
Administrative/Professional Committee Meeting Minutes
May 16, 2007
Alumni House, Allendale Campus
Present:  Jennifer Allard, Claudia Bajema (alternate for Jennifer McCaul), Melonie Bates (alternate for Sue Sloop), Joe Blythe,  Michelle Burke, Aaron Haight (alternate for Koleta Moore), Steve Leeser, Steven Lipnicki, Scott Richardson, Betty Schaner, David Vandersloot, Greg Wilson
· Subcommittee Updates

A. Salary & Benefits

a. The committee discussed and then voted to approve the following proposed Vacation Leave Statement to be added to the AP Handbook.
“Each department is responsible for scheduling vacations in order not to interfere with the operation of the department and to insure that each Administrative/Professional staff member receives the appropriate vacation allowance during the appointment period.  Supervisors must respond to an employee’s request to use vacation leave in a timely manner and consistent with department procedures.  If an employee’s request to use vacation leave cannot be approved, the supervisor must work with the employee to approve vacation leave at the earliest date convenient to the employee and consistent with departmental needs.”
b. HR/Institutional Analysis has not completed the report on adjunct teaching pay rates (comparison) of AP to non-AP staff who are teaching) so Salary & Benefits will review that report at a later date.
c. HRO Survey on Benefits, Health and Wellness - A random sample (800) of faculty and staff received a survey by HRO to assist in planning for Benefits, Health and Wellness.  This survey is now available and A/P staff are encouraged to take the survey at the 
                    weblink: http://gvsu.edu/r/?q=FE53F8
B. Professional Development

a. HRO is retooling the registration process for the professional development programs.  A goal of the new process is to provide for more accountability to those who do sign up.  Confirmation notices and reminders will be sent out prior to meetings.  It is hoped that the new process will reduce no-shows and allow those on waiting lists the opportunity to attend.

b. The A/P Professional Development Subcommittee elected not to merge with the COT Professional Development Subcommittee.
· A/P Luncheon &Awards

A. There were positive reviews from those who attended the A/P Luncheon.  Special thanks to President Haas for his participation in the Luncheon.  Special thanks also to Sandi Bacon for lots of behind-the-scenes work with all the chemistry-related table decorations.
B. Congratulations to this year’s award winners.  The winners are posted on the A/P webpage.  The Awards Subcommittee will continue to review the Awards process for next year.
· University Leadership Team Update
A. The University Leadership Team discussed several transgender issues brought up in a Resolution passed by the Student Senate.  The students have proposed changes in policies, procedures and facilities to make the campus environment more inclusive to transgender students, faculty and staff.  The recommendations need review and discussion.
B.  VP of Inclusion and Equity search – Michelle sent a note to the search committee co-chairs asking that someone from the A/P Committee be included on the search committee.  
· Elections Recap – for results of the A/P elections please visit the A/P webpage.  

· Open Forum – June 13, 11:30-1:00 p.m., KC 204
A. An email will be sent out soliciting questions from A/P staff.  Questions can be submitted to any A/P Committee member.
B. Joe Blythe will moderate.  
C. The announcements for the Forum will be sent out to A/P staff by email and a direct mailing.
· A/P Committee Retreat – June 20 at University Club, Pew Campus (DeVos) 12-4 p.m.
A. Invited – all committee members (A/P and subcommittees) (outgoing members will stay until after lunch)
B. Invitations will be sent out by the new A/P Committee Chair – David Vandersloot.

· Please welcome the following new hires (and reassigned employees) to the University.

Group 1

Susan Proctor-Assistant Director
Alumni Relations Office
Campus Address: Alumni House and Visitor Center
Start Date: 4/9/07


Walter Moore-Assistant Athletic Director for Compliance
Athletics Department
Campus Address: 192 FH
Start Date: 5/14/07


Group 3

Joshua Stickney
Lab Supervisor - Microbiology-Biomedical Sciences
Health Sciences Dept. - 218 PAD
Hire Date: 5/7/07
Group 4

Daniel Slaughter-Web Developer
Institutional Marketing
Campus Address: 133 LMH
Start Date: 5/7/07

Elizabeth A. Johnson-Photography Coordinator
News & Information Services
Campus Address: 261 LMH
Start Date: 04/23/07

Group 5
Jennifer Reynolds-Annual Giving Manager
Development Office
Campus Address: 100 CHS
Start Date: 4/16/07


John Huebler
Director of Corporate & Foundation Relations
Department: Development Office
Campus Address: CHS 100
Start Date: 06/01/07

Group 6
Thomas Kelly-Technology Business Consultant
MI-SBTDC
Campus Address: Depot 00
Start Date: 5/7/07

Thomas Dodson-Technology Business Consultant
MI-SBTDC
Campus Address: Depot 00
Start Date: 5/7/07


Anne London
Program Advisor - CCPS Advising Center
DEV 257C
Hire Date: 5/21/07

· Bylaws Revisions

A. Suggestions for updates to the A/P Bylaws text which is included in the A/P Handbook and on the A/P web site were discussed and voted on for approval.  This is included in a separate document and the Handbook will be changed after review and approval by the Executive Officers (via Scott Richardson).  Updates were made to reflect current practices of the A/P Committee and Subcommittees.

Respectfully submitted,

Greg Wilson
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