Sample updated W-4 form

Required }
Step 1

Steps 2,3 and 4 are
OPTIONAL. Use Step 2
if there are multiple jobs
or both spouses work.
Use steps 3 and/or 4 if
you want to adjust
withholding so that it
closely matches your
actual tax liability.

4

Line 4(b) should report }
deductions OVER the
standard deduction amount.
See the instructions.

Required }

Step 5

Farm W'4

[Feev. December 2020

Employee’s Withholding Certificate

& Complete Form W-4 so that youwr employer can withhold the correct federal income tax from your pay.
* Give Form W-4 to your employer.

OME No. 1645-0074

20621

Degpartment of tha Troasury . . X -

Intermal Revenua Sarice * Your withholding is subject to review by the IRS.

Step 1: (a) First name and middle initial Last name &) Social se-ourity number
Enter nal Acdress » Dioes your Mn.:_-.l“.m the
persona e T, T, ety

City or toam, state, and ZIP code

oredit for your samnings, contact
S2A ot ﬂg-l?rz 121?ur ge o

WSS OV,

C]

[ Single cr Marmizd filing separatshy
O Mamizd filing jointly or Qualifying widcow{er)
D Head of household [Check anly i you're unmarried and pay moee than half the costs of keeping up a home for yoursalf and o qualifying indiviciual

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. Soe page 2 for more information on each step, who can
claim exemipticn from withholding, when to use the estimator at www.irs.gow/W4App, and privacy.

Step 2
Muliple Jobs

or Spousa
Works

Complate this stap if you (1) hold more than one job at a time, or () are marmied filing jointly and your spouse
also works. The cormect amount of withholding depends on income eamed from all of thass jobs.

Do only one of the following.

(8} Use the estimator at www.irs.gov/W4App for most accurate withholding for this stap (and Steps 3-4); or

(b} Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4{c) balow for roughly accurate withhiolding; or

{c} If thare are only two jobs total, you may check this box. Do the same on Form W-4 for tha other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . = ]

TIP: To be accurate, submit a 2021 Form W-4 for all other jobs. If you {or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Completa Steps 3—4{b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. [Your withholding waill
be miost accurate if you complate Steps 3—4{b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will ba 200,000 or less ($400,000 or less if married filing jointhy):
Claim ) . :
Dopen Muitiply the number of qualifying childran under age 17 by 52,000 §
Multiply the number of other dapendants by $500 L]
Add tha amounts above andenterthe totalhere . . . . L R
Step 4 {8} Other income {not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income hera. This may
ott include intarest, dvidends, and retirement income . 4ia) 3
Adjustments
(b} Deductions. If you expect to claim deductions other than the standard daduction
and want to reduce your 'mthl'lﬂldlng use the Deductions Workshest on page 3 and
enter the result here . . 4ib) 3
(¢} Extra withholding. Entar any additional tax you want withheld each pay period 4c) |5
Step 5: Under penalties of perjury, | declare that this certificats, to the bast of my knowledge and belisf, is true, comect, and complate.
Sign
Hare ' b
Employes's signaturs (This form is not valid unless you sign it} Date
Employers | Employer's name and address First date of Employer identification
Only employment number {EIN]
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Form W-4 [2021)

4

\

Note: If you use this box,
each spouse should check
the box on their Form W-4.
But ONLY one spouse
should complete lines 3
through 4(b).

Step 3 is NOT for claiming
exemptions. Using this
section will have a direct
impact on your tax return and
may drastically reduce your
refund and/or cause you to
owe the IRS. See detailed

Lines 3, 4(a) and 4(b) are
FULL-YEAR amounts.

Line 4(c) is a PER-PAYROLL
amount.



