Returning Affiliate Faculty

NOTE:  Before generating this letter, you need to complete a Hiring/Change Approval Form (PAF) and submit it to the Provost for approval.  Renewals cannot be granted without Provost approval.

DATE

NAME

ADDRESS

CITY, STATE ZIP

DEAR _____________:

During the winter (year) semester, your contract renewal was reviewed and I am pleased to inform you that you will be granted a (one or three) year contract renewal.  Your current contract expires at the end of winter (year) semester.  Your new (one or three) year contract will begin fall (year) and extend through the end of the winter (year) semester.  Your next contract review will take place during the winter (year) semester.

This affiliate faculty appointment is to a non-tenurable position and provides you no credit toward tenure.  Affiliate Faculty employment contracts can be renewed and/or terminated as outlined in Chapter 4, section 3-Adjunct Faculty of the Administrative Manual in the areas referencing to and applicable to Affiliate faculty.  This appointment is subject to the provisions of the Administrative Manual that apply to all adjunct faculty.  Should you need any immigration work, please contact Human Resources at (616) 331-2215.  Human Resources will provide immigration services for submitting  H-1-B and TN1 applications as well as the first 2 steps of permanent residency.  Grand Valley will pay the application fees for the H-1-B.  Fees for anything beyond this will be your responsibility.
Since Faculty and staff members are required to fulfill their University responsibilities completely and effectively, any outside employment which a full time faculty or staff member wishes to undertake must be approved in writing in advance by the appointing officer.
Salary increases for affiliate faculty will be determined at the same time increases are determined for tenured and tenure track faculty, and you will receive your salary letter in the month of July.  

I would appreciate your signing, dating and returning the original of this letter to me by (date) as an official indication of your acceptance of your appointment and the conditions indicated.  The copy is for your records.

Your contributions to the College of (college) and the (department) are appreciated by your students and colleagues.  I look forward to your continued contributions to Grand Valley State University.

Sincerely,

Dean





Signature:







Date:

                             


            (SOCIAL SECURITY NUMBERS SHOULD    

             NOT APPEAR ON LETTER)
cc: Provost

      Human Resources

      Budget Office

      Unit Head

Position#

Account#
GVSU must verify that each faculty member is qualified to teach the course(s) indicated. Therefore, the following documents are required in order to complete the hiring process:

1. Signed contract letter

2. Signed Faculty Qualifications Form

3. A current resume or curriculum vitae, showing relevant education/training, certifications, and experience

4. Official transcripts for the highest degree earned relevant to the course(s) being taught

 

This contract is contingent on receiving credentials validating the qualifications needed to teach the course(s). If it is determined the credentials are not appropriate to teaching the course(s) indicated, this contract is invalidated. If you have previously submitted the documents to teach in this program at GVSU, and they are up-to-date, then new documents do not need to be submitted at this time.

