Bullard-Plawecki Employee Right to Knowtc "Bullard-Plawecki Employee Right to Know"
(Or Sunshine in the Personnel Records)

Personnel Record is a record kept by the employer that identifies the employee, to the extent that the record is used or has been used, or may affect or be used relative to that employee’s qualifications for employment, promotion, transfer, additional compensation, or disciplinary action.

A personnel record shall not include:

1.
Employee references supplied to an employer if the identity of the person making the reference would be disclosed.

2.
Materials relating to the employer’s staff planning with respect to more than one (1) employee, including salary increases, management bonus plans, promotions, and job assignments.

3.
Information of a personal nature about a person other than the employee if disclosure of the information would constitute a clearly unwarranted invasion of the other person’s privacy.

4.
Records limited to grievance investigations, which are kept separately and are not used for the purposes of this subdivision.

5.
Educational records of a student.  Beware of overlap when student is an employee.

6.
Records kept by an executive, administrative, or professional employee that are kept in the sole possession of the maker of the record, and are not accessible or shared with other persons.  However, a record concerning an occurrence or fact about an employee kept pursuant to this subparagraph may be entered into a personnel record if entered not more than 6 months after the date of the occurrence or the date the fact becomes known.

Any record that fits the definition is a personnel record REGARDLESS OF ITS LOCATION!

By law, employers must provide the employee an opportunity to periodically review their personnel record at reasonable intervals not more than twice per year and shall take place during normal office hours.  After review, an employee may obtain a copy of the information contained in the employee’s personnel record.

If there is disagreement with the information contained in a personnel record, removal or correction of that information may be mutually agreed upon by the employer and the employee.  If an agreement is not reached, the employee may submit a written statement explaining the employee’s position.  The statement shall not exceed 5 sheets of 8 1/2 inch by 11-inch paper and shall be included when the information is divulged to a third party and as long as the original file is part of the file.

An employer or former employer shall not divulge a disciplinary report, letter of reprimand, or other disciplinary action to a third party who is not a part of the employer’s organization without written notice to the employee by first-class mail to the employee’s last known address, and shall be mailed on or before the day the information is divulged from the personnel record.

