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GRANDWLILEY
STATE UNIVERSITY



SELECTION RECORD 

AND

 STARTING SALARY JUSTIFICATION
Selected Candidate:

Position Title:

Unit:

Suggested Starting Salary (can never be lower or higher than salary advertised):  

Advertised Salary Range:        


Suggested Start Date:

Rationale for selecting the applicant: (The reasons should focus on the criteria used in the selection process based on the position description. Use the back of this form if more space is needed.)

Starting Salary Justification:  (Do not discuss a starting salary with the individual until after the search has been approved by Human Resources, Affirmative Action and the Executive Officer.)  

Explain how this starting salary compares to the current salaries within the department and how this salary will impact the current salaries in the department.  

What is the market paying for this type of position?

What is the source(s) of this market data?

What steps did you take to recruit minorities? (i.e., professional networks, minority websites, etc.) Please list.

Please list website addresses where this position was posted, dates it was posted and attach all hard copies of the ad from all other publications where posted.

Qualifications of selected candidate:

· Candidate’s current position title:

· Years in current position:

· Years of experience in the profession:

· Highest degree:

· Degree date:

· Institution:

· Discipline:

· What is the selected candidate’s current salary?

Other determining factors:

_________________________________________   ___________________________

Signature of person making the selection decision

Date

_________________________________________   ___________________________

Appointing Officer’s signature




Date

_________________________________________   ___________________________

Human Resources signature




Date

_________________________________________   ___________________________
Affirmative Action                                                                          Date
To be completed by Human Resources:

   Reviewed by:   _____________________________________________________________________ Date: ____________________________

   Comments:   _________________________________________________________________________________________________________

   ____________________________________________________________________________________________________________________

   _____________Prevailing Wage for H-1-B                            
   _____________Prevailing Wage for Permanent Residency

To be completed by Executive Officer:

   Approved starting salary: _______________________________

   Signature: __________________________________________________________

   Date: _______________________

