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As an affiliate faculty in CoIS, you are being asked to submit a report of your activities for the previous calendar year and a projection of your activities for the current calendar year.  Please attach to this cover page an updated curriculum vitae and a description of your activities in each of the categories outlined below.  Information provided about past activity should apply to the 2009 calendar year; information about projected activities should apply to the 2010 calendar year.  
Please submit the completed report to your unit head by February 1, 2010
Unit heads will submit the report to the Dean’s Office by MARCH 15, 2010 to be placed in each faculty member’s personnel file.

I.
Effective teaching performance.  This includes, but is not limited to, knowledge of the field taught, classroom and tutorial performance, communication skills, human relations skills, evaluation skills, curricular development, and performance as an academic advisor. All academic units will use student evaluations as one method to determine teaching effectiveness of faculty members.

· Please list the courses taught in winter, summer, and fall semesters. Indicate any independent studies and compensated overloads.

· Describe the amount, purpose, and outcomes of any assigned time granted.

Reflect on your teaching performance during the prior year. You may wish to include such activities as:

· innovations in teaching or course presentation, 

· development or substantial revision of courses, and 

· efforts to improve your teaching effectiveness.

II.
Professional achievement in the area of responsibility.   This includes, but is not limited to, professional research, creative activities, scholarly writing, participation in professional activities, degrees and continuing education, and holding official positions in professional organizations.

· Please list or describe  the activities that fall into this category.  You may wish to include such activities as works published, exhibited, or performed; works in progress or submitted; papers or lectures delivered; participation as chair, panelist, respondent, or presenter of poster session at professional meetings; offices or committee memberships held in professional organizations; consultations; service as editor or referee; professional meetings attended; honors and awards received; and degrees received. 

· Discuss the significance of your professional achievements and any recognition these have received.

III
Service to Unit, College, University, the Profession, Community.  A faculty workload includes service to the university, college, and unit, as well as to the community/profession.  Unit, college and university service includes, but is not limited to, participation in university governance, unit, college and university committees, curriculum development, work as an advisor to student organizations, and carrying out special assignments.  Community service and service to the profession involves the engagement of a faculty member's professional expertise.  Community service includes, but is not limited to, engaging in community outreach, acting as a board member in a community based organization, participating in public service programs, and work as a pro bono consultant on community projects when representing the university.  Service to the profession includes leadership or committee roles in professional organizations.  Each unit will determine the types of community/professional service most appropriate to its specific mission and program objectives. 

· Please describe your contributions in this category.

IV.
Describe any other activity and achievement pertinent to the unit’s, college’s, or university’s strategic plans you would like to have considered.

FACULTY SIGNATURE: _________________________________________________________________________


Received by Unit Head: _______________________________________________________Date:_______________ 


activity projection for calendar year 2010
Having considered your activity for the past year, please take a few moments now to make projections about your activity for the coming academic year. Outlining your general plans in teaching, scholarship, and service will help COIS to make progress toward more equitable workloads, and to allocate resources more wisely.

I. Effective Teaching Performance

· Indicate the number of credit hours (and, to the extent possible, the specific courses) you are teaching in Winter and that you plan to teach in Summer and Fall 

· Any other teaching-related activities (e.g. course revision and development, masters thesis direction, etc.) you plan to do in 2010? Are there special resources that might facilitate these activities at this time?

II. Unit and University Service

· Indicate what service activities you plan to undertake or wish to run for in the upcoming calendar  year.

IV. Describe any other activity and achievement pertinent to the unit’s, college’s, or university’s strategic plans you would like to have considered.

Unit signature for Activity Projection:_________________________________________   Date:_________________

(This indicates only that the projected work for the current calendar year is consistent with the unit’s strategic plan, criteria for contract renewal, and its scope of work in the calendar year. It makes no commitment regarding future personnel actions or salary adjustments since performance of the projected activities will continue to be determined by evaluation criteria established by the Faculty Handbook and carried out by specific procedures determined by the unit faculty.)


