The template provides section headings and the type of content that would fit under each section heading. Please follow this template when submitting academic program catalog copy changes. Some sections will differ slightly due to variations in program offerings. 
For both Graduate and Undergraduate programs, the order of hierarchy for study within a Major denoting scope and specificity of study is as follows:

1) Degree

2) Major (generally 30-50 semester hours) This may vary for graduate programs
3) Emphasis
4) Concentration

5) Specialization
Undergraduate Program Template


Your program may not have content for every heading in the template. If a section does not apply to your program, please disregard.  After submitting your revisions, please check your department Web site to insure that all curriculum-related information is represented in the same format.

	Section Heading
	Description

	Program Title 
	Title of program and program description.
Follow with department administration and professors list; intro paragraph, mission or vision, any advisory boards, etc.

	Web site
	Department Web site

	Accreditation
	List program accreditation if applicable

	Career Opportunities
	Any career opportunity information with a list of potential careers

	Graduate School Opportunities
	List any graduate school opportunities for students in the future

	Participating Programs
	Any programs the department participates in, cooperates in with other departments, etc.


List these as their own headings with brief description of each

	Scholarship Opportunities
	List any scholarships specific to this program, not college

	Student Organizations
	List any student organization that is supervised by the department (not college).

	Honors Organization
	List any honors organization that is supervised by the department (not college).

	Requirements for a Major (number of hours)

Emphasis Areas (number of hours)
	List degree requirements in the following order using these headings:*


Cognate Degree Requirements (indicate     B.A, B.S, etc…)

       Core Courses

       Major Course Requirements

       Major Cognate Requirements

       Electives
List emphasis areas and their requirements if applicable (use same order as major requirements).*

	Concentration Area (number of hours)
	List concentration areas and their requirements*

	Specialization Area (number of hours)
	List specialization areas and their requirements*

	Suggested Order of Coursework for a Major/Emphasis


	Insert suggested order of coursework:

         First Year

         Second Year

         Third Year

         Fourth Year

         Fifth Year

         Etc. 

         

	Requirements for a Minor (insert name of minor) (number of hours)
	Lists minor requirements.*
Typically a minimum of 18 credits

	Pre-Professional Preparation
	List header and courses if applicable

	Requirements for a (insert name of the certificate) Certificate (number of hours)
	List certificate requirements.*
Credits vary



	Graduate Program Title 
	**See attached template for graduate programs**

	Course Listings and Descriptions
	Only needed if your courses contain any separate labs-lectures-discussions please check that the correct credit total is added within the description:

· i.e. a course with a separate lecture and discussion would be: 1-0-1

· Please disregard if your courses do not fit this circumstance


*Use the following alpha-numeric listing format for any course lists in the requirements sections above,

  ACC 240 Financial Accounting Applications Credits: 1

  ACC 310 Intermediate Accounting I Credits: 3

  ACC 311 Intermediate Accounting II Credits: 3

Graduate Program Template

	Section Heading
	Description

	College/School that houses the degree program
	Title of College/School with existing acronym, e.g., College of Education (COE)

	Degree Program Title 
	Title of degree program with existing acronym in parentheses (i.e., MBA, MEd, DPT…)

Follow with college administration, GPD and program faculty list; intro paragraph, mission, vision, values, accreditation, etc.

	Accreditation
	List program accreditation if applicable

	Minimum # of hours for graduation
	Specify number or range needed to meet degree requirements

	Admission Requirements, Retention, and Termination Standards
	List requirements for regular & conditional admission, necessary prerequisites, satisfactory academic standing, dismissal policy

	Program location
	e.g., Pew Campus, DeVos Center

	Web site
	Program Web site

	Graduate outcomes/time to program completion
	Brief description of graduate outcome measures of student success (test scores, job placement, etc.) & time to completion

	Requirements for a (insert name of the certificate) Certificate (number of hours)
	List certificate requirements.*
Credits vary



	Course Listings and Descriptions
	If your courses contain any separate 

labs-lectures-discussions please check that the correct credit total is added within the description: 

· i.e. a course with a separate lecture and discussion would be: 1-0-1
· Please disregard if your courses do not fit this circumstance


*Use the following alpha-numeric listing format for any course lists in the requirements sections above,

  PT 641 Neuromuscular Examination
2-2

  PT 644 Clinical Seminar III

1-0-1

  HPR 689 Health professions Research II
2
For assistance, an information session on the Allendale and on the Pew campus will explain the process and address questions:

Feb 17, 2009 9:30 – 11:30 MAK A1151

Feb 23, 2009 10:00 - 12:00 DEV 205E
Please contact Michelle Rhodes: rhodesmi@gvsu.edu for any catalog related questions or to RSVP for either session.

Thank you!

