Turning a Box commented submission into an Annotated PDF

[bookmark: _GoBack]If your teacher uses the box tool to add comments right on the document itself you can download that file as an annotated PDF. 
1. Go To do the Assignment submission screen
2. Click on the dropdown next to the file name 
3. Select download annotated PDF
[image: C:\Users\s-sadjon\AppData\Local\Microsoft\Windows\INetCache\Content.Word\pic102.PNG]
4. The file will download as a PDF. Note: The name of the file will be the name that is on blackboard followed by a string of numbers.
[image: C:\Users\s-sadjon\AppData\Local\Microsoft\Windows\INetCache\Content.Word\pic104.PNG]
5. Open the PDF with any PDF reader (Adobe Acrobat, Chrome, Firefox etc.)
6. Hover over or click the comment icons to see the message left by the instructor
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Getting Started with Panopto
Panopto is GVSU’s private video hosting service that will allow you to quickly create, edit, caption and host any
academic videos. This user guide will take you through the basics of using Panopto. =]

Creating Content in Panopto

1. To start creating content in Panopto go to gusu.hosted.panopto.com. Click “Sign in” on the top right

and in the pop-up also click sign in. At the Blackboard sign-in page enter your credentials and once you
click “login” you will be redirected back to Panopto.
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2. Once you are in Panopto navigate to your “My Folder” in the top left.

Add a new folder for all courses, by clicking “Add folder” in the middle of the screen.
Give the folder a title, you may want to use your course name.
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1. To start creating content in Panopto go to gvsu.hosted.panopto.com. Click “Sign in” on the top right 4
and in the pop-up also click sign in. At the Blackboard sign-in page enter your credentials and once you
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click “login” you will be redirected back to Panopte. ¥
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2. Once you are in Panopto navigate to your “My Folder” in the top left.
Add a new folder for all courses, by clicking “Add folder” in the middle of the screen.
Give the folder a title, you may want to use your course name. I




