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CLAS OUTSTANDING SERVICE AWARDS

Nomination Form

Due March 1 to the Unit Head

Nominator should submit this form to the candidate’s unit head/supervisor by March 1.  If candidate is a staff member who reports directly to the dean, submit nomination to CLAS Dean’s Office (winfreyk@gvsu.edu) by March 15.
I wish to nominate the following faculty or staff member for the CLAS Service Award indicated below: 
_____________________________________________

Nominator’s Name:  ________________________________________     Date:  _______________________                
                                                    (Print and Sign)
Nominator’s Status:
□  Faculty             □  Staff             □  Student             □  Other  ______________________________________
Indicate the appropriate award below:
□ CLAS Lifetime Faculty Service Award:  Awarded for a career of ongoing outstanding service to the college, the university, the community, and/or the profession spanning a period of the past 10 years or more.
The candidate must meet the following criteria for the CLAS Lifetime Faculty Service Award:


●
Tenure-track faculty.


●
Employed at GVSU consecutively for at least 10 years.




Note:  Service to a previous university will not be considered.

□ CLAS Annual Faculty Service Award:  Awarded for outstanding unit, college, university, community, and/or professional service during the previous academic year.

The candidate must meet the following criteria for the CLAS Annual Faculty Service Award:


● Tenure-track faculty.


●
Employed at GVSU for at least 3 years.




Note:  Faculty may not receive this award more than once every 10 years.

□ CLAS Administrative Professional Service Award:  Awarded for outstanding college, university, and/or professional service that goes beyond the expectations and responsibilities of the staff member’s position.
The candidate must meet the following criteria for the CLAS Administrative and Professional Service Award:


●
All Administrative Professional Staff in the College are eligible.


●
Employed at GVSU for at least 2 years.




Note:  A staff member may not receive this award more than once every 10 years.
Definitions of Service:
College and university service includes, but is not limited to, participation in university governance, college and university committees, curriculum development, work as an advisor to student organizations, and carrying out special assignments.

Community service and service to the profession involves the engagement of a faculty member’s professional expertise. Community service includes, but is not limited to, engaging in community outreach, acting as a board member in a community- based organization, participating in public service programs, and work as a pro bono consultant on community projects when representing the university. Service to the profession includes leadership or committee roles in professional organizations.

Process:

● Nominations for the service awards may come from the CLAS Community (students, faculty, and staff) or from the community at large (alumni, community members). 


● Self-nominations are not accepted.


● It is the responsibility of the Unit Head to assemble the materials listed below in support of the nomination and submit them along with the nomination form to the CLAS Dean’s Office (B-4-232 MAK or (winfreyk@gvsu.edu) by March 15.

● Letters of support should provide specific examples of the nominee’s service and how this service                              went beyond their normal service responsibilities.

Supporting Materials Required:

                

               


                    Two letters of support from those who have knowledge of the nominee’s service (usually faculty and staff colleagues). 
              
             If the service being recognized involved work with student organizations, one of the letters of support should be from a student.

                    If the service being recognized is in the community, one of the letters of support should be submitted from a non-faculty person who has knowledge of the nominee’s service.
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