Outlook 2011 for Mac
Public Folders

Click on the Tools menu in the ribbon.
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Click the Public Folders Button.
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Click on the Barter Board and the click on the green Subscribe button. This is also
where you would go to unsubscribe to the Public Folders.
Close the window.
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In the main Outlook window look below your Cabinet folders for a folder called
Subscribed Public Folders. Click on the arrow in front of the folder to open it.
You will see the Barter Board in the list. Click on it to open it.
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Posting to the Barter Board
You must use the web client to post to the barter board. There is not a feature to do
this in the desktop client.

To post to the Barter Board, go to the web client and click on Public Folders.
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Click on Barter Board to see the listings and click on New to post to the board.

Outlook Web App
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Fill in your information and click on Post.
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Post to: Barter Board

Conversation:

Subject: iPad for Sale
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This is an example of posting to the Barter Board.|



