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Adding/Removing Users in an Organization

To add a user to an organization that you are leading...

1. Go to the MyBB tab on your Blackboard
2. At the top left, click on Add Module
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MyBb Courses Community

Add Module

3. Scroll down to find My Organizations Plus, click on Add. If you have a Remove
button, you already have the module on your MyBB page.

My Organizations Plus

View the organizations in which you are participating in. (More)...

Add

4. Once you have added the module, go back to your MyBb tab and find the module.
This is the page that lists all of your courses. Note: This module could be located
in any of the three columns of modules. If you just added the module, it is most
likely located at the bottom of your MyBb page.

5. Click on the Edit Users link next to the organization you are working in.

My Organizations Plus

ﬁ Organizations you are leading
&4 Anna's Organization [Unavailable] (Edit Users)
[ Blackboard For Faculty: Self-Directed Learning [Edit Users)
[ Blackboard Help for Faculty [Unavailable] [Edic Users)



6. To add the users, click on Add Users, or to change a user’s role, click the drop
down arrow next to their name. When you are finished, press Submit.

n Add Users Eﬂa Batch Add Users E:- Batch Remove Users @ Help
elect an item from the toolbar above to add users or batch add/remove users. Listed below are all current users who are enrolled in Anna's

Organization. To unenroll a user, select the user in the "Unenroll" column and click submit.
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UNENROLL ~ NAME USERNAME EMAIL ROLE
. Mennenga_PreviewUser, Anna mennenan.sup_previewuser mennenan@gvsu.edu Participant +
. Mennenga, Anna mennenan.sup mennenan@gvsu.edu Leader B

7. To delete users, check the box next to their name under the Unenroll column and then
select Submit.
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