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  Due dates for submissions of requests for renovations/changes:

· Emergencies (e.g. safety issues, floods, etc.)



- Call 1-3000 at any time 24/7
· Repairs (broken cabinet hinges, dripping faucets, damaged floor tiles, etc.) – submit Work Order request to Facilities Services at https://www.gvsu.edu/facilitiesservices any time
· Minor facilities requests for upcoming summer (minor furniture changes, whiteboards, small projects to be funded by the department) – March 31, request sent directly to AD for Facilities (currently mcbaneg@gvsu.edu), prior consultation recommended 
· More substantial changes to be done subsequent summer (changes requiring construction, full-classroom furniture changes, new electrical installations, etc.) -  Friday after grades are due in winter semester, using Facilities Request Form from https://www.gvsu.edu/clas/unit-heads-51.htm#F, sent to Mona Silva (silvar@gvsu.edu) in CLAS Dean’s office
· Facilities needs related to new academic programs - February 15; consult with AD for Facilities for preparation
