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[bookmark: _gjdgxs]
	[bookmark: _30j0zll][Course Number and Title]

	
	Meeting Days, Times, Location: [###] 

	
	Semester: [###], Year: [ #### ]



[bookmark: _1fob9te]Instructor information
	Name
	[Include your title and what you prefer to be called]

	Contact Info
	[Include information for your preferred method of contact here]

	Office location
	

	Office hours
	



[bookmark: _3znysh7][bookmark: _2et92p0]Course Description
· [bookmark: _11oevfb58es1]What will students learn (i.e., knowledge or skills as opposed to topics) in your course? How will this information help them develop as scholars, learners, or future professionals? What will students experience in the course (e.g., instructional methods, assessments, etc.)? 
· [bookmark: _tyjcwt]Are there any prerequisites for your course?

Learning Objectives 
· What, specifically, will students be able to do or demonstrate once they’ve completed the course? Identify 3-8 course-level learning objectives for the course syllabus.

[bookmark: _3dy6vkm]Required Materials  
· What materials are required for your course (e.g., textbooks, software, lab equipment, etc.)?

[bookmark: _1t3h5sf][bookmark: _4d34og8]Assignment and Grading Procedures 
The final course grade will be calculated using the following categories:

	Assessment
	Percentage of Final Grade

	
	

	
	

	
	

	
	



· [Brief description of assessment 1]:  What are students expected to do in this assignment (e.g., problem sets, short answer responses, multiple-choice questions, etc.)? How does this assignment connect to the learning objectives of the course? How will students submit this assignment (e.g., online or during class)? Will students complete the assignment individually or in-groups?  
· [Brief description of assessment 2]
· [Brief description of assessment 3]
[bookmark: _2s8eyo1]
Your grade will be determined using the standard campus grading scale shown below


[Type text]	[Type text]	[Type text]



NOTE: This document is intended as a workbook resource and not a recipe to be followed. If you want to distribute this document to your students, be sure to delete the prompt questions and this header.  
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93 – 100% A 

90 – 92% A- 

87 – 89% B+

83 – 86% B 

80 – 82% B-

77 – 79% C+

73 – 76% C

70 – 72% C-

67 – 69% D+

63 – 66% D

60 – 62% D-

<60% F


[bookmark: _17dp8vu]Grading Policies
· Late-work policy: Will you accept late work? If so, up until when? Will you deduct points for late work, and if so, how many? Will you require any sort of documentation (e.g., doctor’s note)? 
· Make-up work policy: Will you allow students to make-up assignments and/or assessments? If so, how should they request to make-up the work (e.g., in writing, at least 24-hours prior to the due date, etc.)? Will you require any sort of documentation (e.g., doctor’s note)?
· Re-grade policy:  If students ask you to re-grade their work, will you? If so, how should they request a re-grade (e.g., in writing, in office hours, within one week of receiving the graded assignment)?
· Attendance and/or participation policy: Is attendance and/or participation a graded component of your course? If so, how will you measure student performance (e.g., a sign-in sheet, a tally sheet, etc.)? 
[bookmark: OLE_LINK3]Course Policies and Resources 
· Generative AI Use. We recommend you ask your Unit Head if your department or program has a policy of student and faculty AI usage. 
· Academic integrity and collaboration: How is the policy motivated by the positive dimensions of academic integrity? What is and is not permitted with respect to collaboration and/or outside assistance for each type of graded work in your course? 
· Technology: Are there times when having a mobile device would benefit student learning? If you have a zero-tolerance policy for mobile devices, how will you enforce it? Do you expect students to bring their laptops to class?

Tips for Success 
· How can students be successful in your course? This section can provide resources for students to support their academic needs (like the Tutoring and Reading Center, Knowledge Market, and Success Coaching), as well as personal needs (like the University Counseling Center). We also recommend you encourage students to bookmark this general support page for students at gvsu.edu/support. 

Creating an Equitable and Inclusive Learning Environment
As your instructor, I will strive to create an equitable and inclusive learning environment in our class. It is my and the university’s goal that you feel able to share information about your experiences as a student. 
· Title IX, Sexual Misconduct Policy, and Gender- and Sexual-Based Harassment Policy: Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights offenses subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, etc. Title IX’s sex discrimination prohibition also protects students from discrimination based on gender identity or failure to conform to stereotypical notions of masculinity or femininity. If you or someone you know has been harassed, assaulted, or denied services on the basis of sex or gender, you can find the appropriate resources at www.gvsu.edu/titleix or contact the University’s Interim Director and Title IX Coordinator, Kathleen Vanderveen at (616) 331-3296 or vandervk@gvsu.edu. 
· Student Accessibility Resources: If you have special needs because of a learning, physical or other disability, please contact the instructor as well as Student Accessibility Resources (SAR) at (616) 331-2490 for assistance as soon as possible. Even if you have already documented your disability with SAR, please make an appointment with your faculty member to discuss your specific needs. Furthermore, if you have a disability and think you will need assistance evacuating the classroom and/or building in an emergency during in-person meetings, please make your instructor aware so that the university can develop a plan to assist you. You may also access resources at https://www.gvsu.edu/accessibility.  The university is eager to work with you to meet your learning goals. All discussions related to disabilities will remain confidential.
· Gender Expression and Identity: At Grand Valley State University we recognize that an individual may wish to be identified by a professional, personal, preferred, display or use name without making an official legal name change.  Students, faculty, and staff may use the myName process to update Banner and some related systems with such a name. The myName process will allow students, faculty, and staff to have the chosen name appear anywhere a legal name is not required. 
· Campus Climate Concerns: Anytime you or anyone in the GVSU community feels belittled, disrespected, threatened, or unsafe because of who you are, the entire university community is diminished. That's why it’s important to report all campus climate concerns--even those intended as jokes. While Grand Valley safeguards individuals’ constitutional rights and protected speech, the university is also committed to inclusion and equity. Grand Valley exercises the right to engage in educational dialogue and seeks constructive responses to address campus climate concerns. To report a campus climate concern, go to https://cm.maxient.com/reporting.php?GrandValley. In addition, for faculty/staff-related complaints, you can file an informal complaint with the Division of Inclusion and Equity at inclusion@gvsu.edu or (616) 331-3296. For student-related complaints, you can also contact the Dean of Students office at (616) 331-3585.
· Student Well-Being: As a student, you may experience a range of issues that can negatively impact your learning, such as anxiety, depression, interpersonal or sexual violence, difficulty eating or sleeping, loss/grief, and/or alcohol/drug problems. These mental health concerns or stressful events may lead to diminished academic performance and affect your ability to participate in day-to-day activities. In order to support you during such challenging times, GVSU provides a number of confidential resources to all enrolled students, including the University Counseling Center (https://www.gvsu.edu/counsel/ or (616) 331-3266) and the Student Ombuds, Takeelia Garrett (garrettt@gvsu.edu).










Course Schedule [optional to include in the syllabus, but must be provided to students on Blackboard]

	Date
	Daily Agenda 
	Tasks Due 

	Week 1

	M 
	What are you learning in class today?
	What is due today? List any readings, videos, assignments, etc. students need to complete. 
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	Finals Week
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