Petition Process

To Appeal the Withdrawal Deadline

(Excluding complete withdrawals)

This process will only be considered if the circumstances surrounding the withdrawal are extenuating.  Not all appeals are approved.  Students should continue attending class until notified of a decision.

1. Student must complete a drop/add form with the course listed.

2. Student must write a letter explaining why they need to withdraw from the course and most importantly, why they didn’t withdraw before the deadline.

3. Student must submit this paperwork to the instructor of the course in question.  If the instructor approves the withdrawal, s/he signs the form.

4. Student them submits this paperwork to the chair of the department.  If the chair agrees, s/he signs the form.  The form is then brought by student to:

Advising Resources and Special Programs


200 Student Services Building

Allendale Campus

5. IF the Senior Director of Advising Resources and Special Programs agrees to the appeal, ARSP will notify student and send form to the Records Office.  If the late drop is not approved, the student will be notified.  Not all appeals are approved.

6. If at any point in the process the student is unable to get approval, the withdrawal appeal will NOT be processed.

If you have any questions, please contact:

Advising Resources and Special Programs

Grand Valley State University

200 Student Services

Allendale, MI 49401

Phone:  (616) 331-3588
