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SSAC Policies and Procedures

Ratified:  September 23, 2004
Responsibilities of the Appropriations Committee and/or Vice President
1. The Vice President of Appropriations will notify any eligible organizations of funding deadlines.  

a. This will occur within the first 3 weeks of both the fall and winter semesters.

2. The SSAC (Student Senate Appropriations Committee) will justify all Budget, Re-Allocation, Reserve Requests, and New Organizational budget denials with a written statement of reason submitted to said organization.

3. The SSAC will only fund one organization if more than one has a similar purpose or function, as defined by SORB (Student Organization Review Board).

4. New organizations are defined as an organization coming into existence for the first time in the fiscal year.  Prior to the review of their budget or reserve request they must be SORB approved (completely).  

a. If an organization is eligible for base budget funding but does not participate they are now ineligible for reserve account funding the following year.  

Responsibilities of Student Organizations

1. Organizations requesting funding are responsible for meeting all deadlines regarding the budgeting process and reserve account requests as set forth by the SSAC.  

b. Failure to do so may result in denial of funding.

2. Organizations receiving funds will be held financially responsible for any over expenditure of funds.

3. Reserve Requests must be submitted with confirmation e-mails from the President, Treasurer, and Faculty Advisor of the organization asking for funds.  

Restrictions & Guidelines
1. The Student Life Fund cannot be spent on individual dinners or meals.  It may however fund meals for performer(s) and one guest if stated in a contract.

2. Organizations may not spend funds for purposes other than those stipulated in the written allocations transfer by the SSAC.

a. Organizations will not be reimbursed for non-budgeted events or items.  

3. Recognizing that; the Student Life Fund is a grant source, and is primarily bound to the students.  Any profit generated or accrued from ticket sales and registration fees will be returned to the Student Life Fund immediately after the conclusion of an event.  This is deemed necessary due to the fact that profit-maximizing measures of said event would be hereinto impossible without the assistance of the Student Life Fund.  Due to this, any profits gained from activities that generate revenue peripheral to the event will be deemed the property of Grand Valley State University.

4. Any student organization hosting an event with compulsory admission guidelines must equitably distribute marked and numbered tickets amongst patrons.  

5. If an organization displays what as deemed by the SSAC as grossly inadequate leadership and improper dispersal of allocated funds, it may be subjected to an audit.  

a. The consequences of this audit are left ultimately to the SSAC. 

6. If a specific line item or activity is deemed excessive or inappropriate and removed from an organization’s budget during the budgeting process, then this same line item or activity cannot be redeemed through the Reserve Request Process.  This measure is inter-temporal until the next budget process.  
7. Any Change of Purpose Form or Reallocation Form must be submitted to the VP of Appropriations at least one week before the proposed expenditure of funds.

8. Honoraria given in response to an appearance by a notable figure shall not exceed the fixed amount of at most one hundred dollars ($100).  Honoraria (i.e. prizes or gifts) may not be distributed to students or attendees of events, unless deemed to be a public relations item by the SSAC.  Any Student presenting at an event may be classified as a speaker and thus be eligible for an honoraria presentation.  

9. Funds distributed from The Student Life Fund may only be used to sponsor events produced, coordinated, and executed by student organizations.  

a. This money cannot be used to subsidize any University Academic Department, an Academic Requirement, or any University Sponsored Special Interest Department or adjunct thereof.  In addition, the Student Life Fund will not be used to subsidize uniforms.

10. The Student Life Fund will not be used to subsidize the cost of uniforms of any kind.  Other articles of clothing (i.e. T-Shirts, shorts, etc.) will not be funded unless there is overwhelming proof presented to the SSAC that it is a vital part of the event, program, etc.

11. The Student Life Fund will not be used to subsidize or provide compensation for services rendered by GVSU students. 

Conference Policies

Conference funding will be given only when the SSAC has determined that the goal of sending delegates to said conference achieves the following criterion.

1. The conference must be deemed by the SSAC to be beneficial to the general student population and not solely to the individual or the organization.

a. The scope, merit, and agenda of the conference must also be approved by the SSAC.  

2. All conference requests must be submitted 30 calendar days before the planned date of the conference.  

3. The maximum number of GVSU students to attend a conference shall not exceed (5) five persons.  If the organization can give overwhelming proof to the SSAC that by sending more delegates to the conference the University as a whole will greatly benefit, then more delegates can be funded.

4. Funding will not be provided for any student who does not intend to complete the following two semesters (fall and winter) at Grand Valley State University. 

a. For example, a delegate attending an October conference must intend to complete the following Winter and Fall semesters at GVSU. A delegate attending a March conference must intend to complete the following Fall and Winter semesters at GVSU.

5. Petroleum/diesel or any other fuel implements will not be subsidized by the student life fund for the explicit use of travel.  

a. This may also be expanded to include costs associated with wear and tear imposed upon privately owned /operated vehicles and/or watercraft.

6. Airfare for groups will be considered only if the conference/event/tournament in question is located 1000 miles from the Gerald R. Ford International Airport. 

a. To determine this, draw a line on a USGS certified map with its origin at the Gerald R. Ford International Airport to the desired location.  Then compare the drawn line to the scale line provided by the map legend.  If the distance is more than 1000 miles based on this scale then funding can be considered.

7. Only the early-registration fee for the conference will be funded under any circumstances.  

8. A person may only attend the same conference twice.  A person may only attend four (4) conferences funded by the Student Life Fund, and may only attend two (2) conferences with any one organization.

a. This does not apply to tournaments as defined by the Appropriations section of the Student Senate Bylaws Article VII, Section 7.10, letter (b), subsection (i).

9. Every delegate who attends a conference must complete a Conference Evaluation Report within two (2) weeks after the conclusion of the conference. 

a. Each evaluation must include an overall summary of the event and the ideas and goals, which have been brought back to Grand Valley State University by the individual.

10. Each organization must schedule a time with the Vice-President of Appropriations to give an oral presentation to the SSAC within two (2) weeks after the conclusion of the conference. 

a. At the request of the organization and/or the General Assembly, the organization may give the oral presentation to the General Assembly (the same time frame applies). 

b. At the presentation the organization must show how they will use the information and material attained at the conference to benefit the Grand Valley State University campus.

11. The conference evaluation reports must be turned in at the time of the oral presentation. Failure to turn in all of the Conference Evaluation Reports and/or give an oral presentation will result in the organization’s account being frozen until both are completed.

Selectivity

1. Any organization that decides eligibility for an organization or participation in said organization based upon a major/minor (or specific classes completed) held by a student or group of students is deemed to be exclusive and selective and will not receive funding.

2. Organization(s) that require a cumulative GPA over 2.0 will not receive funding. 

3. Organizations that do not allow complete and total participation of all members will not receive funding.  

a. Total participation is defined as all members are given the right to participate in all organization activities (i.e. practice, team functions, or outings).  An organization is given the right to select whomever they chose to dress for competitions or tournaments.  If an organization has the power to rescind membership, then it is deemed that it is in violation of the criteria of total participation. (This criterion includes athletic clubs that could or do participate in cuts).  If a member of an organization becomes a liability to other members of the organization or other players/participants then the organization must first consult with the Office of Student Life and the Vice President of Appropriations before the member may be dismissed from the organization.  

4. Any organizations that denies of removes membership based on race, gender, sex, sexual orientation, gender identity, religious orientation, or social and political preference (as defined by the student handbook) is deemed as being exclusive and will not be accepted.  

