Returning Visiting Faculty

NOTE:  Before generating this letter, you need to complete a Hiring/Change Approval Form (PAF) and submit it to the Provost for approval.  Renewals cannot be granted without Provost approval.

Date

Heading

Dear :

I am pleased to inform you that your visiting faculty appointment in the (department) within the (college) has been renewed for one year effective fall (year).  Your salary for the (year) academic year will be $.    You will also be eligible to participate in the University’s group health and life insurance programs.

This visiting appointment is to a non-tenurable position and provides you no credit toward tenure.  It may be renewed for not more than (number of years remaining).  Visiting appointments are not to exceed a total of three years.  All Visiting Faculty appointments are subject to termination as outlined in the Administrative Manual that apply to all adjunct faculty.  This appointment is subject to the provisions of the Administrative Manual that apply to all adjunct faculty.
Your primary instructional responsibilities will be to teach (subject) courses listed below.

     Course(s) 
      Times
    Comments
Credit/Contact hrs       Position #(s)         Amount(s) 


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Salary
	
	
	
	
	$


Since faculty and staff members are required to fulfill their University responsibilities completely and effectively, any outside employment which a full time faculty or staff member wishes to undertake must be approved in writing in advance by the appointing officer.
I would appreciate your signing, dating and returning the original of this letter to me by (Date) as an official indication of your acceptance of your appointment and the conditions indicated.  The copy is for your records.

Sincerely,

Dean





Signature:







Date:

(SOCIAL SECURITY NUMBERS SHOULD

           NOT APPEAR ON LETTER)
cc: Provost

      Human Resources

      Budget Office

      Unit Head

Position#

Account#

