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Closed Captioning in Panopto
Sharing the Video
1.) Make sure the professor shared the document with you and set you as a creator. If you are not set as a creator, you will not be able to make changes to the video.

2.) In the top right-hand corner click the share icon.    [image: A picture containing arrow
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3.) This will take you to a screen with the accounts that have access to the video. Type in your email and select on the drop-down “can create.”      
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4.) Now you can access and edit the video. However, have the Professor email you the link at the top of the share screen so that you can use it to open the folder directly when you are working on captions. 
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Editing the Video in Panopto
1.) Hover over the video you wish to edit and click the edit option. [image: Graphical user interface
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2.) On the left-hand side, click the captions option to begin captioning. 
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3.) This will bring up an option to import captions, click the drop-down and select import automatic captions. 
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4.) Panopto will generate a transcript that will appear with the timing of the caption on the far right. Go through and listen to the video while watching for accuracy. 

[image: Graphical user interface, text, application

Description automatically generated]

5.) To edit simply click the inaccurate text and you can type freely.

6.) If panotpo skipped over something said in the video you can add a caption by going to the empty text box at the bottom and typing what was said. It will add the caption wherever your cursor was left on the video. 
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7.) If the timing of a caption is off, click the three dots by the time mark on the right, and select edit. You can also delete the caption completely.
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8.) When finished editing captions, click apply in the top menu of the caption page. This will automatically open the video in a new tab. Click on CC to watch your work.
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This video lecture is related to the
module on introducing organizational
behavior.

More specifically, this video lecture
discusses trends that are influencing and
changing organizational

behavior. There are several trends or
factors that are changing

organizations and influencing
organizational behavior in the people
within organizations.

We will discuss five trends in total
technology globalization, the new
employment

relationship, diversity and ethics. So how
are each of these five trends

or factors influencing organizations as
well as the people within organizations?

This video lecture focuses on the first two
technology and globalization.
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