHS 2202 1/8/2024 1:00 PM 1/8/2024 2:50 PM BIO View =p-
5668194 KHS 1101 BIO 120 BIO 120-Abigail Fischer Sec 20 (81/83) KHS 1101 1/8/2024 12:00 PM 1/8/2024 12:50 PM BIO View *
5668196 KHS 1101 BIO 120 BIO 120-Erin McNally-Goward Sec 30 (71/73) KHS 1101 1/8/2024 3:00 PM 1/8/2024 4:15 PM BIO View *
5668197 KHS 2276 BIO 120 BIO 120-Jennifer Jenkins Sec 901 (19/20) KHS 2276 1/8/2024 8:00 AM 1/8/2024 10:50 AM BIO View -’

5668198 KHS 2208  BIO 120 BIO 120-TBA Sec 902 (20/20) KHS 2208 1/8/2024 9:00 AM 1/8/2024 11:50 AM BIO View =p-
5668199 KHS 2276 BIO 120 BIO 120-Ann Bac 3 (20/20) KHS 2276 1/8/2024 11:00 AM 1/8/2024 1:50 PM BIO View *
— — —
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VView classes by instructor.

Layout:| Calendar Event List v | viewas: [22] [ edt Layout

Administration Departmental Committee : Logout

< calendar

5669297 KHS 1121  BIO 104 BIO 104-Marianne Gerard Sec 10 (78/78) KHS 1121 1/8/2024 11:00 AM 1/8/2024 11:50 AM BIO View =
2068179 KHS 1121 BIO 105 BIO 105-William Bowers Sec 01 (64/86) KHS 1121 1/8/2024 10:00 AM 1/8/2024 10:50 AM BIO View "
5668180 KHS 2202 BIO 109 BIO 109-Elise Hollister Sec 901 (23/24) KHS 2202 1/8/2024 9:00 AM 1/8/2024 10:50 AM BIO View *
5668181 KHS 2202 BIO 109 BIO 109-Elise Hollister Sec 902 (24/24) KHS 2202 1/8/2024 11:00 AM 1/8/2024 12:50 PM BIO View *
5668192 KHS 2202 BIO 109 BIO 109-Elise Hollister Sec 903 (23/24) KHS 2202 1/8/2024 1:00 PM 1/8/2024 2:50 PM BIO View *
5668194 KHS 1101 BIO 120 BIO 120-Abigail Fischer Sec 20 (81/83) KHS 1101 1/8/2024 12:00 PM 1/8/2024 12:50 PM BIO View =p-
5668196 KHS 1101 BIO 120 BIO 120-Erin McNally-Goward Sec 30 (71/73) KHS 1101 1/8/2024 3:00 PM 1/8/2024 4:15 PM BIO View *
5668197 KHS 2276 BIO 120 BIO 120-Jennifer Jenkins Sec 901 (19/20) KHS 2276 1/8/2024 8:00 AM 1/8/2024 10:50 AM BIO View *
5668198 KHS 2208 BIO 120 BIO 120-TBA Sec 902 (20/20) KHS 2208 1/8/2024 9:00 AM 1/8/2024 11:50 AM BIO View -’

5668199 KHS 2276 BIO 120 BIO 120-Ann Back Sec 903 (20/20) KHS 2276 1/8/2024 11:00 AM 1/8/2024 1:50 PM BIO View =)
— - - —

In the utility bar below you can adjust calendar settings, refresh,
reset calendars, also view event list, view and print your schedule.

#) RMS (rms.clas.gvsu.cdu; - ] x
File Edit View Insert Format Records Scripts Window Help

' s

I N m [a. ‘ t T E—

Records. Show All | New Record Delete Record Find Sort Share
B . o
\{RMs Adm o epartme Committee
~ 7
Showing: By Instructor, Tamara Shreiner Showing Week of 2/19/2024 Search
Room Course Instructor Tamara Shreiner
February 19, 2024 February 20, 2024 February 21, 2024 February 22, 2024 February 23, 2024
select instructors to view:
8 AM -~
Amy McFarland >
> o
104"
1 1 AM
> SST 310-Tamara Shreiner Sec 01 SST 310-Tamara Shreiner Sec 01
(25/25) MAK A1155 (25/25) MAK A1155
12~
1
2Fm
SST 211 Tamara Shreincr Sec 01 SST 311 Tamara Shreiner Sec 01
(24/25) MAK D1141 (24/25) MAK D1141
3em

lendar
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Under Create New Event you can Enter Event Description to reserve a
room for a course.

Layout:| Calendar Event List v| view as: i A3 | | Edit tayout | [

X
Enter Event Description Here

Start: ~

End: ~

Event Color:
Course:

Room:
Instructor/Reserver:

Additional Information:

Create Event
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Hazardous Waste Labeling

_ How to Access the Tool in Filemaker Pro

FileMaker Pro

App

n Select RMS

FileMaker Pro X
File Edit Window Help
@E
| i
Add App Building Database EHS Database CSIMST
n Enter Login Information
? >

Open "RMS"

? Sign in to open "RMS5".

Account Name: ||

rms.clas.gvsu.edu £

Password:

[ ] save password in Credential Manager

Sign in | | Cancel
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nSeIect “Hazardous Waste" icon from your Favorites Tool Bar

Inventory Utilities Faworites Tool Bar

Fncilities Lrnsenbony
Gereral Irventony
Gereral Unilties
Innventory Utitees
Safety

Schechulrg UTibes

How to Create a New Label

Select “New Record”

Earoem 3 s Bocoed | Find o Srare

Lipest | Hmtnidonn site Lan? & s 14 [ = | =

CHMB HAZWSTELS schosnjes Elass TS0 O Solvents - Habogenated & POLS Aeciimilating CHS [ +

Protein Gal Deitain
CHM HAZWSETELS schoenje Glass 4l o i Braies = e Ha bl LTEL L Accumulating CHE Wiirvs

[NARMA Extraction Kits
CMB MAIWSTELG  schosmjs lass anL Energanic Liguids B25/2022 Accumulsting [=11] Vi
CMB ~ HAZWSTEL?7 schosmje  1roih Bad / Biohaz. Large Hed Gel Waste - EtBr - Solid 1/8/2024  Accumulating s View =
DHAJRMA Extraction Kits
CMB HAZWETELS schosnjs Glass n B g Lipistak 8/25/2023 Accumulsting CHE Ve
CHM HATWSTEZS CHM Stockrm Glass oL @rganic Solvents - Non Halogenated Accumulating Wiew S
CHM HAZWSTEZS CHM Sthrm Harardous Metals - As, Ba, Cd, Cr, Ph, Se, Ag 3/12/2024 ‘Waste Room Wi +
CHM HAFWSTEXF CHM Sthrm Harardous Metals - A, Ba, Cd, Cr, Ph, Se, &g I/ 2034 Wasbe Roocm Wi
CHM HATWETEZS CHM Stkrm Coarosive- Aokd <3 2703/ 2034 Waste Room Wiy
CHM HAZWSTEZS CHM STERM Drthes 2/13/2034  Waste Room Wiewa
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Input “Container Type” and “Container Size" into highlighed label. “Department’, “Barcode”, “User”, “Accu-
mulating Start Date *, and “Status” will autofill. Hazardous Waste Type will be filled in later on.

¥ RRS s Ol greias e — - k3
Fle Ede Veew jreet Format  Becoeds  Soeois Window el
— = 3 ' .-.
HE . e s - = = a . o & T
Amrcede e Nrw Bpccrd Delete Recces Fimay ot Lrare

CHM HAZWSTELS schoenjs Glass A ;’fﬁ:‘;:‘:’::t':'_""‘" Hakepadated &30 Mccwmulating cHS Wi
(=211 HAZWSTELE schosnje Glass aL ?r:;::_:::l‘_':;:”" Lo B/IS/IOXZ  Mccumaulating cHs N
CHMB HAZWSTELF  schoenje ;::'::‘;'!:::"“' Larpe Red Gel Waste - Bt - Solid LB 2024 Accwmalating cHE Wi
CMEBE HAZWSTELS schosnje Glass an ;’:;’;:.::;:m““’“ RO B/IS/IOTT  Mccwmulating cHS e
CHM HAZWSTE2S CHM Stockrm Glass FoL Crgansc Sclvents - Nen Halogenated Accuwmulating W
cHM HAZWSTEZS CHM Stkrm Mazardous Metals - Ax, Ba, Cd, Cr, Ph, S, Ag Z[12/T024 Waste Room R,
CHM HAZWSTEZF CHM Stkrm Harardous Metals - As, Ba, Cd, Cr, P, Se, Ag Zf12JIOE4  Waste Rooen Wi
CHM HAZWSTEZS CHM Sthkrm Corrosive- Ackd <3 2132024 Waste Room Wi
CHM HATWSTEIS CHM STHRM rther /LI IOT4 Waste Room

HAZWSTEIO Jobn Dos /1272024

Once finished, select “View" to further edit your label.
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How to Add Constituents Manually

Select the “+" button to add constituents of waste manually
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nYou may search for your chemical by name in box 1 or by CAS number in box 2.

Rens
—

Utilities

— [

u _n

Once you've found the desired chemical, select the “+" button to add the chemical to the constitu-
ents list. Note that you may add multiple constituents at a time by selecting the search icon after
each chosen chemical.

Rans
gy

Utilities ([} als to Constituants

Constituents List

METHYL P-TOLUENESULFOMNATE 80-48-8 wf

67-64-1 A

64-17-5 e

101-84-8 TOLUENE HPLC GRADE 108-88-3 +
TOLUENESULFONHYDRAZIDE, (P-) 1537/6-35-8 +
TOLUENESULFONYL CHLORIDE (P-) O98-50-9 +
TOLUENESULFORMAMIDE (P-) J0-55-3 +
TOLLEMNE 108-88-3 +
TOLUENESULFONIC ACID MONOHYDRATE, 98.5% H192-52-5 +
p-Toluene sulfonic ackd monohydrale 948.5% Gi92-52-5 +
Siver p-toluenesulfonabe 90+ %, 17-642-7 +
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Once all desired chemicals are selected (CAS numbers are listed on the left hand side) select “Add
Chemicals to Constituents”

s
e

Utilities

METHYL P-TOLUENESULFOMNATE 80-48-8 fla

67-64-1 :

64-17-5

108-88-3 -
TOLUENESULFONHYDRAZIDE, (P-) 1576-35-8 +
TOLUENESULFONYL CHLORIDE (P-} 98-59-9 +
TOLUENESULFORMAMIDE (P-) 70-55-3 £
e R
TOLUENESULFONIC ACID MONOHYDRATE, 98.5% 6192-52-5 +
- Toluene sulfonic acid maonohydrate 9859 6192-52-5 +
Silver p-toluenesulfonabe 00+ 9% 17-5642-7 +

nSeIect the checkbox (es) that apply to your constituents.
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"o

7 Scroll down to finish editing your label. Ensure that the fields “Start of Accumulation”, “User” and
“Department” are correct. You may also add any desired notes into the “Notes” section. These can
be accessed at any point for your later reference and will be iewed by EHS staff when bulking.
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“Select the printer icon next to the desired label size to print.
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How to Add Constituents from a Laboratory Prep List

_Select the “Create Label from “Prep” button.
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ﬂ: | Length 6~

nSeIect one or more options from the dropdown menu.
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I
nOnce chemicals are added to the constituents list, select the checkbox (es) that apply to your constituents.
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Scroll down to finish editing your label. Ensure that the fields “Start of Accumulation”, “User” and “Depart-
ment” are correct. You may also add any desired notes into the “Notes” section. These can be accessed at
any point for your later reference and will be viewed by EHS staff when bulking.
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“Select the printer icon next to the desired label size to print.

o000
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A

2| Length 6™

How to Bulk Chemicals (EHS Staff Only)

** Note to Staff: Bulking chemicals is now to be done by EHS staff. Bulking will

be done once weekly, date to be determined. If bulking is needed sooner than the
scheduled time, please email EHS staff (ehs@gvsu.edu) to make an appoinmtent.
If bulking by Laboratory Supervisors is necessary, please email EHS staff with the
name of the satellite container bulked, and the container it was bulked into.

_Highlight the label for the satellite container to be bulked.

RS [ cli s el = o B

Fie St View oert Fowrran Fecoods  Sompes  WWendoww  Help -
I | 1 ¥ ° .
<j[>]=, i L = a = < a ™
oo e A Mo Recoss Dedete Recond Farnc St Shace
PP e T Ly Y | —— -

CHM FAFWSTELS  schoenje Glass L ;:‘::;:_ns". n“"'_"m —rerm e CYE T Accunsulating cHs Wi -
crMB HMATWSTELS schoenfe Glass L .D:"';f::fz:::”" e BITS/TOTT  Accunsulsting s Whoos
CcMB AT T schomnje :;;;?J:B::t:lr..- Laree: Rad Cal Waste - EtBs - Solid A/BF2024  Accumsulating cHE [ m—_——
cMB HATWSTELE wchoen e Glass aL E:::';f:: :;t_':::”" L= B 25/ POFI  Accunsulating =T Wieres =
CHM MAZWSTEZS CHM Stocknm Glass zo0 Ovgamic Sohwents - Mom Halogenated Accunubating —_
CHM MASWSTEZS CHM Stheen Harasdous Metals - Am, Bla, Cd, Cr, Pb, Se, Ag Ffurfrora Waste Hooem Wi
CHM MAZWSTEZ? CHM Sthkem Hazardous Metals - As, Ba, Cd, Cr, Ph, Se, Ag 2L/ DOTA  WWaste Room Wi -
CHM HMATWSTEZS CHM Sthe - Corromime- Ackd <2 ZABSPOTA  WWasite Rooem Wi -
CHM HMAZWSTEZS CHM STRKR - \ Other /LB TOTA Waste Hoocen [
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nSeIect "Bulk Container”

F N frrscla. g ool = -] E
filg [ WView oot Formatl Beoonds Sorgh Winddw g i
] N f
1 s -
<> ¥ i = L] 2 1, # t
Earoed o il heew Reoond  Dwfiese Recoed | Find S0t Shace
Lot | piazardoen wats innt_ = vewie o [0 s | [M] e e

Protein Gel Destain

CHM =~ HATWSTELS echoenje Glsen aL e e e . &/ 2023 Accumulsting oHE View wp
CMB  HAZWSTELE schoenje Glass aL f_‘:‘::: 5‘:“"‘“”" e B/25/3022 Accumulating CHE View
CMB HAZTWSTELF wchosnje ::;";::t::l':"" Langs Rad Gel Waste - Etis - Solid LB/ 2024  Accumulsting CHE Wiew
CMB HAZTWSTELE schoenje Glass i f::‘;f::ﬁ':::lm" Loz Bf25/7033  Accumulsting oHs View i
CHM HATFWSTEZS CHM Stockrm Glass 0L thganic Solvents - Non Halogenated Accumubating View =
CHM =~ HATWSTEZS CHM Stkem Hazasrdous Metsls - As, B, Cd, Cr, Ph, Se, Ag 2/12/2024  Waste Room View =
CHM =~ HAZWSTEI? CHM Sthem Hazardous Metals - As, Ba, Cd, Cr, Ph, Se, Ag I/12/3024  Waste Room View =i
CHM ~ HAZWSTEZE CHM Stkem Corresive- Acd <2 2/13/2024 Waste Room View =
CHM HAZWSTEZS CHM STHRM Other 21373024 Waste Roocm View
EHS = HAZWSTEJ0 JohnDos  Plastic 5 gal \ 2/13/2024 Accumulsting T view =

Utilities ] o' I+

n Select “Yes" in prompted box.

Message

Are you sure you want to bulk this container

No | [ Yes ﬂ

Type the barcode of the corresponding hazardous waste label of the bulk container OR scan the bulk
container label barcode.

Barcode Scan

Please type in the barcode or scan the barcode.

Barcode Input

Cancel | | oK |
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Your container has been bulked in the system. Select “View" in the corresponding screen to view the
updated constituents of the container.

Shawing: [

EHS  HAZWSTE4L EHS Plastic Orpanic Salvents - Non Halogemated /14/2024  Waste Boom é

nView the constituents in the “Hazardous Waste Label” box.
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Welcome: Suzie

Hazardous Waste Hazardous Waste Label
ACETIC ACID, Glacial =] DEXTROSE L
X Dagrande Sohinls - Hion Haleginatid AMMOMIUM CHLORIDE o FERRIC NITRATE e
O svents - Halogenated —
Mar Potads - As, Ba, G, Cr, Pb, Se, Ag BORAX = LEAD ACETATE ]
b BORIC ACID = NICKEL NITRATE e
= BROMOCRESOL GREEN = SODIUM TETRABORATE -
Comoalve - Faal | Fi
Reactiee CALETUM CARBONATE & CHROMIUM NITRATE, e
Boharards DIMETHYLGLYOXIME = Lottt L L]
Shaps
Ranedboumcthon ETHYL VINYL ETHER = CHLOROETHYL ETHER,[2-) =
Dtheer HYDROGEN PEROXIDE 3% = BUFFER pH 4.0 o
METHANCL HPLC GRADE = BUFFER ph 7.0 e
Cornt uornits List *
PETROLEUM ETHER & Buffer ph 10 e
ACETIC ACID, Glacial o
POTASSIUM FERRICYANIDE = COPPER (I1) MITRATE 2
AMMOMIUM CHLORIDE e
POTASSIUM IODATE o
BORAX o
POTASSIUM 1001DE =
BORIC ACID =]
POTASSIUM THIOCYANATE &
BROMOCRESOL GREEN ]
SILVER NITRATE =]
AT canE AT -
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