
Donation of Library Materials Form 
I understand that all accepted donated materials become the property of the Grand Valley State 
University Libraries. The University Libraries reserve the right to determine the retention, location, 
cataloging treatment, and other considerations related to the use or disposition of all donated 
materials. Materials which are not appropriate to add to the Libraries’ collections or which 
duplicate existing materials will not be returned. 

Name: _____________________________________________________________________________________ 

Street Address:_____________________________________________________________________________ 

City:_____________________________ State: _______________________   Zip Code:____________ 

Phone: __________________________ Email:__________________________________________________ 

Affiliation: 

___ Alumni ___ Current Student ___ Organization 

___ Current Faculty  ___ Retired Faculty ___ Other 

___ Current Staff ___ Retired Staff 

Description of Donation: ___________________________________________________________________ 

Number of items: _______________ Current value of donation*: _____________________________ 

* Determination of value for tax purposes is the responsibility of the donor.

Method of valuation: _______________________________________________________________________ 

Please attach a written appraisal for gifts valued at $5,000 or more. 

I have read and understand University Libraries’ Donation of Materials Policy: 

Donor Signature:___________________________________________________ Date: _______________ 

Staff use only: 

Received by:______________________________________________________________ Date:_________________ 
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