Grand Valley State UniversityPRIVATE 
 Humanics Internship Contract

The Humanics internship requirement is intended to give students the opportunity to develop & practice Humanics competencies (see page 6 for a list of competencies).  It is designed as an active, student-centered learning experience that supports the Humanics mission, “To educate, prepare and certify nonprofit professionals to strengthen and lead nonprofit organizations.”

To meet this goal, it is strongly believed that an Humanics student should intern in a 501(c)(3) nonprofit, with preference to the AH national partners.  Students may complete 150 of the required 300 hours of internship in an alternative setting if it supports the development of Humanics competencies and allows a student to work in an environment or on an issue that reflects their interest for post-graduation employment or involvement.   

Examples of acceptable alternative internship settings include public employment (with local, state or federal offices), corporate opportunities (within a community relations/ corporate responsibility department), foundation work, or a university setting.  However, every Humanics student must first discuss his or her internship site with the Humanics Director BEFORE securing his or her site to ensure credit will be given for the work.  
STUDENT RESPONSIBILITIES
The student will:


• Meet with the AH Director to review the site selection and completed internship contract.


• Register and pay for the internship credit upon completion of the approval process.

• Complete all assigned hours of internship work.

• Complete two 1 – 2 page progress reports detailing the work and learning during the

  internship at intervals of 50 and 100 hours. 

• Complete a four - six page final reflection paper at the end of the internship.

ACADEMIC COMPONENTS:


Progress Reports

Please select dates to turn in your progress reports.  Reports should be submitted every 50 hours for a total of two progress reports and one final paper for those completing a 150 hour internship and five progress reports and a final paper for those completing a 300 hour internship.  Each progress report should be submitted electronically to maclacan@gvsu.edu no later than the date specified.  Please include a summary of the work completed, and challenges and successes, and some reflection on how the work relates to increasing learning in one or more of the AH competency areas in each report.  Reports should be one to two pages, typed and double spaced (please save a tree- don’t use a cover page).


Final Paper

The paper should be 4-6 pages long (please save a tree - do not include a cover page).  The content depends somewhat upon the nature of the internship.  Discuss content with the internship coordinator, and perhaps with the field supervisor who may want to read the paper.  At a minimum, it should include:

1) An overview of the field agency or site, its structure and functions, and where you fit within the organizational structure

2) Critical thoughts of the field site's activities.  This includes a discussion of the organization’s efficiency, their staff structure, the organization’s ability to perform its mission, the office environment and morale, and the pressing issues and advantages the organization faces, among other observations. 

3) An Evaluation of the relationship between classroom and field knowledge; comment specifically on what you have learned from your courses and your textbooks and whether this knowledge fits with the “real world” experience of the public or nonprofit agency.  Refer to specific texts/courses whenever possible.

(4)  A summary of  your experience.  What have you learned; how have you changed as a result of this experience?  How does this experience affect the likelihood that you will continue pursuing a career in the public/nonprofit field?

SITE-SUPERVISOR RESPONSIBILITIES
The site-supervisor will:


• Assist the student in completing the contract.


• Provide challenging projects & work opportunities and resources to increase students’


skills in one or more of the American Humanics competency areas


• Provide professional supervision of the student.


• Provide ongoing feedback to the student on their progress and an evaluation of the student


upon completion of the internship to the AH Director.



•  Be present during a site visit of your agency for the internship supervisor.


•  Attend the end of the year recognition event for American Humanics students.


Humanics Internship Contract
· Please fill out this form.  Keep one copy for your records and send a copy to Annie MacLachlan, 228C DeVos, 401 W. Fulton, GR, MI  49504 or fax:  616 331 7120.

· For questions on the internship email Annie at maclacan@gvsu.edu or call 331-2362

Intern’s Name   ___________________________________

Student Number _________________________________

Phone/Email  ___________________ / _________________________

Academic Discipline for credit:  _____________________

Credit Requested:
490
491
690
691
None

Please Circle the length of the internship:  150 Hour
300 Hour

Internship Site______________________________________

Address ________________________/________________________________

Supervisor
_______________________________________________

Supervisor Phone/Email __________________/_______________________

Expected Start Date  _____________
Expected Completion Date  ___________

Semester for Credit:
Fall
Winter
     Spring/Summer

Year  ____________

Expected Work Schedule
Days  ___________________
Time
____________ 

Write in the date you will turn in each report:

150 Hour Internship: 



300 Hour Internship:  
1st Progress Report   _______


3rd Progress Report  ______

2nd Progress Report  _______


4th Progress Report  ______

Final Paper 
        Due on the last day of class for the semester 

For office use only:  1st _____   2nd _____
3rd ______   4th _____  Site visit _____    Grade:      C         NC
LEARNING OBJECTIVES / COMPETENCY DEVELOPMENT 
______________________________________________________________________________


Please list the Humanics competencies this internship will address and the main responsibilities/projects of the internship.






1.

2.

3.

4.

· To whom will the student report and how often?

· Will the student be included in staff meetings?

· Do you provide orientation for new interns?  If, yes, what areas does the orientation cover?

· Who will train the intern and what will that training consist of?

· Are there any opportunities for the student to attend professional development seminars/workshops with site employees?    

· With what other employees and departments will the students have interaction?

· Where and when will the student have interaction with customers or clients?

· Is there an opportunity for the intern to attend a board meeting? 

· How will the student receive feedback from you on his/her job performance?  Please check any that apply  ___  Weekly one-on-one meetings    ___ weekly report/memo  ___ ongoing feedback  ___ other, please explain below.  
GRAND VALLEY STATE UNIVERSITY 

Humanics CERTIFICATION COMPETENCIES

(For details about any of these Competencies please contact the AH Director)


FOUNDATION COMPETENCIES 
Communication Skills 


     Personal Attributes 

General Nonprofit Management

     Youth and Adult Development
PROFESSIONAL DEVELOPMENT COMPETENCIES
Board/Committee Development  
      Human Resource Development and Supervision  

Fundraising Principles and Practices  
      Nonprofit Accounting and Financial Management  
Nonprofit Marketing  


      Nonprofit Program Planning

Nonprofit Risk Management





