
Fall 2025 GA Supervisor Meeting Agenda/Overview



Welcome 
● Erica Hamilton & Jen Moore

The Graduate School

● Sheri DeVries

Assistant to the Vice Provost of 
Distributed Learning & Dean of the 
Graduate School

● Angel Kropf

Student Employment Assistant

● Katelyn Geurink

Associate Director of Financial Aid -
Student Employment



Key GA Employment Information & Updates

GA Rules & Reminders:

● Hiring Process
● GA Qualifications
● Tuition Waivers
● Job Descriptions 

https://www.gvsu.edu/gs/graduate-assistantship-rules-13.htm


I-9 Compliance

● Must complete both sections of Form I-9 
within 3 days of start date
○ Start on Monday? Complete by Thursday at 5pm

● Complete Section 1 in Workday
○ Confirm personal details
○ Complete other onboarding tasks

● Complete Section 2 in person
○ Bring in original identifying documents
○ Come to Student Employment Office
○ No photos, copies, emails, or faxes



Updated GA Job Description Template

● Standardized GA job 
description template

● Common language and 
format

● Annual review and approval 
of GA job descriptions

● Classifications



GA Hiring in Workday



GA Supervision Support Resources 25-26

● Monthly resource emails
● Lunch-n-learns 

(1x/semester)
● What supports do you 

need?



GA Supervisor Orientation Resource

● Graduate School GA 
orientation: Friday, August 
22, 2025, at 3:00 PM

● Individual GA orientations 
also important



Q&A and Open Discussion
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