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WRITING APPEAL LETTERS





Academic Review Committee


 (suspensions)


also need to complete a “Petition To Return” form  (available in ARC, SAC)





Financial Aid Appeal Committee


 (loss of financial aid eligibility)





It is important to have a well written letter as it is how you will represent yourself to the committee.  In developing your letter to either committee, you will want to respond to the following  questions.  The answer to each question leads naturally to the different paragraphs in your letter.  Your ESP counselor is available to guide you through this process.





1.  What circumstances have caused you to be in this appeal situation?





Do you understand why the decision to suspend you from the university or from receiving financial aid was made?  If not, contact your ESP counselor.





It’s OK to be honest.  If you made some mistakes, let the committee know you recognize this.  That’s the first step toward change.





2.  What steps have you taken to overcome these circumstances?





Detail what you plan to do differently if your appeal is granted.  How will you prevent yourself from being in the same situation in the future?





If you’ve taken some time off from Grand Valley, what have you been doing. (i.e. attending another school, working)?





This is a good point in the letter to mention your involvement in ESP and how you plan to utilize the services effectively.























3.  What are your academic plans and goals for the future?





Meet with your faculty advisor and/or ESP counselor to put a plan on paper.  Including this plan with your letter is required as part of  your appeal.





How does staying in college fit with your life goals?  If you’re struggling with this question, make “developing my goals” with your ESP counselor or counselor in the Career Planning & Counseling Center one of your steps in question #2.











4.  Who would be willing to support your appeal?


Letters or memos of support will also strengthen your appeal.  Individuals should include your faculty advisor (required with an academic suspension), your ESP counselor, other GVSU faculty, and staff members.  If you’ve been attending another college during your absence from GVSU, faculty or staff from there could write letters of support and you must have your transcripts sent to Grand Valley.





Be prepared to share your goals and be willing to commit to these goals when you ask someone to support you.  Individuals will only be willing to support your appeal if they feel confident in your ability and motivation to succeed at Grand Valley.





Addressing your letter:





“Dear Academic Review Committee:”


                        or


“Dear Financial Aid Appeal Committee:”





Closing your letter:





“Thank you for considering my appeal.  If you have any questions, I can be contacted at __________________.”


        your phone number





“Sincerely,”





Name


SS #


Address





Educational Support Program, 239 Student Services Building, (616) 331-3401�


