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Adjunct Faculty

Adjunct Faculty are any Faculty appointed to full time or part time positions created for purposes such as working
on grants or contracts, filling in for Regular Faculty who may be absent, completing specific projects, augmenting
the Regular Faculty, teaching a single semester's course offering enhancing the programs of the university with
distinguished Visiting persons, and for other purposes. Adjunct Faculty include visiting faculty, affiliate faculty, and
adjunct instructors (at any rank) as defined below. Adjunct Faculty are not eligible for nor do they accrue any
credit toward academic tenure. There are no employment rights beyond the appointment terms stated below.
Each appointing unit shall be responsible for carrying out an annual evaluation of Adjunct Faculty for the purpose
of contract renewal.

Appointments. All Adjunct Faculty appointments shall be for specific but renewable periods of time and shall be
subject to and limited to the conditions, benefits, and obligations herein outlined.

Affiliate Faculty: Affiliate Faculty serve in a specialized role such as a clinical coordinator, field supervisor,
or may be selected to teach a limited range of courses. Those individuals who are selected to teach full time
normally maintain twelve (12) to eighteen (18) credit hours per semester. Those individuals selected to teach
part time normally maintain six (6) to eleven (11) credit hours per semester. Such individuals are normally
not terminally qualified in their respective discipline. Initially, upon hire, individuals will be appointed for one
academic yeatr, or fiscal year if appropriate, on a full time or part time basis. This may be renewed once for
an additional academic or fiscal year. Thereafter, such individuals may be appointed for three (3)
consecutive academic or fiscal years. Employment contracts are renewable. If no notification of renewal is
given by May 1 of the second year of the contract, it will not be renewed. Appointment exceptions must be
approved in advance by the Provost. The terms and conditions of appointment will be covered in the
employment contract.

Visiting Faculty: Appointments will be made on full time or part time basis for one (1) academic or fiscal
year. Such appointments are normally not renewable beyond three (3) one-year appointments.

Adjunct Instructor: Appointments to teach one or more classes for a single academic semester.
The university may terminate any Adjunct Faculty appointment at any time, upon 7 calendar days written
notice, for the following reasons:

1. Financial reasons as determined by the Office of the Provost.

2. Course and/or program elimination.

3. Committing an act of professional incompetence, moral turpitude, neglect of professional

responsibilities, or conviction of a felony.
4. Failure to follow instructions and directions of the unit head and/or appointing officer.
5. Violation of university Policies and Procedures.

Salary Administration. A compensable pay period shall be any period in which an Adjunct Faculty member has
fulfilled all of his/her assigned responsibilities. For all or any part of such a period when an Adjunct Faculty
member has failed to meet the assigned responsibilities of compensable service he/she shall incur a
proportionate forfeiture.

Adjunct Faculty shall be compensated in accordance with the Adjunct Faculty Compensation Schedule.
Salary is normally paid in semi-monthly installments.

In the case of Visiting Faculty and Affiliate Faculty whose appointments are renewed, salary advancement
will normally be based on meritorious service. Adjustments will normally take effect at the beginning of the
academic or fiscal year. For the purposes of Section 3.2, the academic year or fiscal year begins August 15.

The minimum rate will normally apply for persons possessing qualifications not significantly above the
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minimum. The starting rates will be administratively set by the appointing officer at a level judged to be
commensurate with the applicant's educational credentials, prior experience, special skills, and promising
qualities. For purposes of Sections 2 and 3, the academic year or fiscal year begins August 15.

Qualifications of Adjunct Faculty (Non-tenure Track) Engaged in Graduate Education.

In accordance with the university’s mission, vision and core values, the faculty and administration are
committed to high academic standards. Furthermore, the GVSU community affirms: 1) that achieving and
maintaining academic rigor and quality is as important to post-baccalaureate programs as it is to
baccalaureate programs, and 2) that policies and procedures that ensure appropriate rigor and quality are
essential. Central to the quality of any educational program are qualified faculty committed to the
educational ideals of the institution and higher education in general. Two factors conspire to achieve a
quality educational program. First, it is incumbent on the University, Colleges, and departments to hire
qualified faculty and second, faculty should pursue common goals and standards regarding post-
baccalaureate education. Thus, the policies outlining Adjunct Faculty Engaged in Graduate Education
who are the instructor of record have been instituted to ensure the quality of graduate education at Grand
Valley State University. The term Adjunct Faculty is defined in Chapter 4 Section 3 of the Administrative
Manual.

A. Rationale and Philosophy. There are widely recognized differences between baccalaureate and post-
baccalaureate education deeply embedded within academic culture. These differences include the basic
tenet that graduate/professional students are expected to work at a higher intellectual, more demanding and
rigorous educational level. To ensure that post-baccalaureate programs maintain these fundamental
distinctions requires that the faculty acknowledge such distinctions conceptually and through action, and that
the University, Colleges, and departments hire faculty qualified to participate in post-baccalaureate
education.

Grand Valley State University adjunct faculty engaged in both graduate and graduate professional
education must be current with the knowledge of their disciplines, and are expected to be active in
advancing their field through ongoing scholarly activity and appropriate service. In general, adjunct faculty
should be able to demonstrate excellent classroom instruction and active and sustained scholarly and
professional service.

B.. Expectations for Adjunct Faculty.

1. Responsibilities. Adjunct faculty meeting the criteria set forth below may teach
graduate/professional courses within a precise area related to their expertise as defined by and related
to the topic and field of their highest degree or distinguished professional achievement. Minimal
coursework related to a particular topic or subject does not constitute expertise. Health professionals
may teach courses related to their clinical experience and expertise. In addition, adjunct faculty may
also serve on graduate student committees, supervise graduate students in clinical settings, and may
supervise a clinical case report but may not supervise a graduate student thesis or project.

2. Minimum Criteria for Adjunct Faculty.
a. Education
1. an earned doctorate or other terminal degree, OR,
2. a master’s degree with at least three years of qualifying experience post-master’'s

degree conferral and prior approval of the department chair of the appropriate
department or program, OR,
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3.

in some cases, holding a college degree and being recognized by peers for distinguished
professional accomplishments (e.g. journalism awards). In these cases, prior approval of
the department chair and the appropriate college dean who will forward a written
rationale for the decision to the Dean of Graduate Studies, OR,

health professionals who meet the requirements of accrediting organizations, have the
appropriate clinical experience and expertise, and appropriate degree for the profession.

b. Adjunct faculty members must present evidence of scholarly activity, creative activity,-or
equivalent professional accomplishments within the last three years. Although ongoing
graduate level course work and other professional development may be relevant, alone, they
do not qualify an individual to be an adjunct faculty member engaged in graduate education.
Scholarly activity may include but is not limited to giving presentations at professional
conferences and publications in professional journals. Other professional accomplishments
beyond professional development may also be considered. In some cases, a professional with
unique skills and qualifications engaged in the ongoing application of current knowledge (e.g.
attorneys practicing business law and clinicians) may be qualified to teach graduate courses
within the area of their expertise.

C. Approval for Standing of Adjunct Faculty Engaged in Graduate Education.

1. Procedure for Adjunct Faculty. Applicants must provide evidence that they meet the expectations
for adjunct faculty assigned to teach graduate/professional courses or supervising graduate students
in clinical settings. Qualifications will be determined upon the strength of the evidence presented in
the application. The application shall be submitted to the Departmental Chair who will forward the
materials and a recommendation to the College Dean for review and approval. A copy of the entire
approved application and a list of the courses the applicant will be teaching shall be sent to the
Office of Graduate Studies in a timely fashion, usually within three weeks of the beginning of each
semester. The Office of Graduate Studies will prepare a summary of the qualifications of all adjunct
faculty teaching graduate/professional courses or supervising graduate students in clinical settings
and identify exceptions to the standards and policies to be shared with the respective college deans
and the Provost.

a. Materials Required to Request Standing in Programs That Do Not
Have Program-Specific Forms (Available at the GSGA web site or office):

1.

2.

a completed application form;

a short narrative indicating the reason a faculty member is requesting standing to
participate in graduate education;

a short narrative that summarizes one’s record of scholarship/performance, instruction, and
professional service;

a current curriculum vitae;

any additional information that provides evidence of scholarship/performance, teaching and
professional service.

2. Materials Required to Request Standing in Programs That Do Have Program-Specific Forms

Individual degree programs may provide program-specific application forms, including criteria items
from 2.A.2 above, for professionals teaching graduate/professional courses or supervising graduate
students in a work-like setting. Applications must be approved by the program personnel and the
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College Dean. A copy of the entire approved application and a list of the applicants responsibilities
shall be sent to the Office of Graduate Studies in a timely fashion.

D. Length of Approval. Adjunct faculty will be approved for a period of three years.

Clinical Faculty, Clinical Instructors, Clinicians, Preceptors, Mentors and Contracted Clinical Lab
Instructors.

Programs often rely on professionals working in various sectors and meeting accrediting organization
standards to supervise students during a work-like educational experience. These individuals are not
instructors of record. However, they do directly influence the quality of the education a GVSU student
receives during their program of study. Consequently, programs will maintain records of the names,
credentials and responsibilities of all individuals supervising students in such a capacity.

Benefits

Affiliate Faculty:
A. Holidays. For full time Affiliate Faculty the following days are University's holidays: (usually the Friday
preceding any such holiday which falls on Saturday and the Monday following any such holiday which

falls on Sunday):

New Year's Day day following Thanksgiving Day
Memorial Day day preceding Christmas Day
Independence Day Christmas Day

Labor Day day preceding New Year's Day

Thanksgiving Day
Two (2) floating holidays scheduled during the Christmas break; plus up to two (2) additional floating
holidays scheduled during the Christmas - New Year's break, if the university is officially closed. A full
time Affiliate Faculty is not eligible for holiday pay if the holiday occurs during an unpaid leave of
absence, or if the holiday falls during a suspension without pay, or if the holiday occurs during a time
when he/she is not on pay status, such as during the summer.

B. Life and Medical Insurance. The university will provide coverage under the Grand Valley Flexible
Medical Plan for all Affiliate Faculty appointed one-half time or more and their dependents and
household members (as defined by plan documents) to the extent of the group insurance policies in
effect provided the Affiliate Faculty member's appropriate payments are maintained. The schedule of
benefits provided and their cost are described in the materials available through the Human Resources
Office. Affiliate Faculty are also eligible to participate in the group life insurance policy with coverage
equal to the individual's base salary. Plan information is available in the Human Resources Office.

C. Vacation. Affiliate Faculty do not accrue vacation; however, Affiliate Faculty on full time fiscal year
appointments may be allowed time off without loss of pay by the appointing officer not to exceed an
amount equal to that granted other full time persons on fiscal year appointments.

D. Salary Continuation. Affiliate Faculty are eligible to participate in the university's salary continuation
program. The program is designed to provide salary protection in the event of personal circumstances,
which do not allow an faculty member to continue work. This program is intended only as a form of
insurance and is subject to careful scrutiny of each appointing officer. The appointing officer may require
proof that any absence at any time is appropriate. Salary continuation may be approved only for the
following reasons:

a. Faculty member's childbirth, illness, injury, hospitalization, and appointments pertaining to health. In
cases of injury compensable under workers' compensation or no fault auto insurance, salary
continuation may be used to the extent that payments fail to equal the Faculty member's regular

Adjunct Fac Language for Provost FollowUp Memo 02 12 10



February 12, 2010 ECS Approved as Online Resource
March 27, 2009 Approved at UAS

base earnings.

b. Faculty member's child (including stepchildren and adopted children), spouse, parent, or household
member's injury, hospitalization, and appointments pertaining to health (limited to a reasonable
amount).

c. The death of a Faculty member's child, spouse, brother, sister, parent, parent-in-law, or household
member.

d. Attendance at a funeral other that above (maximum one day).

e. Inclement weather causing unusually hazardous conditions, which necessitates the closing of the
university.

All Affiliate Faculty will be allowed compensation at their regular base rate of pay for an absence that
falls under 4.a above for an entire absence period not to exceed six months from the date of
illness, injury, or hospitalization.

E. Dental Insurance. The university will provide coverage for all Affiliate Faculty appointed one-half time or
more and their dependents and household members provided the appropriate payments are maintained.
The schedule of benefits provided and their cost are described in materials available through the Human
Resources Office.

F. Retirement Plan Contributions. Affiliate Faculty will be eligible to participate in the university's
retirement plan for regular Faculty. Plan information is available in the Human Resources Office.

G. Group Disability. Full time Affiliate Faculty appointed under a three-year employment contract will be
eligible to participate in the university's disability plan, subject to the provisions of the master contract.
Plan information is available in the Human Resources Office.

H. Tuition Reduction

a. Academic Participation for Faculty, Staff, Retirees. Affiliate Faculty may, with the approval of
his/her supervisor, enroll in Grand Valley State University courses tuition free. Plan information is
available in the Human Resources Office.

b. Reduced Tuition for Spouses, Eligible Dependents and Household Members of Faculty, Staff,
and Retirees. The spouse, eligible dependents, and household members of Affiliate Faculty and
retirees are eligible for a 50 percent reduction of their tuition costs for all Grand Valley State University
courses. Spouses, eligible dependents, and household members who use this benefit are subject to
the admission and academic requirements of the university. Plan information is available in the Human
Resources Office.

I. Supplemental Retirement Accounts. Affiliate Faculty may elect to have the university provide payment
for tax deferred saving plans which qualify for IRS Code Section 403(b) and beginning July 1, 2002
section 457(b) status through companies approved by the university. Affiliate Faculty can defer in such
amounts as permitted by the IRS Code Section 403(b) and 457(b). The election of such a benefit in no
way affects the Affiliate Faculty member's mandatory participation in the university's retirement program.
The university retains the right to modify of terminate this optional deferral program upon reasonable
notice to the participating Affiliate Faculty. Plan information is available in the Human Resources Office.

J. Flexible Spending Accounts. Affiliate Faculty may elect once a year to participate in the Flexible
Spending Accounts pursuant to the plan established under IRS Code Section 125. The university retains
the right to modify or terminate this program upon reasonable notice to staff. Plan information is available
in the Human Resources Office.

Visiting Faculty:
1. Holidays. Visiting Faculty members are eligible for those holidays outlined above for Affiliate Faculty.
2. Life and Medical Insurance. Visiting Faculty members appointed one-half time or more and their
dependents and household members are eligible for these benefits as outlined above for Affiliate Faculty.
3. Vacation. Visiting Faculty members do not accrue vacation; however, Visiting Faculty on full time fiscal
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year appointments may be allowed time off without loss of pay by the appointing officer not to exceed an
amount equal to that granted other full time persons on fiscal year appointments.

4. Tuition Reduction. Visiting Faculty members are eligible for this benefit as outlined above for Affiliate
Faculty.

5. Tax Deferred Annuities. Visiting Faculty members are eligible for this benefit as outlined above for
Affiliate Faculty.

Adjunct Instructor:

Adjunct Instructors are eligible for the holidays outlined above, workers' compensation insurance and
unemployment coverage. Adjunct Instructors are not eligible for further participation in the university's
benefits program.
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