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GVSU Online Course Template

Announcements and Overall Navigation

To simplify navigation the template is designed to only include the basic required menu
items (left side navigation bar) needed for an online course. This guide will walk you
through these areas and what their intended uses are.
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Be sure to send out a welcome letter around a week before the course begins. This announcements can also be sent to the students as an email, by
checking the box in the announcement settings. In it, ask them to sign in to Blackboard and click on your begin here button of the left hand navigation so
they are prepared to start the course on week 1. Include any other relevant information about yourself and the class.

Email

STy SRsoUs ol Note: If you would like a custom course banner like the one above please contact the Digital Studio at studiod@gvsu.edu and they will create one for

you!

Syllabus and Schedule
This area is intended for you to post your syllabus and schedule. This could be done in
either as an attachment, a link to a google doc or as an HTML element.
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Begin Here

The begin here section is intended to be used by students the first time they login into
your course. It should include a welcome letter or video, information about the instructor
and a set of next steps for the course. See the screenshot below for more ideas of what
to include in this section.

Begin Here!
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Welcome Letter

Attach your welcome letter to students as a PF file. This should also be sent aut as the first announcement to your students, roughly a week before the course starts

Welcome Video

Consider creating a personal welcome video, embed it here.

Instructor Information
Grades IFyou don't have a personal intro video include basic information abeut yourself, consider uploading a picture of yourself so students can connet a face ta the text on the screen

Email

Univers = Your Next Steps.
Especially for fully online classes, it's a good idea to provide students a clear list of specific next steps for beginning the course. For example:
1. Please review all the content in this “Begin Here® area.
2. Review the course syllabus by clicking the "Syllabus and Schedule” link in the course menu
3. Familiarize yourself with the course schedule found under the *Syllabus and Schedule® link in the course menu,
4. Click the "Discussion Board" link in the course menu and find the discussion forum titled “Introduce Yoursell.” Following the instructions provided next o the name of the
discussion board and introduce yourself 1o your colleagues.
5. Begin working through the course's content found in the “Week Content” link in the course menu.

Course Overview/Tour Video

Consider creating a video that provides students an overview or tour of your course site, embed it here.

Are You Ready to Be an Online Learner?

In this folder you will find a set of resources designed to make sure that both you and your computer are prepared for online learning, If you've never taken a course online
before, it is especially important that you take a look at what this folder holds.

Weekly Content

This area is the main portion of your course, where you will list all of your weekly
folders. In the description of these folders it is best to include the learning objectives for
that week as well as list any assignments that are due. These folders are listed in
reverse chronological order so the most recent folder is always the first one the student
sees.
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Announcements
Week 3: Name of Topic

Syllabus and Schedule This week you will:

1. Identify the fundamental concepts and key issues of the Information Systems and the role of in the enterprise.

2. Apply structured approaches and techniques to design and build a front-end web prototype.
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Weekly Folder

Within your weekly folders is where you'll keep all of the content for your course. Try
using action verbs before each item to ensure students know what they will be doing
with that content. These folders should also include course links to any assignments
that will occur that week.

Week 3: Name of Topic

Online Course Template

Read: Title of Article

Attached Files: 1y gxample Article.pdf AW (30.23 KB)

Write a sentence or two about how this article connects to this weeks topic and/or the overall course objectives. Also, include the citation so students can look up the reading from
the libraries website.

Watch: Title of Video

When using video 1o heip teach your content be sure to write a sentence or two before the video that gives students an idea of what to look out for while watching.

Carillon Tower Timelapse

Explore: Title of Activity

Consider creating and activity for your students that requires them to g0 off on their own and find new information based on this weeks topic. Have them then go report back
their findings on the discussion board or some other assessment you have for the week

-
5 Discuss; Title of Discussion

Again, by using a course link we ensure that students can access the discussion from both the weekly folder as well as the discussion menu area.

-

N3 Written #1

Using a course link you can link back to an assignment. This ensure that students will see that they have an assignment due both in the weekly folder as well as within the
assignments menu area

-

Quiz: Quiz #1
Be sure you add in the description of the quiz including any instructions you might need to give to students. Note: if this is an exam you wil likely want to use
Respondus Lockdown Browser and Monitor, refer to the Respondus guide or contact someone from the eLearning Team for additional heip.

Assignments
This is where you will keep all of the assignments and assessments for your course.
They will then be course linked to the weekly folder in which they will occur.

Griine Course Tempiate Resigrments

Assignments
Online Course Template
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Write a brief description of the assignment, it Is also a §00d Idea to attach a rubric or any other details students might need to be successful. Be sure you aiso set a due date!

Quiz#1

Be sure you add I the description of the quiz including any Instructions you Might need to give to students. Note: if this is an exam you will ikely want to use
Respondus Lockdown Browser and Monitor, refer to the fe50000us Suicie Of CONtAct someane from the eLearning Team for additional help.




Discussions
Many online courses rely on a discussion board to create community and ensure that
students are connected to one another as well as the instructor.

Online Course Template Discussion Board (2]

Discussion Board
The main discussion board page appears with o list of avoiiable discussion forums. Forums are made up of individual discussion threads that can be organized around a particulor subject. A threod is a
conversation within a forum that includes the initial post and all replies to it. When you access a forum, a list of threads appears. More Help
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Search
Syllabus and
gin Herel FORUM

Sex e JESCRIPTION TOTAL NREAD UNREAD REPLIESTO OTA
Weekly Content POSTS POSTS ME PARTICIPANTS
e Week 3: Title of Discussion  In the description of the forum you should include a discussion prompt for 0 0 0 0
Discussions students to respond to.

Week 2: Title of Discussion 0 0 (0] 0

Week 1: Title of Discussion 0 (0] 0
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University Resources

We have included a list of resources that online students would most likely need. You
can also customize this area by adding additional resources that may be specific to your
discipline.
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Online Learning Student Resources

Syllabus and Schedule This link includes information about the following campus resources:
1. The Writing Center

2. Academic Success Center
Begin Herel 3. University Libraries

- - 4. IT Helpdesk

sy con 5. The Dean of Students Office
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