[image: image1.png]Grand Valley

State University
JTUDENT
ENATE




[image: image1.png]
Revised Annual Budget Request

Page 4 of 4

Organization Information

Organization Name (no abbreviations):  





  2007-08 Allocation: 



Person who prepared this form: 




Preparer’s E-mail:  





PLEASE NOTE RESTRICTIONS FOR CERTAIN COSTS IN DESCRIPTION – PRINT NEATLY!
Revised Annual Budget
	Account Code
	Account Code Title
	Account Code Description
	Intended Purpose 

(BRIEF DESCRIPTION)
	Current Allocation
	Revised Allocation

	7019
	Advertising
	Paid advertising for display adds or radio/tv only (includes Lanthorn, GR Press, radio/tv). Does not include printing, copying, or University Promotions.
	
	
	

	7233
	Copying – Copy Center
	All copying that is done through the University Copy Center.  Off-campus copy services cannot be paid for without approval in advance.
	
	
	

	7022
	Food Service
	Campus Dining (ARAMARK) catering services.  Also meal allowance for speakers, or other purchased food (with food waiver).  Food will only be approved for events that are open to the public and advertised through www.gvsu.edu/events.
	
	
	

	7046
	Honoraria
	Small gift for guest speakers, not to exceed $50 in value.  Sometimes given in lieu of a Professional Contract fee, but can also be given in addition to contract fee. Cannot be given to students.
	
	
	

	7027
	Lease/Rental/ Payment
	Rental charges for vehicles.  Also rental charges for equipment or facility rental.  Vehicle Rental arrangements must be made in advance through the Office of Student Life.
	
	
	

	7023
	Licenses/ Permits/Fees
	Entry fees, state license fees, special permits.  
	
	
	

	7030
	Media Services
	Any rental of on campus audio/visual equipment from Events Services Office. (Sound system, TV/VCR, projectors, karaoke, etc.)
	
	
	

	7083
	Non-Staff Travel
	Travel costs associated with a contracted lecturer or entertainer. All RSO (non Sport Club) travel off campus must be requested through a Reserve Request and cannot come from Annual Budgets. Costs incurred for student conference travel including hotel, airfare, and taxi.  
	
	
	

	7045
	Officials Pay
	Payment for sport club team officials (referees).
	
	
	

	7151
	Postage/ Freight Out
	Mailings sent out, bulk mail, shipping, return postage mailings, etc.
	
	
	

	7041 
	Professional Contract Services
	Contracted fees for lecturers, comedians, bands, and other entertainment.  Also for sport club coaching contracts, consulting services, etc. All contracts must be negotiated and signed by a professional staff member in the Office of Student Life.
	
	
	

	7025
	Professional Dues and Fees
	Annual national CLUB membership fees (not for individuals). Conference Registration Fees.  Annual membership dues for associations and special assessed fees for services by professional organizations.  
	
	
	

	7004
	Supplies-Administrative
	Supplies that cannot be accessed through the RSO Creation Station in KC 008.  Office supplies, decorations, art supplies, bookstore items. Specialized equipment.
	
	
	

	7182
	Telephone-Long Distance
	Charges for individual long distance calls for CLUB purposes.  May be used to purchase calling cards.
	
	
	

	7032
	University Promotions
	Cost of graphic design and printing services for posters, banners, brochures, web ads, etc. ordered through the University Promotions office.
	
	
	

	TOTAL REVISED ANNUAL BUDGET
	
	
	


Endorsements
President Name (Print):






 Signature:








Treasurer Name (Print):






 Signature:







Campus Advisor Name (Print):





 Signature:







Finance Committee Review

Date Reviewed:
  SSFC VP Signature:


_____Approved as Submitted
_____Not Approved – Please revise as follows:

Organization name:
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