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Email to  Supervisor –     Supervisor  Assessment  ready    


                                               

Staff Complete and 
                                               Supervisor Approve between
                                            July 1 and September 26, 2014

Staff Complete by
                                                March 20, 2015











     Supervisor

          Complete 

     Assessment by

     April 17, 2015

Completed Assessment must be available for Vice President by April 27, 2015 
Annual Planning �(Staff Member)








Annual Planning Approval �(Supervisor)





Self Assessment (Staff Member)





Supervisor Assessment (Supervisor) �





Discussion Meeting Occurs �(Staff Member & Supervisor)





Indicates Discussion Meeting Complete (Supervisor)





Staff Final Review & Comments 


(Staff Member)





Finalization of current year assessment opens upcoming year annual planning document.  Job responsibilities and goals from current year automatically populate upcoming year’s annual planning document.  New job responsibilities/goals can be added; existing can be edited or deleted.





Finalize


Assessment


(Supervisor)








