
PODCAST
SSD REGISTRATION GUIDE 

Step 1: Log in 

Step 2: Your profile 

Step 3A: Start you
presentation 

Log into the SSD registration site using your GVSU network
username and password.

Create or update your student profile.

Click on the green “Start a new Presentation” button to
begin creating your presentation.



Step 3B: Start you
presentation 

Step 3C: Start you
presentation 

Add a title to your new presentation. 

Select Podcast as your presentation type. 

Step 4: Add your
mentor  

Enter the email of your mentor for this project.

Once you presentation has been submitted, you mentor will receive
an email to confirm your presentation.



Step 5: Edit
Presentation

Step 6: Abstract 

Step 6: Add URL

Make any edits to your presentation. 

You have until 11:45pm on deadline day to submit edits 

Type or paste your Abstract into the  box and hit submit. 

Add your Podcast URL



Step 7: Add
mentors or
presenters 

If you have additional mentors, add them here by clicking the “Add Mentor” button. 

If you have additional presenters, add them here by clicking the “Add
Presenters” button.
They will receive an email to confirm the presentation. 
Once co-presenters have accepted the presentation, they will be able to edit
their own presentation information, if needed. 

Step 7: How to
upload your

podcast 

First upload your .WAV file to your GVSU Google drive. Then submit the link to the
file.

To ensure accessibility for all participants, all podcast entries must include a
transcript. (Consider using tools like Descript to assist with creating
transcription.)

During SSD, QR codes linking to your podcast will be displayed alongside your
project information and description. Attendees will be encouraged to use their
own devices to stream or save your podcast so that they can listen at their own
pace.


