
Application for Full-Time Graduate Assistant
Fred Meijer Center for Writing & Michigan Authors

Professional Program Liaison/Consultant

Graduate assistantships will be filled on a rolling basis, with preference given to applications received by May 15. For more information about the writing center, please see http://www.gvsu.edu/wc
Terms:
Each position is a full-time Graduate Assistantship (20 hours per week). These assistantships begin August 27, 2009 and run through the end of winter semester 2010. The primary responsibility of the Graduate Assistants is working with graduate students and undergraduates on papers for their classes as well as theses and final projects. 

Responsibilities:
The primary responsibility of each Graduate Assistant is to meet one-to-one and in small groups with students working on writing assignments for their classes, articles for publication, conference presentations, and theses/final projects. Approximately 70% of each Graduate Assistant’s time will be spent in these one-to-one and group consultations, with the remainder of time spent completing online consultations, doing special projects associated with their liaison work, and participating in continuing professional development activities.

More specifically, in addition to facilitating one-to-one and group consultations, a Graduate Assistant’s responsibilities would include:

· Participating in training activities and professional development activities required of the full staff, which include:

· A two-day training/orientation session held the Thursday and Friday before the fall semester begins (August 
· A 50-minute weekly meeting of WRT 306, the Tutor Training Seminar, in Fall 2008.

· Occasional staff meetings and one-to-one conferences with the director throughout the academic year.

· Helping the Director of the Center to create and facilitate workshops on writing topics of interest to graduate students across the university (time management; overcoming writer’s block; writing in APA style; documenting sources according to APA style; etc);

· Working one-to-one occasionally with international faculty who are writing theses, dissertations, conference presentations, or academic articles;

· Responding to writing via the Center’s online writing consultation service.

· Helping the Director of the Center to plan and facilitate professional development and training activities for new consultants (Winter semester).

Qualifications:
Graduate students from any program on campus may apply for either/both of these positions.
To work successfully with peers and faculty on writing-related issues, a Graduate Assistant would need to:

· Demonstrate strong written and oral communication skills;

· Have demonstrated a strong writing history—many writing-intensive courses or projects within his or her discipline, or some professional work requiring strong writing skills;

· Demonstrate a strong sense of himself/herself as a writer—can talk comfortably with others about writing processes and strategies in addition to the particulars of successful writing;

· Want to sharpen his or her instructional skills.

Desired experiences & skills include:

· Prior teaching experience;

· Prior tutoring experience;

· Professional writing or editing experience;

· Experience in writing for publication or presentation;

· Experience in leading groups and giving presentations.

Work Station:
The Fred Meijer Center for Writing and Michigan Authors has new space located in Lake Ontario Hall that is a comfortable working environment for undergraduate and graduate consultants alike. The Graduate Assistants would be provided a “station” behind the reception desk with his or her own computer, purchased new in summer 2008.
Most of the Graduate Assistants’ consulting work would happen in the Center’s various locations or online—but particularly at the Pew Campus Writing Center, as that’s where most graduate students request appointments. 

A Special Perk:
The Center is able to offer travel funds for the Graduate Assistant to attend the Michigan Writing Centers Association Ideas Exchange (fall) and the East Central Writing Centers Association Conference (winter), if the consultant chooses to lead a workshop or roundtable or present at either of those conferences. This is an excellent opportunity and motivation for the Graduate Consultant to conduct some research on writing-related issues (perhaps specific to his or her own discipline or career goals) and garner experience making a professional presentation at an academic conference.

Orientation/Preparation/Supervision:
The Center’s Director (currently a tenured Associate Professor in the Writing Department) will directly supervise the Graduate Assistants’ work. The Graduate Assistants are required to attend the same mandatory two-day staff orientation as undergraduate writing consultants, traditionally held the Thursday and Friday before the beginning of the semester. In addition, as part of his or her 20 hours of work per week in the Center, each Graduate Assistant will attend a weekly 50-minute class meeting for WRT 306, which is a discussion/seminar course that undergraduate consultants are required to complete in their first semester of work in the writing center. In this course, the finer points of consulting are discussed, as well as strategies for working with English as Second Language writers, students who have learning disabilities, and students who are writing specialized documents outside of the consultant’s own field of study. Ideally, the Graduate Assistants could take WRT 306 for credit (and the writing center’s scholarship fund could cover the course of that academic credit), but if that is not possible, the graduate assistants should sit in on the course as part of their 20 hours per week. 
All of the orientation, training, staff education, and supervision activities are meant to help the Graduate Assistants think reflectively about his or her work with writers. This training gives Graduate Assistants ample information about the teaching of writing, and the one-to-one and group consultations he or she would facilitate will give Graduate Assistants quite a bit of instructional experience that would be useful if pursuing doctoral studies at a university that assigns instructional roles to graduate assistants.

Selection Process:
Please fill out the attached application form and return it to the writing center, along with two academic writing samples, a resume, and a list of recommenders. Applicants will be interviewed by the Center’s director. Application materials may be mailed to Lisa Gullo at gullol@gvsu.edu or sent to LOH 120.
Contact Information
Ellen Schendel

Director, Fred Meijer Center for Writing and Michigan Authors

Associate Professor, Writing Department

Lake Ontario Hall 120

331-2774

schendee@gvsu.edu
COVER SHEET: APPLICATION TO BE A WRITING CONSULTANT

· Please attach to this form your answers to Part 2. 

· Turn in this application, your resume or vita, and two academic writing samples to the Fred Meijer Center for Writing (LOH 120).

· Please ensure that both writing samples are free of grades or professors’ responses, and that at least one sample includes outside research and a works cited/references list. 

· Have a professor email a brief recommendation to Lisa Gullo, gullol@gvsu.edu. The recommendation should indicate in what capacity and for how long the professor has known you, and why he or she thinks you’d make a good writing center consultant. 
· Applications are not complete unless your writing samples, resume/vita, and recommendation are received in addition to this application form. Incomplete files will not be considered.

· For more information about the writing consultant position, please see our website: www.gvsu.edu/wc

Name 
 G Number 


Summer 2009 Address 





Be sure to include city, state & zip

Summer 2009 Phone 
 Summer 2009 email address: _____________


Your Field of Study: ___________________________   Current GPA 
 


Please indicate your agreement with the following statements by signing below:

· I understand that if hired to be a Graduate Assistant in the Fred Meijer Center for Writing, I am obligated to attend two full days of training/orientation on August 27 & 28, occasional professional development seminars, and regular staff meetings. In addition, I will be required to enroll in or audit one of three sections of WRT 306 in the fall term: Wednesdays 11-11:50; Wednesdays 5-5:50; or Thursdays 6-6:50. 

· I give the writing center permission to verify my GPA & class standing as listed on this application.
Signature _______________________________________
     Date ____________________
PART 1: QUALIFICATIONS & EXPERIENCE
Name: ______________________________________________________________________________ 

Your Field of Study: ________________________________________________________________

Will be a GVSU student (check all that apply): 
_____Fall 2009 

_____Winter 2010

Please describe the writing-intensive courses have you taken.

How often do you seek feedback for your writing? 

From whom do you seek feedback to your own writing?

Please describe any previous teaching, tutoring, or other instructional experience:

Please describe any previous customer service experience you have, or other experiences in working with people in a workplace, volunteer, or classroom setting:

PART 2: SITUATIONAL RESPONSES 
Please type answers to the following questions and attach those responses to Part 1 of your application. 

1.
Below is a student essay written response to an assignment requiring students to contrast the way Plato and Aristotle approach a particular concept. Imagine that you are a writing consultant giving the student (a sophomore undergraduate) some feedback. Please read the paper carefully and attach your typed responses to the following prompts:

A. Please list what you see as the main problems in this paper in the order that you would address them with the student.

B. Imagine you are talking with the writer and address in a paragraph or so how you’d attend to the first issue on your list.

C. After looking back at the essay again, select a few grammar or mechanics problems that you would want to make sure to discuss with the student. How would you address those problems you’ve identified with the student? Of the essay’s grammar/mechanics errors, why are these the most important to address?
Plato and Aristotle


Philosophy may have been born when people began to explain the world around them with logic, instead of myths, gods and superstition. Philosophy, as we know it now, has roots in Ancient Greece. Plato and Aristotle, though they were not the first, are two of the most influential philosophers of this time period, around fourth century BCE. Their ideas about the universe and the soul laid the foundations for philosophers to come.  Among the concepts of their theories, are the ideas of perfection, reasons, and ideas. They would disagree on ideas, yet they have things in common.

Plato’s main philosophical concept was the Theory of Forms. He believes that all living things come from Form, a sort of perfection, but never are able to gain that perfection in life. All things came from perfection and to perfection they would return. Their soul also exists in the World of Forms. Plato placed a great deal of significance on the soul.

“The soul in each person existed before birth, in another world than this, a world inhabited by the gods and by the Forms. There we were familiar with mathematical objects and relations, as also with moral ideas such as ‘beauty, goodness, justice and holiness’: indeed we must have acquired such knowledge before birth. But alas, we lost at birth all this knowledge, but, ‘afterwards by the use of the senses we recovered what we previously knew-we previously possessed’.” (Allen)

Plato felt that people did not need to be taught, but reminded. He felt that through “reminders” people would catch a glimpse into the World of Forms.


“Plato also believed that the soul existed before it inhabited the body… But as soon as the soul wakes up in a human body, it has forgotten all the perfect ideas. Then something starts to happen. In fact, a wondrous process starts to happen. As the human being discovers the various forms in the natural world, a vague recollection stirs in his soul.” (Gaarder)

Because the soul knew everything, ideas were innate. 


Aristotle was once a student of Plato’s but he began to disagree with his teacher on many aspects of the Theory of Forms. However, even though many parts are different, aspects of Aristotle’s theory are similar to Plato’s.

“It is obvious that this construction has a good deal in common with Plato’s vision of the world as a series of stages through which one ascends in love or desire towards the Absolute Beauty at the summit.”(Allen)

Aristotle’s idea of perfection is very reminiscent of Plato’s World of Forms, but different because each soul has their own version of perfection.


“[Aristotle] notes the fact that the word good has various different uses which cannot all be brought under one head. Nevertheless, the good in any of its manifestations is alternately derived from the goodness of god. It is thus neither so very different, nor so far removed from the theory of ideas as might first appear.” (Russell)

Aristotle felt that ideas did not come from the sould but that they came from reason. A person uses reason to learn.

“Aristotle did not deny that humans have innate reason. On the contrary, it is precisely reason, according to Aristotle that is man’s most distinguising characteristic. But our reason is completely empty until we have sensed something so man has no innate ideas.” (Gaarder)


Plato and Aristotle were both great philosophers. Each made extraordinary contributions to philosophy. Their ideas on the good, reason, and ideas.

***

Allen, Reginald E. Greek Philosophy: Thales to Aristotle, 1966.
Gaarder, Jostein. Sophie’s World, 1996.
Russell, Bertrand. The History of Western Philosophy, 1945.
2.
In a brief response (2-3 paragraphs is fine), please explain the unique qualities, experiences, and abilities you possess that will make you an effective Writing Consultant. 
Incomplete or late applications will not be considered. See our website for more information about the position.

We look forward to reviewing your application!

Final Checklist for Application:

___
Application cover sheet, Part I, and Part II

___ Two academic writing samples (at least one of which must incorporate outside research and include a works cited/references page) 

___
Resume or vita

___ Recommendation by a professor (emailed directly from the professor to Lisa Gullo, gullol@gvsu.edu) 


