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Title:  Charter Schools Office Data Analyst Graduate Assistant.

Terms:  
A 20-hour per week work assignment for 12 months, corresponding to the beginning and ending dates for a semester as published in the university schedule of classes.
Starting on August 29, 2022 and ending August 8, 2023. 
Support from GVSU includes:

· A stipend of $4500 for each Fall, Winter, and Spring/Summer semester. 

· Tuition waiver for 9 graduate credits per semester for the Fall and Winter semesters and for 6 graduate credits for the Spring/Summer semester.
Responsibilities:  
The Charter Schools Office Data Analyst Graduate Assistant is generally responsible for assisting in data collection, analysis, management and reports generation for all publications and reports. Projects may be directly associated with research (15%), data collection (15%), data analysis (50%) and reports (20%). 
Specific projects will include:

· Assisting in creating the charter school office school performance reports 

· Data for publications like annual report and annual school performance report
· Maintaining the charter school office tableau public reports page
These projects provided to the student during this assignment will enhance and/or expand the student’s academic experience by helping the student better understand theories related to data analysis and visualization through practical application.
Qualifications:  
Minimum qualification include:

· Admission to MS Data Science and Analytics or MS Biostatistics program or MS Applied Statistics at GVSU

· Experience in data analysis using SAS, R, SPSS
· Experience in data visualization using Tableau
· Prior coursework in research methods and/or statistics
Employment opportunities with the Charter Schools Office are highly competitive. Applicants will have a greater chance of being considered if they describe in their application materials how they meet one or more of the following preferred qualifications:
· Experience with SAS, R, SPSS

· Experience with Tableau or any data visualization tool 
· Strong Microsoft office products skills specially Excel, Access and Publisher
· Strong communication and interpersonal skills

· Attention to detail and accuracy

· Flexibility and the ability to meet deadlines

· Good self-management, motivation, and ability to work independently with supervision
Workstation: 
The Charter Schools Office Data Analyst Graduate Assistant will primarily work at the department’s main office, located within the Bicycle Factory. A workstation will be provided where the person in this position may connect their assigned laptop to external monitors. The person will also have access to all the department’s networked drives and printers.  
Orientation:  
Orientation will take place slightly prior and just after the initial start date. During orientation, students will become familiar with the department’s culture, members, vision/mission, and annual goals. The student will also learn the detailed expectations of the position and work with the direct supervisor to establish their own goals. 
Supervision: 
The position will be supervised by the GVSU Charter Schools Office’s Manager of Data Analytics, who has an extensive background in data analysis and data visualization. Feedback will be provided monthly. Performance is evaluated by the quality and effectiveness of completed projects. 
Application Process: 
To apply, please provide a resume and cover letter explaining why you are a strong candidate for the position. Finalist selection will be made after review of application materials, personal interview with members of the Charter Schools Office team, and reference checks. 
Contact Information:  

Ram Ravikumar, Manager of Data Analytics
BIK 310, 616-430-6772, ravikumr@gvsu.edu 
