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Academic Conference Fund

Travel Grants-in-aid

(This form must be typed)
Applicant Information

	Student Name:
	     
	Student Number:
	     

	Local Address:
	     
	Telephone:
	     

	
	     
	Email:
	     

	Major:
	     
	Emphasis:
	     


Student Status:
 FORMCHECKBOX 
Graduate     FORMCHECKBOX 
Undergraduate
Anticipated Graduation Date:             Current GPA​​: ​     
Conference/ Meeting Information
	Name of Conference:
	     

	Sponsoring Organization:
	     

	Date(s):
	     

	Location:
	     


	Title of Presentation:
	     


Abstract (Please insert below and send an electronic copy to integrative@gvsu.edu )
	     



Budget Summary
Estimated Expenses:

Registration.
$      
     Name of organization:      
Airfare and/or intercity mileage (do not claim mileage in excess of airfare)
$      
Lodging
$      
     Departure and return dates:      
Meals
$      
     Dates:      
TOTAL EXPENSES
$      
Funding from other GVSU sources
$      
     Identify source:      
Funding from sources outside GVSU
$      
     Identify source:      
Funding being requested from the Academic Conference Fund
$      
Personal Narrative
Please describe the objectives you have in attending this conference.  Be as specific as you can.  Relate the objectives to your coursework and academic experiences. (Additional pages may be attached.):
	     


How do you intend to apply this experience to your educational and/or professional life? (Additional pages may be attached.)
	     


Support of a Faculty Member

A letter of support is required for all applicants.  This letter should speak specifically to the quality of the student’s scholarship and ability of the student to actively engage in the conference proceedings.  Please indicate who will be supporting your application.  Letters of support may be attached or sent separately to 181 Lake Ontario Hall.

	Faculty Member’s Name:
	     
	Telephone:
	     

	Department:
	     
	Email:
	     


ACF Policies and Process

Please initial next to each of the following statements indicating that you have read and understand the grant policies and process.

_____ Good Standing with the University
Each student must have a cumulative grade point average (GPA) of a 2.000 or higher to be in good standing.  Each student must be in good judicial standing.
_____ Supporting Documents
Applications will only be considered when complete, i.e. accompanied by a résumé, presentation abstract (here and e-mailed to integrative@gvsu.edu), proof of acceptance to present at the conference, and faculty letter of support.
_____ Disbursement Process

The grant can be disbursed to students via a debit card or travel and expense reimbursement. I have reviewed the options at http://www.gvsu.edu/integrativelearning.
_____ GVSU Travel Policy

All purchases made using in grant funds must comply with the GVSU Travel Policy.  This is inclusive of all purchases and transactions.  I have reviewed the policies at http://www.gvsu.edu/purchasing.
_____ Reconciliation of Travel Grant

Each student must reconcile the travel grant by providing original receipts.  If original receipts are not provided and the grant is not reconciled within 10 business days of the completion of travel to the academic conference, the student’s account may be charged the full amount of the grant.

_____ ACF Conference Report and Reflection

Each student must provide a final report and reflection to the Office of Integrative Learning in conjunction with the reconciliation of the travel grant.  Information on the Report and Reflection is available at http://www.gvsu.edu/integrativelearning.
_____ Student Code

Each student is expected to adhere to GVSU’s Student Code while representing GVSU.  Failure to do so may result in loss of ACF funding.  I have reviewed the code at www.gvsu.edu/studentcode and agree to adhere to the code.

Submit Complete Application To:





Academic Conference Fund


Office of Undergraduate Research & Scholarship


181 Lake Ontario Hall


Allendale Campus
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