Grand Valley State University’s

FACULTY/STAFF EXCHANGE PROGRAM

APPLICATION FORM
Name __________________________________  Position ________________________________________
College/Dept.___________________________   Campus Address ________________________________
Campus Phone ___________________________Dates of Proposed Activities_______________________
1. Describe the activities that you propose to undertake at the partner institution and how these activities meet the goals of the Fac/Staff Exchange Program.  Provide a brief summary of the project; project objectives; and plans for implementation, evaluation, and disseminating knowledge gained.

2. Describe how this proposal connects to the internationalization or strategic goals of your unit, college or division.

3. Describe how you will use this experience to further GVSU’s international education mission upon return to the GVSU campus.

4. Describe your international involvement while employed at GVSU.  This may include: hosting visiting scholars, supporting international student activities, advising students interested in studying abroad, participating in committees which have an emphasis on internationalizing the curriculum or department, or other related activities.

5. Please list any seminars or workshops you have participated in that had an emphasis on developing intercultural understanding and competence.

6. Provide a budget outlining estimated costs for airfare, in-country travel, meals and accommodations (specify dates).

7. Please attach a letter of support from your supervisor, unit head, or dean.  This letter must indicate knowledge of the project and support for the activities, both while at the partner institution and upon return to GVSU. If you are inviting a colleague from our partner university to visit GVSU, please include letters of support from the relevant GV departments who will be involved with hosting our colleague.
8. Attach a current CV or resume with your proposal. If you are inviting a colleague from our partner university to visit GVSU, please include their CV.
________________________________



__________________________

Signature






Date

Email completed applications to Rebecca Hambleton, at hambletr@gvsu.edu. 

Deadlines:  October 1 or February 1 

DEADLINE for Kingston University Exchange: May 6 
