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GRAND VALLEY STATE UNIVERSITY’S

OFFICE OF STUDENT LIFE

POLICY AND PROCEDURES ON
MEMBERSHIP INTAKE

NATIONAL PAN-HELLENIC COUNCIL

INDEPENDENT GREEK COUNCIL
Updated 6/07/07
Dear NPHC and IGC Member Chapters:

The Office of Student Life at Grand Valley State University welcomes you back for another exciting year at our proud institution. It has been our effort to encourage development for our Fraternities and Sororities while also ensuring the safety and well being out our students, other fraternities and sororities, local community and the university’s reputation. 

It is our goal to be more knowledgeable about the membership intake processes of the chapter members of the NPHC and IGC. The preventative measures we are taking will help secure a safe and open fraternity and sorority community. We are REQUIRING that each Fraternity and Sorority conducting membership intake or informational events keep the office informed of ALL membership recruitment and intake activity. 

To facilitate this requirement the office has created a series of forms to help ensure the privacy of each of our member chapters, the candidates for membership, and that all applicable university, headquarter, local and state laws are followed. Please read over this packet of information, complete all necessary forms, and return to the Office of Student Life. These forms will be required before ANY membership recruitment or intake activities may take place. 

If you have any questions or need clarification on any of these forms please feel free to contact me in the Office of Student Life at 331-2345. Your cooperation and support with this matter will be integral to our future Greek community success.

Sincerely,

Aaron Haight

Assistant Director of the Office of Student Life

CC:
Chapter Advisors


(Inter)National Headquarters

Office of Student Life Privacy Statement

To protect the interests, privacy and confidentiality of the member chapter of the NPHC and IGC the Office of Student Life GUARANTEES all documents submitted will be kept confidential. No one other than the Assistant Director of the Office of Student Life, Greek Life Staff Assistant, chapter advisors, and the respective council advisor will have access to these forms. 

All membership intake forms will be stored by the office for a minimum period of twenty four (24) months. Access to these documents will be denied to all all parties except chapter advisors, and-or representatives from the (inter)national headquarters. All inquires about these documents are to be referred to the chapter president and/or chapter advisors. 

Office of Student Life Policy on Hazing

Grand Valley State University is an institution of advance academic study.  The Student Code states, in Section 221.00:


Hazing: The University prohibits any student, acting alone or with others, to conspire to engage in hazing or to participate in hazing.  Hazing is defined as any action taken or situation created, whether on or off campus, for the purpose of initiation or affiliation with any organization or team which jeopardizes the physical and/or mental well being of any individual, or is, presumably, an illegal activity.


Freedom from humility and danger of hazing is guaranteed to every student on this campus.  This policy includes individuals as well as whole chapters.  Any violation of this policy should be reported immediately to the Office of Student Life, in which the situation will be referred to the appropriate judicial body and appropriate action will be taken.


As a fraternity/sorority new member or member, I pledge that I will work to eliminate all forms of hazing practices found within my chapter as well as to uphold all other rules and regulations of Grand Valley State University.

Membership Intake Procedure

To ensure that all member chapters of NPHC and IGC are following proper membership intake procedure all forms must be completed in a timely manner. Here is an outline of the due dates for documents related to membership intake. 

1. Before ANY Membership Intake Activities can be planned:

The chapter must select a Membership Intake Coordinator, have that member complete the proper forms along with the chapter president, advisor and Assistant Director of the Office of Student Life.

2. After selection of Membership Intake Coordinator:

Complete form on membership intake plan and return it to the Office of Student Life. This form must cover all proposed Informational Nights and other recruitment based activities. Informational Nights must be reported even if no membership intake will be taking place during the semester. If no membership intake is planned then the proposed start and end dates can be left blank. 

No NPHC or IGC member will be allowed to host intake events or informationals without completing this form. 

3. After intake/recruitment events:

Return copies of information night sign-in forms. All potential members who want to be considered for membership must complete the grade release form. All grade release forms must be submitted before ANY membership intake activities can proceed.

Non-adherence to these policies can lead to suspension or loss of organizational privileges.

Membership Intake Coordinator Agreement

I certify that I have read in full ALL of the materials accompanying this document, pertinent university policies and other relevant information from my (inter)national organization regarding policies and procedures surrounding membership intake. 

I will educate my chapter of all the regulations of membership intake a will keep the Office of Student Life informed on all membership intake activities of my chapter.  

Semester _________________________
    Date form was completed _________________

_________________________________________________________________________

Signature Chapter President 




Print Name


_________________________________________________________________________

Signature Chapter Membership Intake Coordinator

Print Name

_________________________________________________________________________

Signature Chapter Advisor




Print Name

_________________________________________________________________________

Signature Assistant Director of the Office of Student Life
Print Name

Chapter Information

Semester _____________________ 

Fraternity / Sorority _____________________________________________________

Chapter President __________________________  

Chapter Advisor  ___________________________

Membership Intake Plan
Planned Informational Nights


Date _____________ Time ___________ Location ______________________


Date _____________ Time ___________ Location ______________________


Date _____________ Time ___________ Location ______________________


Date _____________ Time ___________ Location ______________________

Planned Dates for formal Membership Intake


Start Date ________________________ End Date ______________________

Planned Date for New Member Presentation
_________________________________
Membership Intake Coordinator

The Chapter has selected a Membership Intake Coordinator who has read and fully understands the GVSU, NPHC and IGC policies regarding hazing and membership intake. The Membership Intake Coordinator will be responsible to ensure that the Office of Student Life has received the necessary forms for membership intake. 

Name of Membership Intake Coordinator ___________________________________

Date form was completed _________________

_________________________________________________________________________

Signature Chapter President 

_________________________________________________________________________

Signature Chapter Membership Intake Coordinator

_________________________________________________________________________

Signature Chapter Advisor

Information Night Sign-In Form

Fraternity / Sorority _______________________________________________

Date _____________ Time ___________ Location ______________________

Students wishing to participate in Membership Intake at Grand Valley State University must have a 2.5 Cumulative GPA on a 4.0 scale and complete the Permission To Release Non-Public Information & Non-Hazing Compliance Form and return it to the Office of Student Life. This form must be submitted to the Office of Student Life within 48 hours.
Interested Students

Name 





Phone


Email

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

_______________________________
____________
______________________

Grand Valley State University

Office of Student Life

Permission To Release Non-Public Information &

Non-Hazing Compliance Form

The Family and Educational Rights and Privacy Act of 1974 (as amended in December 1974) provides that the release of educational records (or personally identifiable information therein, except for public directory information) without the written consent of the student will not be made.

In order that Grand Valley State University may comply with the law, please provide the information requested below and sign the request form.

Name: ______________________________________ Student ID Number: ___________________


First 

Middle 
Last

Campus Address: _________________________________________________________________________

Number 
Street 


City 


State 


ZIP

Campus Phone Number: ______________________

Permanent Address: _________________________________________________________________________

Number 
Street 


City 


State 


ZIP

Permanent Phone Number: ____________________

Information to be released: Individual GPA and Greek Affiliation to individual chapter Presidents, chapter faculty or staff advisor and national organization.

I agree to release my academic information to the Office of Student Life for the purpose of local and national chapter grade point verification of at least a 2.5 on a 4.0 scale. This information will be used at initial affiliation and for future grade point verification.

Student Signature:_____________________________________________Date:______________________

Grand Valley State University is an institution of advance academic study. The Student Code states, in Section 221.00:

Hazing: The University prohibits any student, acting alone or with others, to conspire to engage in hazing or to participate in hazing. Hazing is defined as any action taken or situation created, whether on or off campus, for the purpose of initiation or affiliation with any organization or team which jeopardizes the physical and/or mental well being of any individual, or is, presumably, an illegal activity.

Freedom from humility and danger of hazing is guaranteed to every student on this campus. This policy includes individuals as well as whole chapters. Any violation of this policy should be reported immediately to the Office of Student Life, in which the situation will be referred to the appropriate judicial body and appropriate action will be taken.

As a fraternity/sorority new member or member, I pledge that I will work to eliminate all forms of hazing practices found within my chapter as well as to uphold all other rules and regulations of Grand Valley State University.

____________________________________      ____________________________________

Student Signature 



    President Signature

____________________________________      ____________________________________

Chapter Advisor Signature 

        
    New Member Educator Signature

____________________________________      ____________________________________

Organization Date

Grand Valley State University

Fraternity and Sorority Life Statement of Values &

New Member Agreement Form

Please read the following statement carefully and sign the bottom to confirm your understanding and promise to the promotion of positive Greek ideals.

FRATERNITY AND SORORITY LIFE MISSION STATEMENT:

“To promote character and leadership development, academic achievement, diverse community involvement, and life long bonds through principles encompassed in our rituals.”

FRATERNITY AND SORORITY COMMUNITY VALUES:

As a Fraternity and Sorority Community we:

Will develop and maintain a scholastic program for our members that will enhance and encourage their academic success;

Recognize the importance of serving our community;

Will foster brotherhood and sisterhood among all Fraternities and Sororities;

Will educate and promote healthy lifestyles;

Will respect the dignity of people while embracing the free exchange of ideas and beliefs;

Will be responsible for our actions and recognize their implications in the Fraternity/Sorority and campus community;

Will encourage leadership development and promote leadership opportunities for our members.

NEW MEMBER AGREEMENT

As a new member or member of a fraternity or sorority at Grand Valley State University, I will encourage and support the positive ideals adopted by the Fraternity and Sorority Community. I realize that I represent not just myself, but also my chapter, the Fraternity and Sorority Community, and the Grand Valley State University campus.

Student Signature:________________________________________ Date:____________
Presentation of New Members
All organizations must adhere to the following guidelines when presenting new members to the campus community.

1. Presentation of new members must take place no more than 30 calendar days after the members have been initiated into the organization.

2. Guidelines for those who present new members using a “show”.

A. A copy of the organization’s national policy on probate shows or other new member presentation activities must be on file with the Office of Student Life before any planning takes place. 

B. Space must be reserved through Event Services or Housing and Residence Life.

C. A chapter advisor must be present at all probate shows or new member presentation activities.

D. Prior approval from the Office of Student Life appointed council advisor (either the Assistant Director of Greek Life or the Greek Life Graduate Assistant) must be obtained for probate shows or any new member presentation activities. 

E. Vulgarity and profanity will not be tolerated.

F. No explicit or revealing attire.

G. No alcoholic beverages will be permitted. 

H. Disruptions by other attending organizations will not be tolerated. 

Violations

Violations of the intake process may result in probation or suspension. Whether the chapter will be placed on probation or receive automatic suspension is based upon the infractions and is at the discretion of the Director of Student Life. 

1. Intentional submission of improper paperwork (i.e., changing of dates on forms, falsifying original signatures, incomplete paper work, etc.)

2. Holding membership intake without conforming to the Intake guidelines set by the Office of Student Life.

3. Hazing: Any violation of the Grand Valley State University and the State of Michigan hazing laws.

4. Failure to adhere to presentation of new members guidelines. 
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