AP Professional Development 

Sub-Committee Meeting Minutes

August 7, 2009

Members present: Brian Cole, Michelle McCloud, Maggie McCrystal, 
LaShonda Anthony, Monica Johnstone, Erik Dane, Edward Simon 

Members absent:  (all present)

Meeting called to order at approximately 8:35 AM
Meeting Highlights:

1)  Upcoming Excellence Series classes for September 2009

Supervising Student Employees
Wednesday, September 16, 2009 • 9:00 a.m. – 12:00 p.m., Alumni House

Wednesday, September 16, 2009 • 1:30 p.m. – 4:30 p.m., University Club, DeVos Center
Audience: All GVSU Faculty and Staff
Workshop presented by Debra Dunbar, Univ. Director, Organizational Development, Indiana Univ.

Supervising student employees is often extremely different from supervising staff employees.  Student employees are typically not long-term employees, and usually work part-time.  Therefore, managing student employees demands a different approach.  Focusing on making the experience one of mutual benefit for the student and the department is critical for success.

In Supervising Student Employees we will focus on:

· the role of the supervisor and the role of the student

· taking responsibility for effective communication

· motivating student employees 

· communicating clear expectations

· how to advertise, interview, orient, train and evaluate student employees
West Michigan, Meet the World: Understanding & Talking with your International Co-Workers
Tuesday, September 29, 2009 • 9:00 a.m. – 12:00 p.m., Room 2215/2216, Kirkhof Center
Audience: All GVSU Faculty and Staff
Workshop presented by Alan Headbloom, Cross-Cultural Communication
This interactive workshop will 

· provide an introduction to what it’s like being from other countries

· help allay fears of saying something wrong or offensive

· give tips on working and communicating with international faculty and staff on a daily basis

· utilize exercises to examine personal fears and stereotypes in a safe environment 

               include handouts and resources
2)  Remember to un-enroll if you will not be able to attend a session for which you’ve previously registered.


Discussion Items

1. Review of the June meeting.

No changes noted.  
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2. Review of 2009-2010 Excellence Series Calendar 
Excellence Series class moderator signup – Moderators are responsible for speaker introductions, attendance sheet monitoring and ensuring that HR receives the attendance sheets after the class.

i) Committee members signed up to moderate classes scheduled for the Fall/Winter.

ii) Only one class is awaiting a moderator (12-4-09 “Workstyle Difference”).  
All other seminars through 2009 are filled or determined not to need a moderator.
3. Old Business
a. June Retreat review.
b. June Seminar results
i. Attendance results.

ii. Possibly repeat seminar series Summer 2010.

c. Winter 2010 Excellence Series remains a work in progress.
i. Contact MarcQus Wright and Scott Jensen – Lost in Diversity possible repeat.
d. Email from Brian J. Bowe.

i. Enhanced Training for Supervisors.

ii. Clarification requested through A/P Committee.

iii. LaShonda – follow-up contact.

e. Addition of Personality Seminars.

i. Contact – Christine Chamberlain
1. Possible return of Dr. David G. Bauer-Grant Writing Seminar
4. New Business

a. LaShonda – resignation of Chairperson and Sub Committee positions.
i. Representation needed from Group 2.

1. One year commitment.  

ii. Review A/P Handbook, Policies.
1. Contact Brian J. Bowe for procedure.

iii. LaShonda will represent Group 2 until a replacement is found.

b. Sub Committee reviews current roles and responsibilities within group. 

i. Brian Cole accepts position of Chairperson for 2009-2010.
c. Meeting schedule for 2009-2010 discussed.

i. Second Friday of the month accepted. 
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d. Other

i. Monica – Updates to A/P PD Sub Comm Website.

1. Permanent WebMaster position required within Committee.

ii. LaShonda - To provide text used as a standard starting point for Seminar Moderation.

Meeting adjourned at approximately 9:20 AM.

Next meeting scheduled for:

Date:  September 11, 2009


Meeting Time:  8:30 AM

Location:  TBD
Minutes respectfully submitted by:  Edward Simon, August 8, 2009
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