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Letter of Permission

This letter authorizes the reproduction or use of the following copies of items from Grand Valley State
University’s Special Collections & University Archives collection for the purpose specified below in the
“Statement of Intended Use.” Permission is granted for one time use only by myself or by the specified party in
accordance with the conditions listed on the verso of this sheet. Any violation of these conditions may result in
denial of further service.

Date:

Requestor:

Affiliation:
Address:
City: State: Zip:

Telephone: e-mail:

Items to be reproduced: (attach sheet if necessary)

Statement of intended one time use*:
[0 Personal [0 Non-Profit 0 Commercial 0 Book [0 Website
L] Newspaper/Magazine [J CD-ROM 1 All media for the life of the project [ Other

*Low resolution watermarked reference copies may be requested at a reduced cost.

Title:

Author(s):

Publisher/Publication Date:

Press run: Jacket reproduction:

Intended Audience:

[ have read the conditions for reproduction or use of copies of items from the collection listed on the verso
of this sheet and I agree to abide by them. [ will be responsible for conforming to copyright and literary
property rights.

Signature Date

Rev. 5/2013



Conditions:

Images from the collection may not be reproduced without the written consent of Grand Valley State
University Special Collections & University Archives. Return of this completed form and payment of use
fees constitutes permission to use/publish.

Permission is granted for ONE TIME USE ONLY.

Permission is granted for the purpose given in the “Statement of Intended Use.” Any reproduction or
subsequent use of the provided copies is prohibited without the express written permission of Grand
Valley Special Collections & University Archives. Subsequent uses generally require payment of additional
reuse fees.

To credit properly:

Credit line: Courtesy of Grand Valley Special Collections & University Archives

Crediting each individual item is mandatory.

Crediting each collection/item title, when applicable, is mandatory. If there is a question about proper
credit information or format, call or e-mail and request the information.

Films must include the credit with the “Sources of lllustrations”

Exhibitions must include the credit within the exhibition area.

Use Fees:

Fees will be determined upon receipt of the completed form, or by phone or email agreement. Payment is

expected in advance.

The Special Collections would like to receive a complimentary copy of any publication in which an
image is used. This copy should be sent automatically upon publication.

Please return this form to:

Nancy Richard

University Archivist

Grand Valley State University

Special Collections & University Archives
1 Campus Drive

Allendale, MI 49401

616-331-8726

Rev. 5/2013
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