Administrative/Professional Committee Meeting Minutes
Cook Dewitt, January 17, 2007
Present:  Michelle Burke, Joe Blythe, Betty Schaner, Steve Leeser, Greg Wilson, 
Jennifer McCaul, Steven Lipnicki, Koleta Moore, Sue Sloop
Professional Development Subcommittee  
Asked to review Fall statistics for Excellence Series to determine impact of opening participation to include COT employees
University Leadership Team 
The last meeting was with James Moyer, who outlined the impact construction projects with have on parking and traffic patterns on the Allendale Campus.  The AP Committee would like to invite James Moyer to a future meeting to provide an update (and also discuss concerns about traffic flow at the Rapid stops during peak times). 
Awards Process and Nominations  
· Have reviewed criteria and scoring rubric  
· Planning to solicit nominations in February   
· Discussed a new proposal for the Achievement Award selection
· Discussed Group Award reception and plaque

· Need to identify chairperson for this year
· Betty Schaner to follow-up with Bonnie Maka regarding a date to present last year’s team award
AP Chair Elect Update
David VanderSloot, Chairperson  June 2007- May 2008
Need to identify chair-elect in June after new representatives come in.
Annual AP Luncheon 
Greg Wilson to contact President Haas’ to discuss his role at the event (20 minutes)

David Vandersloot to coordinate menu - a theme has not yet been determined

Announcements 
GVSU Bus Service will operate during spring break 2007 (Michelle Burke)
Beth Courtade & Bonnie Maka (Human Resources) will be processing exit interviews and maintain employee group listings (Michelle Burke)
Potential Guest Speakers for upcoming AP Meetings: 
James Moyer, Sue Korzinek, Jim Bachmeier, Jerry Montag 

All-Division Update

Michelle Burke to contact Kate Stoetzner, Chair of Professional Development Subcommittee, regarding hosting this event in the spring 
Items to be addressed with Scott Richardson include:  (Michelle Burke)

· Status of Home Directory for faculty & staff

· Achievement Award – process to include Awards Subcommittee in selection
· Board Books – to get updates of Board meetings
· Group Award presentation - scheduling
· Luncheon Speaker - confirmation
Next meeting on February 21 at 303 DeVos, Pew Campus.

Respectfully submitted, Steven Lipnicki.

New Hires since November Meeting

Group 2

Brian Berry – Office of Financial Aid

Jerry Montag – Office of Records & Registration

Group 3

Natalie Beyer – Physics Department
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