Intramural Supervisor 

Position Description: 

This position works between 15-20 hours per week. Responsibilities include preparing facility, equipment and supervising events as assigned. This position reports to the Intramural Sports Coordinator.

Requirements:
· CPR / First Aid Certified.

· Successful supervisory skills: organization, time management and communication.

· Ability to work well with others, as an individual and as part of a team.

· Background in sports, recreation and/or related field.

· Knowledge and successful prior experience in sports officiating is preferred. 

Primary Responsibilities:
· Follow all Campus Recreation policies.

· Attend scheduled meetings and training sessions.

· Supervise events as assigned, (i.e., mark fields, equipment set up/takedown, supervise officials/scorekeepers, keep event/storage areas neat and clean, respond to injuries and conflicts).

· Assist with event scheduling as assigned.

· Assist at team captains’ meetings.

· Assist with recruitment, training, scheduling and evaluation of officials and scorekeepers.

· Complete necessary forms in supervisors’ notebook, (i.e., payroll, supervisors report form, accident report form)

· Serve as member of Intramural Officials’ Club.

· Assist in promoting, evaluating, and making recommendations to improve the intramural sports program.

· Other duties as assigned.

Appearance:

A well-groomed appearance is mandatory. Appearance must be clean, neat and professional. Supervisors are required to wear staff-issued outer layer, a pair of khaki casual dress pants or shorts and a nametag.

Note: No jeans or T-Shirts are permitted. Shirts must be tucked in.  
Student Wage Rates:
Position
       Class
Step A

Step B

Step C

Step D

Supervisor

4
$9.35

$9.60

$9.85

$10.10
Students become eligible for a step increase after two semesters of employment with the same department at the department’s discretion.  A student’s performance evaluation will be the tool used in the determination of a step increase.
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