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APPLICATION FOR RESEARCH CONSULTANTS

GRAND VALLEY STATE UNIVERSITY LIBRARIES

2018-2019 Academic Year
1. COVER SHEET 
· Turn in this application and two academic writing samples to the Research and Instructional Services office in the Mary Idema Pew Library (LIB 240) or via email to Jen Torreano, Library Research Consultant Manager (torreaje@gvsu.edu) by 5 p.m. on Friday, March 16, 2018. Late or incomplete applications will not be considered.
· Please ensure that both writing samples are free of grades or professors’ responses, and that both samples include outside research and a works cited/references list. 

· Have a professor email a letter of recommendation to Jen Torreano, Library Research Consultant Manager (torreaje@gvsu.edu). The recommendation should indicate in what capacity and for how long the professor has known you, and why the professor thinks you would be a good research consultant.
Name  
 G Number 

Current phone 
 Current email address 

Summer 2018 address 


      Include city, state & zip
Summer 2018 phone
Summer 2018 email address 


Your current class standing (circle one): Freshman / Sophomore / Junior / Senior / Graduate Student
Your major(s)
 Your minor(s) _

Current GPA  
 (At least a 3.0 cumulative GPA is preferred)
Please indicate your agreement with the following statements by signing below:

· I understand that if hired to be a research consultant, I am obligated to attend two full days of training/orientation the week of August 20, 2018, plus periodic professional development trainings and regular staff meetings. 
· I understand that, if hired, I will be required to work for the University Libraries at least 6 hours per week.
· I give the University Libraries permission to verify my GPA and class standing as listed on this application.

Signature
     Date 

2. QUALIFICATIONS & EXPERIENCE
Will you be a GVSU student (check all that apply): 
_____ Fall 2018 

_____ Winter 2019
Will you be student assisting/teaching (check all that apply): 
_____ Fall 2018 
  _____ Winter 2019
Will you be studying abroad (check all that apply): 
_____ Fall 2018 
  _____ Winter 2019
Please note: Research consultant training activities are scheduled throughout the year, and the first year of training is critical. Therefore, we can only hire students who, during their first year as a research consultant, will hold full-time student status for both fall and winter semesters, who will not study abroad, and who will not be student assisting/student teaching. 
Do you plan to work at another job while working as a research consultant? (check one)    ( Yes        ( No
If yes, about how many hours per week will you work at your other job? 

Considering other commitments such as jobs, internships, clubs, etc., what range of hours per week would you be able to work for the University Libraries next year? 

(You are required to work at least 6 hours per week) 
Consulting service will be offered on the Allendale and Grand Rapids campuses. Which campus are you able to work?  (check all that apply)            ( Allendale           (  Grand Rapids
Please type your answers to the following questions and attach them to your application:

1. What research-intensive courses have you taken?

2. Please describe any previous teaching, tutoring, or other instructional experience.

3. Please describe any previous customer service experience you have, or other experiences working with people in a workplace, volunteer, or classroom setting.

4. Please list your employment history including employer name, length of employment, title of position held, responsibilities, supervisor name, and phone number (attach a separate sheet if needed).
5. In a brief typed response (2-3 paragraphs is fine), please explain the unique qualities, experiences, and abilities you possess that will make you an effective research consultant. Please also include your future career goals.
3. SITUATIONAL RESPONSES 
Please type your answers to the following questions and attach them to your application:

1. A criminal justice student was assigned to write a paper on personal protection for an upper division course. She needs to find ten sources, all of which must be peer-reviewed. She is interested in writing about the recent law passed in Michigan that makes it legal to leave an unattended car running on private property. She believes this law will lead to an increase in vehicle theft, but she is having a hard time finding information in the library’s databases about either the law or its implications for drivers. What steps would you take to complete the task?
2. While helping a student with research for an upcoming paper, the student becomes very frustrated, says he doesn’t even know where to start and is ready to give up. How do you respond?
3. A professor assigns an argument paper for a class. The assignment is to argue for whether the following statement is true or false, and why you hold that position: “Free speech means that no one may censor what another says in a public venue.”  Find three sources that support your position and list them below. Explain in detail how you found those sources.
Application Checklist
(
Complete application sent to Jen Torreano at torreaje@gvsu.edu, including: 

(
Cover Sheet

(
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(
Situational Responses

(
Two academic writing samples with research attached to the application
(
Recommendation emailed from a professor to Jen Torreano at torreaje@gvsu.edu 
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